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Admission criteria for secondary academies in Nottingham City
The following pages set out the admission criteria for the 2019/20 school year for each secondary
academy in Nottingham City. If a school receives more applications than it has places available, this
means the school is oversubscribed and places are offered using the school’s admission criteria.
The table below lists the secondary schools and academies in Nottingham City:

School/academy name
Bluecoat Aspley Academy
Bluecoat Beechdale Academy
Bluecoat Wollaton Academy

Type of school
Voluntary Academy
Academy
Voluntary Academy

The Bulwell Academy

Academy

Djanogly City Academy

Academy

Ellis Guilford School & Sports College

Academy

The Farnborough Academy

Academy

The Fernwood School

Academy

Nottingham Academy

Academy

The Nottingham Emmanuel School
Nottingham Free School

Voluntary Academy
Free School

Nottingham Girls' Academy

Academy

Nottingham University Academy of Science & Technology

Academy

Nottingham University Samworth Academy

Academy

The Oakwood Academy

Academy

Park Vale Academy (formerly known as Top Valley
Academy)
The Trinity Catholic School
The Wells Academy

Academy
Voluntary Academy
Academy

For a list of the secondary academies oversubscribed at the closing date in year 7 in the 2019/20
school year, see page 23 of the ‘Going to School in Nottingham 2019/20’ booklet; and for information
regarding school/academy addresses, contact details for admission enquiries, etc. see pages 66 to
68 of the booklet.
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Where to find admission criteria for 14-19 academies and university
technical colleges within a reasonable distance of Nottingham City
If you have a child in Year 9, it is open to you to apply for a place in Year 10 for September 2020 at a
14-19 Academy, University Technical College or Studio School, should you wish to.
To apply for a place, you can do so online at www.nottinghamcity.gov.uk/schooladmissions.
Details of academy or
UTC
Nottingham University
Academy of Science
and Technology

Address
93 Abbey Street,
Dunkirk, Nottingham
NG7 2PL

Where further details can be
found
The admission arrangements for
this Academy are included in this
Appendix and further details can
be found on their website
www.nuast.org.uk

Before completing your application it is very important that you contact the 14-19 school, academy or
college and attend information events to understand their admissions criteria and discuss the
implications of a move for your child with the Principal and school, academy or college staff.
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Admission Arrangements 2020/21
Bluecoat Aspley Church of England Academy
The Governing Body of Bluecoat Aspley Academy in liaison with The Diocese of Southwell & Nottingham, the
Department for Education and Nottingham City Local Authority supports Bluecoat Aspley Academy. Bluecoat Aspley
Academy offers secondary and sixth form education from age 11 – 18. The Academy is both distinctively Christian
and inclusive. It is clear about its Christian ethos whilst welcoming children of other faiths or no faith.

How to apply:
Admission to Bluecoat Aspley Academy is carried out as part of the home authority’s co-ordinated admission
arrangements. The deadline for applications for those children applying for a Year 7 place starting September 2020
is *31st October 2019. In addition to completing the Local Authority Common Application Form (Online Preference
Form), parents / carers should complete a Bluecoat Aspley supplementary form available from the academy office
or from the academy website www.bluecoataspley.co.uk/prospective-parents/admission-criteria.Failure to
complete both may result in your application not being considered under all possible criteria. Notification of school
allocation will be made by the home local authority on National Offer Day. For September 2020 entry, the National
Offer day is 2nd March 2020.
*Parents wishing their child to take the Technology aptitude test will need to ensure their supplementary form is
returned to the Academy before Monday, 30th September 2019.
For in-year admissions, please contact the Academy on 0115 929 7445 or complete the relevant in-Year application
form available from www.bluecoataspley.co.uk/prospective-parents/admission-criteria.

Admission to schools outside the normal year group:
Bluecoat Aspley Academy will consider requests for admission outside the normal year group and take account of
the circumstances of each case. Requests must be made in writing as a supplement to the application to the Clerk
of the Governing Body. All requests to educate a child outside their normal year group must include evidence of
the child’s circumstances from a relevant professional detailing the child’s educational need which makes education
outside the normal age group necessary. Parents must consider the impact of a child being educated with children
of a different age.

Admission Arrangements
Admission:
Bluecoat Aspley Academy has a planned admission number of 180 places in Year 7.

Consideration of applications:
The Academy will consider all applications for places. Where fewer applications are received than places available,
the Academy will offer places to all those who have applied. Students, who have a statement of special educational
need or Education, Health and Care plan, naming Bluecoat Aspley Academy, will be admitted first, followed by
looked after and previously looked after children and then children of staff. This will reduce the number of places
available for other applicants on a pro rata basis.
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Oversubscription criteria
(see notes on page 5 for definitions):
After the admission of students with a statutory right to a place at the Academy through a statement of special
educational need or Education, Health and Care plan, naming Bluecoat Aspley Academy in the statement or plan,
the criteria will be applied in the order in which they are set out below. Where the number of places reserved in
any criteria c-g are not filled that number of places will be added to the number of places available under
criterion (h). If a student is not offered a place in the criteria of their choice they will be considered again under
criterion (h).
a)

Looked after and previously looked after children;

b)

Children of staff, specifically teaching or support staff, full or part-time on the payroll of the Archway
Learning Trust working at Bluecoat Aspley Academy at the time of admission where:

the member of staff has been employed at the academy for two or more years at the time at which
the application for admission to the school is made, and/or

the member of staff is recruited to fill a vacant post for which there is a demonstrable skill shortage.

c)

Up to 82 places will be offered to applicants who are involved in worship of a Church of England Parish or
another Christian Church that is a member of Churches Together in England or Evangelical Alliance. In the
event of oversubscription within this category, the following criteria will apply:
i)
ii)

whether the child or the child’s immediate family is at the heart of a Church;
whether the child or the child’s immediate family is attached to a Church;

d)

Up to 10 places will be offered to applicants attending Bluecoat Primary Academy;

e)

Up to 11 places will be offered to applicants attending Church of England primary schools;

f)

Up to 15 places will be offered to applicants who are involved in, and committed to, the work and worship
of one of the other world faiths other than Christianity, such as Buddhism, Hinduism, Islam, Judaism,
Shintoism or Sikhism. In the event of oversubscription within this category, the following criteria will apply:
i)
ii)

whether the child or the child’s immediate family is at the heart of the Faith Community;
whether the child or the child’s immediate family is attached to the Faith Community;

g)

Up to 18 places will be offered to applicants on the basis of their aptitude in technology subjects as assessed
through a written test. The applicants will be ranked in accordance to their score from highest to lowest and
offers will be made until the 18 places have been fulfilled. Parents will be informed of their rank before the
closing date for secondary applications on 31st October 2019. Applicants that wish to be assessed in order to
be considered for a technology place will need to ensure they have returned their supplement form to the
academy by Monday, 30th September 2019. Tests will be held during the week commencing 7th October
2019.

h)

After the allocation of places in above criteria the remaining 44 places will then be allocated to applicants
in the order in which they are set out below:
i)
ii)
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places will be offered to children that has a sibling who will be attending the Bluecoat Aspley
Academy at the time of the applicant’s admission;
places will then be offered to children who live the shortest *distance from their home to the main
entrance of Bluecoat Aspley Academy, Aspley Lane, Nottingham, NG8 5GY. In the event that such a
measure is identical to the nearest metre for two or more children and there are insufficient places
available for both or all of them, the remaining place/s will be awarded by random allocation using
lots drawn by a person independent of the Academy.

In the event of oversubscription within any criteria c-g the following criteria will apply in this order:
whether the child has a sibling who will be attending the Bluecoat Aspley Academy at the time
of the applicant’s admission;
*the nearness of the child’s home to the main entrance of Bluecoat Aspley Academy, Aspley
Lane, Nottingham, NG8 5GY;
In the event that such a measure is identical to the nearest metre for two or more children and
there are insufficient places available for both or all of them, the remaining place/s will be
awarded by random allocation using lots drawn by a person independent of the Academy.

i)
ii)
iii)

*Distance will be measured in a straight line from the centre of the pupil’s main home to the main entrance, of
Bluecoat Aspley Academy, Aspley Lane, Nottingham, NG8 5GY using the LA's computerised measuring system. For
shared properties e.g. Flats, the centre will be taken from the centre of the building.

Admission Arrangements for Post 16 (age 16)
(see notes on page 5 for definitions):
There will be 600 places available in the Sixth Form for the academic year 2020/21. Entry requirements into the
Sixth Form vary according to the level of study students wish to access and are detailed below:




Level 3 (A level or A level equivalent) – 5 x A* - C grades including English and maths. In addition some
subjects may require additional entry criteria as detailed in the 2018/19 course guide.
Level 2 (GCSE equivalent) – 5 GCSE or equivalent qualifications at E grades or above
Foundation Learners

In addition to these academic criteria students are expected to have shown high standards of behaviour, attendance
and punctuality throughout their studies. Students applying to the Sixth Form from other institutions will be invited
for interview and have references requested before an offer of a place is made.
There will be 230 places available for Year 12 applicants of which 50 places will be available for external
applicants. In the event of over-subscription, the following criteria, which are listed in order of priority, will be
used to allocate places:
(a)

Children in public care and previously looked after children;

(b) Young people who are involved and committed to the work and worship of a Church of England Parish.
All applications will require a supporting reference from the family’s religious leader.
(c)

Young people who are involved and committed to the work and worship of a Christian Church that is
a member of Churches Together in England. All applications will require a supporting reference from
the family’s religious leader.

(d) Young people with a sibling who currently who will be attending the Academy on the date of admission
(e)

Other young people. In the event of over-subscription preference will be given to children who live
nearest to the Academy using straight line measurement from the main external entrance door of
Bluecoat Aspley Academy. In the event that such a measure is identical to the nearest metre for two
or more children and there are insufficient places available for both or all of them, the remaining
place/s will be by random allocation using lots drawn by a person independent of the Academy.

There will be a right of appeal to an independent appeals panel for unsuccessful applicants.
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In-Year Admissions:
Applications for in-year admissions should be made directly to the Academy. If a place is available and there is no
waiting list then a place will be offered to the applicant. If more applications are received than there are places
available then applications will be ranked in accordance with the over subscription criteria for the relevant
provision. Parents and carers whose application is turned down are entitled to appeal to an independent appeal
panel.

Waiting list:
In accordance with the Secondary Co-ordinated Admissions Scheme the Nottingham LA will maintain a waiting list
for all City secondary schools and academies where the number of applications received during the normal
admissions round for those schools and academies has exceeded the number of places available places in Year 7.
This waiting list will operate on the offer day and will be maintained up to 27th August 2020 after which it will cease
to operate, thereafter the waiting list will be maintained by the Academy until the end of the autumn term 2020.
Names of children will automatically be placed on the waiting list for a place where they have been refused a place
and where it is ranked above that secondary school or Academy at which a place has been offered. For in-year
applications, where the Academy receives more applications than there are places available, the Academy will
maintain a waiting list until the end of the term of which the application was received. Where places become vacant
in any year they will be allocated to children on the waiting list in accordance with the oversubscription criteria.

Arrangements for appeals panels:
Where a parent/carer has been refused a place for their child at Bluecoat Aspley Academy, they will have the right
of appeal to an independent appeals panel. The arrangements for appeals will be in line with the School Admission
Appeals Code published by the Department for Education. The determination of the appeal panel will be made in
accordance with the School Admission Appeal Code and is binding on all parties. Appeals should be made to the
Clerk to the Independent Appeals Panel, Archway Learning Trust, Aspley Lane, Nottingham, NG8 5GY within 20
school days of the refusal.
Notwithstanding these arrangements, the Secretary of State may direct the school to admit a named student to the
Academy on application from any Local Authority. Before doing so the Secretary of State will consult the school.

General:
Late Applications
The Local Authority and the Academy Trust may be willing to accept applications which are received late but
before 5:00pm on 29th November 2019, for good reason, for example:
 a family returning from abroad;
 a lone parent/carer who has been ill for some time;
 a family moving into Nottingham City from another area; or
 other exceptional circumstances.
Each case will be treated on its merits. All other late applications that are received after the Nottingham City
Council deadline date will be dealt with after the national offer day.

Fair access protocol:
The 2009 School Admissions Code required all local authorities to establish in-year fair access protocols to ensure
that access to education is secured quickly for children who have no education place, and to ensure that all schools
and academies in an area admit their fair share of vulnerable and challenging children and young people. The code
requires that all educational settings and academies must participate in their local authority’s protocol in order to
ensure that unplaced children are offered a place at a suitable educational setting as quickly as possible. This
includes admitting children above the published admission number to schools and academies that are already full.
Bluecoat Aspley Academy will participate fully in the Nottingham City Council’s fair access protocol.
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Notes:
1. Children in Public Care – A ‘looked after child’ or a child who was previously looked after but immediately
after being looked after became subject to an adoption, residence/child arrangements or special guardianship
order**. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition in
section 22(1) of the Children Act 1989, as amended by section 12 of the Children and Families Act 2014).
** An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders). A
‘residence/child arrangements order’ is an order settling the arrangements to be made as to the person with
whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines
a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian
(or special guardians).
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children who
were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders).
2. The term sibling includes a child living in the same household under the care of the same parent(s) or
guardians(s) and children not normally resident in the same household but sharing a genetic or adoptive parent.
3. Children of staff includes stepchildren that are living in the same household. Stepchildren are defined as
children whose biological parent / legal guardian marries a person who isn’t the child’s biological parent.
4. All applicants seeking places under criteria c) or f) should give the name and address of your parish priest,
minister or equivalent religious leader who will be contacted to confirm the level of your child's/your
commitment to your church or religious group. The reference will need the signature of two officers/leaders
of the Church/Religious Group. The Academy will send a reference to the named referee only once. Parents
should inform the named referee to expect a reference and ensure the referee receives, completes and returns
the form to the Academy within the mentioned timeline in order to be considered under the above criteria.
i) An applicant ‘at the heart of the church / religious group’ would be a frequent worshipper. This might mean
one who worships twice a month. To accommodate difficult patterns of work and family relationships account
should be taken of week-day worship. The worshipper could be the child for whom application is made or one
or both parents. This pattern of frequent worship may be typical of a member of the Church of England or
another Christian Church that is a member of Churches Together in England or Evangelical Alliance; however
it may differ for members of other faiths where the Religious Leader would provide the guidance relevant to
their faith.
ii) An applicant ‘attached to the church / religious group’ would be a regular but not frequent worshipper, by
which is meant (for example) one who usually attends a monthly family or church parade service or is regularly
involved in a weekday church activity including an element of worship. This pattern of regular worship may
be typical of a member of the Church of England or another Christian Church that is a member of Churches
Together in England; however it may differ for members of other faiths where the Religious Leader would
provide the guidance relevant to their faith.
5. All applicants seeking a place under criteria e) will be required to take a test to assess their aptitude for
technology and this will need to be indicated on a Bluecoat Supplement form and returned to the academy by
Monday, 30th September 2019. Places will be offered to the highest scoring 18 applicants. Confirmation of
the test date will be sent to applicants by Wednesday, 2nd October 2019. If you have not received notification
of the test date by this date you should telephone the academy directly to seek advice.
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SUPPLEMENT APPLICATION FORM FOR ENTRY INTO YEAR 7 FOR

BLUECOAT ASPLEY ACADEMY
CLOSING DATE FOR RECEIPT OF SUPPLEMENTARY APPLICATION FORM – 31st October 2019
30th September 2019 where applying for a Technology College Place
Guidance Information
1. Only complete this form if you are applying for a place at Bluecoat Aspley Academy;
2. You MUST complete the school common application (SCAF) form as well as this form;
3. Please complete the form in block capitals in blue or black ink;
4. Notes of guidance to help you complete this form are in italics. They should be read together with the relevant admission
arrangements;
5. Please return this form to Bluecoat Aspley Academy by the closing date of 31st October 2019.
Please Note: If you are applying for a Technology College Place the closing date for this form is 30th September 2019.

SECTION A – DETAILS OF CHILD AND FAMILY
First Name(s):

Surname / Family Name:

D.O.B:

Gender:

Address:

Postcode:

Name of the person completing this form:

Relationship to child applying:

Home Telephone No:

Mobile No:

Day Time Contact:

SECTION B – TECHNOLOGY COLLEGE PLACE
YES

Are you applying for a Technology College Place

NO

Applicants for a Technology place will be required to take a test to assess their aptitude for Technology.
Provisional dates and times have been made for these tests; if you have ticked YES above please indicate your
preferred date; (Please note: if you have ticked YES and not heard from the Academy by the 3rd October 2019
please contact the Academy)
Please circle next to each date in preference order: (1 being your highest, 4 being your lowest preference)
Monday 7th October 2019

11

22

33

44

Tuesday 8th October 2019

11

22

33

44

Wednesday 9th October 2019

11

22

33

44

Thursday 10th October 2019

11

22

33

4 4

Applicants that wish to be assessed in order to be considered for a technology place will need to ensure they have
returned this supplement form to the academy by Monday, 30th September 2019.
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SECTION C – FAITH COMMITMENT
Complete this section if you are applying on the basis of your religious commitment. If the academy is
oversubscribed in this category then evidence of Christian / Other World Faith commitment and practices will be
used to determine the allocation of places. If a further tie-breaker criterion is required we will use the additional
criteria outlined in the Academy admission policy.
Please give the full name and address of the Church/Religious Group to which you/your child belongs.
Name:

Telephone No:

Address:

Post code:

Please give the name and address of your parish priest, minister or equivalent religious leader who will be
contacted to confirm the level of your child’s/your commitment to your church or religious group. The reference
will need the signature of two officers/leaders of the Church/Religious Group.
Name:

Telephone No:

Address:

Post code:

E-mail address if known:
Please note: The academy will send a reference request to the named referee only once. It is advised that
parents communicate with the named referee to ensure they have received and returned the reference to
the academy, as this will affect the outcome of your application.
What is the level of your/your child’s commitment to your Church/Religious Group? Please see guidance set out
below the statements
Child
Yourself
‘At the heart of the Church / Religious Group’
‘Attached to the Church / Religious Group’
Applicants for a faith priority place are asked to identify themselves as being; at the heart of the church /
religious group or attached to the church / religious group. The period in question should be the past two years.
Applicants new to the area should provide evidence from a previous church / place of worship. Please see the
notes on Page 5 of the Admission Arrangments for a fuller description of the descriptors below.



An applicant ‘at the heart of the church / religious group’ would be a regular worshipper. This means
one who worships usually twice a month. To accommodate difficult patterns of work and family
relationships account will be taken of weekday worship
An applicant ‘attached to the church / religious group’’ may be a regular, but not frequent worshipper,
for example one who usually attends a monthly family or religious occasion service or is regularly
involved in a weekday religious activity including an element of worship.

The worshipper could be the child for whom application is made or one or both parents.

SECTION D – PARENTAL DECLARATION – to be completed by those with legal parental responsibility
I/We apply for a place at Bluecoat Aspley Academy for the child named overleaf in accordance with the
information and conditions of admission published by the Academy Governors.
Signature:

Print Name:

Relationship to Child:

Date of Signing:

_____________________

_________________________

_____________________

___________________

If you or your spouse are a member of staff at Bluecoat Aspley Academy and a parent of the applicant (as defined
in the admission arrangements) please provide the name of child’s parent who is a member of staff at the Bluecoat
Aspley Academy and their employment start date:
Employees name:____________________________________
Employment start date at Bluecoat Aspley Academy:______________________________
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Admission Policy Sept 2020/21
Harvey Road, Bilborough, Nottingham, NG8 3GP
Consideration of applications:
The Academy will consider all applications for places. Where fewer applications are received than places available,
the Academy will offer places to all those who have applied. Students, who have a statement of special educational
need or Education, Health and Care plan, naming Bluecoat Beechdale Academy, will be admitted first. This will
reduce the number of places available for other applicants.

How to apply:
For admission to secondary Year 7, in the year preceding admission, parents should apply using their home Local
Authority’s Common Application Form. Parents that would like any help completing this application form please do
not hesitate to contact the academy office.

Admission criteria
(see notes on page 3 for definitions):
Bluecoat Beechdale Academy has a planned admission number of 180 places in Year 7.
After the admission of applicants with statements of special educational need or Education, Health and Care Plan
where the Academy is named on the statement or Plan, the criteria will be applied in the order in which they are
set out below.
a)

Children in public care and previously looked after children;

b)

Children of staff, specifically teaching or support staff, full or part-time on the payroll of the Archway
Learning Trust working at Bluecoat Beechdale Academy at the time of admission where:



the member of staff has been employed at the academy for two or more years at the time at which
the application for admission to the school is made, and/or
the member of staff is recruited to fill a vacant post for which there is a demonstrable skill
shortage.

c)

Places will then be offered to applicants who, at the closing date for applications are on roll at:
 Bluecoat Primary Academy, Harvey Road, Bilbrough, Nottingham, NG8 3BB.

d)

Places will then be offered to applicants who have a sibling who will be attending the Academy at the
time of the applicant’s admission.

e)

Remaining places will then be allocated to other applicants who live the shortest *distance from their
home to the main entrance of Bluecoat Beechdale Academy the closing date for applications. Distance
will be measured in a straight line from the main entrance door to the child’s home to the main reception
entrance door to Bluecoat Beechdale Academy.
In the event that such a measure is identical to the nearest metre for two or more children and there are
insufficient places available for both or all of them, the remaining place/s will be awarded by random
allocation using lots drawn by a person independent of the Academy.

*Distance will be measured in a straight line from the centre of the applicant’s main home to the main entrance, of
Bluecoat Beechdale Academy, Harvey Road, Bilbrough, NG8 3BB using the LA's computerised measuring system. For
shared properties e.g. Flats, the centre will be taken from the centre of the building.
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Admission to schools outside the normal year group:
Bluecoat Beechdale Academy will consider requests for admission outside the normal year group and take account of
the circumstances of each case. Requests must be made in writing as a supplement to the application to the Clerk
of the Governing Body. All requests to educate a child outside their normal year group must include evidence of the
child’s circumstances from a relevant professional detailing the child’s educational need which makes education
outside the normal age group necessary. Parents must consider the impact of a child being educated with children
of a different age.

In-Year Admissions:
Subject to any provision in the local authority’s co-ordinated admission arrangements relating to application
submitted for years other than the normal year of entry, the Academy must consider all such applications.
Applications for in-year admissions should be made directly to the academy. If a place is available and there are
places available then applications will be ranked in accordance with the over subscription criteria for the relevant
provision. Parents and carers whose application is turned down are entitled to appeal to an independent appeal
panel.
Please note the academy has different admission numbers for other year groups which have been determined
by the operational capacity of the Academy. This is reviewed annually.
Year 8

-

180

Year 9

-

180

Year 10

-

180

Year 11

-

160

Waiting list:
In accordance with the Secondary Co-ordinated Admissions Scheme the Nottingham LA will maintain a waiting list
for all City secondary schools and academies where the number of applications received during the normal
admissions round for those schools and academies has exceeded the number of places available places in Year 7.
This waiting list will operate on the offer day and will be maintained up to the last day of August after which it will
cease to operate, thereafter the waiting list will be maintained by the Academy until the end of the autumn term.
Names of children will automatically be placed on the waiting list for a secondary education place where they have
been refused a place and where it is ranked above that secondary school or Academy at which a place has been
offered. Children’s position on the waiting list will be determined solely in accordance with the oversubscription
criteria set out in paragraphs a – d above. Where places become vacant they will be allocated to children on the
waiting list in accordance with the oversubscription criteria. Where in any year other than the intake year, the
Academy receives more applications than there are places available, the Academy will maintain a waiting list until
the end of each term. It will be open to any parent to ask for his or her child’s name to be placed on the waiting
list, following an unsuccessful application.

Arrangements for appeals panels:
Where a parent/carer has been refused a place for their child at the Academy, they will have the right of appeal to
an appeal panel. The appeal panel will be independent of the Academy. The arrangements for appeals will be in line
with the School Admission Appeals Code published by the Department for Education. The determination of the
appeal panel will be made in accordance with the School Admission Appeals Code and is binding on all parties.
Appeals should be made to the Clerk to the Governing Body, Bluecoat Beechdale Academy, Harvey Road, Bilbrough,
NG8 3GP within 20 school days of the refusal.
Notwithstanding these arrangements, the Secretary of State may direct the school to admit a named student to the
Academy on application from any Local Authority. Before doing so the Secretary of State will consult the school.
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General:
Late Applications
The Local Authority and the Academy may be willing to accept applications which are received late but before
5:00pm on 29th November 2019 for good reason, for example:
 a family returning from abroad;
 a lone parent/carer who has been ill for some time;
 a family moving into Nottingham City from another area; or
 other exceptional circumstances.
Each case will be treated on its merits. All other late applications that are received after the Nottingham City
Council deadline date will be dealt with after the national offer day.

Fair access protocol:
The 2009 School Admissions Code required all local authorities to establish in-year fair access protocols to ensure
that access to education is secured quickly for children who have no secondary education place, and to ensure that
all schools and academies in an area admit their fair share of vulnerable and challenging children and young people.
The code requires that all educational settings and academies must participate in their local authority’s protocol in
order to ensure that unplaced children are offered a place at a suitable educational setting as quickly as possible.
This includes admitting children above the published admission number to schools and academies that are already
full. Bluecoat Beechdale Academy will participate fully in the Nottingham City Council’s fair access protocol.

