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Admission criteria for primary schools in Nottingham City
The following pages set out the admission criteria for the 2020/2021 school year for each primary
school in Nottingham City. If a school receives more applications than it has places available, this
means the school is oversubscribed and places are offered using the school’s admission criteria.
The table below lists the community primary schools in Nottingham City. The admission criteria for
these schools are set out on pages 69 to 70 of the Going to School in Nottingham booklet
2020/2021:
Community school name

Community school name

Bentinck Primary & Nursery
Berridge Primary & Nursery
Cantrell Primary & Nursery
Carrington Primary & Nursery
Claremont Primary & Nursery
Crabtree Farm Primary & Nursery
Dovecote Primary & Nursery
Dunkirk Primary & Nursery School
Fernwood Primary and Nursery School
Forest Fields Primary & Nursery
Glade Hill Primary & Nursery
Greenfields Community
Haydn Primary & Nursery
Heathfield Primary & Nursery
Hempshill Hall Primary

Henry Whipple Primary
Melbury Primary
Mellers Primary School
Middleton Primary & Nursery
Rise Park Primary & Nursery
Robin Hood Primary & Nursery
Rufford Primary
Seely Primary & Nursery
Snape Wood Primary & Nursery
Southglade Primary & Nursery
Southwold Primary & Early Years Centre
Walter Halls Primary
Welbeck Primary & Nursery
Westglade Primary & Nursery

The table on the next page lists the academies in Nottingham City:
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Academies in Nottingham City:
School name
Ambleside Primary
Blessed Robert Widmerpool
Catholic Academy

Blue Bell Hill Primary School
Bluecoat Primary Academy
Brocklewood Primary School
Bulwell St Mary's C of E Primary &
Nursery School
Burford Primary & Nursery School
Djanogly Northgate Academy
Djanogly Sherwood Academy
Djanogly Strelley Academy
Edale Rise Primary & Nursery
School
Edna G Olds Academy
Firbeck Academy
The Glapton Academy
Glenbrook Primary & Nursery
Academy
Highbank Primary & Nursery School
Hogarth Academy
Huntingdon Academy
Jubilee L.E.A.D. Academy
The Milford Academy
Nottingham Academy
Old Basford School
Our Lady and St Edward Catholic
Academy
Our Lady of Perpetual Succour
Catholic Academy
Portland Spencer Academy
Radford Academy
Robert Shaw Primary & Nursery
School
Rosslyn Park Primary & Nursery
School

Page no.
4 - 10
95 - 100
11 - 16
17 - 20
23 - 28
29 - 37
40 - 44
45 - 49
45 - 49
45 - 49
50 - 54
73 - 81
55 - 63
73 - 81
64 - 68
69 - 72
73 - 81
73 - 81
73 - 81
164 - 169
82 - 89
90 - 94

School name
Scotholme Primary & Nursery
School
Sneinton St Stephen's CofE
Primary School
Southwark Primary School
South Wilford Endowed CofE
Primary School
Springfield Primary & Nursery
Academy
St Ann's Well Academy
St Augustine’s Catholic Academy
St Margaret Clitherow Catholic
Academy
St Mary's Catholic Academy
St Patrick's Catholic Academy
St Teresa's Catholic Academy
Stanstead Primary School
Sycamore Academy
Victoria Primary School
Warren Primary Academy
Whitegate Primary & Nursery
School
Whitemoor Academy
William Booth Primary & Nursery
School
Windmill L.E.A.D Academy

Page no.
123 - 132
133 - 137
152 - 157
141 - 149
45 - 49
73 - 81
95 - 100
95 - 100
95 - 100
95 - 100
95 - 100
158 - 163
73 - 81
170 - 176
73 - 81
177 - 181
182 - 192
193 - 198
73 - 81

Church academy
supplementary forms

95 - 100
95 - 100
104 - 111
73 - 81
112 - 116
117 - 122

Bluecoat Primary Academy
Bulwell St Mary's C of E Primary
& Nursery School
Sneinton St Stephen's CofE
Primary School
South Wilford Endowed CofE
Primary School
Catholic primary academies