Notes:
1. Children in Public Care – A ‘looked after child’ or a child who was previously looked after but immediately after
being looked after became subject to an adoption, residence/child arrangements or special guardianship order**. A
looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by
a local authority in the exercise of their social services functions (see the definition in section 22(1) of the Children
Act 1989, as amended by section 12 of the Children and Families Act 2014).
** An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children who
were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders). A ‘residence/child
arrangements order’ is an order settling the arrangements to be made as to the person with whom the child is to
live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines a ‘special guardianship
order’ as an order appointing one or more individuals to be a child’s special guardian (or special guardians).
2. Sibling – The term sibling includes a child living in the same household under the care of the same parent(s) or
guardians(s) and children not normally resident in the same household but sharing a genetic or adoptive parent. The
Academy do not consider cousins or other family relationships or siblings who at 1 St September 2020 will not be on
roll at the Bluecoat Beechdale Academy as ‘Siblings’.
3. Parent – Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they are
married or not; and any person who, although not a natural parent, has parental responsibility for a child or young
person; and any person who, although not a natural parent, has care of a child or a young person. Having parental
responsibility means assuming all the rights, duties, powers, responsibilities and authority that a parent of a child
has by law. People other than a child’s natural parent can acquire parental responsibility.
3. Residence – This is defined as the child’s permanent place of residence which is deemed to be the residential
property at which the child normally and habitually resides with the person or persons having parental responsibility
for the child at the time of completion of the application form. If a child’s parents live at separate addresses,
whichever of the two addresses the child permanently spends at least 3 school nights i.e. Sunday, Monday, Tuesday,
Wednesday or Thursday will be taken as the place of residence. Addresses of other relatives or friends will not be
considered as the place of residence even when the child stays there for all or part of the week. Proof of permanent
residence (minimum 12 months tenancy agreement from the date of application in the case of rented
accommodation) and other evidence from the court regarding parental responsibilities in these matters may be
required. Where a child is resident at two addresses for an equal amount of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
4. Catchment Area – Details of the academy’s defined catchment area can be found on the academy website,
obtained from the academy office or by contacting the School Admissions Team at the Nottingham City Council.
5. Children of staff includes stepchildren that are living in the same household. Stepchildren are defined as children
whose biological parent / legal guardian marries a person who isn’t the child’s biological parent.
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THE ADMISSION OF PUPILS TO THE BULWELL ACADEMY
1.

This document sets out the admission arrangements for The Bulwell Academy. The
document forms an Annex to the Funding Agreement between The Bulwell Academy
and the Secretary of State. Any changes to the arrangements set out in this document
must be approved in advance by the Secretary of State.

2.

The Academy will act in accordance with, and will ensure that the Independent Appeal
Panel acts in accordance with all relevant provisions of the statutory codes of practice
(the School Admissions Code and the School Admission Appeals Code) as they apply
at any given time to maintained schools and with the law on admissions as it applies to
maintained schools. Reference in the codes to admission authorities shall be deemed to
be references to the governing body of The Academy. In particular, The Academy will
take part in the Admissions Forum set up by Nottingham LA and have regard to its
advice; and will participate in the co- ordinated admission arrangements operated by
Nottingham LA.

3.

Notwithstanding these arrangements, the Secretary of State may direct The Bulwell
Academy to admit a named pupil who is the subject of a School Attendance Order to
The Bulwell Academy.

4.

The admission arrangements for The Bulwell Academy for the year 2020/2021
and, for subsequent years are:
a) The Bulwell Academy has an agreed admission number for year 7 of 210 pupils.
The Bulwell Academy will accordingly admit at least 210 pupils into year 7 if sufficient
applications are received;
b) The Bulwell Academy may set a higher admission number as its Published Admission
Number for any specific year. Pupils will not be admitted above the Published
Admission Number unless exceptional circumstances apply and such
circumstances shall be reported to the Secretary of State.
c) For other year groups the PAN will be as follows:
Year 8
Year 9
Year 10
Year 11

185
185
195
192

Process of application
5.

Applications for places in year 7 at the Academy will be made in accordance with
LA’s co- ordinated admission arrangements and will be made on the Common
Application Form provided and administered by the Nottingham LA. The Bulwell
Academy will use the timetable which will be published annually by the Local Authority.
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Consideration of applications
6.

The Bulwell Academy will consider all applications for places. Where fewer than 210
applications are received, The Bulwell Academy will offer places to all those who have
applied.

7.

Late applications will be administered in accordance with the relevant “home”
authorities’ co- ordinated scheme.

Procedures where The Bulwell Academy is oversubscribed
8.

Pupils who have an Education, Health and Care Plan of where The Bulwell Academy
is named in the plan will be admitted. In this event, the number of places that are
available for allocation will be reduced. Where the number of applications for admission
is greater than the published admissions number, applicants will be admitted in the
following order:
a) Looked after children and previously looked after children as defined in the
Nottingham City Council’s admissions statement.
b) Children who live within the catchment area whose parents have requested a place
at the school and who, at the time of admission, will have a brother or sister
attending the Academy.
c) Children who live within the catchment area whose parents have requested a place
at the school.
d) Children with exceptional medical, mobility or social grounds which can only be met
at The Academy1
e) Children who live outside the catchment area whose parents have requested a
place at the school and who, at the time of admission, will have a brother or sister
attending the Academy.
f) Children who live outside the catchment area whose parents have requested a
place at the school.

*For admission purposes the Academy considers a sibling connection to relate to any of the
following:





a brother or sister who share the same parents
a half-brother or sister, where two children share one common parent
a step brother or sister, where two children are related by a parent's marriage
adopted or fostered children living in the same household under the terms of a
care arrangements Order.

In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the school, as measured in a straight line (i.e. as the crow flies)
from a point at the school campus to a point at the pupil’s home, both identified by the Local
Land and Property Gazetteer (by a computerised geographical information system). The points
to which will be measured is from the School front gate to the front door of the home in question.

1

Applications must be supported by a statement in writing from a doctor, social worker or other
relevant professional and each case will be considered by the Academy on its merits
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Tiebreaker

a. If the admission number is exceeded within any criterion, priority will be given to those

who live closest to the school.
b. If two students live exactly the same distance away from the school, random allocation
will be used as an additional tiebreak to decide who has the highest priority for
admission (supervised by someone independent of the School Admissions Team).
c. Children living in blocks of flats will be deemed to reside at the same address and
equidistant from the Academy. Random allocation will then be used as a tiebreak to
decide who has the highest priority for admission, if the distance between a child’s
home and the Academy is equidistant in any individual case.
d. Random allocation will not be applied to multiple birth siblings (twins and triplets etc…)
from the same family tied for a final place. The academy will admit them all and exceed
the PAN.
Operation of waiting lists
9.

Subject to any provisions regarding waiting lists in the LA’s co-ordinated admission
scheme, the Academy will operate a waiting list. For Year 7, the academy will operate
a waiting list until the end of the Autumn Term. Where in any other year, included for
Year 7 after the end of the Autumn Term, The Bulwell Academy receives more
applications for places than there are places available, a waiting list will operate until a
month after the refusal date. This will be maintained by The Bulwell Academy and it will
be open to any parent to ask for his or her child’s name to be placed on the waiting list,
following an unsuccessful application.

10.

Children’s position on the waiting list will be determined solely in accordance with
the oversubscription criteria set out in paragraphs 8a - f of this Annex. Where places
become vacant they will be allocated to children on the waiting list in accordance with
the oversubscription criteria.

Arrangements for appeals panels
11.

a) If a request for a place at The Bulwell Academy is refused, the applicant will be
told why and can appeal to an Independent Appeals Committee.
b) Parents will have the right of appeal to an Independent Appeal Panel if they are
dissatisfied with an admission decision of the Academy. The Appeal Panel will be
independent of the Academy and will be composed of three members who will include:
 At least one person who has no personal experience of The Bulwell Academy
defined as a ‘lay member’;
 At least one person with experience in education.
c)

The arrangements for appeals will be in line with the Code of Practice on
School Admission Appeals published by the Department for Education as it applies
to Foundation and Voluntary Aided schools.

d)

Parents will normally have 20 school days after notification of a place not being
offered at The Bulwell Academy to lodge an appeal. The notification will indicate
the reasons for refusal of a place and the right of appeal.
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e) Parents wishing to appeal against an admission decision by The Bulwell Academy
should send a completed appeal form to the Clerk to the Appeal Panel at the
address given on the appeal form. Other documents may be submitted in support
of an appeal and should be lodged with the Clerk to the Appeal Panel not less than
7 days before the appeal hearing.
f) Parents will be given 14 days’ notice of the appeal hearing, unless they agree to a
shorter period of notice. At least 7 days before the hearing the Academy will provide
the parent with a written statement detailing the reasons why it has not been possible
to allow the child to attend The Academy. The Appeal panel will have the discretion
to refuse to admit late evidence.
g) The Clerk to the Appeal Panel will, if possible, inform parents of the Appeal Panel’s
decision on the day of the hearing. In the case of the appeal hearings taking in excess
of one day the Clerk to the Appeal Panel will contact parents with the decision on the
final day of the hearings. The parents will also be informed of the outcome in writing
within 14 days of the date of the hearing. In the case of unsuccessful appeals the
Appeal Panel will give the parents their reasons for not upholding the appeal.
Arrangements for admission to post 16 provision
12.

Admission to Year 12 at the Academy’s sixth form is a separate and distinct point of
entry. Entry to the sixth form will be in accordance with the admissions criteria set out
below. For the Academy, a Year 12 of up to 125 students will be admitted from
September 2020.

13.

The Bulwell Academy will publish specific criteria in relation to minimum
entrance requirements for the range of courses available based upon GCSE grades or
other measures of prior attainment.

14.

Where there are more applicants for Post-16 places than the Post-16 Admissions
Number, then places will be prioritised with the highest priority being “looked after
children” and for all other applicants based on the distance from home to the academy
site.

Arrangements for admitting pupils to other year groups, including replacing any pupils
who have left The Bulwell Academy
15.

Applications should be made direct to the Academy on the academy’s application form;
the Academy must consider all such applications and if the year group applied for has a
place available, admit the child. If more applications are received than there are places
available, the oversubscription criteria shall apply. Parents whose application is turned
down are entitled to appeal.

16.

The academy will participate in the Local authorities “fair access protocol” in accordance
with paragraph 3.11 of the School Admissions Code.

17.

Parents may seek a place for their child outside of their age group in accordance
with paragraph 2.17 of the School Admissions Code.
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ANNUAL PROCEDURES FOR DETERMINING ADMISSION ARRANGEMENTS
Consultation
18.

The Bulwell Academy shall consult each year on its proposed admission arrangements.

19.

The Bulwell Academy will consult by 1 March:
a) Nottingham LA;
b) Any other admission authorities for primary and secondary schools located within the
relevant area for consultation set by the LA;
c) Any other governing body for primary and secondary schools (as far as not falling
within paragraph (b)) located within the relevant area for consultation.

Determination and publication of admission arrangements
20.

Following consultation, the Bulwell Academy will consider comments made by
those consulted. The Bulwell Academy will then determine its admission arrangements
by 15 March of the relevant year and notify those consulted what has been determined.

Publication of admission arrangements
21.

The Bulwell Academy will publish its admission arrangements each year once these
have been determined, by:
a)
b)
c)
d)

22.

Copies being sent to primary and secondary schools in Nottingham LA;
Copies being sent to the offices of Nottingham City LA;
Copies being made available without charge on request from the Academy;
Copies being sent to public libraries in the area of Nottingham City LA for the
purposes of being made available at such libraries for reference by parents and
other persons.

The published arrangements will set out:
a)

The name and address of the Academy and contact details;

b)

A summary of the admissions policy, including oversubscription criteria;

c)

A statement of any religious affiliation;

d)

Numbers of places and applications for those places in the previous year; and

e)

Arrangements for hearing appeals.
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Representations about admission arrangements
23.

Where any of those bodies that were consulted, or that should have been consulted,
make representations to the Bulwell Academy about its admission arrangements, The
Bulwell Academy will consider such representations before determining the admission
arrangements. Where The Academy has determined its admission arrangements and
notified all those bodies whom it has consulted and any of those bodies object to the
Academy’s admission arrangements they can make representations to the Secretary of
State. The Secretary of State will consider the representation and in so doing will consult
The Bulwell Academy. Where he judges it appropriate, the Secretary of State may direct
The Bulwell Academy to amend its admission arrangements.

24.

Those consulted have the right to ask The Bulwell Academy to increase its
proposed Published Admissions Number for any year. Where such a request is made,
but agreement cannot be reached locally, they may ask the Secretary of State to direct
The Bulwell Academy to increase its proposed Published Admissions Number. The
Secretary of State will consult The Bulwell Academy and will then determine the
Published Admission Number.

25.

In addition to the provisions at paragraphs 23 and 24 above, the Secretary of State may
direct changes to The Bulwell Academy’s proposed admission arrangements and, in
addition to the provisions above, the Secretary of State may direct changes to the
proposed Published Admissions Number.
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Proposed changes to admission arrangements by The Bulwell Academy
after arrangements have been published
26.

Once the admission arrangements have been determined for a particular year and
published, The Bulwell Academy will propose changes only if there is a major change
of circumstances. In such cases, The Bulwell Academy must notify those consulted
under paragraph 21 above of the proposed variation and must then apply to the Secretary
of State setting out:
a) The proposed changes;
b) Reasons for wishing to make such changes;
c) Any comments or objections from those entitled to object.
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Admission Arrangements 2020/21
Bluecoat Wollaton Church of England Academy
The Governing Body of Bluecoat Wollaton Academy in liaison with The Diocese of Southwell & Nottingham, the
Department for Education and Nottingham City Local Authority supports Bluecoat Wollaton Academy. Bluecoat
Wollaton Academy offers secondary education from age 11 – 16. The Academy is both distinctively Christian and
inclusive. It is clear about its Christian ethos whilst welcoming children of other faiths or no faith.

How to apply:
Admission to Bluecoat Wollaton Academy is carried out as part of the home authority co-ordinated admission
arrangements. The deadline for applications for those children applying for a Year 7 place starting September
2020 is *31st October 2019. In addition to completing the Local Authority Common Application Form (Online
Preference Form), parents / carers should complete a Bluecoat Wollaton supplementary form available from the
academy office or from the academy website http://www.bluecoatwollaton.co.uk/prospective-parents/admissioncriteria. Failure to complete both may result in your application not being considered under all possible criteria.
Notification of school allocation will be made by the home local authority on National Offer Day. For September
2020 entry, the National Offer day is 1st March 2020.
For in-year admissions, please contact the Academy on 0115 9007210 or complete the relevant in-Year application
form available from http://www.bluecoatwollaton.co.uk/prospective-parents/admission-criteria.

Admission to schools outside the normal year group:
Bluecoat Wollaton Academy will consider requests for admission outside the normal year group and take account
of the circumstances of each case. Requests must be made in writing as a supplement to the application to the
Clerk of the Governing Body. All requests to educate a child outside their normal year group must include
evidence of the child’s circumstances from a relevant professional detailing the child’s educational need which
makes education outside the normal age group necessary. Parents must consider the impact of a child being
educated with children of a different age.

Admission Arrangements
Admission:
Bluecoat Wollaton Academy has a planned admission number of 150 places in Year 7.

Consideration of applications:
The Academy will consider all applications for places. Where fewer applications are received than places
available, the Academy will offer places to all those who have applied. Students, who have a statement of
special educational need or Education, Health and Care plan, naming Bluecoat Wollaton Academy, will be
admitted first, followed by looked after and previously looked after children and then children of staff. This will
reduce the number of reserved places available for other applicants on a pro rata basis.
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Oversubscription criteria
(see notes on page 4 for definitions):
After the admission of students with a statutory right to a place at the Academy through a statement of special
educational need or Education, Health and Care plan, naming Bluecoat Wollaton Academy in the statement or
plan, the criteria will be applied in the order in which they are set out below. Where the number of places
reserved in any criteria c-g are not filled that number of places will be added to the number of places available
under criterion (g). If a student is not offered a place in the criteria of their choice they will be considered again
under criterion (g).
a)

Looked after and previously looked after children;

b)

Children of staff, specifically teaching or support staff, full or part-time on the payroll of the Archway
Learning Trust working at Bluecoat Wollaton Academy at the time of admission where:



c)

the member of staff has been employed at the academy for two or more years at the time at which
the application for admission to the school is made, and/or
the member of staff is recruited to fill a vacant post for which there is a demonstrable skill
shortage.

Up to 68 places will be offered to applicants who are involved in the work and worship of a Church of
England Parish or another Christian Church that is a member of Churches Together in England or Evangelical
Alliance. In the event of oversubscription within this category, the following criteria will apply:
i) whether the child or the child’s immediate family is at the heart of a Church;
ii) whether the child or the child’s immediate family is attached to a Church;

d)

Up to 10 places will be offered to applicants attending Bluecoat Primary Academy;

e)

Up to 9 places will be offered to applicants attending Church of England primary schools;

f)

Up to 12 places will be offered to applicants who are involved in, and committed to, the work and worship
of one of the other world faiths other than Christianity, such as Buddhism, Hinduism, Islam, Judaism,
Shintoism or Sikhism. In the event of oversubscription within this category, the following criteria will
apply:
i) whether the child or the child’s immediate family is at the heart of the Faith Community;
ii) whether the child or the child’s immediate family is attached to the Faith Community.

g)

After the allocation of the reserved places in criteria a-d the remaining 51 places will then be allocated to
applicants in the order in which they are set out below:
i)
ii)

places will be offered to children that has a sibling who will be attending the Bluecoat
Wollaton Academy at the time of the applicant’s admission;
places will then be offered to children who live the shortest *distance from their home to
the main entrance of Bluecoat Wollaton Academy, Wollaton, Sutton Passeys Crescent,
Nottingham, NG8 1EA. In the event that such a measure is identical to the nearest metre
for two or more children and there are insufficient places available for both or all of
them, the remaining place/s will be awarded by random allocation using lots drawn by a
person independent of the Academy.

In the event of oversubscription within any criteria c-g the following criteria will apply in this order:
i)
ii)
iii)

whether the child has a sibling who will be attending the Bluecoat Wollaton Academy at
the time of the applicant’s admission;
*the nearness of the child’s home to the main entrance of Bluecoat Wollaton Academy,
Sutton Passeys Crescent, NG8 1EA)
In the event that such a measure is identical to the nearest metre for two or more
children and there are insufficient places available for both or all of them, the remaining
place/s will be awarded by random allocation using lots drawn by a person independent of
the Academy.

*Distance will be measured in a straight line from the centre of the pupil’s main home to the main entrance, of
Bluecoat Wollaton Academy, Sutton Passeys Crescent, Nottingham, NG8 1EA using the LA's computerised
measuring system. For shared properties e.g. Flats, the centre will be taken from the centre of the building.
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In-Year Admissions:
Applications for in-year admissions should be made directly to the Academy. If a place is available and there is
no waiting list then a place will be offered to the applicant. If more applications are received than there are
places available then applications will be ranked in accordance with the over subscription criteria for the relevant
provision. Parents and carers whose application is turned down are entitled to appeal to an independent appeal
panel.

Waiting list:
In accordance with the Secondary Co-ordinated Admissions Scheme the Nottingham LA will maintain a waiting list
for all City secondary schools and academies where the number of applications received during the normal
admissions round for those schools and academies has exceeded the number of places available places in Year 7.
This waiting list will operate on the offer day and will be maintained up to 28th August 2020 after which it will
cease to operate, thereafter the waiting list will be maintained by the Academy until the end of the autumn term
2020. Names of children will automatically be placed on the waiting list for a place where they have been refused
a place and where it is ranked above that secondary school or Academy at which a place has been offered. For
in-year applications, where the Academy receives more applications than there are places available, the Academy
will maintain a waiting list until the end of the term of which the application was received. Where places become
vacant in any year they will be allocated to children on the waiting list in accordance with the oversubscription
criteria.

Arrangements for appeals panels:
Where a parent/carer has been refused a place for their child at Bluecoat Wollaton Academy, they will have the
right of appeal to an appeal panel. The appeal panel will be independent of the Academy. The arrangements for
appeals will be in line with the School Admission Appeals Code published by the Department for Education.
The determination of the appeal panel will be made in accordance with the School Admission Appeal Code and is
binding on all parties. Appeals should be made to the Clerk to the Independent Appeals Panel, Archway Learning
Trust, Aspley Lane, Nottingham, NG8 1EA within 20 school days of the refusal.
Notwithstanding these arrangements, the Secretary of State may direct the school to admit a named student to
the Academy on application from any Local Authority. Before doing so the Secretary of State will consult the
school.

General:
Late Applications
The Local Authority and the Academy Trust may be willing to accept applications which are received late but
before 5:00pm on 29th November 2019 for good reason, for example:
 a family returning from abroad;
 a lone parent/carer who has been ill for some time;
 a family moving into Nottingham City from another area; or
 other exceptional circumstances.
Each case will be treated on its merits. All other late applications that are received after the Nottingham City
Council deadline date will be dealt with after the national offer day.

Fair access protocol:
The 2009 School Admissions Code required all local authorities to establish in-year fair access protocols to ensure
that access to education is secured quickly for children who have no education place, and to ensure that all
schools and academies in an area admit their fair share of vulnerable and challenging children and young people.
The code requires that all educational settings and academies must participate in their local authority’s protocol
in order to ensure that unplaced children are offered a place at a suitable educational setting as quickly as
possible. This includes admitting children above the published admission number to schools and academies that
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are already full. Bluecoat Wollaton Academy will participate fully in the Nottingham City Council’s fair access
protocol.

Notes:
1. Children in Public Care – A ‘looked after child’ or a child who was previously looked after but immediately
being looked after became subject to an adoption, residence/child arrangements or special guardianship
order**. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition in
section 22(1) of the Children Act 1989, as amended by section 12 of the Children and Families Act 2014).
** An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders). A
‘residence/child arrangements order’ is an order settling the arrangements to be made as to the person with
whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special
guardian (or special guardians).
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders).
2. The term sibling includes a child living in the same household under the care of the same parent(s) or
guardians(s) and children not normally resident in the same household but sharing a genetic or adoptive
parent.
3. Children of staff includes stepchildren that are living in the same household. Stepchildren are defined as
children whose biological parent / legal guardian marries a person who isn’t the child’s biological parent.
4. All applicants seeking places under criteria c) or g) should give the name and address of your parish priest,
minister or equivalent religious leader who will be contacted to confirm the level of your child's/your
commitment to your church or religious group. The reference will need the signature of two officers/leaders
of the Church/Religious Group. The Academy will send a reference to the named referee only once. Parents
should inform the named referee to expect a reference and ensure the referee receives, completes and
returns the form to the Academy within the mentioned timeline in order to be considered under the above
criteria.
i) An applicant ‘at the heart of the church / religious group’ would be a frequent worshipper. This might
mean one who worships twice a month. To accommodate difficult patterns of work and family relationships
account should be taken of week-day worship. The worshipper could be the child for whom application is
made or one or both parents. This pattern of frequent worship may be typical of a member of the Church of
England or another Christian Church that is a member of Churches Together in England or Evangelical
Alliance; however it may differ for members of other faiths where the Religious Leader would provide the
guidance relevant to their faith.
ii) An applicant ‘attached to the church / religious group’ would be a regular but not frequent worshipper, by
which is meant (for example) one who usually attends a monthly family or church parade service or is
regularly involved in a weekday church activity including an element of worship. This pattern of regular
worship may be typical of a member of the Church of England or another Christian Church that is a member
of Churches Together in England; however it may differ for members of other faiths where the Religious
Leader would provide the guidance relevant to their faith.
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SUPPLEMENT APPLICATION FORM FOR ENTRY INTO YEAR 7 FOR

BLUECOAT WOLLATON ACADEMY
CLOSING DATE FOR RECEIPT OF SUPPLEMENTARY APPLICATION FORM – 31st October 2019
Guidance Information
1. Only complete this form if you are applying for a place at Bluecoat Aspley Academy;
2. You MUST complete the school common application (SCAF) form as well as this form;
3. Please complete the form in block capitals in blue or black ink;
4. Notes of guidance to help you complete this form are in italics. They should be read together with the relevant admission
arrangements;
5. Please return this form to either Bluecoat Wollaton Academy and directly by the closing date of 31st October 2019.

SECTION A – DETAILS OF CHILD AND FAMILY
First Name(s):

Surname / Family Name:

D.O.B:

Address:

Gender:
Postcode:

Name of the person completing this form:

Relationship to child applying:

Home Telephone No:

Mobile No:

Day Time Contact:

SECTION C – FAITH COMMITMENT
Complete this section if you are applying on the basis of your religious commitment. If the academy is
oversubscribed in this category then evidence of Christian / Other World Faith commitment and practices will be
used to determine the allocation of places. If a further tie-breaker criterion is required we will use the
additional criteria outlined in the Academy admission policy.
Please give the full name and address of the Church/Religious Group to which you/your child belongs.
Name:

Telephone No:

Address:

Post code:

Please give the name and address of your parish priest, minister or equivalent religious leader who will be
contacted to confirm the level of your child’s/your commitment to your church or religious group. The
reference will need the signature of two officers/leaders of the Church/Religious Group.
Name:
Telephone No:
Address:

Post code:

E-mail address if known:
Please note: The academy will send a reference request to the named referee only once. It is advised that
parents communicate with the named referee to ensure they have received and returned the reference to
the academy, as this will affect the outcome of your application.
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What is the level of your/your child’s commitment to your Church/Religious Group? Please see guidance set out
below the statements
Child
Yourself
‘At the heart of the Church / Religious Group’
‘Attached to the Church / Religious Group’
Applicants for a faith priority place are asked to identify themselves as being; at the heart of the church /
religious group or attached to the church / religious group. The period in question should be the past two
years. Applicants new to the area should provide evidence from a previous church / place of worship. Please
see the notes on Page 4 of the Admission Arrangments for a fuller description of the descriptors below.



An applicant ‘at the heart of the church / religious group’ would be a regular worshipper. This means
one who worships usually twice a month. To accommodate difficult patterns of work and family
relationships account will be taken of weekday worship
An applicant ‘attached to the church / religious group’’ may be a regular, but not frequent worshipper,
for example one who usually attends a monthly family or religious occasion service or is regularly
involved in a weekday religious activity including an element of worship.

The worshipper could be the child for whom application is made or one or both parents.

SECTION D – PARENTAL DECLARATION – to be completed by those with legal parental responsibility
I/We apply for a place at Bluecoat Wollaton Academy for the child named overleaf in accordance with the
information and conditions of admission published by the Academy Governors.
Signature:
Print Name:
Relationship to Child:
Date of Signing:
_____________________

_________________________

_____________________

___________________

If you or your spouse are a member of staff at Bluecoat Wollaton Academy and a parent of the applicant (as
defined in the admission arrangements) please provide the name of child’s parent who is a member of staff at
the Bluecoat Wollaton Academy and their employment start date:
Employees name:____________________________________
Employment start date at Bluecoat Wollaton Academy:______________________________
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Djanogly Learning Trust
Admissions Policy 2020-21
All applications for places are made on the applicants home local authority application form. In
the majority of cases, this will be the Nottingham City Council or Derbyshire Council Council (the
Local Authority) common application form which is available from the local authority. Although the
Board of Trustees of the Djanogly Learning Trust (the Trust) has responsibility for deciding on
admissions, the local authority will co-ordinate all new academic year admissions for the Trust’s
academies and will communicate all admission decisions to parents. In-year admissions are
coordinated by the local authority for primary academies and by the academy itself for secondary
academies.
The Pupil Admission Number (PAN) for each of the Trust’s academies are:
Djanogly City Academy expanding PAN: 210 in Years 7 & 8, 150 in other year groups, ages 11 to 19
Djanogly Northgate Academy 60 per year group, ages rising 5 to 11
Djanogly Sherwood Academy 60 per year group, ages rising 5 to 11
Djanogly Strelley Academy 60 per year group, ages rising 5 to 11
Langley Mill Academy 90 per year group, ages 7 to 11
Springfield Academy 30 per year group, ages rising 5 to 11
Applications for the Reception/Juniors/Secondary Year in Autumn 2020-2021
For entrance in Autumn 2020 the closing date of the coordinated admission scheme is 15 January
2020 for primary academies and 31 October 2019 for secondary academies. Offers of places will
be made on the national offer date of 16 April 2020 for primary academies and 2 March 2020 for
secondary academies. Applicants who apply on line will receive an email on 16 April 2020 for
primary academies and 2 March 2020 for secondary academies, letters will be posted on 16 April
2020 for primary academies and 2 March 2020 for secondary academies.
Late applications for the normal Year of Entry
Derbyshire County Council do not set a late date after the national closing date. Any applications
made after the national closing date will be considered late unless the school were to instruct
differently. Derbyshire County Council aim to process all applications whether on time or late and
give a decision to the applicant on national offer day.
Nottingham City Council and the governing body at the respective academy may be willing to
accept applications which are received late but before the date set by the local authority of 10
February 2020 for primary academies and 29 November 2019 for secondary academies for good
reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by the local authority up to the date set, with good reason for being
late, and where appropriate, with the agreement of the respective governing body will be
included in the first cycle of allocations and will be notified on the national offer day.
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All other late applications for school places received by the local authority after the specified date
will be dealt with after the offer day.
Children whose fifth birthday falls between 1 September 2020 and 31 August 2021 will be admitted
to full-time school at the beginning of the 2020-21 school year regardless of the term start date.
Some parents/carers may choose to defer the start of full-time education for their child until
compulsory school age. If parents/carers wish to take up this option, they may arrange the details
with the head of the respective academy. However, if their child’s birthday falls between 1 April
and 31 August, deferring admission until compulsory school age would result in the child being
admitted into a different school year. In this case, the child could not be allocated a reception
place at the school during the 2021-22 year and the parent would have to apply for a place during
the 2021 summer term for admission into year 1 in September 2021. The local authority strongly
recommends that parents/carers do not defer the start of their child’s full-time education as
children’s learning chances are likely to be better if they start school with their peers at the
beginning of the appropriate school year. Parents/carers can request that their child takes up a
school place part-time until their child reaches compulsory school age.
Applications outside the normal year of entry
Requests for in-year applications (i.e. transfers outside the time of normal transfer from one stage of
education to another) are partially co-ordinated by the local authority in our primary academies
and by the academy admissions officer at our secondary (Djanogly City Academy). Parents/carers
must apply to the local authority for a place at the respective primary academy and directly to the
academy for a secondary place. The local authority and the respective academy will strongly
discourage parents/carers from transferring schools for their child where this is not as a result of a
change of address. This is because if children change schools they are less likely to achieve
educationally.
If the respective year group total is below the published admission number for that year group, the
child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are
applicable. If the respective year group total is full, the child will be only offered a place if there are
very exceptional circumstances and if the governors decide that the education of pupils in that
year group will not be detrimentally affected by the admission of an extra pupil. Parents will have
14 days to accept the offer of a school place.
If there is oversubscription within any year group the respective academy will maintain a waiting
list. Waiting lists will be maintained until the last day of the summer term. Details will be provided on
request. Inclusion in a academy’s waiting list does not mean that a place will eventually become
available.
Parents/carers are advised that they may be at risk of having to apply for a new school place if
their child does not attend school for a period of 20 or more school days.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days after the date of your decision letter
Local authorities are required to have Fair Access Protocols in order to make sure that unplaced
children who live in the home local authority, especially the most vulnerable, are offered a place at
a suitable school as quickly as possible. This includes admitting children above the published
admission number to schools that are already full.
All Trust academies participate in the respective local authority’s Fair Access Protocol.
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Applications outside the child’s age group
Parents may seek a place for their child outside of their age group. It is the policy of the Trust to
place children within their age group and seek to meet their needs through additional support if
appropriate. However, applications made on this basis will be considered if there is significant
evidence that it is in the child’s best interests.
Oversubscription Criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the school, as measured in a straight line (by a computerised
geographical information system) from a point on the school site to a point at the pupil’s home, i.e.
as the crow flies, both identified by the Local Land and Property Gazetteer. Where two or more
pupils are equal in all respects and it is therefore not possible to differentiate between them, a
method of random allocation by drawing lots will be used to allocate places (supervised by
someone independent of the Trust).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan,
where a Trust academy is named in the child’s statement will be admitted. In this event, the number
of places that remain available for allocation will be reduced.
1.

Places will first be allocated to a ‘looked after child’ or a child who was previously looked
after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order. A looked after child is a child who is (a) in the
care of a local authority, or (b) being provided with accommodation by a local authority in
the exercise of their social services functions in accordance with section 22(1) of the Children
Act 1989 at the time of making an application to a school. An adoption order is an order
under the Adoption Act 1976 (see section 12 adoption orders) and children who were
adopted under the Adoption and Children’s Action 2002 (see section 46 adoption orders). A
‘child arrangements order’ is an order settling the arrangements to be made as to the person
with whom the child is to live under section 8 of the Children Act 1989 as amended by section
12 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a
‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).

2.

Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area, whose parents have requested a place at a Trust academy and who, at
the time of admission, will have a brother or sister attending that academy.

3.

Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area and whose parents have requested a place at the respective
academy.

4.

Places will then be allocated to pupils who live outside the catchment area, whose parents
have requested a place at the school and who, at the time of admission, will have a brother
or sister attending the respective academy.

5.

Places will then be allocated to other pupils who live outside the catchment area whose
parents have requested a place at the respective academy.

Attendance at a particular nursery does not guarantee admission to the same academy for
primary education. All admission applications to Trust academies must be made to the respective
local authority and will be considered against the oversubscription criteria listed above.
The above criteria (2-5) may be overridden and priority given to an applicant who can establish
any of the following:
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pupils with special educational needs that can only be met at a particular Trust
academy(e.g. where the school has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that can only
be met at a particular Trust academy *.
*Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking the
academy to assess your child as having a stronger case than other children. Each case will be
considered on its merits by the governing body of the respective Trust academy.

Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (e.g. a false claim
to residence in the catchment area). Failure to accept a place offered at a Trust academy within
the 14 days previously specified will also lead to the withdrawal of that offer.
Waiting list
If, after the offer of available places has been made, a Trust academy is oversubscribed, all
unsuccessful applications will be placed on the waiting list which will be administered by the
governors of the respective academy in partnership with the local authority for the duration of the
co-ordinated admissions scheme. Once the co-ordinated scheme is closed, the waiting list will
remain open but will be administered by the governors of the respective academy. A waiting list
will also be in operation for any other years where the academy receives more applications than
places available. The waiting lists will remain open whilst the number of places in the year group is
full, or the last day of the summer term.
Where the number of pupils in a particular year group falls below the respective academy’s PAN,
the person whose name appears first on that particular year group’s waiting list will be offered a
place. A child’s position on this waiting list will be determined by the application of the academy’s
published oversubscription criteria.
Parents are welcome to ask what position they currently hold on the list. However, because
academies constantly receive applications for admission throughout the year, the waiting list is
continually being re-ordered. Parents need to be aware that their position on the list may rise and
fall over time and therefore a higher position on the list is not necessarily a good indicator of the
likelihood of a place being offered. Length of time on the waiting list will not be a factor in offering
a place.
Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to a Trust academy. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents wishing to
appeal should write to the Clerk to Governors at our secondary academy and to the local
authority for our primary academies, within 20 school days of notification that child has not been
given a place.
Any parent/carer whose child is refused a school place for which they have applied has the right of
appeal to an independent appeals panel***. (Full details will be provided at the time of refusal).
*** (Except, the parent/carer of a child who has been permanently excluded from two schools and
where at least one of those exclusions took place after 1 September 1997. This applies to a twice
excluded pupil for a period of two years beginning with the date the last exclusion took place).
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Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property at which the child normally and habitually resides with the person or persons having
parental responsibility for the child at the time of completion of the application form. If a child’s
parents live at separate addresses, which ever of the two addresses the child permanently spends
at least 3 school nights i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be taken as the
place of residence. Addresses of other relatives or friends will not be considered as the place of
residence even when the child stays there for all or part of the week. Proof of permanent residence
(minimum 12 months tenancy agreement from the date of application in the case of rented
accommodation) and other evidence from the court regarding parental responsibilities in these
matters may be required. Where a child is resident at two addresses for an equal amount of time,
the child’s permanent place of residence will be taken as the address shown on the child benefit
letter.
Brothers or sisters – sibling connection
For admission purposes the Trust considers the following as siblings:
 a brother or sister who share the same parents;
 a half brother or sister, where two children share one common parent;
 a step brother or sister, where two children are related by a parent’s marriage or civil
 partnership;
 adopted or fostered children or children living in the same household under the terms of a
child arrangements or special guardianship order.
Where applications are received in respect of twins, triplets or children of other multiple births, the
school will endeavour to offer places in the same school, admitting above the planned admission
number where necessary. If this is not possible, the parent/carer will be asked which child(ren)
should take up the place(s). The parent/carer will still have a right of appeal against a refusal of a
place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they
are married or not; and any person who, although not a natural parent, has parental responsibility
for a child or young person; and any person who, although not a natural parent, has care of a
child or a young person. Having parental responsibility means assuming all the rights, duties,
powers, responsibilities and authority that a parent of a child has by law. People other than a
child’s natural parent can acquire parental responsibility.
Catchment area
Details of the Trust academies’ respective catchment areas can be found on the individual
academy’s website.
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Admission
Arrangements
2020/21

ADMISSION ARRANGEMENTS FOR 2020/2021
ELLIS GUILFORD SCHOOL

1. OUTLINE
1.1 Ellis Guilford School is an 11-16, co-educational, non-selective Academy in
Nottingham City. It is part of the Creative Education Trust (CET). Ellis Guilford
School is genuinely comprehensive and students are admitted without reference to
ability, aptitude, ethnicity, faith, gender, or sexuality. The school follows the School
Admissions Code published by the DfE.
1.2 Ellis Guilford School is a diverse and inclusive learning environment, which
serves the local community. We aim to accommodate students with the widest range
of interests and talents. It is expected that prospective parents and students will
support the Ellis Guilford motto ‘Be Your Best’ and promote the school’s core values
of Equality, Integrity and Ambition.
1.3 Ellis Guilford School will admit 270 students in each year group. The school will
allocate places to students with an Education Health Care Plan (EHCP) where Ellis
Guilford School, has been named on the EHCP as appropriate provision.
1.4 The admissions policy for Ellis Guilford School follows the Co-ordinated
Admission Scheme for Secondary Schools in the City of Nottingham. Parents of
current year 6 children will need to complete a Common Application Form and
submit it to your home Local Authority. In the majority of cases this will be
Nottingham City Council’s common applications form, which is available on the Local
Authority website. Although the Governing Body / Academy Trust has responsibility
for deciding on admissions, under law, the Local Authority will co-ordinate all
admissions in its area and will communicate all admission decisions to parents. The
closing date for applications can be found on Annex A of this document. Parents of
children in other year groups should apply directly to the school.
2. OVERSUBSCRIPTION CRITERIA
2.1 In the event of oversubscription within any of the criteria listed below, preference
will be given to applicants who live closest to the school, as measured in a straight
line (i.e. as the crow flies) from a point at the school campus to a point at the pupil’s
home, both identified by the Local Land and Property Gazetteer (by a computerised
geographical information system). The points to which will be measured is from the
School front gate to the front door of the home in question.
2.2 The school does not operate a “feeder” arrangement. Attendance at a particular
primary or junior school is not taken into account when places at Ellis Guilford
School are allocated.
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1. Children in public care (looked after children) or previously in public care.






Children who were previously looked after but immediately after being looked
after became subject to an adoption, child arrangements, or special
guardianship order.
An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and
Children’s Act 2002 (see section 46 adoption orders).
A ‘child arrangements order’ is an order settling the arrangements to be
made as to the person with whom the child is to live under section 8 of the
Children act 1989 as amended by section 12 of the Children and Families Act
2014.
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as
an order appointing one or more individuals to be a child’s special guardian
(or special guardians).

2. Children of Staff at Ellis Guilford School where any of the following are met:



The member of staff has been employed at the school for two or more years
at the time at which the application for admission to the school is made.
The member of staff is appointed to fill a vacant post for which there is a
demonstrable skill shortage, applications can only be made once the member
of staff accepts the offer of employment;

3. Students who will have an older brother or sister continuing at Ellis Guilford
School at the time of admission of the younger child;
For admission purposes a sibling connection is considered to be any of the following:
 a brother or sister who share the same parents;
 a half brother or sister, where two children share one common parent;
 a step brother or sister, where two children are related by a parent’s marriage;
 adopted or fostered children or children living in the same household under the
terms of a child arrangements or special guardianship order.
4. Students who live closer to Ellis Guilford School than any other school;
3. DISTANCE TIEBREAKER
3.1 If two students live exactly the same distance away from the school, random
allocation will be used as an additional tiebreak to decide who has the highest
priority for admission (supported by the governing body).
3.2 Children living in blocks of flats will be deemed to reside at the same address
and equidistant from the Academy. Random allocation will then be used as a tiebreak to decide who has the highest priority for admission, if the distance between a
child’s home and the Academy is equidistant in any individual case.
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3.3 Random allocation will not be applied to multiple birth siblings (twins and triplets
etc…) from the same family tied for a final place. The academy will admit them all
and exceed the PAN. This is applicable for co-ordinated admissions and in year
transfers.
4. OVERRIDE
4.1 The above criteria (2-5) may be overridden and priority given to an applicant who
can establish any of the following:

pupils with special educational needs that can only be met at Ellis Guilford
School (e.g. where the school has specialist provision)**;

Pupils with exceptional medical, mobility, or social grounds that can only be
met at Ellis Guilford School **.
**Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you
will be asking the school to assess your child as having a stronger case than other
children. Each case will be considered on its merits by the governing body.
5. WAITING LISTS
5.1 Waiting lists will be maintained for the 2020 autumn term. Thereafter, waiting lists
for year 7 and for years 8 and 9 will be maintained for a period of 40 school days
from the date of refusal of a place or until the last day of the 2020 summer half term,
whichever is the sooner. Waiting lists will not be maintained for key stage 4 (years 10
and 11).
6. LATE APPLICATIONS
6.1 All applications received after the deadline of 31 October 2019 will be considered
as late applications. Late applications will only be considered after those received on
time. If, following consideration of all applicants the school is oversubscribed, the
child will be placed on the school’s waiting list.
6.2 Applications after the deadline but before 5pm on 29 November 2019 will be
considered as an on time application, only under exceptional circumstances.
Examples include:





A family returning from abroad
A lone parent/carer who has been ill for some time
A family moving into Nottingham City from another area
Other exceptional circumstances

6.3 All other late applications and any under paragraph 6.3 received after 5pm on 29
November 2019 will be dealt with after the national offer day.
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7. IN-YEAR ADMISSIONS
7.1 Ellis Guilford School will consider all such applications made directly to the
school. Further details on how to apply, including application forms can be found
here: http://www.ellisguilfordschool.co.uk/parent-information/applying/
8. ADMISSION OF PUPILS OUTSIDE THE NORMAL AGE GROUP
8.1 Parents may seek a place for their child outside of the normal age group for
example, if the child is exceptionally gifted and talented or has experienced problems
such as ill health. The School anticipates that children who are educated out of their
normal age group will be a small minority due to the exceptional circumstances.
8.2 Applications for this are to be followed via the procedure for In-Year Admissions,
applying for a place in the normal age group as well as making an application for
being outside the normal age group, following the procedure set out by your home
Local Authority.
8.3 A decision will be made upon which year group the child should be admitted to,
taking into account the circumstances of each case and the best interests of the
child. In addition, the views of the Principal, including their statutory responsibility for
the internal organisation, management and control of the School. The governing
body will take into account the views of the parents and appropriate medical and
educational professionals.
8.4 Once a decision has been made, the oversubscription criteria will take effect to
determine if a place can be offered at the School.
8.5 Statutory rights of appeal remain unaffected if a refusal to the School is given
when applying for admission outside the normal age group. The right of appeal is
affected if an allocation is offered but not in your preferred age group.
8.6 The school does not have to honour a decision made by another admission
authority on admissions outside of the normal age group.
9. RIGHT OF APPEAL
9.1 Parents whose application is turned down shall be entitled to appeal to an
independent appeal panel. An application for appeal has to be submitted within 20
school days from the date stated on the refusal letter. Further details are available
from Ellis Guilford School.
9.2 Right of appeal is not applicable to the parent/carer of a child who has been
permanently excluded from two school and where at least one of those exclusions
took place after 1 September 1997. This applies to a twice excluded pupil for a
period of two years beginning with the date the last exclusion took place.
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10. FAIR ACCESS PROTOCOL
10.1 Local Authorities are required to have Fair Access Protocols in place to ensure
that students without a School place, especially those most vulnerable are admitted
to a suitable school at the earliest possible opportunity. This will include admitting
when a School has reached its published admission number and is already full.
10.2 Ellis Guilford School supports and participates in the Fair Access Protocols for
Nottingham City Council.
11. ADDITIONAL INFORMATION
11.1 Following the offer of a place at Ellis Guilford School, parents/carers can be
asked to provide evidence of their child’s identification and main residence to comply
with Ellis Guilford’s admissions criteria. The forms of identification may include:
• Birth Certificate – a short version is acceptable.
• NHS Registration Document.
• Council Tax Bill.
• Two current utility bills dated within the past six months.
12. CONTACT DETAILS
To speak to someone at the School regarding admissions, please use one of the
following methods:
T: 0115 913 1338
E: admissions@ellisguilford.nottingham.sch.uk
W: www.ellisguilfordschool.org.uk
Postal address:
FAO: Admissions
Ellis Guilford School
Bar Lane
Basford
NG6 0HT
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ANNEX A
TIMETABLE FOR CO-ORDINATED ADMISSION ARRANGEMENTS 2020/21



By 6 September 2019
o Information distributed by schools to parents/carers



31 October 2019
o Closing date for receipt of Schools Common Application Form (SCAF)



By 11 November 2019
o Nottingham City Council sends applications to other local authorities for
secondary schools in their area.



By 29 November 2019
o Nottingham City Council sends applications to secondary schools
which are their own admission authority.



By 17 January 2020
o Nottingham City Council to determine which provisional offers will be
made to Nottingham City residents, taking account of the ranking of the
preferences on SCAFs and inform Nottingham County Council, other
local authorities and other admission authorities of those provisional
offers which are to be accepted and of those which are not to be
accepted.



By 31 January 2020
o Admission authority schools and Nottingham County Council to send a
list to Nottingham City Council of children who can be offered a place
and those who cannot following the 2nd cycle, together with a waiting
list.



By 21 February 2020
o Nottingham City Council to inform Nottingham County Council and
other admission authorities of which offers are to be confirmed for
places in their secondary schools and which of those are not.



2 March 2020
o Offers posted by Nottingham City Council to parents and carers
resident in Nottingham City and emails sent to Nottingham City parents
and carers who applied online, including offers on behalf of the free
school, academies and Nottinghamshire County Council Schools.

Within 14 days parents and carers are required to confirm acceptance of place
offered.
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The Farnborough Academy
Admissions Policy 2020 - 2021

The published admission number for Year 7 in September 2020 is 210
In all other academic years, the school will usually admit to the number determined when the year
group was first admitted to the school.
In accordance with the School Admissions Code, Children with an Education, Health and Care Plan
that names The Farnborough Academy will be admitted.
Admissions oversubscription criteria
Where the number of applications for admission exceeds the number of places available, the following
criteria will be applied in the order set out below, to decide which children to admit:
1. Children in public care who are ‘looked after’ at the time an application for admission is made
or who the local authority can confirm has been looked after but has ceased to be so because
they are adopted, or became subject to a residence order or special guardianship order
immediately following having been looked after.
2. Children, who live in the catchment area on the closing date for applications and who, at the
time of admission, will have a brother or sister attending the school.
3. Other children who live in the catchment area on the closing date for applications.
4. Children who live outside the catchment area attending a linked primary phase school on the
closing date of applications and who will have a brother or sister at The Farnborough Academy
at the time of admission.
5. Children who live outside the catchment area and who are attending a linked primary phase
school on the closing date of applications
6. Other children. No priority is given to siblings in this category.
In the event of oversubscription in any of the above criteria proximity to the school will be used with
those living nearer being given priority. Distance measurements to be made ‘as the crow flies’ from
the home address to the main reception office of the school and will be taken in a straight line from the
entrance to the child’s home (as defined by the Local Authority) to the principle entrance to the main
administrative building of the school. This will be calculated by using ‘Micro-soft Auto route’ computer
software. In the event of needing to discriminate between pupils living in the same block of flats where
it produces the same distance measurement, the lowest numbered flat(s) will be treated as the
closest.
Tie breaker - In a very few cases, it may not be possible to decide between the applications of those
pupils who are final qualifiers for a place (e.g. children who live at the same address or have the same
distance measurement). In this exceptional situation, if there is no other way of separating the
applications then the governors will admit the additional child above the planned admission number.

Page 41

Measuring distance ‘as the crow flies’
For applications in the normal year of entry which are managed under the coordinated admissions
arrangements, distances will be measured using software available to the Local Authority and the
school governors use this information to rank order applications.
For all other applications the governors use ‘Google maps’ to measure distance.
Definitions:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property at which the child normally and habitually resides with the person or persons having parental
responsibility for the child at the time of completion of the application form. Addresses of other
relatives or friends will not be considered as the place of residence even when the child stays there for
all or part of the week. Proof of permanent residence (minimum 12 months tenancy agreement in the
case of rented accommodation) and other evidence from the court regarding parental responsibilities
in these matters may be required.
Brother and sister
The governors define brother and sister as being those children who share the same biological
parents. This includes half-brother or half-sister or legally adopted child living at the same address as
the child.
In cases where there is one remaining place available and the next child on the waiting list is one of
twin or of other multiple birth group, then both twins (or all the siblings in case of multiple births) will be
admitted even if this means that the admission number will be exceeded.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they are
married or not; and any person who, although not a natural parent, has parental responsibility for a
child or young person; and any person who, although not a natural parent, has care of a child or a
young person.
Having parental responsibility means assuming all the rights, duties, powers, responsibilities and
authority that a parent of a child has by law. People other than a child’s natural parent can acquire
parental responsibility.
Looked after Children and previously looked after children
A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition
in section 22(1) of the Children Act 1989)A child who is looked after by a local authority in accordance
with section 22 of the Children’s Act 1989 (b) at the time application for his/her admission is made and
who the Local Authority can confirm will still be looked after at the time when he/she is admitted to
school. A previously looked after child is defined as children who were looked after, but ceased to be
so because they were adopted (or became subject to a child arrangements order or special
guardianship order)
Late applications
Late applications are those submitted to the admissions subcommittee after the closing date for the
Nottingham City Council’s coordinated admissions scheme and will be dealt in accordance with that
scheme. Late applications will be considered up to the date specified in the coordinated scheme
providing the applicant can evidence that they have moved into the area after the closing date for
applications or can establish at the time of completing the form that there were exceptional reasons for
missing the closing date. Examples include family bereavement, hospitalization, and family trauma.
Supporting evidence may be required.
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The local authority will write to parents if offered a place informing parents of the need to respond in
order to accept the place.
Over-subscription Protocol
If, after the offer of places has been made, the school is over-subscribed, all unsuccessful applications
will be placed on the waiting list which will be administered by the admissions sub-committee for the
duration of the coordinated admissions scheme. A position on this waiting list will be determined by
the school’s published over-subscription criteria. The waiting list will remain open until 31 December
in the year of admission and will be administered by the governors of the school. For in-year
admissions the waiting list will remain open for the duration of three calendar months.
In the event of an over-subscription of any of the above criteria proximity to the school will be used
with those living nearer being given priority. Distance measurements to be made ‘as the crow flies’
from the home address to the main reception office of the school.
Distance Tie breaker - Distance measurements will be taken in a straight line form the entrance to the
child’s home (as defined by the Local Authority) to the principle entrance to the main administrative
building of the school. This will be calculated by using ‘Micro-soft Auto route’ computer software. In
the event of needing to discriminate between pupils living in the same block of flats where it produces
the same distance measurement, the lowest numbered flat(s) will be treated as the closest.
In a very few cases, it may not be possible to decide between the applications of those pupils who are
final qualifiers for a place (e.g. children who live at the same address or have the same distance
measurement). In this exceptional situation, if there is no other way of separating the applications
then the governors will admit the additional child above the planned admission number.
For all other applications the governors use ‘Micro-soft Auto route’ to measure distance.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such
examples would include fraudulent applications, intentionally misleading applications, a false claim to
residence in the catchment area and the failure of a parent to respond to an offer of a place by the end
of the summer term of the academic year in which the offer is made.
Right to Appeal
Parents refused a placed for their child at an Academy/Trust (Foundation) School have the right of
appeal, except where their child has been permanently excluded from two or more schools (in this
case the parents’ right of appeal is suspended for two years after the second or any subsequent
exclusion).
Independent Appeals
Parents have the right to an independent appeals panel if you are not happy with the outcome of your
application. Repeat applications in the same academic year will not be considered unless there is a
significant and material change in circumstances. Parents wishing to appeal should write to:
The Admissions Panel,
The Farnborough Academy,
Farnborough Road,
Clifton,
NG11 8JW
within 20 school days of notification. The school will be represented by its named presenting office at
these appeals.
Catchment area
The school’s defined catchment area
at www.thefarnboroughacademy.co.uk
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be

found
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Linked Schools
Dovecote Primary School
Highbank Primary & Nursery School
The Glapton Academy
The Milford Academy
Whitegate Primary & Nursery School
Coordinated admission scheme
All applications for places in the normal year of entry are made on the common application form
through their home local authority. For entrance to the school in September 2019 the closing date of
the coordinated admission scheme is 31 October 2019, preceding admission to secondary
school. Places are allocated on 1 March 2020.
Applications outside the normal year of entry – in-year admissions
All applications made outside the normal year of entry should be made directly to the school. In the
event of a place being available in the appropriate year group an offer of a place at the school will be
made. If no place is available the parent will be informed of this along with the right of appeal for the
refusal of a place.
Fair Access Protocol
The Farnborough Academy participates in the Nottingham City Council’s Fair Access Protocol.
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Admission Arrangements 2020/21
The Nottingham Emmanuel School, a Church of England Academy
The Governing Body of The Nottingham Emmanuel School working in liaison with The Diocese of Southwell
& Nottingham, the Department for Education and Nottingham City Local Authority supports The Nottingham
Emmanuel School as a Church of England Academy. The Nottingham Emmanuel School offers secondary
education from age 11 – 18. The Academy is both distinctively Christian and inclusive. It is clear about its
Christian ethos whilst welcoming children of other faiths or no faith.
How to Apply
Admission to The Nottingham Emmanuel School is carried out as part of the home authority co-ordinated
admission arrangements. The deadline for applications for those children applying for a Year 7 place
starting September 2020 is 31st October 2019. In addition to completing the Local Authority Common
Application Form (Online Preference Form), parents / carers should complete a supplementary form
available from the academy office or from the academy website
www.emmanuel.nottingham.sch.uk/admissions.
Failure to complete both may result in your application not being considered under all possible criteria.
Notification of school allocation will be made by the home local authority on National Offer Day. For
September 2020 entry, the National Offer day is 1st March 2020.
Please refer to the following:
a) Local Authority Booklet ‘Going to school in Nottingham 2020/2021 – Secondary Education’ for
full details of the admissions process. Also visit www.nottinghamcity.gov.uk for full details of the
admission process and on line application
b) Nottinghamshire County Council’s ‘Admission to schools: guide for parents for full details of the
admissions processes. Also visit www.nottinghamshire.gov.uk/school admissions for full details
of the admissions process and on line application.
For general advice on choosing a Church of England school you may also speak to the Nottingham and
Southwell Diocese, Tel number: 01636-814331 or Email reception@southwell.anglican.org
For Mid-year admissions, please contact the Academy or complete the Mid-Year application form available
from www.emmanuel.nottingham.sch.uk/admissions
Admission to schools outside the normal year group
The Nottingham Emmanuel School will consider requests for admission outside the normal year group and
take account of the circumstances of each case. Requests must be made in writing as a supplement to the
application to the Clerk of the Governing Body. All requests to educate a child outside their normal year
group must include evidence of the child’s circumstances from a relevant professional detailing the child’s
educational need which makes education outside the normal age group necessary. Parents must consider
the impact of a child being educated with children of a different age.
Admission Arrangements
Planned Admission Number:
The Nottingham Emmanuel School has a planned admission number of 180 places in Year 7.
Consideration of applications:
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The Academy will consider all applications for places. Where fewer applications are received than places
available, the Academy will offer places to all those who have applied. Students, who have a statement of
special educational need or Education, Health and Care plan, naming The Nottingham Emmanuel School,
will be admitted first.
Oversubscription criteria
(see notes on page 5 for definitions):
In the event of oversubscription for places, the oversubscription criteria described below will be applied to
allocate places.
After the admission of students with a statutory right to a place at the Academy through a statement of
special educational need or Education, Health Care plan, naming The Nottingham Emmanuel School in the
statement or plan, the criteria will be applied in the order in which they are set out below.
Places allocated through category 1- 2 will reduce the number of reserved places within the remaining
categories on a pro rata basis.
Where the number of places reserved in any category are not filled that number of places will be added to
the number of places available under category 6.
Category 1: Highest Priority
Looked after and previously looked after children;
Category 2: Children of staff
Children of staff, specifically teaching or support staff, full or part-time on the payroll of the Archway
Learning Trust working at The Nottingham Emmanuel School at the time of admission where:
i.
ii.

the member of staff has been employed at the academy for two or more years at the time at
which the application for admission to the school is made, and/or
the member of staff is recruited to fill a vacant post for which there is a demonstrable skill
shortage.

Category 3: Foundation Places
a) Up to 75 places will be offered to applicants who are involved in the work and worship of a Church
England Parish or another Christian Church that is a member of Churches Together in England or
Evangelical Alliance. In the event of oversubscription within this category, the following criteria will
apply:
i) ‘at the heart of the church’;
ii) ‘attached to the church’; or
iii) ‘known to church’.
b) Up to 30 places will be offered to children attending Church of England Primary Schools. In the
event of oversubscription within this category, the following criteria will apply in order of :
i)

children attending either:
 South Wilford Endowed CofE Primary School
 Sneinton CofE Primary School
 Bluecoat Primary CofE Academy
children attending any other Voluntary Aided Church of England primary school;
children attending any Voluntary Controlled Church of England primary school;

ii)
iii)

c) Up to 15 places will be offered to children of the Christian Faith who live within the catchment area
of, and attend, one of the three Meadows primary schools, Greenfields, Victoria and Welbeck. As
these will be allocated in order, applicants will be required to state on a supplementary form
whether, as worshippers, they are:
i) ‘at the heart of the church’;
ii) ‘attached to the church’; or
iii) ‘known to church’.
Page 46

Category 4: Other Major World Faith Places
Up to 15 places will be offered to applicants who are involved in, and committed to, the work and worship of
one of the other world faiths other than Christianity, such as Buddhism, Hinduism, Islam, Judaism,
Shintoism or Sikhism. In the event of oversubscription within this category, the following criteria will apply:
i) ‘at the heart of their place of worship;
ii) ‘attached to their place of worship; or
iii) ‘known to their place of worship’.
Category 5: Local Places (without faith)
Up to 45 places will be offered to children who live within the catchment area of, and attend, one of the
three Meadows primary schools, Greenfields, Victoria and Welbeck. The number of places for each school
will be distributed proportionately according to the number of children in Year 6 in September 2019.
Category 6: Balance of places
After the allocation of the reserved places in categories 3 – 5 any remaining places will then be allocated to
applicants who live the shortest *distance from their home to the main entrance of Nottingham Emmanuel
School. In the event that such a measure is identical to the nearest metre for two or more children and
there are insufficient places available for both or all of them, the remaining place/s will be awarded by
random allocation using lots drawn by a person independent of the Academy.
In the event of oversubscription within any category and sub category the following criteria will apply in this
order:
i)
whether the child has a sibling who will be attending The Nottingham Emmanuel
School at the time of the applicant’s admission;
ii)
*the nearness of the child’s home to the main entrance of The Nottingham Emmanuel
School, Gresham Park Road, West Bridgford, Nottingham, NG2 7YF.
iii)
In the event that such a measure is identical to the nearest metre for two or more
children and there are insufficient places available for both or all of them, the
remaining place/s will be awarded by random allocation using lots drawn by a person
independent of the Academy.
Admission Arrangements for Post 16 (age 16)
(see notes on page 5 for definitions):
a) The Nottingham Emmanuel School operates a sixth form provision for students aged 1619 Entry to sixth form courses may be on a full or part time basis. Up to two hundred and fifty (250)
16-19 students may be admitted into the post 16 provision from the school plus up to a further one
hundred (100) places allocated to students from other schools and centres. All must satisfy the
minimum entrance requirements for the respective course(s).
b) If the one hundred (100) places for other schools and centres are oversubscribed, places will be
offered to students of the Christian Faith or Other Major World Faiths using the faith
oversubscription criteria as published above.
If these places are oversubscribed the places will be allocated using the following order of priority:




Looked after children or children who were previously looked after but immediately after being
looked after became subject to an adoption, residence or special guardianship order
Children with a sibling at the school at the date of admission
Children whose home address is closest to the school.

All enquiries and applications should be addressed to the Head of Sixth Form,
LTI@emmanuel.nottingham.co.uk

In-Year Admissions
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Applications for in-year admissions should be made directly to the Academy. If a place is available and
there is no waiting list then a place will be offered to the applicant. If more applications are received than
there are places available then applications will be ranked in accordance with the over subscription criteria
for the relevant provision. Parents and carers whose application is turned down are entitled to appeal to an
independent appeal panel.
Waiting list
In accordance with the Secondary Co-ordinated Admissions Scheme the Nottingham LA will maintain a
waiting list for all City secondary schools and academies where the number of applications received during
the normal admissions round for those schools and academies has exceeded the number of places
available places in Year 7. This waiting list will operate on the offer day and will be maintained up to 28th
August 2020 after which it will cease to operate, thereafter the waiting list will be maintained by the
Academy until the end of the autumn term 2020. Names of children will automatically be placed on the
waiting list for a place where they have been refused a place and where it is ranked above that secondary
school or Academy at which a place has been offered. For in-year applications, where the Academy
receives more applications than there are places available, the Academy will maintain a waiting list until the
end of the term of which the application was received. Where places become vacant in any year they will be
allocated to children on the waiting list in accordance with the oversubscription criteria.
Arrangements for appeals panels
Where a parent/carer has been refused a place for their child at The Nottingham Emmanuel School, they
will have the right of appeal to an appeal panel. The appeal panel will be independent of the Academy. The
arrangements for appeals will be in line with the School Admission Appeals Code published by the
Department for Education. The determination of the appeal panel will be made in accordance with the
School Admission Appeal Code and is binding on all parties. Appeals should be made to the Clerk to the
Governing Body, The Nottingham Emmanuel School, Gresham Park Road, West Bridgeford, Nottingham,
NG2 7YF within 20 school days of the refusal.
Notwithstanding these arrangements, the Secretary of State may direct the school to admit a named
student to the Academy on application from any Local Authority. Before doing so the Secretary of State will
consult the school.
Late Applications:
The Local Authority and the Academy may be willing to accept applications which are received late but
before 5:00pm on 29th November 2019, for good reason, for example:
 a family returning from abroad;
 a lone parent/carer who has been ill for some time;
 a family moving into Nottingham City from another area; or
 other exceptional circumstances.
Each case will be treated on its merits. All other late applications that are received after the Nottingham City
Council deadline date will be dealt with after the national offer day.
Fair access protocol:
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children
especially the most vulnerable, are offered a place at a suitable school as quickly as possible. This
includes admitting children above the published admissions number to schools that are already full. The
Nottingham Emmanuel School operates within the Nottingham City Council Fair Access Protocols.
Applications for twins and multiple birth pupils:
In cases where there is one remaining place available and the next child on the waiting list is one of a twin
or of other multiple birth groups, then both twins (or all the siblings in case of multiple births) will be
admitted even if this means that the published admission number will be exceeded.
Fraudulent Information
If an offer or allocation of a place is made on the basis of fraudulent or intentionally misleading information,
the Governors reserve the right to withdraw the place at any time.
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Notes:
1. Children in Public Care – A ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, residence/child arrangements or
special guardianship order**. A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their social services functions
(see the definition in section 22(1) of the Children Act 1989, as amended by section 12 of the Children
and Families Act 2014).
** An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and
children who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders).
A ‘residence/child arrangements order’ is an order settling the arrangements to be made as to the person
with whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act
1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders).
2. Church of England or another Christian Church that is a member of Churches Together in England
or of the Evangelical Alliance – more information on which can be found at their respective websites at:
www.churches-together.org.uk
www.eauk.org
3. The term sibling includes a child living in the same household under the care of the same parent(s) or
guardians(s) and children not normally resident in the same household but sharing a genetic or adoptive
parent.
4. Children of staff includes stepchildren that are living in the same household. Stepchildren are defined
as children whose biological parent / legal guardian marries a person who isn’t the child’s biological
parent.
5. Faith places - All applicants seeking places under category 3a, 3c or 4 should give the name and
address of your parish priest, minister or equivalent religious leader who will be contacted to confirm the
level of your child's/your commitment to your church or religious group. The reference will need the
signature of two officers/leaders of the Church/Religious Group. The Academy will send a reference to
the named referee only once. Parents should inform the named referee to expect a reference and ensure
the referee receives, completes and returns the form to the Academy within the mentioned timeline in
order to be considered under the above criteria.
i) An applicant or child ‘at the heart of the church / place of worship’ would be a regular worshipper.
This means one who worships usually at least twice a month. To accommodate difficult patterns of work
and family relationships, account will be taken of week-day worship.
ii) An applicant or child ‘attached to the church / place of worship’ may be a regular, but not frequent
worshipper, for example one who usually attends a monthly family or church parade service or equivalent
or is regularly involved in a weekday church / faith activity including an element of worship.
iii) An applicant or child ‘known to the church / place of worship’ may not be a frequent, but probably
an occasional worshipper, someone who is known through a family connection, or one or more of whose
family is involved in some church / faith activity, such as a uniformed or other church organisation.
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The Nottingham Emmanuel School
Gresham Park Road, West Bridgford
Nottingham, NG2 7YF
Tel. 0115 977 5380

SUPPLEMENTARY FORM FOR ADMISSION INTO YEAR 7 IN
SEPTEMBER 2020
GUIDANCE INFORMATION
1)
2)
3)
4)

Only complete this form if you are applying for a place at The Nottingham Emmanuel School.
You MUST complete the Local Authority common application form as well as this form.
Please complete the form in block capitals in blue or black ink.
Notes of guidance to help you complete this form are in italics. They should be read together with the
admissions policy (available on the website).
5) Please return this form directly to The Nottingham Emmanuel School by the closing date of 31 October
2019.

SECTION A - CHILD DETAILS
First Name(s):
Surname/Family Name:
Date of Birth:

Gender:

Home Address:

Postcode:

Present School:
Name/Address/Telephone/E-Mail

SECTION B – FAITH COMMITMENT
Complete this section if you have a faith commitment. However, it is not essential to have a faith
commitment to apply for a place. Give the information on your church or place of worship (where
applicable) for both yourself and the child, especially if this is different.
Yourself
Child
Please indicate with ticks which of the following three statements you think
applies to yourself and/or to the child. The period in question should normally
be for the past two years. Please see guidance set out below the statements.
‘At the heart of the church’
‘Attached to the church’
‘Known to the church’
An applicant or child ‘at the heart of the church’ would be a regular worshipper. This means one who worships
usually twice a month. To accommodate difficult patterns of work and family relationships account will be taken of
week-day worship.
An applicant or child ‘attached to the church’ may be a regular, but not frequent worshipper, for example one who
usually attends a monthly family or church parade service or is regularly involved in a weekday church activity
including an element of worship.
An applicant or child ‘known to the church’ may not be a frequent, but probably an occasional worshipper, someone
who is known through a family connection, or one or more of whose family is involved in some church activity, such as
a uniformed or other church organisation.
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SECTION B – FAITH COMMITMENT (continued)
Please give the name and address of your parish priest, minister or equivalent religious leader who
will be contacted by the school to provide a confirmatory statement of your response above.
Please give the full name and address as the provision of a reference is central to the applications
process. Please note that this application form may be duplicated and forwarded to him or her.
Name of Religious Leader(s):
Name of Church(es) and / or
Place(s) of Worship:
Telephone Number:

Email:

Address:

Postcode:

(if known)

SECTION C - PARENTAL DECLARATION
I/we apply for a place at The Nottingham Emmanuel School for the child named above, in accordance with the
information and conditions of admission published by the School Governors. If a place is offered and
accepted, I/we undertake to support the school and ensure that the child named above co-operates fully with
all the expectations of the school.
Signature:
Full name of Parent/Carer:
Telephone Number(s):
Email Address:
Date:
If you or your spouse are a member of staff at the Nottingham Emmanuel School and a parent
of the applicant (as defined in the admission arrangements) please tick here:
If you have ticked the above please provide the following details:
Name of child’s parent who is a member of staff at Nottingham Emanuel School:

Employment start date at The Nottingham Emmanuel School:

PLEASE RETURN THE COMPLETED FORM TO:
Miss E Wragg, Administration Manager
The Nottingham Emmanuel School
Gresham Park Road
West Bridgford
Nottingham
NG2 7YF
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E-Mail: EWG@emmanuel.nottingham.sch.uk

Nottingham Academy
ADMISSIONS POLICY
3 – 19
2020/21

PROCEDURE FOR ADMITTING PUPILS TO THE NOTTINGHAM ACADEMY
The Nottingham Academy provides for the needs of children within the 3 to 19 age range who live in
Bakersfield and Sneinton and the surrounding areas.
Pupils will be admitted at the age of 3+ without reference to ability or aptitude using the criteria set
out in this policy. Admission to our Academy is not dependent on any ‘voluntary’ contribution.
The Greenwood Academies Trust is the Admissions Authority for the Nottingham Academy.
The Academy participates in the Local Authority co-ordinated scheme and timelines. All deadlines
within that should be adhered to by applicants.

Admission number(s)
1.

The Nottingham Academy has the following Pupil Admission Numbers (PANs):
a)
b)
c)

150 for pupils in Year R (Reception)
210 for pupils in Year 7 (up to 2022, 150 thereafter)
20 for pupils in Year 12

Admission number for primary provision (age 5)
2.

The Nottingham Academy has a PAN of 150 places in the Reception Year.
All children are entitled to a full-time place in the September following their fourth birthday.
Parents offered a place in reception for their child have a right to defer the date their child is
admitted, or to take the place up part-time, until the child reaches compulsory school age.
Places cannot be deferred beyond the beginning of the final term of the school year for which
the offer was made.
Children reach compulsory school age on the prescribed day following their 5th birthday
(or on their fifth birthday if it falls on a prescribed day). The prescribed days are 31 August,
31 December and 31 March.

3.

The PAN for primary places includes pupils at both of the two sites on which primary education
is provided by the Nottingham Academy.
Placement on a particular Academy primary site is an internal decision of the Academy and is
therefore not subject to appeal, although the Academy will consider individual circumstances.
Placement will usually be by proximity to a particular site, pupils being given a place on the site
closest to their home. However, each site has a maximum number it can take in any one year
group and, if one site becomes full, all further placements for that year group will be to the
other site, up to the point the overall PAN is reached.

Admission number for secondary provision (age 11)
4.

The Nottingham Academy has a PAN of 210 pupils in Year 7 (up to 2022). The Nottingham
Academy will accordingly admit a maximum of 210 pupils in the relevant age group each year if
sufficient applications are received. The PAN applies only to those being admitted from outside
of the Academy. If fewer than 90 pupils intend to transfer from Year 6, the Academy will admit
more pupils than the PAN up to the overall size (300) of the Year 7 group.
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5.

From September 2022, the PAN at Year 7 reduces to 150 pupils as a consequence of the
increase in the PAN for Reception to 150 pupils from September 2016.

Admission number for Sixth Form provision (age 16)
6.

The Nottingham Academy has a PAN of 20 eligible pupils in addition to those eligible
pupils already in the Academy wishing to stay on in the Sixth Form.

7.

The Nottingham Academy has capacity for 260 pupils in the Sixth Form. Of these places,
20 will be offered to external applicants to Year 12 (the ‘admission number’).

Process of Application
8.

Arrangements for applications for places at the Nottingham Academy will be made in
accordance with the Nottingham City’s co-ordinated admission arrangements; parents
resident in Nottingham City can apply online at:
www.nottinghamcity.gov.uk/schooladmissions
Parents resident in other areas must apply through their home Local Authority.

9.

The Academy will use Nottingham LA’s timetable for applications to the Nottingham
Academy each year (exact dates within the months may vary from year to year).
a)

In September – the Nottingham Academy will publish in its prospectus information
about the arrangements for admission, including over- subscription criteria, for the
following September.

b) September/October - the Nottingham Academy will provide opportunities for parents
to visit the Academy.
c)

By 31 October (secondary) / 15 January (primary) – Parents complete the common
application form (CAF) and return it to the LA to administer.

d) 1 March (secondary) / 16 April (primary) – notification of offers made to parents.

Consideration of applications
10.

The Academy will consider all applications for places at the Nottingham Academy. Where
fewer than the PAN for the relevant year groups are received, the Academy will offer
places at the Nottingham Academy to all those who have applied.

11.

Each Local Authority’s co-ordinated scheme will allow for applications received late but
with ‘exceptional circumstances’ to be considered as being ‘on time’ and ‘late
applications’ will be considered in accordance with the relevant ‘home’ authorities’
coordinated scheme.

Procedures where the Nottingham Academy is oversubscribed
12.

Where the number of applications for admission is greater than the PAN in any age
group, applications will be considered against the criteria set out below.

Admission to Reception (statutory age 5) – oversubscription criteria
13.

The Nottingham Academy will first accept all pupils with a statutory right to a place at
the Academy through an Education Health and Care Plan naming the Nottingham
Academy.
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After the admission of these pupils, criteria will be applied for the remaining places in the
order in which they are set out below:
a)

Looked After children or previously Looked After children*.

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

A child of a newly appointed teacher where there is a demonstrable skills
shortage for the vacant post in question.

d)

Other children.

In the event of oversubscription in the above criteria, preference will be given to pupils
who live closer to the Academy’s relevant primary sites as the crow flies, using the
shorter of the following two distances:
• the straight line distance* from the Academy’s main office on the Greenwood
Road site to the front door of the child’s home.
• the straight-line distance* from the Academy’s main office on the Sneinton
Boulevard site to the front door of the child’s home.
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.

Admission to Year 7
Note: pupils already on the roll of the Nottingham Academy need not apply for admission to
Year 7, as they will automatically transfer from Year 6.
14.

The Academy will first accept all pupils with a statutory right to a place at the Academy
through a Statement of Special Educational Needs or Education Health and Care Plan
naming the Nottingham Academy. After the admission of these pupils, criteria will be
applied for the remaining places in the order in which they are set out below:
a)

Looked After children or previously Looked After children*.

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

A child of a newly appointed teacher where there is a demonstrable skills
shortage for the vacant post in question.

Where there are more applications than places after application of the above criteria,
distance from the Academy to home will be taken into account. Preference will be given
to pupils who live closer to the Academy’s site as the crow flies*, using:




the straight line distance from the Academy’s main office on the Greenwood
Road site to the front door of the child’s home.

* See definitions
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
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Admission to Year 12 (Sixth Form) – oversubscription criteria
15.

The Academy will first accept all pupils with a statutory right to a place at the Academy
through a Statement of Special Educational Needs or Education Health and Care Plan
naming the Nottingham Academy.

16.

To be eligible to enter the sixth form both internal and external applicants will be
expected to meet minimum academic entry criteria for the sixth form as a whole.
When the sixth form is undersubscribed all applicants meeting the minimum academic
entry requirements will be admitted. They will also be expected to have met the
published academic standard for their chosen subjects to be permitted to follow their
preferred courses. If not suitably qualified for their preferred courses pupils will be
offered alternatives (if available).

17.

The Nottingham Academy will publish specific criteria in relation to minimum entrance
requirements for the sixth form and for the range of courses available based upon GCSE
grades or other measures of prior attainment. These criteria are the same for internal
and external transfers.
They will be published in the Academy’s prospectus and website and in the Nottingham
Composite Admissions booklet.

18.

In the event of oversubscription for the 20 sixth form places available in addition to those
allocated to existing students, and after the admission of children detailed in paragraph
15, the following criteria will be used, in order:
a)

‘Looked After’ children or previously ‘Looked After’ children*.

b)

Children of newly appointed teachers where there is a demonstrable skills
shortage for the vacant post in question.

c)

Other children.

In the event of oversubscription within the above criteria, preference will be given to
students who live nearest the Academy’s Post-16 site, as the crow flies*.

* See definitions
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
19.

There will be a right of appeal to an independent appeals panel for internal students
refused transfer and external applicants refused admission.

Admission of children outside their normal age group
20.

Parents may request that their child is admitted outside their normal age group, for
example, summer born children*, if the child is gifted and talented, has experienced
problems such as ill health or is born prematurely.

21.

Any parent wanting their child to be admitted out of the normal age group should submit
a request, in writing, to their Local Authority Admissions team as soon as is possible.
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22.

Any parent of a summer born child wanting their child to be admitted outside of the
normal age group should make an application to their Local Authority for their child’s
normal age group at the usual time but also submit a request for admission outside of
the normal age group at the same time.

23.

When such a request is made, the Academy will make a decision on the basis of the
circumstances of the case and in the best interests of the child concerned, taking into
account the views of the parent, the Principal and any supporting evidence provided by the
parent. The Academy is responsible, as the admissions authority, for making the decision
on which year group a child should be admitted to.
All such applications will be considered at the time they are submitted.

* The term ‘summer born’ is used to refer to children born from 1 April to 31 August.

Operation of waiting lists
24.

As required by the Schools Admissions Code, the Nottingham Academy will maintain a
waiting list until the end of the autumn term.

25.

Where in any year the Academy receives more applications for places than there are
places available, a waiting list will operate for unsuccessful applicants to, Reception Year,
Year 7 and Year 12. Waiting lists will also be maintained for other year groups (except
Year 13) when these year groups are full. Waiting lists will be maintained by the
Nottingham Academy and it will be open to any parent to ask for his or her child’s name to
be placed on a waiting list for the relevant year group following an unsuccessful
application.

26.

Children’s positions on the waiting list will be determined solely in accordance with the
criteria for admission set out in paragraphs 13, 14 and 15 above for the relevant age
group. Where places become vacant they will be allocated to children on the waiting list in
accordance with the oversubscription criteria. These lists will operate until the end of the
school year but parents will be asked to confirm if they wish their child’s name to remain
on the list after 1 October each year.

Arrangements for in-year admissions
27.

The Nottingham Academy will co-ordinate admissions for in-year applications and for
applications for year groups other than the normal point(s) of entry.

28.

Subject to any provisions in the LA’s co-ordinated admission arrangements relating to
applications submitted for years other than the normal year of entry, the Academy will
consider all such applications and if the year group applied for has a place available,
admit the child.

29.

If more applications are received than there are places available, the over-subscription
criteria in paragraphs 13, 14 and 15 for the relevant age group shall apply. Parents
whose application is refused shall be entitled to appeal.

Right of Appeal
30.

There will be a right of appeal to an Independent Appeals Panel for unsuccessful
applicants relating to admissions at age 5 (statutory school age) or above. Appeals
should be made within twenty (20) school days of the date of refusal.
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31.

If refused admission you should contact the Academy, in writing, at the address below
to lodge an appeal:
Nottingham Academy
Greenwood Road
Nottingham
NG3 7EB
Please mark your envelope ‘Admissions Appeals’.

Fair Access
32.

The Nottingham Academy participates in the Nottingham City Council’s Fair Access
protocol.
All schools, including Voluntary Aided Schools, Trust Schools and Academies must
participate in this protocol.
The purpose of the Fair Access Protocol is to ensure that vulnerable children are offered
a school place as quickly as possible and to evenly spread children with additional needs
across all schools in the county. The protocol only applies to mid- term applications; it
does not operate when children transfer from primary school to secondary school.

Fraudulent or Misleading Applications
33.

As an Admission Authority, we have the right to investigate any concerns we may have
about your application and to withdraw the offer of a place if we consider there is
evidence that you have made a fraudulent claim or provided misleading information, for
example a false address was given which denied a place to a child with a stronger claim.
We reserve the right to check any address and other information provided so we can
apply the oversubscription criteria accurately and fairly.
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Definitions
1.

Definition of ‘Looked After’ children and previously ‘Looked After’
children.

In accordance with Section 22 of the Children Act 1989, a ‘Looked After child’ is defined as:
 a child who is in the care of a Local Authority at the time an application for admission to the
Academy is made


a child who is being provided with accommodation by a Local Authority in the exercise of
their social services functions in accordance with section 22(1) of the Children Act
1989 at the time of making an application to the Academy.

Previously Looked After children are children who were looked after, but ceased to be so because
they were adopted¹ (or became subject to a child arrangements order or special guardianship
order). This includes children who were adopted under the Adoption Act 1976 and Section 46 of
the Adoption and Children Act 2002.

2.

Definition of siblings and the position of twins

Siblings are defined as:


children who live as brother or sister in the same house, including natural brothers or
sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters or another
child normally living for the majority of term time in the same household, where an adult
in the household has parental responsibility as defined by the Children Act 1989, or
any child in the household where an adult in the household is defined as a parent for the
purposes of Section 576 of the Education Act 1996. This could include a person who is not
a parent but who has responsibility for him/her.

In the case of twins or other siblings from a multiple birth, where there is only one place available
in the Academy, both will be considered together as one application. The Academy’s admission
number may be exceeded by one; the School Admissions Code makes an exception to the infant
class limit in this situation.
In the case of siblings in the same year group, where there is only one place available in the
Academy, both will be considered together as one application. The Academy may go above its
admission number as necessary to admit all the children, except in cases where infant class
regulations, as stated in the Schools Admissions Code, prevent this from happening.

3.

Definition of the distance to an intending pupil’s home

Distance as the crow flies will be determined using the Microsoft AutoRoute application, using
direct (straight line) measurement from the entrance to the child’s home to the principal entrance
of the main administrative building of the relevant Academy site.
Where two dwellings with the same front entrance are located on different floors of the same
building, a lower floor will be regarded as being closer to the Academy than any above it.

1.
An adoption order is an order under section 46 of the Adoption and Children Act 2002. A ‘child arrangements order’ is an order
under Section 12 of the Children and Families Act 2014 determining (a) with whom the child is to live, spend time or otherwise have
contact and (b) when a child is to live, spend time or otherwise have contact with any person. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special
guardians)
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ADMISSION ARRANGEMENTS
2020 - 2021
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ADMISSION ARRANGEMENTS 2020 - 2021

Nottingham Free School (NFS) is a member of the Nova Education Trust (formerly Torch
Academy Gateway Trust). Nottingham Free School serves the geographical areas of
Carrington, Sherwood, Mapperley, Mapperley Park and Woodthorpe. The catchment area is
defined on the NFS Catchment Map, which is available on our website.
The Trust, which is its own admission authority, has a responsibility to ensure that this
admissions policy complies with the School Admissions Code and School Admissions Appeal
Code, and is implemented objectively and fairly. The Trust delegates this responsibility to the
Nottingham Free School Local Governing Body.
Applications for year 7 should be made to the home Local Authority. Year 7 admissions to the
Nottingham Free School will be co-ordinated by the Nottingham City Local Authority, through
the coordinated admissions scheme. Admissions into other year groups will be processed by
the school and applications should be made direct to the school. If the school is full we will
operate a waiting list until the end of the summer term in the year of entry and applications will
be ranked against the criteria in the order set out below.
Inaccurate or false information on the form could result in the offered school place being
withdrawn.
Nottingham Free School does not process applications based on aptitude or ability, a
specialism or on any other criterion.
The published admissions number (PAN) for Year 7 in September 2020 is 115. Year 7, Year 8,
Year 9, Year 10, Year 11 and Year 12 are the only points of entry for the academic year
2020/21.
Until the school is oversubscribed we will admit all students whose parents name the school as
a preference. If more applications are received than places available, applications will be
ranked against the following over-subscription criteria for the school.
Admission Oversubscription Criteria for Year 7
The school will admit a child with a Statement of Special Educational Need or Education Health
and Care Plan if the Statement or Plan names the Nottingham Free School, before any of the
following criteria are applied:1. Looked after children or a child who was previously looked after (see definitions below).
2. Children of staff, specifically teaching or support staff, full or part-time, on the payroll of
the Nova Education Trust working at Nottingham Free School at the time of admission,
where;
a) the member of staff has been employed at the school for two or more years at the time
at which the application for admission to the school is made, and/or
b) the member of staff is recruited to fill a vacant post for which there is a demonstrable
skill shortage.
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3. Children who live in the catchment area and who at the time of admission will have a sibling
(see definition below) attending the school.
4. Other children who live in the catchment area.
5. Children who live outside the catchment area and who, at the time of admission, will have a
sibling (see definition below) attending the school.
6. Children who are eligible for the pupil premium.
7. Children whose particular medical needs, mobility support needs, special educational needs
or other social circumstances are supported by written evidence from a doctor, social worker
or other relevant professional stating that the school is the only school that could cater for the
child’s particular needs, based on evidence presented at the time of application.
8. All other children.
Tie –Breaker
In the event of oversubscription preference will be given to children who live nearest the school.
The distance from home to school is measured as a straight line from a single fixed point in the
centre of the home address (the “seed-point”) to the main pedestrian school entrance.
Accessibility of private or public transport will not be considered. All distances will be measured
by the Nottinghamshire City Council Admissions Team. In the event that distances in the tiebreaker are the same, random allocation will be used. Names will be randomly drawn out of a
hat, and the process will be overseen by a person independent of the school and Trust.
Where places become vacant they will be allocated to children on the waiting list in accordance
with the oversubscription criteria.
Independent Appeals
Places in Year 7 at Nottingham Free School for September 2020 will be allocated on the
National Offer day of 1 March 2020
Parents of students who have been refused a place in any year group have the right to an
independent appeals panel if they are not happy with the outcome of their application. Repeat
applications in the same academic year will not be considered unless there is a significant and
material change in circumstances. Parents wishing to appeal against this decision can appeal
online or in writing. Information on how to appeal can be found on our website
www.nottinghamfreeschool.co.uk/information/admissions or
via:- http://www.nottinghamcity.gov.uk/education-and-schools/school-admissions/schooladmissions-appeals/ or by calling 0115 841 5568.
Independent appeals panel hearings will be organised by the Nottingham City Council and the
appeals will be conducted in accordance with the Schools Admissions Appeals Code.
Key Terms and Definitions
Home address
The child’s place of residence is taken to be the parental home, other than in the case of
children fostered by a local authority, where either the parental address or the foster parent’s
address may be used. Where a child spends part of the week in different homes, one of which
is not a parental address, their place of residence will be taken to be their parent or parents’
address. If a child’s parents live at separate addresses, where the child permanently spends at
least 3 ‘school’ nights, i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be taken to
be the place of residence. Addresses of other relatives or friends will not be considered as the
place of residence, even when the child stays there for all or part of the week.
Evidence that a child’s place of residence is permanent may also be sought. Such evidence
should demonstrate that a child lived at the address at the time of the application, and will
continue to live there after the time of admission. Informal arrangements, even between

parents, will not be taken into consideration. The Governors’ Admissions Committee may also
seek proof of residence from the courts regarding parental responsibilities in these matters.
Looked After Child
The definition of ‘looked after children’ has been broadened by the School Admissions Code
2012 and includes children looked after by the local authority or a child who was previously
looked after but immediately after being looked after became subject to an adoption, residence,
or special guardianship order. A looked after child is a child who is (a) in the care of a local
authority, or (b) being provided with accommodation by a local authority in the exercise of their
social services functions in accordance with section 22(1) of the Children Act 1989. An
adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and
children who were adopted under section 46 of the Adoption and Children Act 2002. A
‘residence order’ is an order settling the arrangements to be made as to the person with whom
the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act
1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to
be a child’s special guardian (or special guardians).
Parents
For school admissions the governors will consider the following as parents: the mother of the child.
 an adoptive parent.
 the father of the child where he was married to the mother either when the child was
born or at a later date.
 the father of the child if he was registered as the father on the birth certificate.
 any other person who has acquired ‘parental responsibility’ through the courts.
Siblings
For school admissions the governors will consider the following as sibling: a brother or sister who shares the same parents.
 a half-brother or half-sister or legally adopted child living at the same address to the
child.
 a child looked after by a local authority placed in a foster family with other school age
children.
 step-children or children who are not related but live as a family unit, where parents
both live at the same address as the child.

Twins and Multiple Births
Where one child of a multiple birth can be admitted, the other child/children will also be
admitted.
Further Information
Waiting list
The school will operate a waiting list until the end of the summer term in the year of entry and
applications will be ranked against the oversubscription criteria in the order set out above. If the
school is over-subscribed, parents may request that their child be placed on the waiting list.
In-year admissions
Admissions in year will be processed by the school and applications should be made direct to
the school. Applications received mid-term will be dealt with in accordance with the criteria. If a
place is available in the appropriate year group, then that will be offered. If no places are
available, the child’s name will be added to the waiting list. The position of the waiting list
determined by the Nottingham Free School’s over subscription criteria. Application forms and
details about how to apply are available by contacting the school by emailing
contact@nottinghamfreeschool.co.uk or telephoning 0115 8964949. Parents of students who
have been refused a place in any year group have the right to an independent appeals panel –
see ‘Independent Appeals’ section above.
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Fair Access
Nottingham Free School participates in the Nottingham City Fair Access protocol.
Consideration will be given to requests from the fair access panel for ‘hard to place’ students.
Admissions out of chronological age
Requests for admission outside of chronological age can be made. This will be discussed by
the governing body and may be agreed in exceptional circumstances.
Late applications
Nottingham City Council and the governing body may be willing to accept applications
which are received late but before 5pm on 29 November 2019 for good reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council before 5pm on 29 November 2019,
with good reason for being late and, where appropriate, with the agreement of the governing
body will be included in the first cycle of allocations and will be notified on the national offer
day.
All other late applications received by Nottingham City Council after 5pm on 29 November
2019 will be dealt with after the national offer day.
Other local authorities might have different policies when dealing with late applications. We
would advise that you contact your home local authority to find out what their policy is.
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ADMISSIONS POLICY
2020/21

This policy was reviewed and approved by the Greenwood Academies
Trust Board on 14 December 2018.

PROCEDURE FOR ADMITTING PUPILS TO THE
ACADEMY
rovides for the needs of children within the 11 to 19 age range
who live in Nottingham City and the surrounding areas.
Pupils will be admitted at the age of 11+ without reference to ability or aptitude using the criteria
set out in this policy. Admissi

The Academy participates in the Local Authority co-ordinated scheme and all deadlines within
that should be adhered to by applicants.
Admission number for secondary provision (age 11)
1.

The Academy has the following agreed admission numbers for the Academy:

2.

a)

150 for pupils in Year 7

b)

20 for pupils in Year 12

The Academy will accordingly admit a maximum of 150 pupils in the relevant age group
each year if sufficient applications are received.

Admission number for Sixth Form provision (age 16)
3.

capacity for 150 pupils in the Sixth Form. Of these
places, an agreed admission number of 20 will be offered to eligible external students to
Year 12 in addition to those eligible students already in the Academy wishing to stay on
in the Sixth Form.

Process of Application
4.

Arrangements for applications for normal point of entry places at the Academy will be
made in accordance with the
-ordinated admission arrangements. Parents resident
in Nottingham can apply online at:
www.nottinghamcity.gov.uk/schooladmissions
Parents resident in other areas must apply through their home Local Authority.

5.
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The Academy will use
timetable for applications to the Academy each year
(exact dates within the months may vary from year to year):
a)

In September the Academy will publish in its prospectus information about the
arrangements for admission, including over-subscription criteria, for the following
September.

b)

September/October the Academy will provide opportunities for parents to visit
the Academy.

c)

By 31 October Parents must complete the common application form (CAF) and
return it to the LA to administer.

Consideration of applications
6.

The
Academy will consider all applications for places at the Academy.
Where fewer than the published admission number(s) for the relevant year groups are
received, the Academy will offer places to all those who have applied.

7.

-ordinated scheme will allow for applications received late but
. Late applications
with except
-ordinated
will be considered in accordance with the relevant home a
scheme.

Procedures where the Academy is oversubscribed
8.

Where the number of applications for admission is greater than the published admission
number in any age group, applications will be considered against the criteria set out in
paragraphs 9 and 15 below.

Admission to Year 7
9.

The
Academy will first accept all pupils with a statutory right to a
place at the Academy through a Statement of Special Educational Needs or Education
Health and Care Plan naming the Academy. After the admission of these pupils, criteria
will be applied for the remaining places in the order in which they are set out below:
a)

Looked After children or previously Looked After children*

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

Other children

In the event of oversubscription using the above criteria, priority will be given to those
living nearest to the Academy, as defined by the straight line distance from the Academy
.
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.

Admission of children outside their normal age group
10.

Parents may request admission for their child outside their normal age group. In
general, it is considered that children should be educated in their normal age group,
with the curriculum differentiated as appropriate and they should only be educated out
of their normal age group in very limited circumstances.
The decision to allow a child to repeat a year or to admit a child into a cohort outside their
chronological year group lies with the Academy, in liaison with the Local Authority, based
on the circumstances of the case and in the best interests of the child concerned, taking
into account the views of the parent, the Principal and any supporting evidence provided
by the parent.

Page 67

11.

Any parent of wanting their child to be admitted outside of the normal age group for
e
Year 7
group at the usual time but also submit a request for admission outside of the normal
age group at the same time.
Any parent wanting their child to be admitted out of the normal age group in any other
year should submit a request, in writing, to the Academy as soon as is possible.

Admission to Year 12 (Sixth Form)

oversubscription criteria

12.

The
Academy will first accept all pupils with a statutory right to a place
at the Academy through a Statement of Special Educational Needs or Education Health
and Care Plan naming the Academy.

13.

To be eligible to enter the sixth form both internal and external applicants will be expected
to meet minimum academic entry criteria for the sixth form as a whole. When the sixth
form is undersubscribed all applicants meeting the minimum academic entry requirements
will be admitted. They will also be expected to have met the published academic standard
for their chosen subjects to be permitted to follow their preferred courses. If not suitably
qualified for their preferred courses pupils will be offered alternatives (if available).

14.

The Academy will publish specific criteria in relation to minimum entrance requirements
for the sixth form and for the range of courses available based upon GCSE grades or
other measures of prior attainment.

15.

In the event of oversubscription for the Sixth Form places available in addition to those
allocated to existing students and after the admission of children as detailed in
paragraph 11 above, the following criteria will be used, in order:
a)

Looked After or previously Looked After children*.

b)

Other children.

In the event of oversubscription using the above criteria, priority will be given to those
living nearest to the Academy, as defined by the straight line distance from the Academy
.

In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
16.

There will be a right of appeal to an independent appeals panel for internal pupils refused
transfer and external applicants refused admission.

Operation of waiting lists
17.

As required by the Schools Admissions Code
a waiting list until the end of the autumn term.

ntain

Applications for inclusion on a waiting list will be ranked solely according to our oversubscription criteria as described in paragraphs 9 and 15 above.
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Waiting lists will also be maintained by the Academy for other year groups (except Year
13) for the academic year when these year groups are full. It will be open to any parent
following an unsuccessful application.
Arrangements for admitting pupils to other year groups, including replacing any pupils
who have left the Academy
18.

will co-ordinate admissions for in-year applications and
T
for applications for year groups other than the normal point(s) of entry.

18.

-ordinated admission arrangements relating to
applications submitted for years other than the normal year of entry, the Academy will
consider all such applications and if the year group applied for has a place available,
admit the child unless one of the permitted reliefs apply.

20.

If more applications are received than there are places available, the oversubscription
criteria in paragraphs 9 and 15 for the relevant age group shall apply. Parents whose
application is refused shall be entitled to appeal.

Right of appeal
21.

There will be a right of appeal to an Independent Appeals Panel for unsuccessful
applicants relating to admissions at age 11 or above. Appeals should be made, in
writing, within twenty (20) school days of the date of refusal to:
The Clerk to the Academy Advisory Council
Aspley
Nottingham
NG8 3LD

Fair Access
22.

pates in the Nottingham City Council Fair Access
protocol. All schools, including Voluntary Aided Schools, Trust Schools and Academies
must participate in the protocol.
The purpose of the Fair Access Protocol is to ensure that vulnerable children are offered
a school place as quickly as possible and to evenly spread children with additional needs
across all schools in the county. The protocol only applies to mid-term applications; it
does not operate when children transfer from primary school to secondary school.

Fraudulent or Misleading Applications
23.

As an Admission Authority, we have the right to investigate any concerns we may have
about your application and to withdraw the offer of a place if we consider there is evidence
that you have made a fraudulent claim or provided misleading information, for example a
false address was given which denied a place to a child with a stronger claim.
We reserve the right to check any address and other information provided so we can
apply the oversubscription criteria accurately and fairly.
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Definitions
1.

a child who is in the care of a Local Authority at the time an application for admission to the
Academy is made
a child who is being provided with accommodation by a Local Authority in the exercise of
their social services functions in accordance with section 22(1) of the Children Act 1989 at
the time of making an application to the Academy.
Previously Looked After children are children who were looked after, but ceased to be so because
they were adopted¹ (or became subject to a child arrangements order or special guardianship
order). This includes children who were adopted under the Adoption Act 1976 and Section 46
of the Adoption and Children Act 2002.
2.

Definition of siblings and the position of twins

Siblings are defined as:
children who live as brother or sister in the same house, including natural brothers or
sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters or another
child normally living for the majority of term time in the same household, where an adult
in the household has parental responsibility as defined by the Children Act 1989, or any
child in the household where an adult in the household is defined as a parent for the
purposes of Section 576 of the Education Act 1996. This could include a person who is not
a parent but who has responsibility for him/her.
In the case of twins or other siblings from a multiple birth, where there is only one place
admission number may be exceeded by one.
In the case of siblings in the same year group, where there is only one place available in the
Academy, both will be considered together as one application. The Academy may go above its
admission number as necessary to admit all the children.
3.

Definitio

Distance as the crow flies will be determined using an appropriate software package using
direct (straight line) measurement. Where two dwellings with the same front entrance are
located on different floors of the same building, a lower floor will be regarded as being closer
to the Academy than any above it.
Where two or more dwellings with the same front entrance are located on the same floor of
the same building, the closest dwelling to the front door, counting clockwise, will be regarded
as being closer to the Academy than any subsequent dwelling counted clockwise.

order settling
1.
the arrangements to be made as to the person with whom the child is to live under section 8 of the Children Act 1989. Section 14A
special guardian (or special guardians)
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Nottingham University Academy
of Science and Technology
Admission Arrangements for 2020
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Introductory statement
The Nottingham University Academy of Science and Technology (NUAST) is a
Technology Academy offering a specialist curriculum at KS3, KS4 and KS5 for
students with an interest in Science, Technology, Engineering, and
Mathematics (STEM).
You can join NUAST in Year 7, Year 10 or Year 12 and at Year 10 and 12 we
offer GCSEs, BTECs and A levels in our specialist subjects along with a wide
range of more traditional subjects.
Our unique and innovative curriculum is designed to provide our students
with the skills and experiences they will need to build at each key stage to go
on to secure a place at university or employment and training in a higher
apprenticeship.

Admission numbers
From September 2018 the academy will admit students in the normal
admissions round, initially in Year 7, 10 and 12.
Year 10 admissions will run until September 2020, after which point the Year 7
cohort admitted in 2018 will populate the Year 10 in September 2021.

Admissions in Year 7
The academy has an admission number of 120 for entry in Year 7. The
academy will accordingly admit this number of pupils if there are sufficient
applications.
Where fewer applicants than the published admission number for Year 7 are
received, the Academy Trust will offer places at the academy to all those
who have applied.

Admissions in Year 10
The academy has an admission number of 120 for entry in year 10. The
academy will accordingly admit this number of pupils if there are sufficient
applications.
Where fewer applicants than the published admission number for Year 10 are
received, the Academy Trust will offer places at the academy to all those
who have applied.
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Admissions in Year 12
The academy has an admission number of 150 for entry in Year 12. The
academy will accordingly admit up to 100 students from the current NUAST
Year 11 cohort in the academic year of application. The academy will then
accept applications from external students up to the stated student
admission number or 150 through the application of the over-subscription
criteria outlined in this document.
All Year 12 applicants must fulfil the specified academic criteria required for
entry to the sixth-form.

Arrangements for admission to Year 7 and Year 10
This means you will need to complete your local LA common application
form to apply for a place at this academy by the deadline of 31st October
2019.

Arrangements for admission to the sixth-form
The academy must admit any students with an education health and care
plan naming it who meet the entry criteria.
All other students must meet the following academic entry criteria to be
eligible for a place:
Five level 5 GCSE passes or above including a grade 6 in mathematics
and a grade 5 in English.
Students will also be expected to have achieved at least a grade 6 in
any subject they wish to study. Students not having a grade 6 in their
chosen subjects will be offered alternative subjects (if available) for
which they have met the required standard.
Where there are more eligible students than places, the oversubscription
criteria below will be applied in order to determine who is admitted.
The Academy will process applications for the sixth form. We will make
provisional offers based on predicted grades. We will confirm those offers
upon receipt of GCSE results if they satisfy the above academic entry criteria.
Applications for Year 12 places should be sent to NUAST at the following web
address: http://nuast.org.uk/apply.php
The closing date for applications is the 31st May of the year of application.
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Oversubscription criteria
Where there are more applicants than the published admission number for a
relevant Year group the following oversubscription criteria in this section
apply during the normal admissions round for Years 7, 10 and 12 and any inYear applicants to any Year group.
Any students wishing to enter the sixth-form will, in addition, be required to
have met the academic entry criteria for the sixth-form set out above.
When the academy is oversubscribed, after the admission of pupils with an
Education, Health and Care plan or a Statement of Special Educational
Needs naming NUAST, priority for admission will be given to those children
who meet the criteria set out below, in priority order:
1.
immediately after being looked after became subject to an adoption,
child arrangements, or special guardianship order. A looked after child
is a child who is (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of
their social services functions in accordance with section 22(1) of the
Children Act 1989 at the time of making an application to a academy.
An adoption order is an order under the Adoption Act 1976 (see
section 12 adoption orders) and children who were adopted under the
made as to the person with whom the child is to live under section 8 of
the Children Act 1989 as amended by section 12 of the Children and
Families Act 2014. Section 14A of the Children Act 1989 defines a

2. Priority will next be given to the siblings of pupils attending the
academy at the time the application is received.
3. Priority will next be given to the children of staff who have been
employed at the academy for two or more years.
4. Priority will next be given to children who live in the Catchment Area
identified on the map at the end of this document.
5. Other children
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Tie-break
If in categories 2-4 above a tie-break is necessary to determine which child is
admitted, the child living closest to the academy, initially within the
Catchment Area, will be given priority for admission. Distance is measured
determined refer to the Notes section below.
If there are no further applicants from within the catchment areas referred to
at category 4, the child living closest to the academy, outside of the
catchment area, will be given priority for admission. Distance is measured
be determined refer to the Notes section below.
Random allocation, will be undertaken by an independent solicitor
appointed by the NUAST Board of Directors. This process will be used as a tiebreak in categories 2-5 above to decide who has highest priority for
equidistant in any two or more cases using Ordnance Survey Data. For an
section below.

Late applications Years 7 and 10
All applications received by the LA after the 31st October will be considered
to be late applications. Late applications will be considered after those
received on time and if the academy is oversubscribed the above
oversubscription criteria will be applied to late applicants. If, following
consideration of all on time and late applications, a place cannot be
offered, parents of late applicants may request that their child is placed on
The home local authority may be willing to accept applications which are
received late but before 5 pm on 29 November 2019 for good reason, for
example those from:
a family returning from abroad;
a lone parent/carer who has been ill for some time;
a family moving into Nottingham City from another area; or
other exceptional circumstances.
Details of the exceptional circumstances must be given in writing and
attached to the standard common application form. Each case will be
treated on its individual merits.
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Late applications Year 12
All applications received after the 31st May 2020 will be considered late
applications. Late applications will be considered after those received on
time and if the academy is oversubscribed the above oversubscription
criteria will be applied to late applicants. If a place cannot be offered, all
applications considered lat
applicants will be notified that they have been placed on the list.

Admission of children outside their normal age group
Parents may request that their child is admitted outside their normal age
group. To do so parents should include a request with their application,
specifying why admission out of normal year group is being requested and
the year group in which they wish their child to be allocated a place.
When such a request is made, the academy trust will make a decision on the
basis of the circumstances of the case and in the best interests of the child
concerned, taking into account the views of the head teacher and any
supporting evidence provided by the parent, within the oversubscription
criteria outlined in this document.

Waiting lists Year 7 and 10
The academy will operate a waiting list for each year group in line with the
existing local authority co-ordinated scheme. This waiting list will start on the
1st September of the current academic year should the academy receive
more applications for places than there are places available. The waiting list
will operate until the end of the academic year. This will be maintained by
the Academy Trust and it will be open to any parent to ask for his or her
application.
Looked after children, previously looked after children, and those allocated a
place at the academy in accordance with a Fair Access Protocol, must take
precedence over those on a waiting list.
with the oversubscription criteria. Where places become vacant they will be
allocated to children on the waiting list in accordance with the
oversubscription criteria. Priority will not be given to children based on the
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date their application was received or their name was added to the waiting
list.
The waiting list will be reordered in accordance with the oversubscription
criteria whenever anyone is added to or leaves the waiting list.

Fair Access
This Admission Authority participates in the Nottingham City Fair Access
protocol in order to ensure that unplaced children, especially the most
vulnerable, are offered a place at a suitable academy/Academy as soon as
possible. Consideration will be given to requests from the fair access panel for
If a student is placed through the Fair Access Panel a school/academy can
exceed their pan when the year group is full.

Waiting list Year 12
The academy will also keep a list, ranked against the oversubscription criteria,
of those applying for entry to year 12 who are not made a provisional offer
on 31st May 2020. Any of those students meeting the academic entry criteria
on 31st August 2020 will be considered for a place if any students who were
previously offered provisional places, dependent upon meeting the above
academic entry criteria, either do not achieve the grades required or do not
take up their place.

In year applications
In year applications for all year groups should be made directly to NUAST.
Please contact PA to the Principal, for further information about how to
applications to the sixth form.
Otherwise all applications for year 7 and Year 10 places must be made
through the home local authority admissions scheme.
admissions@nuast.org

Appeals
All applicants refused a place will be notified of a reason why and will be
provided with information about a right of appeal to an independent appeal
panel including the deadline for lodging written grounds for an appeal. The
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independent appeal panel will be constituted and operated in accordance
with the Academy Admission Appeals Code.
Appeals should be lodged within 20 academy days of the date of refusal for
all the year groups
Appellants may contact the PA to the Principal, for further information on
how to appeal.
nastle@nuast.org
Information on the timetable for the appeals process is on our website at
http://nuast.org.uk/page.php?p=transfer

Page 78

Notes:
Home address:
The home address is where a child normally lives. Where a child lives with
parents with shared parental responsibility, each for part of a week, the
address where the child lives is determined using a joint declaration from the
between both parents, then parents will be asked to determine which
residential address should be used for the purpose of admission to academy.
If no joint declaration is received where the residence is split equally by the
closing date for applications, the home address will be taken as the address
where the child is registered with the doctor. If the residence is not split
equally between both parents, then the address used will be the address
where the child spends the majority (i.e. 3 or more nights) of the academy
week.
Sibling:
ther or sister, a half brother or sister, a legally
adopted brother or sister or half-brother or sister, a step brother or sister or
other child living in the same household as part of the same family who, in
any of these cases, will be living at the same address at the date of their
application for a place.
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Catchment Map
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Admissions Arrangements 2020-2021 Annex 2
THE ADMISSION OF PUPILS TO NOTTINGHAM UNIVERSITY SAMWORTH ACADEMY
1

This document sets out the admission arrangements for Nottingham University Samworth Academy.
These arrangements are without prejudice to the provisions of Annex 3 to this agreement. The document
forms an Annex to the Funding Agreement between Nottingham University Samworth Academy and the
Secretary of State. Any changes to the arrangements set out in this document must be approved in
advance by the Secretary of State.

2

The Academy will act in accordance with, and will ensure that the Independent Appeal Panel acts in
accordance with, all relevant provisions of the statutory codes of practice (“The School Admissions Code”
and “The School Admission and Appeals Code”) as they apply at any given time to maintained schools.
Reference in the codes to ‘admission authorities’ shall be deemed to be references to the governing body
of the Academy. In particular, the Academy will take part in the Admissions Forum set up by Nottingham
City Local Authority (LA) and have regard to its advice; and will participate in the co-ordinated admission
arrangements operated by Nottingham City LA.

3

Notwithstanding these arrangements, the Secretary of State may direct Nottingham University Samworth
Academy to admit a named pupil to Nottingham University Samworth Academy on application from a LA.
Before doing so the Secretary of State will consult the Academy.

Admission arrangements approved by Secretary of State
4

The admission arrangements for Nottingham University Samworth Academy for the year 2020/2021 and,
subject to any changes approved by the Secretary of State, for subsequent years are:
a) Nottingham University Samworth Academy has an agreed admission number of 150 pupils.
Nottingham University Samworth Academy will accordingly admit at least 150 pupils in the relevant
age group each year if sufficient applications are received;
b) Nottingham University Samworth Academy may set a higher admission number as its Published
Admission Number for any specific year. Before setting an admission number higher than its agreed
admission number, Nottingham University Samworth Academy will consult those listed at paragraphs
18-19 below. Pupils will not be admitted above the Published Admission Number unless exceptional
circumstances apply and such circumstances shall be reported to the Secretary of State.

Process of application
5

Applications for places at the Academy will be made in accordance with Nottingham City LA’s coordinated admission arrangements and will be made on the Common Application Form (CAF) provided
and administered by the Nottingham City LA. Nottingham University Samworth Academy will use the
following timetable for applications each year (exact dates within the months may vary from year to year)
which, whenever possible, will fit in with the common timetable agreed by the Nottingham City
Admissions Forum:
a) September – Nottingham University Samworth Academy will publish in its prospectus information
about the arrangements for admission, including oversubscription criteria, for the following September
(e.g. in September 2020 for admission in September 2021). This will include details of open evenings
and other opportunities for prospective pupils and their parents to visit the school. Nottingham
University Samworth Academy will also provide information to the LA for inclusion in the composite
prospectus, as required;
b) September / October – Nottingham University Samworth Academy will provide opportunities for
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parents to visit the Academy;
c) October – CAF to be completed and returned to the LA to administer
d) LA sends applications to Academy
e) Academy sends list of pupils to be offered places to LA
f) February – LA applies agreed scheme for own schools, informing other LA’s of offers to be made to
their residents.
g) 1st March offers made to parents.
Consideration of applications
6

Nottingham University Samworth Academy will consider all applications for places. Where fewer than
150 applications are received, Nottingham University Samworth Academy will offer places to all those
who have applied.

Consideration of late applications
7

Nottingham University Samworth Academy will consider late applications for places. Applications
received late but before 5.00 pm on 29 November 2019 for good reason will be accepted and notified on
the National Offer Day (1st March). All other late applications, including those received later than 5.00
pm on 29 November 2019, will be dealt with after the National Offer Day.

Procedures where Nottingham University Samworth Academy is oversubscribed
8

Where the number of applications for admission is greater than the published admissions number,
applications will be considered against the Academy’s admissions criteria. After the admission of pupils
with statements of Special Educational Needs or Educational, Health and Care Plan, where Nottingham
University Samworth Academy is named on the statement or plan, the criteria will be applied in the order
in which they are set out below:
a) Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their social services
functions in accordance with section 22(1) of the Children Act 1989 at the time of making an
application to a school. An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (see
section 46 adoption orders). A ‘child arrangements order’ is an order settling the arrangements to be
made as to the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).
b) Children with a severe or profound hearing loss who would benefit from the deaf friendly provision
available at the Academy (supporting documents from a social worker, doctor, or other relevant
professional will be required in this instance);
c) Children with a social or other medical need who would demonstrably benefit from the provision
available at the Academy (supporting documents from a social worker, doctor, or other relevant
professional will be required in this instance);
d) Children residing in the catchment area served by the Academy (see map attached) with sibling(s)
living at the same term-time address who currently attend the school in year 10 or below and will
continue to do so on the date of admission;
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Note 3: The term ‘sibling’ is to include children living in the same household under the care of the
same genetic parent(s) or carer(s).
Note 4: Where applications are received in respect of twins, triplets or children of other multiple
births, the Academy will endeavour to offer places in the same school, admitting above the
planned admission number where necessary. If this is not possible, the parent / carer will be asked
which child(ren) should take up the place(s). The parent / carer will still have a right of appeal
against a refusal of a place.
Note 5: In the event that a child lives with different parents at different times or their definitive
term-time address is queried, the Governors reserve the right to request proof of address (i.e.
child benefit papers) for any child.
Note 6: ‘Term-time address’ is defined as the address at which a child lives for at least 50% of
the school week, Monday to Friday.
e) children who attended Firbeck Academy at the closing date for applications, and reside in the
catchment area;
f)

other children residing in the catchment area served by the Academy;
Note 7: For each of (a) to (f) above, if there are more applicants than places available under any
criteria, places for that criteria will be allocated by random allocation (for example, by bingo ball
or a randomised electronic ballot), the process of which will be overseen and adjudicated by
someone independent of the Academy.

g) children who attended Firbeck Academy at the closing date for applications, but reside outside the
defined catchment area.
h)

children living outside the catchment area, with sibling(s) living at the same term-time address who
currently attend the school in year 10 or below and will continue to do so on the date of admission;

i)

other children living outside the catchment area.
Note 8: For each of (g) and (i) above, if there are more applicants than places available under
any criteria, places for that criteria will be allocated on the basis of proximity to the Academy.
Proximity will be determined by using straight line measurement from the mid-point of the
Academy’s main entrance doors (52º 57’ 51.6º N, 1º 14’ 5.3º W) to the middle of the front door
of the child’s home. Where necessary, if two or more addresses are measured at the same
distance, lots will be drawn to order these.

Operation of waiting lists
9

Subject to any provisions regarding waiting lists in the LA’s co-ordinated admission scheme, the
Academy will operate a waiting list. Where in any year Nottingham University Samworth Academy
receives more applications for places than there are places available, a waiting list will operate until the
end of the Autumn Term 2020. This will be maintained by Nottingham University Samworth Academy
and it will be open to any parent to ask for his or her child’s name to be placed on the waiting list, following
an unsuccessful application.

10

Children’s position on the waiting list will be determined solely in accordance with the oversubscription
criteria set out in paragraphs 8 (a)-(i) of this Annex. Where places become vacant they will be allocated
to children on the waiting list in accordance with the oversubscription criteria.
Note 11: In the event that the Academy is over-subscribed and a waiting list is in operation, the
Governors reserve the right to withdraw any place which has not been accepted after a period of one
calendar month from the date of an offer being made to parents / carers. After the first 14 days of the
offer being made, a reminder letter will be sent to ascertain whether the offer is accepted or declined.
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Subsequent reasonable attempts will be made to contact parents / carers, but if no response is received
within the timescale the Academy may withdraw the offered place, and Nottingham City Admissions office
will be instructed to re-offer the place to a child on the waiting list.
Arrangements for Appeals Panels
11

Parents will have the right of appeal to an Independent Appeal Panel if they are dissatisfied with an
admission decision of Nottingham University Samworth Academy. The Appeal Panel will be independent
of the Academy. The arrangements for Appeals will be in line with the School Admission and Appeals
Code published by the Department for Education as it applies to Foundation and Voluntary Aided
schools. The determination of the appeal panel will be made in accordance with the School Admission
and Appeals Code and it is binding on all parties. The Academy should prepare guidance for parents
about how the appeals process will work and provide parents with a named contact who can answer any
enquiries parents may have about the process.
Appeals should be sent to the Nottingham University Samworth Academy Independent Appeals Panel,
c/o the Head of School, within 20 school days from the date of the refusal letter.

Arrangements for admission to Post 16 provision
12

Nottingham University Samworth Academy will publish specific criteria in relation to minimum entrance
requirements for the range of courses available based upon GCSE grades or other measures of prior
attainment for all students wishing to study courses in Years 12 & 13. If places for Year 12 are
oversubscribed, applications will be evaluated using the methods outlined above in section 8, and a
waiting list operated as in sections 9 and 10. Admission numbers will be subject to section 16 below.
Note 11: The Academy has capacity for 100 pupils in each year 12 and 13. External admissions are
initially limited to a maximum of 20 per year, but if the number of pupils transferring from year 11 to year
12 from within the academy is less than our overall capacity we may be in a position to admit more than
20 external candidates up to our overall capacity per year group.

13

There will be a right of appeal to an Independent Appeals Panel for unsuccessful applicants – see
paragraph 11.

Arrangements for admitting pupils to other year groups, including replacing any pupils who have left
Nottingham University Samworth Academy
14

Subject to any provisions in the LA’s co-ordinated admission arrangements relating to applications
submitted for years other than the normal year of entry, the Academy must consider all such applications
and if the year group applied for has a place available, admit the child - unless paragraphs 3.8 and 3.12
of the School Admissions Code are applicable. If more applications are received than there are places
available, the oversubscription criteria shall apply. Parents whose application is turned down are entitled
to appeal – see paragraph 11.

Requests for Admissions outside the normal age groups
15

Parents / Carers can make a request for admission outside of the normal age groups

Fair Access

16

Nottingham University Samworth Academy participates in the Nottingham City Fair Access
Protocol. Consideration will be given to requests from the Fair Access panel for ‘hard to place’
students

Arrangements for admission of pupils as Nottingham University Samworth Academy builds to its full
capacity

17

Nottingham University Samworth Academy opened on 1 September 2009 with a Published Admission
Number relating solely to pupils in Year 7. Pupils in subsequent year groups will have been
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transferred automatically from the predecessor school, William Sharp School, which closed on 31
August 2009.
18

During the period from 1 September 2009 to the admission of Year 7 in September 2013 there was
not a Published Admission Number against which to consider applications for admission to all Year
groups each year in the Academy. From September 2013 there will be a Published Admission
Number for each year group – 150 pupils.100 pupils in each of Years 12 and 13.

19

Admission to any Year group will be based upon the size of teaching groups already existing in
Nottingham University Samworth Academy and the efficient use of resources.

20

There will be a right of appeal to the Independent Appeal Panel for unsuccessful applicants – see
paragraph 11.

II: ANNUAL PROCEDURES FOR DETERMINING ADMISSION ARRANGEMENTS
Consultation

21
22

Nottingham University Samworth Academy shall consult each year on changes to its proposed
admission arrangements.
Nottingham University Samworth Academy will consult by 1st March:
a)
parents of children between the ages of two and eighteen who are resident in Nottingham City;
b)
other persons in Nottingham City who in the opinion of the admission authority have an interest in
the proposed admissions;
c)
all other admission authorities within Nottingham City; and
d)
the local authority for Nottingham City.

Determination and publication of admission arrangements

23

Following consultation, Nottingham University Samworth Academy will consider comments made by
those consulted. Nottingham University Samworth Academy will then determine its admission
arrangements by 15th March of the relevant year and notify those consulted what has been
determined.

Publication of admission arrangements
24

Nottingham University Samworth Academy will publish its admission arrangements each year once
these have been determined, by:
a) copies being sent to the offices of Nottingham City LA;
b) copies being made available without charge on request from the Academy.

25

The published arrangements will set out:
a) the name and address of the Academy and contact details;
b) a summary of the admissions policy, including oversubscription criteria;
c) a statement of any religious affiliation;
d) numbers of places and applications for those places in the previous year; and
e) arrangements for hearing appeals.
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Representations about admission arrangements
26

Where any of those bodies that were consulted, or that should have been consulted, make
representations to Nottingham University Samworth Academy about its admission arrangements,
Nottingham University Samworth Academy will consider such representations before determining the
admission arrangements. Where the Academy has determined its admission arrangements and notified
all those bodies whom it has consulted and any of those bodies object to the Academy’s admission
arrangements they can make representations to the Secretary of State. The Secretary of State will
consider the representation and in so doing will consult Nottingham University Samworth Academy.
Where he judges it appropriate, the Secretary of State may direct Nottingham University Samworth
Academy to amend its admission arrangements.

27

Those consulted have the right to ask Nottingham University Samworth Academy to increase its
proposed Published Admissions Number for any year. Where such a request is made, but agreement
cannot be reached locally, they may ask the Secretary of State to direct Nottingham University
Samworth Academy to increase its proposed Published Admissions Number. The Secretary of State will
consult Nottingham University Samworth Academy and will then determine the Published Admission
Number.

28

In addition to the provisions at paragraphs 23 and 24 above, the Secretary of State may direct changes
to Nottingham University Samworth Academy’s proposed admission arrangements and, in addition to
the provisions above, the Secretary of State may direct changes to the proposed Published Admissions
Number.

Proposed changes to admission arrangements by Nottingham University Samworth Academy after
arrangements have been published

29

Once the admission arrangements have been determined for a particular year and published,
Nottingham University Samworth Academy will propose changes only if there is a major change of
circumstances. In such cases, Nottingham University Samworth Academy must notify those consulted
under paragraph 18 – 19 above of the proposed variation and must then apply to the Secretary of State
setting out:
a) the proposed changes;
b) reasons for wishing to make such changes;
c) any comments or objections from those entitled to object.

30

Nottingham University Samworth Academy is required by its funding agreements to comply with the
Department for Education’s “School Admissions Code”, the “School Admissions (Admission
Arrangements and Co-ordination of Admission Arrangements) Regulations 2012” and the law relating to
admissions, though the Secretary of State has the power to vary this requirement where there is
demonstrable need.

31

Records of applications and admissions shall be kept by Nottingham University Samworth Academy for
a minimum period of ten years and shall be open for inspection by the Secretary of State.

July 2017
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CATCHMENT MAP FOR NOTTINGHAM UNIVERSITY SAMWORTH ACADEMY
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PARK VALE ACADEMY
ADMISSIONS POLICY: 2020 - 2021
The proposed admission number for Year 7 in September 2020 is 180
Students who have an Education, Health and Care Plan (EHCP) where this school is
named in the Plan will be admitted.
Over-Subscription
Where the number of applications for admission exceeds the number of places
available, the following criteria will be applied in the order set out below, to decide
which children to admit:
1. Looked after children or children who have been previously looked after.
2. Children who, at the time of admission, will have a sibling attending the school.
3. Other children who live in the catchment area.
4. Other children who live outside the catchment area.
If applications exceed the number of places available the school will operate a
waiting list in which priority for places will be given on the basis of the above criteria.
Measuring distance ‘as the crow flies’
In the event of over-subscription within any criterion, preference will be given to
children who live nearest to the school as the crow flies. Distances are measured from
the entrance to the child’s home to the principal entrance to the main administrative
building of the school by the Local Authority which currently uses a computerised
measuring system. In the event of two distances being equal, lots will be drawn and
independently verified.
In Year Admissions
In year applications need to be made directly to the school. Application forms can
be found on our website www.parkvaleacademy.org.uk. If a place is not available in
the year group for which a student applies, the application will be refused and placed
on the waiting list. Names are placed on this waiting list in the rank order of our
published over-subscription criteria, not in the date order by which they are received.
Parents have the right of appeal to the refusal for a place.
Late applications
Late applications are those submitted after the closing date for the co-ordinated
admissions scheme and will be dealt with in accordance with that scheme. Late
applications will be considered as specified in the coordinated scheme providing the
applicant can provide evidence that they have moved into the area after the closing
date for applications or can establish at the time of completing the form that there
were exceptional reasons for missing the closing date. Examples include family
bereavement, hospitalisation, family trauma. Supporting evidence may be required.
When the school is informed by the Local Authority that a place has been offered, it
will write to the parent(s) seeking written confirmation that they will take up the place.
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Policy: Admissions Policy 2020/21
Version: 0.1
Date: April 2019

If this confirmation is not received within four weeks, the school will notify the Local
Authority that the offer of a place should be withdrawn and offered to the child ranked
highest on the waiting list.
Waiting list
If, after the offer of places has been made up to the PAN, the school is oversubscribed, all unsuccessful applications will be placed on the waiting list which will
be administered by the governors of the school in partnership with the Local Authority
for the duration of the co-ordinated admissions scheme. The position on this waiting list
will be determined by the school’s published over-subscription criteria. Once the
coordinated scheme is closed, the waiting list will remain open until 31 December
2020.
Independent Appeals
Parents have the right to an independent appeals panel if you are not happy with the
outcome of your application. Repeat applications in the same academic year will not
be considered unless there is a significant and material change in circumstances.
Appeals should be addressed to the Admissions Officer c/o Park Vale Academy, Top
Valley Drive, Top Valley, Nottingham NG5 9AZ within twenty school days of refusal.
Co-ordinated Admission Scheme
All applications for places in the normal year of entry are made to the home local
authority on the common application. For entrance to the school in September 2020
the closing date of the co-ordinated admission scheme is 31 October preceding
admission to secondary school. Places are allocated on National Offer Day: 2 March
2020.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can
be withdrawn. Such examples would include fraudulent applications, intentionally
misleading applications, a false claim to residence in the catchment area and the
failure of a parent to respond to an offer of a place within a reasonable amount of
time.
Admission of children outside the normal age group
Parents may seek a place for their child outside of the normal age group, for example,
if the child is gifted and talented or has experienced problems such as ill health.
Parents should submit a request in writing to Park Vale Academy. Decisions will be
made based on the circumstances of each case and in the best interests of the child
concerned. When informing a parent of the decision on the year group to which the
child should be admitted, the parent will be notified of the reasons for the decision.
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Definitions:
Residence
This is defined as the child’s ordinary place of residence which is deemed to be the
residential property at which the child normally and habitually resides with the person
or persons having parental responsibility for the child at the time of completion of the
application form. If a child’s parents live at separate addresses, whichever of the two
addresses the child permanently spends at least three school nights (ie Sunday,
Monday, Tuesday, Wednesday or Thursday) will be taken as the place of residence.
Addresses of other relatives or friends will not be considered as the place of residence
even when the child stays there for all or part of the week. Proof of residence and other
evidence from the court regarding parental responsibilities in these matters may be
required.
Looked after Children
The School Admissions Code 2014 states that a looked after child is a child who is (a)
in the care of a local authority, or (b) being provided with accommodation by a local
authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school.
Previously looked after children are children who were looked after, but ceased to be
so because they were adopted (or became subject to a child arrangements order or
special guardianship order). This includes children who were adopted under the
Adoption Act 1976 and children who were adopted under section 46 of the Adoption
and Children Act 2002.
Child arrangements orders are defined in section 8 of the Children Act 1989, as
amended by section 12 of the Children and Families Act 2014. Child arrangements
orders replace residence orders and any residence order in force prior to 22 April 2014
is deemed to be a child arrangements order. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals
to be a child’s special guardian (or special guardians).

Siblings
The governors define siblings as being those children who share the same biological
parents. This includes half-brother or half-sister or legally adopted child living at the
same address as the child.
Where applications are received in respect of twins, triplets or children of other multiple
births, the Governing Body will endeavour to offer places in the same school, admitting
above the planned admission number where necessary. If this is not possible, the
parent will be asked which child(ren) should take up the place(s). The parent will still
have a right of appeal against a refusal of a place.
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Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent,
has parental responsibility for a child or young person; and any person who, although
not a natural parent, has care of a child or a young person.
Having parental responsibility means assuming all the rights, duties, powers,
responsibilities and authority that a parent of a child has by law. People other than a
child’s natural parent can acquire parental responsibility.
Catchment area
Details of the school’s defined catchment area can be viewed on the Academy’s
website: www.parkvaleacademy.org.uk.
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The Fernwood School
High Achievement with Care & Discipline for All"

ADMISSION
POLICY
2020-2021

This policy will be monitored regularly and evaluated so that it remains responsive
to current issues. This will be co-ordinated by the Governing Body Admissions
Committee.
Approved:
Next review:
Status:

January 2019
January 2020
Statutory

The Fernwood School

Admission number of 300
The Fernwood School is an outstanding Academy and a Department for Education Leading Edge School.
The published admission number for Year 7 in September 2020 is 300.
All applications for places are made on the applicant’s home local authority common application form which
is available from the local authority. Although the School will decide admissions, under law the home local
authority co-ordinate all admissions in its area and will communicate all admission decisions to parents.
Ordinary Applications for Year 7 in 2020
For entrance to the school in September 2020 the closing date for application is 31st October 2019,
preceding admission to secondary school. Offers of places will be made on 1st March 2020 (National Offer
Day) or the next working day.
Late applications for the normal Year of Entry
Nottingham City Council and the Governing Body may be willing to accept applications which are received
late but before the date set by the Local Authority (before 5pm on 29th November 2019) for good reason for
example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by the Nottingham City Council up to the date set by the Local Authority, with
good reason for being late, and where appropriate, with the agreement of the Governing Body will be
included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for secondary school places received by Nottingham City Council after the
specified date will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications. We would advise
that you contact your home local authority to find out what their policies are.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from September 2020
onwards, will be made available on the school’s website nearer the time. If the respective year group total
is below the published admission number for that year group, the child will be offered a place unless
paragraphs 3.8 and 3.12 of the School Admissions Code are applicable. If the respective year group total
is full, the child will be only offered a place if there are very exceptional circumstances and if the
governors decide that the education of pupils in that year group will not be detrimentally affected by the
admission of an extra pupil. Parents will have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below). Appeals
should be lodged within 20 school days of the date of the decision letter
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children,
especially the most vulnerable, who live in the home local authority area, are offered a place at a suitable
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school as quickly as possible. This includes admitting children above the published admission number to
schools that are already full.
Parents may make requests for the admission of their children outside of normal chronological age
groups. Circumstances where this may be appropriate include where a child is gifted and talented or has
experienced ill health. Any such requests will be processed in accordance with the arrangements set out
in the School Admissions Code.
Time Limits for Acceptance of an Offer of a Place
With regards to in-year admissions, when a place has been offered, the school will write to the parent(s)
seeking written confirmation that they will take up the place. If this confirmation is not received within 14
days, the school will withdraw the offer of a school place and offer to the child ranked highest on the waiting
list.
Oversubscription Criteria
As required by law children with a statement of special education needs or an Education, Health and Care
Plan that names The Fernwood School will be admitted. This will reduce the number of places available. If
the School is oversubscribed (i.e. where the number of applications for admission exceeds the number of
places available) the following criteria will be applied in the order set out below, to decide which applicant
to admit:
1. Places will first be allocated to a “Looked After Child” or a child who was previously looked
after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order. A Looked After Child is a child who is (a) in
the care of the local authority, or (b) being provided with accommodation by a local authority
in the exercise of their social services functions in accordance with section 22(1) of the
Children Act 1989 at the time of making an application to a school. An adoption order is an
order under the Adoption Act 1976 (see section 12 adoption orders) and children who were
adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders). A
“child arrangements order” is an order settling the arrangements to be made as to the
person with whom the child is to live under section 8 of the Children Act 1989 as amended
by section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989
defines a “special guardianship order” as an order appointing one or more individuals to be
a child’s special guardian (or special guardians).
2. Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area and have a sibling already attending the school whom is expected
still to be on roll on the proposed date of admission of the applicant pupil.
3. Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area.
4. Places will then be allocated to other pupils who live outside the catchment area who, at the
closing date for applications, attend one of the designated feeder schools, and have a
sibling already attending the school (i.e. The Fernwood School) and whom is expected still
to be on roll on the proposed date of admission of the applicant pupil.
5. Places will then be allocated to other pupils who live outside the catchment area who, at the
closing date for applications attend one of the designated feeder schools.
6. Places will then be offered to children of staff at the school in either or both of the following
circumstances:-
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a) where the member of staff has been employed at the Academy for two or more years at the
time at which the application for admission to the school is made, and/or
b) the member of staff is recruited to fill a vacant post for which there is a demonstrable skills
shortage.
7. Places will then be allocated to other pupils who live outside the catchment area, who, at
the closing date for applications, have a sibling already attending the school whom is
expected still to be on roll on the proposed date of admission of the applicant pupil.
8. Places will then be allocated to other pupils who live outside the catchment area.
Exceptional Circumstances
The above criteria (2-8) may be overridden and priority given to an applicant for whom it can be
demonstrated that they have a specific medical or social need that makes it essential that they attend The
Fernwood School rather than any other school.
Each case will be considered on its merits by the Governors who will determine whether the evidence
provided is sufficiently compelling to meet the requirements for this criterion. The evidence must relate
specifically to The Fernwood School and must clearly demonstrate why Fernwood is the only school that
can meet the child’s needs. It should include:




Specific professional evidence from a registered health professional such as a doctor that justifies
why only The Fernwood School can meet the child’s individual medical needs, and/or
Specific professional evidence from a local authority social worker that outlines exceptional family
circumstances that justifies why only The Fernwood School can meet the child’s individual social
needs; and
If The Fernwood School is not the nearest school to the child’s home address clear reasons why
the nearest school is not appropriate

Tie Breaker: Proximity to school
In the event of there being more applicants meeting any of the above criteria than remaining places
available, proximity to the school will be used as a tie breaker, with those living nearest being given priority.
Distance will be measured ‘as the crow flies’ from the applicant’s residence to the main school gate on
Goodwood Road.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such
examples would include fraudulent or intentionally misleading applications (e.g. a false claim to residence
in the catchment area). As stated above the failure of a parent to respond to an offer of a place within 14
days will also lead to the withdrawal of that offer.
Waiting list
If, after the offer of available places has been made, the school is over-subscribed, all unsuccessful
applications will be placed on the waiting list which will be administered by the governors of the school in
partnership with the local authority for the duration of the co-ordinated admissions scheme. Once the coordinated scheme is closed, the waiting list will remain open but will be administered by the governors of
the school. A waiting list will also be in operation for any other years where the academy receives more
applications than places available. The waiting list will remain open whilst the number of places in the year
group is full, or until the end of the academic year.
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Where the number of students in year 7 falls below 300 students, the person whose name appears first
on the Year 7 Group waiting list will be offered a place. A child’s position on this waiting list will be
determined by the application of the school’s published over-subscription criteria. For other year groups
the published admission number in operation at the time of entry to the school will apply, namely 200 for
year 11 and 210 for years 8 – 10.
Parents of children who are on the waiting list will be contacted at the start of each half term to establish if
they wish to remain on the waiting list.
Parents are welcome to ask what position they currently hold on the list. However, because the School
constantly receives applications for admission throughout the year, the waiting list is continually being reordered. Parents need to be aware that their position on the list may rise and fall over time and therefore
a higher position on the list is not necessarily a good indicator of the likelihood of a place being offered.
Length of time on the waiting list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated to the
School in accordance with the In-Year Fair Access Protocols, will take precedence over those children on
a waiting list.
Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined admission
to the school. Repeat applications in the same academic year will not be considered unless there is a
significant and material change in circumstances. Parents wishing to appeal should contact the school to
request an appeals form. Appeals will be dealt with in accordance with the appeals timetable published on
the school’s website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential property
at which the child normally and habitually resides with the person or persons having parental responsibility
for the child at the time of completion of the application form. If a child’s parents live at separate addresses,
whichever of the two addresses the child permanently spends at least 3 school nights i.e. Sunday, Monday,
Tuesday, Wednesday or Thursday will be taken as the place of residence. Addresses of other relatives or
friends will not be considered as the place of residence even when the child stays there for all or part of the
week. Proof of permanent residence (minimum 12 months tenancy agreement from the date of application
in the case of rented accommodation) and other evidence from the court regarding parental responsibilities
in these matters may be required. Where a child is resident at two addresses for an equal amount of time,
the child’s permanent place of residence will be taken as the address shown on the child benefit letter.
Measuring distance ‘as the crow flies’
For applications in the normal year of entry which are managed under the co-ordinated admissions
arrangements, those outside of the normal year of entry or those applications held on the waiting list,
distance is independently measured and the school governors use this information to rank order
applications. Distances are measured in a straight line (by a computerised geographical information system)
from a point on the school site to a point at the pupil’s home, i.e. as the crow flies, both identified by the
Local Land and Property Gazetteer.
Where two or more pupils are equal in all respects and it is therefore not possible to differentiate between
them, a method of random allocation by drawing lots will be used to allocate places (supervised by someone
independent of The Fernwood School).
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Feeder schools
The feeder schools for The Fernwood School are Fernwood Primary, Middleton Primary and Southwold
Primary schools.
Sibling
The governors define siblings as being those brothers and sisters who share the same biological parents.
This includes half-brother, half-sister or legally adopted child living at the same residence as the applicant
child.
Twins or multiple births: In the event of one sibling being allocated a place at the school because they have
a Statement of Special Educational Needs or an Education, Health and Care Plan which names the school,
or they have been offered a place under the stated oversubscription criteria, all other multiple birth siblings
will then also be offered a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they are
married or not; and any person who, although not a natural parent, has parental responsibility for a child or
young person; and any person who, although not a natural parent, has care of a child or a young person.
Having parental responsibility means assuming all the rights, duties, powers, responsibilities and authority
that a parent of a child has by law. People other than a child’s natural parent can acquire parental
responsibility.
Catchment area
A map of the school’s defined catchment area can be found on the school’s web site or obtained from the
School Office.
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ADMISSIONS POLICY
11 – 16
2020/21

PROCEDURE FOR ADMITTING PUPILS TO THE WELLS ACADEMY
The Wells Academy provides for the needs of children within the 11 to 16 age range who live
in Mapperley, St Ann’s and the surrounding areas.
Pupils will be admitted at the age of 11+ without reference to ability or aptitude using the
criteria set out in this policy. Admission to our Academy is not dependent on any ‘voluntary’
contribution.
The Greenwood Academies Trust is the Admissions Authority for The Wells Academy.
The Academy participates in the Local Authority co-ordinated scheme and timelines. All
deadlines within that should be adhered to by applicants.

Admission number(s)
1.

The Wells Academy has the following Pupil Admission Numbers (PANs):
a)

180 for pupils in Year 7

Admission number for secondary provision (age 11)
2.

The Wells Academy has a PAN of 180 pupils in Year 7. The Wells Academy will
accordingly admit a maximum of 180 pupils in the relevant age group each year if
sufficient applications are received.

Process of Application
3.

Arrangements for applications for places at The Wells Academy will be made in
accordance with the Nottingham City’s co-ordinated admission arrangements; parents
resident in Nottingham City can apply online at:
www.nottinghamcity.gov.uk/schooladmissions
Parents resident in other areas must apply through their home Local Authority.

4.

The Academy will use Nottingham LA’s timetable for applications to The Wells
Academy each year (exact dates within the months may vary from year to year).
a)

In September – The Wells Academy will publish in its prospectus information
about the arrangements for admission, including over- subscription criteria, for
the following September.

b)

September/October - The Wells Academy will provide opportunities for parents
to visit the Academy.

c)

By 31 October (secondary) / 15 January (primary) – Parents complete the
common application form (CAF) and return it to the LA to administer.

d)

1 March (secondary) / 16 April (primary) – notification of offers made to
parents.

Consideration of applications
5.
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The Academy will consider all applications for places at The Wells Academy. Where
fewer than the PAN for the relevant year groups are received, the Academy will offer
places at The Wells Academy to all those who have applied.

6.

Each local authority’s co-ordinated scheme will allow for applications received late but
with ‘exceptional circumstances’ to be considered as being ‘on time’ and ‘late
applications’ will be considered in accordance with the relevant ‘home’ authorities’ coordinated scheme.

Procedures where The Wells Academy is oversubscribed
7.

Where the number of applications for admission is greater than the PAN in any age
group, applications will be considered against the criteria set out below.

Admission to Year 7
8.

The Academy will first accept all pupils with a statutory right to a place at the
Academy through a Statement of Special Educational Needs or Education Health and
Care Plan naming The Wells Academy. After the admission of these pupils, criteria
will be applied for the remaining places in the order in which they are set out below:
a)

Looked After children or previously Looked After children*.

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

A child of a newly appointed teacher where there is a demonstrable skills
shortage for the vacant post in question.

Where there are more applications than places after application of the above criteria,
distance from the Academy to home will be taken into account. Preference will be
given to pupils who live closer to the Academy’s site as the crow flies*, using the
straight-line distance from the Academy’s main office on Ransom Road to the front
door of the child’s home.

* See definitions
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
9.

There will be a right of appeal to an independent appeals panel for internal students
refused transfer and external applicants refused admission.

Admission of children outside their normal age group
10.

Parents may request that their child is admitted outside their normal age group, for
example, summer born children*, if the child is gifted and talented, has experienced
problems such as ill health or is born prematurely.

11.

Any parent wanting their child to be admitted out of the normal age group should
submit a request, in writing, to their Local Authority Admissions team and the
Academy as soon as is possible.
Any parent of a summer born child wanting their child to be admitted outside of the
normal age group should make an application to their Local Authority and the
Academy for their child’s normal age group at the usual time but also submit a request
for admission outside of the normal age group at the same time.

12.

When such a request is made, the Academy will make a decision on the basis of the
circumstances of the case and in the best interests of the child concerned, taking into
account the views of the parent, the Principal and any supporting evidence provided
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by the parent. The Academy is responsible, as the admissions authority, for making
the decision on which year group a child should be admitted to.
All such applications will be considered at the time they are submitted.
* The term ‘summer born’ is used to refer to children born from 1 April to 31 August.

Operation of waiting lists
13.

As required by the Schools Admissions Code, The Wells Academy will maintain a
waiting list until the end of the autumn term.
Where in any year the Academy receives more applications for places than there are
places available, a waiting list will operate for unsuccessful applicants to Year 7.
Waiting lists will also be maintained for other year groups when these year groups are
full. Waiting lists will be maintained by The Wells Academy and it will be open to any
parent to ask for his or her child’s name to be placed on a waiting list for the relevant
year group following an unsuccessful application.

14.

Children’s positions on the waiting list will be determined solely in accordance with the
criteria for admission set out in paragraph 8. Where places become vacant they will
be allocated to children on the waiting list in accordance with the oversubscription
criteria. These lists will operate until the end of the school year but parents will be
asked to confirm if they wish their child’s name to remain on the list after 1 October
each year.

Arrangements for in-year admissions
15.

The Wells Academy will co-ordinate admissions for in-year applications and for
applications for year groups other than the normal point(s) of entry.

16.

Subject to any provisions in the LA’s co-ordinated admission arrangements relating to
applications submitted for years other than the normal year of entry, the Academy will
consider all such applications and if the year group applied for has a place available,
admit the child.

17.

If more applications are received than there are places available, the over-subscription
criteria in paragraph 8. Parents whose application is refused shall be entitled to
appeal.

Right of Appeal
18.

There will be a right of appeal to an Independent Appeals Panel for unsuccessful
applicants relating to admissions at age 5 (statutory school age) or above. Appeals
should be made within twenty five (25) school days of the date of refusal.

19.

If refused admission you should contact the Academy, in writing, at the address below
to lodge an appeal:
The Wells Academy
Ransom Drive
Nottingham
NG3 5LR
Please mark your envelope ‘Admissions Appeals’.
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Fair Access
20.

The Wells Academy participates in the Nottingham City Council’s Fair Access protocol.
All schools, including Voluntary Aided Schools, Trust Schools and Academies must
participate in this protocol.
The purpose of the Fair Access Protocol is to ensure that vulnerable children are
offered a school place as quickly as possible and to evenly spread children with
additional needs across all schools in the county. The protocol only applies to midterm applications; it does not operate when children transfer from primary school to
secondary school.

Fraudulent or Misleading Applications
21.

As an Admission Authority, we have the right to investigate any concerns we may
have about your application and to withdraw the offer of a place if we consider there
is evidence that you have made a fraudulent claim or provided misleading
information, for example a false address was given which denied a place to a child
with a stronger claim.
We reserve the right to check any address and other information provided so we can
apply the oversubscription criteria accurately and fairly.
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Definitions
1.

Definition of ‘Looked After’ children and previously ‘Looked After’
children.

In accordance with Section 22 of the Children Act 1989, a ‘Looked After child’ is defined as:
 a child who is in the care of a Local Authority at the time an application for admission to
the Academy is made
 a child who is being provided with accommodation by a Local Authority in the exercise of
their social services functions in accordance with section 22(1) of the Children Act
1989 at the time of making an application to the Academy.
Previously Looked After children are children who were looked after, but ceased to be so because
they were adopted¹ (or became subject to a child arrangements order or special guardianship
order). This includes children who were adopted under the Adoption Act 1976 and Section 46 of
the Adoption and Children Act 2002.

2.

Definition of siblings and the position of twins

Siblings are defined as:


children who live as brother or sister in the same house, including natural brothers or
sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters or
another child normally living for the majority of term time in the same household, where
an adult in the household has parental responsibility as defined by the Children Act
1989, or any child in the household where an adult in the household is defined as a
parent for the purposes of Section 576 of the Education Act 1996. This could include a
person who is not a parent but who has responsibility for him/her.

In the case of twins or other siblings from a multiple birth, where there is only one place
available in the Academy, both will be considered together as one application. The Academy’s
admission number may be exceeded by one; the School Admissions Code makes an exception to
the infant class limit in this situation.
In the case of siblings in the same year group, where there is only one place available in the
Academy, both will be considered together as one application. The Academy may go above
its admission number as necessary to admit all the children, except in cases where infant class
regulations, as stated in the Schools Admissions Code, prevent this from happening.

3.

Definition of the distance to an intending pupil’s home

Distance as the crow flies will be determined using the Microsoft AutoRoute application, using
direct (straight line) measurement from the entrance to the child’s home to the principal
entrance of the main administrative building of the relevant Academy site.
Where two dwellings with the same front entrance are located on different floors of the same
building, a lower floor will be regarded as being closer to the Academy than any above it.

1. An adoption order is an order under section 46 of the Adoption and Children Act 2002. A ‘child arrangements order’ is an order
under Section 12 of the Children and Families Act 2014 determining (a) with whom the child is to live, spend time or otherwise have
contact and (b) when a child is to live, spend time or otherwise have contact with any person. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special
guardians)
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Admissions Policy for Catholic Secondary Schools in
The Our Lady of Lourdes Catholic Multi-Academy Trust
Published
Partner Primary Schools
Local Authority
Admission
Number

All Saints’ Catholic
Voluntary Academy,
Mansfield

186

Christ the King
Catholic Voluntary
Academy,
Arnold, Nottingham

147

The Becket School,
a Catholic Voluntary
Academy,
West Bridgford,
Nottingham

166

The Trinity Catholic
School, a Voluntary
Academy, Nottingham

165

St Philip Neri with St Bede’s,
Mansfield
St Patrick’s ,Forest Town
Holy Trinity, Newark
St Joseph’s, Boughton
St Joseph’s, Shirebrook
Holy Family ,Worksop (Hallam
Diocese)
St Margaret Clitherow, Nottingham
The Good Shepherd, Woodthorpe
Sacred Heart, Carlton
Holy Cross, Hucknall
Blessed Robert Widmerpool, Clifton
St Edmund Campion, West Bridgford
St Patrick’s, Wilford
Our Lady and St Edward’s,
Nottingham
English Martyrs’, Long Eaton
St Teresa’s, Aspley,
Our Lady of Perpetual Succour,
Bulwell,
St Mary’s, Hyson Green
St Augustine’s, Mapperley

Nottinghamshire

Nottinghamshire

Nottinghamshire

Nottingham City

This policy will apply to all admissions into year 7 and years 12 and 13 (sixth form) for the academic year
2020-21.
The Catholic schools listed above are under the Trusteeship of the Diocese of Nottingham and belong to the
Nottingham Diocesan family of schools. They are founded by and are part of the Catholic Church and seek at
all times to be a witness to Jesus Christ. Religious education and worship are in accordance with the teachings
and doctrines of the Catholic Church. This does not affect the right of parents or carers who are not of the
faith of these schools to apply for and to be considered for places, applications are welcome from all parents
and carers, regardless of faith or background, who would like their children to be educated in a Christian
environment. However, we ask all parents or carers applying for a place to respect this ethos and its
importance to the school community.
The Our Lady of Lourdes Catholic Multi-Academy Trust is the admission authority for all the schools within
Trust all the schools in the Trust and is responsible for determining the admissions policy. On behalf of the
Trust the admissions process is coordinated by the relevant Local Authority.
All decisions relating to admission applications will be taken by the local governing body of the school applied
for.
Each academy gives priority within the oversubscription criteria to Catholic children attending their partner
primary schools (as listed above).
ARRANGEMENTS FOR ADMISSION
Dependent on place of residence parents/carers should consult their relevant home Local Authority website
for full details of the admissions process, including information on the admissions cycle. Details are below:
Nottinghamshire: www.nottinghamshire.gov.uk
Nottingham City: www.nottinghamcity.gov.uk
Application Procedure and Timetable
Applications must be made on the Common Application Form provided by your home Local Authority.
Applications must be made to your home Local Authority by the national closing date of 31st October.
In addition all applicants wishing to apply for a place under a faith criterion (oversubscription
criteria 1-6) should complete the Supplementary Information Form. This form can be downloaded from the
Local Authority website within which the school is located and is also available from the schools. The
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completed form, together with any required evidence, (see notes 3-8), should be returned by the national
closing date of 31st October to each Catholic school for which a preference has been specified.
If you do not provide the additional required evidence for ranking within the faith criteria and
return it by the closing date your child will be ranked in a lower admissions category and this
may affect your child’s chances of being offered a place.
ALL APPLICATIONS – HOW PLACES ARE ALLOCATED
The Local Authority forward details of all applicants to the relevant Governing Body. Using the information on
both the Common Application Form and the Supplementary Form, each Governing Body draws up a ranked
list using the oversubscription criteria listed below. The Local Authority then allocates places on behalf of the
relevant Governing Body up to the admissions number. When a place can be offered at more than one of the
schools listed on your application, the Local Authority will offer a place at the highest preferred school where
a place is available.
ADMISSION OF PUPILS OUTSIDE NORMAL AGE GROUP
Parents may seek a place for their child outside of the normal age group for example if the child is
exceptionally gifted and talented or has experienced problems such as ill health. It is anticipated that children
will be educated out of their normal age group in only a small number of very exceptional circumstances.
Should you wish to seek a place for your child outside of their normal age group you should still make an
application for a school place for your child’s normal age group and you should also submit a request for
admission out of the normal age group at the same time, following the procedure set out by your home local
authority.
In addition to taking into account the views of the head teacher, including the head teacher’s statutory
responsibility for the internal organisation, management and control of the school, the school local governing
body will take into account the views of the parents and of appropriate medical and education professionals. A
decision will then be made on which age group the child should be admitted taking into account the
circumstances of each case and the best interests of the child.
Once that decision has been made the oversubscription criteria will be applied to determine if a place can be
offered at the school.
Your statutory right to appeal against the refusal of a place at a school for which you have applied is
unaffected. However the right to appeal does not apply if you are offered a place at the school but it is not in
your preferred age group.
The school is not required to honour a decision made by another admission authority on admission out of the
normal age group.
LATE APPLICATIONS
Nottinghamshire: Certain late applications submitted in the normal admissions round that are received by
Nottinghamshire County Council after the closing date but before the date set by Nottinghamshire County
Council for exceptional late applications will be treated as on time. Such applications will be from parents or
carers who:



have moved into Nottinghamshire ; or
can establish at the time of completing the form that there were exceptional reasons for missing the
closing date and were, therefore, unable to meet the published closing date.

Governing Bodies will treat such applications as on time where it is practical to include them in their first
ranking.
All other late applications for secondary school places received by Nottinghamshire Local Authority after the
closing date will be dealt with after the offer day.
Nottingham City: Nottingham City Council and the Governing Body may be willing to accept applications
which are received after the closing date but before the date set by the Local Authority for exceptional late
applications, for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances
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Each case will be treated on its merits. Any preferences received by Nottingham City Council up to the date
set by the Local Authority, with good reason for being late, and where appropriate, with the agreement of the
Governing Body will be included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for secondary school places received by Nottingham City Council after the closing
date will be dealt with after the offer day.
IN YEAR APPLICATIONS – APPLICATIONS DURING THE SCHOOL YEAR
Details of the application process are available from the school and from the Local Authority. Once an
application has been made, it will be passed to the school Governing Body for consideration. A Supplementary
Form should also be completed if you wish to apply for ranking within a faith criteria.
If your application is refused, parents have a statutory right to appeal (see ‘Appeals’ below). The appeal should
be lodged within 20 school days after the date of your refusal letter.
WAITING LISTS
Parents whose children have not been offered a place will be added to the school’s Waiting List unless they
have been offered a place a higher preference school.
Waiting Lists for admission for year 7 to year 11 will be maintained until the end of the academic year applied
for and the child’s name will remain on the Waiting List until that time or until the parents request the school
to remove the child’s name from the list.
Waiting Lists for admission for year 12 and year 13 will remain open until the end of the autumn term of the
year applied for.
Parents must make a further application for a school place in respect of a later academic year and if a place is
not available, the child’s name can be added to the Waiting List.
Waiting Lists are ranked in the same order as the oversubscription criteria listed below. Your child’s position
on the Waiting List may change. This means that a child’s Waiting List position during the year could go up or
down. Any late applications will be added to the Waiting List in accordance with the oversubscription criteria.
Inclusion on a school’s Waiting List does not mean that a place will eventually become available.
APPEALS
If a child is not offered a place, parents/carers have a statutory right to appeal. This should be done by writing
to the school setting out your grounds for appeal no later than twenty school days after the decision letter has
been received. The appeal will be arranged on behalf of the school governing body by the Catholic Schools
Appeals Service and will be heard by an independent panel. The decision of the panel will be binding on the
school.
FAIR ACCESS PROTOCOLS
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children
especially the most vulnerable, are offered a place at a suitable school as quickly as possible. This includes
admitting children above the published admissions number to schools that are already full. The schools listed in
this policy participate in the Fair Access Protocol operated by the Local Authority within which they are
located.
APPLICATIONS FOR TWINS AND MULTIPLE BIRTH PUPILS
In cases where there is one remaining place available and the next child on the Waiting List is one of a twin or
of other multiple birth groups, then both twins (or all the siblings in case of multiple births) will be admitted
even if this means that the Published Admission Number will be exceeded as long as the Governing Body
decides that the education of pupils in that year group will not be detrimentally affected.
FRAUDULENT INFORMATION
If the allocation of a place has been made on the basis of fraudulent or intentionally misleading information, the
governors reserve the right to withdraw the place.
OVERSUBSCRIPTION CRITERIA
Where a schools has more applications than places available the governing body will draw up a ranked list
based on the criteria listed below and will allocate places accordingly.
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In accordance with legislation Pupils with an Educational Health and Care Plan (EHCP) (a plan made by the
Local Authority under Section 37 of the Children and Families Act 2014 which specifies the special educational
provision required for a child) which names the school will be allocated a place first. This will reduce the
number of places available.
1. Catholic children who are ‘looked after’ or who were ‘previously looked after’ (see Notes 1 and 2).
2. Catholic children (see Note 2).
3. Other children who are ‘looked after’ or who were ‘previously looked after’ (see Note 1)
4. Catechumens, Candidates and members of Eastern Christian Churches (see Notes 3, 4 and 5)
5. Children of other Christian denominations whose membership is evidenced by a minister of religion (see Note 6).
6. Children of other faiths whose membership is evidenced by a religious leader (see Note 7).
7. Any other children
First priority within the individual criteria will be given to applications from children who attend one of the partner
primary schools.
Second priority within the individual criteria will be given to applications for children who will have siblings (see Note
9) attending the school in years 7-11 at the proposed time of admission.
In the event of oversubscription within any criterion allocation of places will be decided on distance
measurements supplied by the Local Authority. (See below)
Nottinghamshire: Distance measurements will be taken in a straight line from the entrance to the child’s
home (as defined by the Local Authority) to the principal entrance to the main administrative building of the
Academy. This will be calculated by using the County Council’s computerised distance measuring software. In
the event of needing to discriminate between pupils living in the same block of flats, where the County
Council’s computerised distance measuring software produces the same distance measurement, the lower the
number of the flat the closer it will be judged to be to the school.
Nottingham City: Distance will be measured in a straight line (by a computerised geographical information
system) from the centre of the school campus to a point at the pupil’s home address identified by the Local
Land and Property Gazetteer.
In a very few cases, it may not be possible to decide between the applications of those pupils who are the final
qualifiers for a place (e.g. children who live at the same address or have the same distance measurement). In
this exceptional situation the governors will admit the additional child above the Planned Admission Number.
Notes (these form part of the oversubscription criteria)
1. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school.
Previously looked after children are children who were looked after, but ceased to be so because they were
adopted (or became subject to a child arrangements order or special guardianship order). This includes
children who were adopted under the Adoption Act 1976 and children who were adopted under section 46 of
the Adoption and Children Act 2002.
Child arrangements orders are defined in section 8 of the Children Act 1989, as amended by section 12 of the
Children and Families Act 2014. Child arrangements orders replace residence orders and any residence order in
force prior to 22 April 2014 is deemed to be a child arrangements order. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special
guardian (or special guardians).
2. ‘Catholic’ means a member of a Church in full communion with the See of Rome. This includes the Eastern
Catholic Churches. This will be evidenced by a certificate of baptism in a Catholic Church or a certificate of
reception into full communion with the Catholic Church signed by a Catholic Priest and stamped with the
parish stamp. For the purposes of this policy, it includes a looked after child who is part of a Catholic family
where a letter from a priest demonstrates that the child would have been baptised or received if it were not
for their status as a looked after child (i.e. a looked after child in the process of adoption by a Catholic family).
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For a child to be ranked as Catholic within the oversubscription criteria evidence of Catholic baptism or
reception into the Church will be required. Those who have difficulty obtaining written evidence of baptism
should contact their Parish Priest.
3. ‘Catechumen’ means a member of the catechumenate of a Catholic Church. This will be evidenced by a
certificate of reception into the order of catechumens or a letter of verification signed by the parish priest and
stamped with the parish stamp.
4. ‘Candidate’ means a candidate for reception into the Catholic Church. This will be evidenced by a letter of
verification signed by the parish priest and stamped with the parish stamp.
5. ‘Eastern Christian Church’ includes Orthodox Churches, and is evidenced by a certificate of baptism or
reception from the authorities of that Church.
6. ‘Children of other Christian denominations’ means children who belong to other churches and ecclesial
communities which, acknowledge God’s revelation in Christ, confess the Lord Jesus Christ as God and Saviour
according to the Scriptures, and, in obedience to God’s will and in the power of the Holy Spirit commit
themselves: to seek a deepening of their communion with Christ and with one another in the Church, which is
his body; and to fulfil their mission to proclaim the Gospel by common witness and service to the world to the
glory of the one God, Father, Son and Holy Spirit. An ecclesial community which on principle has no credal
statements in its tradition, is included if it manifests faith in Christ as witnessed to in the Scriptures and is
committed to working in the spirit of the above.
All members of Churches Together in England (CTE) and Churches Together in Wales (CYTUN) are deemed
to be included in the above definition, as are all other churches and ecclesial communities that are in
membership of any local Churches Together Group (by whatever title) on the above basis.
Evidence will be a Baptism Certificate, a Certificate of Dedication or a letter of verification signed by the
minister of religion for that church.
7. ‘Children of other faiths’ means children who are members of a religious community that does not fall
within the definition of ‘other Christian denominations’ at note 7 above and which falls within the definition of
a religion for the purposes of charity law. The Charities Act 2011 defines religion to include:



A religion which involves belief in more than one God, and
A religion which does not involve belief in a God.

Case law has identified certain characteristics which describe the meaning of religion for the purposes of
charity law, which are characterised by a belief in a supreme being and an expression of belief in that supreme
being through worship.
This is evidenced by a Baptism Certificate, a Certificate of Dedication or a letter of verification signed by the
religious leader of the community.
8. ‘Siblings’ means a child who lives as a brother or sister in the same house, including natural brothers or
sisters with either one or both parents in common, adopted brothers or sisters, stepbrothers or sisters, foster
brothers or sisters, or the child of a parent’s partner where the child for whom the school place is sought is
living in the same family unit at the same address as that sibling. It also includes natural brothers or sisters
where the child for whom the school place is sought is not living in the same family unit as the same address as
that sibling.
9. A ‘parent’ means all natural parents, any person who is not a parent but has parental responsibility for a
child, and any person who has care of a child.
10. Home Address: The governors of each school use the same definition as used by the Local Authority
within which the school is located.
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SIXTH FORM ADMISSION ARRANGMENTS FOR SPECIFIC SCHOOLS
THE BECKET CATHOLIC VOLUNTARY ACADEMY, WEST BRIDGFORD, NOTTINGHAM
The minimum academic requirements for entry into The Becket Sixth (Yr 12) are:
Two Grade 6 and four Grade 5 at GCSE level.
Students have the opportunity to study 3 or 4 AS subjects in Year 12 dropping to 3 in Year 13.
Subject(s)
Art and Design

Entry Criteria(Minimum GCSE Grade required)

Biology

GCSE Separate Science: Grade 6 in Biology and at least one other Science
GCSE Combined Science: Grade 6 in both, and Grade 5 in Maths

Business
Chemistry
Computer Science
Drama And Theatre Studies
Design Technology
Economics
English Language
English Literature
French
Further Mathematics
Geography
German
History
Mathematics
Music
PE/Sport Science
Physics
Psychology
RE (Philosophy and Ethics)
Sociology

Grade 5 in Art

Grade 5 in English Language and a Grade 5 in Mathematics
GCSE Separate Science: Grade 6 in Chemistry and at least one other Science
GCSE Combined Science: Grade 6 in both, and Grade 5 in Maths
Grade 5 in Computer Science
Grade 5 in Drama
Grade 5 in Product Design
Grade 5 in English Literature and a Grade 5 in Mathematics
Grade 5 in English Language and a Grade 5 in English Literature
Grade 5 in English Language and a Grade 5 in English Literature
Grade 6 in French
Grade 7 in Mathematics
Grade 5 in Geography
Grade 6 in German
Grade 5 in History
Grade 6 in Mathematics
Grade 5 in Music
Grade 5 in PE
GCSE Separate Science: Grade 6 in Physics and at least one other Science
GCSE Combined Science: Grade 6 in both, and Grade 6 in Maths
Grade 5 in English Language and English Literature
Grade 5 in RE
Grade 5 in English Language and English Literature

Where only one GCSE grade falls below the requirement in a particular subject, a student may request a
reference from the subject teacher indicating that this low grade is exceptional and abnormal and that they
recommend that the student would be able to cope with the demands of the A Level course. The predicted
grade will be accepted for this one subject only.
At the end of Year 12, it is our policy to allow students to proceed to the full A Level only in those subjects in
which they have attained at least a Grade D at AS level.
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Information & Guidance Meeting
Prospective students will be invited to attend an information and guidance meeting with their parents to
discuss the suitability of particular subjects and combinations of subjects. Offers of places will not be made on
the basis of the meeting, but in accordance with the stated criteria.
External Students
A maximum entry of 140 students in year 12, with a minimum of 30 external students who meet the above
criteria, will be admitted in any one year, subject to places being available on chosen courses. Applications will
be considered initially after the 13th January 2020 following an initial closing date of 10th January 2020.
Applications received after this date will be placed on a waiting list in accordance with the over-subscription
criteria.
Over-Subscription Criteria
In the event of over-subscription places will be offered to applicants in the following order of preference:
1) Catholic pupils who are looked after or who were previously looked after but immediately after being
looked after became subject to an adoption, residence or special guardianship order;
2) Baptised Catholics*;
3) Looked after children or children who were previously looked after but immediately after being looked
after became subject to an adoption, residence or special guardianship order;
4) Christians/Denominations other than Catholic, who can provide a certificate
either of baptism or dedication;
5) All other applicants.
*A copy of Baptismal certificates must be submitted with applications to ensure correct categorisation.
Where a distinction has to be made within one of the above categories, preference will be given to siblings;
then, as a tie break, distance from the student’s home address (as defined by the Local Authority) to the Main
Entrance of The Becket School “as the crow flies” will be used, preference being given to the shortest
distance. In the event of two distances being equal, lots will be drawn and independently verified.
Right of Appeal
A formal appeal procedure is available in accordance with the provision of the School Standards and
Framework Act 1998. If you wish to appeal against the decision (parents and students are able to appeal jointly
or separately) you should inform the school, in writing, within 20 days of receiving your refusal of a place.
Late Applications (Applications received after the initial closing date)
Applicants will be placed on a waiting list as per the over-subscription criteria. After the final offer date of 20th
March 2020 further offers may be made from the waiting list, based on the number of offers accepted and
availability. Final numbers cannot be determined before September 2020.
The waiting list will be held open until 11th September 2020.
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ALL SAINTS CATHOLIC ACADEMY, MANSFIELD
All Saints’ Catholic Voluntary Academy operates the only Catholic Sixth Form for the North Nottinghamshire
area. As such, it has a responsibility to offer the benefits of a Sixth Form Education within a Christian
environment to any student who is between the age 16 and 19. The minimum academic requirements for
entry to the Sixth Form are 5A*-C (inc Maths and English at Level 5) GCSEs with a Grade B in the subject to
be studied.
Information and Guidance
The Published Admission Number (PAN) for admission into Yr 12 is 100
All students at All Saints’ applying to the Sixth Form will have an interview to discuss the suitability of subjects
and combinations of subjects. Places will be allocated in accordance with the stated criteria.
External students
All external applicants will be invited to visit the school to discuss the options available to them, suitability of
subject choices. Places will be allocated in accordance with the stated criteria.
Final offers will be made to students following the publication of GCSE results and will be subject to applicants
satisfying the particular course and/or subject requirements which are detailed in the Sixth Form Prospectus
and subject information leaflets.
Over-subscription criteria
In the event of over-subscription places will be offered to applicants in the following order of preference:
1) Catholic pupils who are looked after or who were previously looked after but immediately after being
looked after became subject to an adoption, residence or special guardianship order;
2) Baptised Catholics*;
3) Looked after children or children who were previously looked after but immediately after being looked
after became subject to an adoption, residence or special guardianship order
4) Christians/Denominations other than Catholic, who can provide a certificate
either of baptism or dedication;
5) All other applicants.
*A copy of Baptismal certificates must be submitted with applications to ensure correct categorisation.
Where a distinction has to be made within one of the above categories, preference will be given to siblings,
then, as a tie break, distance from the student’s home address (as defined by the Local Authority).
Right of Appeal
A formal appeal procedure is available in accordance with the provision of the School Standards and
Framework Act 1998. If you wish to appeal against the decision (parents and students are able to appeal jointly
or separately) you should inform the school, in writing, within 20 school days of receiving your refusal of a
place.
Late Applications (applications received after the initial closing date)
Applicants will be placed on a waiting list as per the over-subscription criteria. Final numbers cannot be
determined before September 2020.
The waiting list will be held open until September 2020.
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CHRIST THE KING CATHOLIC VOLUNTARY ACADEMY, ARNOLD, NOTTINGHAM


The Published Admission Number (PAN) for Year 12 for entry into the 6 th Form at Christ the King
Catholic Voluntary Academy is 150



Internal students must predominantly show an Attitude to Learning score of at least 2 and an ATL of
1 or 2 in the subjects they wish to take



External students must have a positive reference from their previous educational establishment



Students require a minimum grade 5 in either English Language or English Literature. In total five
grade 5’s (or grade C) are required, including one or both of English Language or Literature



Where applicable students need to secure a grade 5 (or C grade) at GCSE in the subject they wish to
study

Additional Academic Entry requirements are dependent on option choices and are explained below:


Students wishing to study Mathematics at A Level require a grade 6 at GCSE and those wishing to
study Further Mathematics, a grade 7



Modern Foreign Languages require a grade 6 at GCSE in that subject



The following subjects require a grade 5 in Mathematics in addition to the minimum requirements:
Biology, Business Studies, Chemistry, Geography, Physics and Psychology. Where students secure a
high grade 4 in Maths access to these subjects will be made on an individual basis in discussion with
subject teacher specialists



Students who secure a grade 5 in English Language or Literature and a 4 in Maths and secure all other
criteria as stipulated are eligible for the following subjects: Art, Drama, English Literature, History, IT,
Media Studies, Music, PE, Religious Education, Sociology and Technology
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THE TRINITY CATHOLIC SCHOOL, NOTTINGHAM
The overall capacity for the Sixth Form will be 140 places, with an admission number for external pupils of 40.
The principles outlining the nature of the school in the introduction apply for admissions to the Sixth Form.
Requests for admission will be considered according to the following order of priorities:
Oversubscription criteria for admission to the Sixth Form:
a)

Catholic pupils who are Looked After or who were previously Looked After immediately after being
Looked After became subject to an adoption, residence or special guardianship order, with priority
being given to students currently on roll at Trinity School.

b) Young people who are baptised Catholics, currently students at Trinity School;
c)

Other Looked After children or children who were previously Looked After but immediately after
being Looked After became subject to an adoption, residence or special guardianship order.

d) Other young people who are currently students at Trinity School.
e)

Baptised Catholic young people resident in the Diocese;

f)

Young people from other Christian traditions who are seeking a spiritual dimension for their
education, subject in each case to the governors being satisfied as to the reason for requesting a
Catholic education;

g)

Other young Christian people;

h) Other young people.
All enquiries should be addressed to the Head of Sixth Form at the school. A separate Sixth Form prospectus
is available.
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SUPPLEMENTARY INFORMATION FORM
Admission to Catholic schools within the Our Lady of Lourdes Catholic
Multi-Academy Trust

If you are expressing a preference for a place for your child at a Catholic school within the
Our Lady of Lourdes Catholic Multi-Academy Trust and wish to apply under a faith
criterion you should complete this Supplementary Information Form and provide the
evidence required.
 The completed Supplementary Information Form, together with any required evidence,
(see below), should be returned to the school by the same closing date set by the
Local Authority for the return of the Common Application Form.
 If you are applying to more than one Catholic school you will need to complete a
separate Supplementary Information Form for each school.
 Your application will be ranked in a lower category if you do not provide the evidence
required as listed in the table overleaf.
 Remember – you must also complete the Common Application Form provided by
the Local Authority. When completing the Common Application Form it is important
that you provide details of any siblings (brothers or sisters) who will be attending the
school at the proposed time of admission. If this information is not provided your
application will be ranked lower and this may affect your child’s chance of being offered a
place.

Name of school
applying to:
Surname of child:
Forename(s) of

Date of

child:

birth

/

/

Parent(s) / carer(s)
Full Name
Child’s home
address

Telephone

Postcode

Mobile

Please read the relevant School’s Admissions Policy noting in particular, any faith definitions,
and your Local Authority Booklet before completing the form.

PLEASE ALSO COMPLETE PAGE 2
Page 114

Supplementary Information Form Our Lady of Lourdes CMAT

Feb 2019

Now complete the following by ticking the boxes which apply to your child.
Faith
Criterion
Please tick


My child is a:

Supporting
Evidence
Required

Supporting
Evidence
Enclosed *
Please tick

(Legible photocopies are acceptable)



A Catholic Baptism Certificate
or
A written statement or certificate
signed by a Catholic Priest and
stamped with the parish stamp
verifying that the child has been
received into full communion with the
Catholic church.

Catholic

My child is a:

A certificate of reception into the
order of catechumens
or

Catechumen /
Candidate

A letter of verification signed by the
parish priest and stamped with the
parish stamp.

My child is a:

A Baptism Certificate

or

member of an
Eastern Christian
Church

A certificate of reception from the
authorities of that Church.

My child is a:

A Baptism Certificate

or

A Certificate of Dedication

or

member of
another Christian
denomination

A letter of verification signed by the
minister of religion for that church.

My child is a:

A Baptism Certificate

or

member of
another faith

A Certificate of Dedication

or

A letter of verification signed by the
religious leader of the community.

* Extra supporting evidence may be requested if the written documents that are produced do not clarify the fact that a
person is a member of a church or religious community, (e.g. where the name and address of the Church is not on the
certificate). If you have difficulties in producing evidence, you should contact your Parish Priest or Religious Leader for
advice.

Your name(s) in
BLOCK
CAPITALS
Your signature(s)

Date
For School use only

Evidence provided
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Date

Criterion

Supplementary Information Form Our Lady of Lourdes CMAT

Feb 2019

In compliance with the General Data Protection Regulation (GDPR) and the Data Protection
Act 2018, the Our Lady of Lourdes Catholic Multi-Academy Trust wishes to ensure that you
are aware of the purpose for which we collect and process the data we have asked you to
provide on this form.
1. As providers of Catholic education the Our Lady of Lourdes Catholic MultiAcademy Trust works closely with the Diocesan of Nottingham Education Service,
the Local Authority, the Catholic Education Service and the Department for
Education, and may share the information you provide on this application form if we
consider it is necessary in order to fulfil our functions.
2. The person responsible for data protection within our organisation is Mrs Karen
Rich (Data Protection Officer) and you can contact them with questions relating to
our handling of the data. You can contact them via the email address:

DPO@ololcatholicmat.co.uk
3. We require the information we have requested for reasons relating to our functions
as the admission authority of the School.
4. It is necessary for us to process personal data for the performance of a task carried
out in the public interest or in the exercise of official authority vested in the
controller (Article 6(1)(e) of the GDPR).
5. To the extent that you have shared any special categories of data this will not be
shared with any third parties except as detailed in paragraph 2 above, unless a legal
obligation should arise.
6. It is necessary for us to process special category data for the performance of a task
carried out in the public interest or in the exercise of official authority vested in the
controller (Article 6(1)(e) of the GDPR). Additionally, processing is necessary for
reasons of substantial public interest on the basis of Union or Member State law
which is proportionate to the aim pursued and which contains appropriate
safeguards (Article 9(2)(g) of the GDPR).
7. If the application is successful, the information you have provided on this form will
be migrated to the School’s enrolment system, and the data will be retained and
processed on the basis of the School’s fair processing notice and data protection
policies which apply to that data.
8. If the application is unsuccessful, the application form and any documents submitted
in support of the application will be destroyed after a period of 12 months. The
school may keep a simple record of all applications and their outcome as part of
their permanent archives in accordance with the School’s data retention policy.

9. To read about your individual rights you can refer to the St Thomas Aquinas
Catholic Multi-Academy Trust’s fair processing notice and data protection policies.

10. If you wish to complain about how we have collected and processed the information
you have provided on this form, you can make a complaint to our organisation by
referring to the Complaints Procedure of the relevant school and which is published
on the school website. If you are unhappy with how your complaint has been
handled, you can contact the Information Commissioners Office via their website at:
ico.org.uk.
By signing this form I confirm that I have read the Admissions Policy of the
school applied for and that the information I have provided is correct. I
understand that I must notify the school immediately if there is any change to
these details and that, should any information I have given prove to be
inaccurate, the offer of a place may be withdrawn even if the child has already
started school.
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