21 - 22
38 - 39
138 - 140
138 - 139
101 - 103

For a list of the primary schools oversubscribed at the closing date in reception year in the 2019/20
school year, see pages 21 and 22 of the ‘Going to School in Nottingham 2020/21’ booklet; and for
information regarding school addresses, contact details for admission enquiries, etc. see pages 48 to
57 of the booklet.
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Ambleside Primary School
Dream Believe Shine
Main School Admission Policy
Determined Admission Arrangements for the Academic Year 2020/2021
Introduction
The school policy for Admission for the academic year 2020/2021 has been written to reflect
Nottingham City Local Authority guidance. The policy was reviewed and updated following the
Nottingham City consultation period ending December 21st 2018.
All references to ‘academy’ in this document refers to Ambleside Primary School.
The published admission number for the intake year is: 90
All applications for places should be made on the applicant’s home local authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the local authority)
common application form which is available from the local authority. Although the Governing Body
has responsibility for deciding on admissions, under law the local authority will co-ordinate all
admissions in its area and will communicate all admission decisions to parents.
Applications for places in reception year in 2020/2021
For entrance to the academy in September 2020 the closing date for applications under the coordinated admission scheme is 15th January 2020. Offers of places will be made on the national offer
date of 16th April 2020. Notification of offers will be made by email to all parents who applied online
and by letter for those who applied by paper application.
Parents/carers should confirm to the local authority whether they wish to accept the place offered
within 14 days of receipt pf the offer. Failure to do so will result in the place being withdrawn.
Late applications for reception year in 2020/2021
Nottingham City Council and the Governing Body of the academy may be willing to accept
applications which are received late, i.e. after the closing date of 15th January 2020, but before
5.00 p.m. on 10th February 2020 for good reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February 2020 (draft date), with good
reason for being late, and where appropriate, with the agreement of the Governing Body of the
academy will be included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for places at the academy received by Nottingham City Council after
10th February 2020 will be dealt with after the offer day.
Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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Other local authorities might have different policies when dealing with late applications. Applicants are
advised to contact their home local authority to find out what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from September
2020 onwards, will be made available on the school’s website nearer the time. If the respective year
group total is below the published admission number for that year group, the child will be offered a
place unless paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If the respective
year group total is full, the child will be only offered a place if there are very exceptional circumstances
and if the governors decide that the education of pupils in that year group will not be detrimentally
affected by the admission of an extra pupil. Parents will have 14 days to accept the offer of a school
place otherwise it may be withdrawn and offered to another pupil on the waiting list.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days of the date of the decision letter.
Local Authorities are required to have ‘Fair Access Protocols’ in order to make sure that unplaced
children, especially the most vulnerable, who live in the home local authority area, are offered a place
at a suitable school as quickly as possible. This includes admitting children above the published
admission number to schools that are already full.
In respect of the need to make admission out of the normal age group, requests for admission outside
of chronological age will be considered and can be made.
Pupils who have a ‘Statement of Special Educational Need’ ‘or Education, Health and Care Plan,’
where the academy is named in the child’s statement or plan may be admitted. This will reduce the
number of places available for other pupils.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the academy, as measured in a straight line (by a computerised
geographical information system) from a point on the school site to a point at the pupil’s home, i.e. as
the crow flies, both identified by the Local Land and Property Gazetteer. Where two or more pupils
are equal in all respects and it is therefore not possible to differentiate between them, a method of
random allocation by drawing lots will be used to allocate places (supervised by someone
independent of the academy).
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements, or
special guardianship order. A looked after child is a child who is
a. in the care of a local authority, or
b. being provided with accommodation by a local authority in the exercise of their social
services functions in accordance with section 22(1) of the Children Act 1989 at the time of
making an application to a school.
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and
children who were adopted under the Adoption and Children’s Action 2002 (see section 46
adoption orders). A ‘child arrangements order’ is an order settling the arrangements to be made
as to the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 12 of the Children and Families Act 2014. Section 14A of the Children Act

Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a
child’s special guardian (or special guardians).
2.

Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of the academy, whose parents have requested a place at the academy and who,
at the time of admission, will have a brother or sister attending the academy and who are
expected to still be on roll at the proposed date of admission of the applicant sibling.

3.

Places will then be allocated to other pupils who, at the closing date for applications, live within
the catchment area of the academy and whose parents have requested a place at the academy.

4.

Places will then be allocated to pupils who live outside the catchment area of the academy,
whose parents have requested a place at the academy and who, at the time of admission, will
have a brother or sister attending the relevant academy.

5.

Places will then be allocated to other pupils who live outside the catchment area of the academy
whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who can establish any of
the following:



pupils with special educational needs that can only be met at the relevant academy (e.g. where
the academy has specialist provision)*;
children of travellers/refugees/asylum seekers, pupils with exceptional medical, mobility, or
social grounds that can only be met at the relevant academy*.

*Applications in these categories must be supported by a statement in writing from a doctor, social
worker or other relevant professional. This is necessary because you will be asking the academy to
assess your child as having a stronger case than other children. Each case will be considered on its
merits by the Governing Body of the academy.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such
examples would include fraudulent or intentionally misleading applications (e.g. a false claim to
residence in the catchment area of the relevant academy). Failure to accept a place offered at the
academy within the 14 days previously specified may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, the academy will maintain a waiting list. Waiting lists
will be maintained until the last day of the summer half term for year’s reception to year 5. Waiting
lists will not be maintained for year 6. Inclusion in a school’s waiting list does not mean that a place
will eventually become available.
Where the number of students in a particular year group falls below the admission number and where
it will not result in a breach of the infant class size legislation, the person whose name appears at the
top of that particular year group’s waiting list will be offered a place. A child’s position on this waiting
list will be determined by the application of the academy’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However, because the
academies constantly receive applications for admission throughout the year, the waiting lists are
continually being re-ordered. Parents need to be aware that their position on the list may rise or fall
Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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over time and therefore a higher position on the list is not necessarily a good indicator of the likelihood
of a place being offered. Length of time on the waiting list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a place
at the academy in accordance with the In-Year Fair Access Protocol, will take precedence over those
children on a waiting list.
Appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to the academy. Repeat applications in the same academic year will not be considered
unless there is a significant and material change in circumstances. Parents wishing to appeal should
submit their appeal form within 20 school days of the date of the letter advising that child has not been
given a place. Details of where an appeal should be sent will be provided on the decision letter or
made available on the school website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property that is their only or main home on the closing date for applications and which their parent,
carer or guardian owns, leases or rents under a lease or written rental agreement. If more than one
person has parental responsibility for the child and those people live in separate homes, the
school/academy will consider the child’s home address to be the property at which they live for most
of the week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:


a brother or sister who share the same parents;



a half brother or half sister, where two children share one common parent;



a step brother or step sister, where two children are related by a parent’s marriage or civil
partnership.



adopted or fostered children living in the same household under the terms of a child
arrangement or special guardianship order.

2. Where applications are received in respect of twins, triplets or children of other multiple births, the
academy will endeavour to offer places in the same school, admitting above the planned
admission number where necessary. If this is not possible, the parent/carer will be asked which
child(ren) should take up the place(s). The parent/carer will still have a right of appeal against a
refusal of a place.

Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they
are married or not; and any person who, although not a natural parent, has parental responsibility for
a child or young person; and any person who, although not a natural parent, has care of a child or a
young person. Having parental responsibility means assuming all the rights, duties, powers,
responsibilities and authority that a parent of a child has by law. People other than a child’s natural
parent can acquire parental responsibility.
Catchment area
The defined catchment area for the academy is set out on page 7 of the policy.
Racial & Equality Statement
All children have equal access and inclusive rights to the curriculum regardless of their age, gender,
race, ethnicity, religion, belief, disability or ability. We plan work that is differentiated for the
performance of all groups and individuals. Ambleside Primary School is committed to creating a
positive climate that will enable everyone to work free from racial intimidation and harassment and to
achieve their full potential. Policies are available on each of these that expand on this further.
Accessibility of policy documents
Parents and carers are welcome to ask for further information about any policy matter. Copies of our
policies are displayed online via the School website www.amblesideprimaryschool.co.uk. Paper
copies can also be requested via the School Office. The School will try to arrange for the translation
or summary of a document when this is requested by a parent or carer whose first language is not
English.
Review
This policy will be reviewed in the spring term 2020.

Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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DRAFT TIMETABLE FOR CO-ORDINATED ADMISSIONS PROCESS 2020/21
Please note that this timetable has not been confirmed as liaison has not yet taken place with
Nottinghamshire County Council regarding our co-ordinated admissions schemes
2020/21

Distribution of
information from
Local Authority
to schools
By Wednesday 4th
September 2019

Distributions of
information by
schools to
parents/carers
On Friday 6th
September 2019

Closing date

First Admission
to infant/primary
school and
transfers from
infant to junior
school

By Wednesday
13th November
2019

On Friday 15th
November 2019

Wednesday 15th
January 2020
(national closing
date)

Thursday 16th
April 2020
(national offer
date)

Transfers from
secondary
school to year 10
at 14-19
academes,
colleges or
studio schools

N/A

Thursday 31st
October 2019
(national closing
date)

On Monday 2nd
March 2020
(national offer
date)

ADMISSION
ROUND
Transfers from
junior/primary
School

Local Authority to
distribute for
children not
attending a
nursery attached
to a city infant or
primary school
On Friday 6th
September

Thursday 31st
October 2019
(national closing
date)

Decisions issued
to parents/carers
by:

On Monday 2nd
March 2020
(national offer
date)

Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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Ambleside Primary Catchment Area 2020/2021

Ambleside Primary School is part of the Raleigh Learning Trust. Company No: 10611866, registered in England and Wales, Registered address: Woodlands Academy,
Beechdale Road, Nottingham, NG8 3EZ
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Admission Criteria
2020 / 2021

Page 11

Prepared by:

Nic Williams

Job Title

Director Business and Community

Headteachers Signature

………………………………………..

Chair of Trustees Signature

………………………………………..

Date

January 2019

Date of next review

January 2020

The admission criteria set out below are used to allocate places at Blue Bell Hill
Primary School for the 2020/21 school year.
The published admission number is currently 60 pupils in Years F2, 1, 2, 3, 4 5 and 6.
All applications for places are made on the applicants home local authority application form.
In the majority of cases, this will be the Nottingham City (the local authority) common
application form which is available from the local authority. Although the Governing Body has
responsibility for deciding on admissions, under law the local authority will co-ordinate all
admissions in its area and will communicate all admission decisions to parents.
Applications for the Reception Year in 2020
For entrance to the school in September 2020 the closing date of the coordinated admission
scheme is 15th January 2020. Offers of places will be made on 16th April 2020.
Parents and carers should confirm to the Local Authority whether or not they wish to accept
the place offered within 14 days of receipt of their offer letter. Failure to do so will result in
the place being withdrawn and it may be offered to another pupil.
Late applications for the normal Year of Entry
Nottingham City Local Authority and the Governing Body may be willing to accept
applications which are received late but before 10th February 2020 for good reason for
example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances
Each case will be treated on its merits.

Any preferences received by the Nottingham City Council up to the date set, with good
reason for being late, and where appropriate, with the agreement of the Governing Body will
be included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for Blue Bell Hill Primary School or other primary/infant school
places received by Nottingham Local Authority after the specified date will be dealt with after
the offer day.
Other local authorities might have different policies when dealing with late applications. We
would advise that you contact your home local authority to find out what their policies are.
Details of how to apply for places in any year group, made during the school year from
September 2019 onwards, will be made available on the Academy’s website nearer the time.
If the respective year group total is below the published admission number for that year
group, the child will be offered a place unless paragraphs 2.15 and 3.8 of the School
Admissions Code are applicable. If the respective year group total is full, the child will be
only offered a place if there are very exceptional circumstances and if the governors decide
that the education of pupils in that year group will not be detrimentally affected by the
admission of an extra pupil. Parents will have 14 days to accept the offer of a school place.
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Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children who live in the home local authority, especially the most vulnerable, are
offered a place at a suitable school as quickly as possible. This includes admitting children
above the published admissions number to schools that are already full.
Requesting admission out of the normal age group
Requests for admission outside of chronological age can be made.
Parents may seek a place for their child outside of their normal age group, for example, if the
child is gifted and talented or has experienced problems such as ill health.
The Academy must make decisions based on the circumstances of each case and in the
best interests of the child concerned. They must take into account:


The views of the parents



The child’s academic, social and emotional development



Where relevant, the child’s medical history



Whether the child has previously been educated out of his or her normal age group



The views of the Headteacher

Requests for admission outside of chronological age must be made in writing to the
Governing Body of Blue Bell Hill Primary School.
Oversubscription Criteria
In the event of oversubscription within any of the criteria listed below, preference will be
given to applicants who live closest to the school, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at
the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not
possible to differentiate between them, a method of random allocation by drawing lots will be
used to allocate places (supervised by someone independent of Blue Bell Hill Primary
School).
Pupils who have a Statement of Special Educational Need or an Education, Health &
Care Plan, where that school is named in the child’s statement will be admitted. This
will reduce the number of places available for other pupils.
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1.

Places will first be allocated to a ‘looked after child’ or a child who was previously
looked after but immediately after being looked after became subject to an adoption,
child arrangements, or special guardianship order.

2.

Places will then be allocated to pupils who, at the closing date for applications, live
within the catchment area, whose parents have requested a place at the school and
who, at the time of admission, will have a brother or sister attending the school.

3.

Places will then be allocated to other pupils who, at the closing date for applications,
live within the catchment area and whose parents have requested a place at the
school.

4.

Places will then be allocated to pupils who live outside the catchment area, whose
parents have requested a place at the school and who, at the time of admission, will
have a brother or sister attending the school.

5.

Places will then be allocated to other pupils who live outside the catchment area whose
parents have requested a place at the school.

The above criteria (2-5) may be overridden and priority given to an applicant who can
establish any of the following:



pupils with special educational needs that can only be met at the Blue Bell Hill Primary
School (e.g. where the school has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that
can only be met at Blue Bell Hill Primary School*.
*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will
be asking the school to assess your child as having a stronger case than other children.
Each case will be considered on its merits by the Governing Body of Blue Bell Hill
Primary School.

If, after the offer of available places has been made, the academy is oversubscribed, all
unsuccessful applications will be placed on the waiting list which will be administered by the
governors of the academy in partnership with the local authority for the duration of the coordinated admissions scheme. Once the co-ordinated scheme is closed, the waiting list will
remain open but will be administered by the governors of the academy. A waiting list will also
be in operation for any other year (except year 6) where the academy receives more
applications than places available. The waiting lists will remain open whilst the number of
places in the year group is full, or until the end of the academic year.
Where the number of students in a particular year group falls below 60 students, the person
whose name appears first on that particular year group’s waiting list will be offered a place.
A child’s position on this waiting list will be determined by the application of the academy’s
published oversubscription criteria.
Parents are welcome to ask what position they currently hold on the list. However, because
the academy constantly receives applications for admission throughout the year, the waiting
list is continually being re-ordered. Parents need to be aware that their position on the list
may rise and fall over time and therefore a higher position on the list is not necessarily a
good indicator of the likelihood of a place being offered. Length of time on the waiting list will
not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated
to the academy in accordance with the In-Year Fair Access Protocols, will take precedence
over those children on a waiting list.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below). Appeals should be lodged within 20 school days after the date of your decision letter
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading applications
(e.g. a false claim to residence in the catchment area). Failure to accept a place offered at
the school within the 14 days previously specified will also lead to the withdrawal of that
offer.
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Children who are the subject of a direction by a Local Authority to admit or who are allocated
to the school in accordance with the In-Year Fair Access Protocols, will take precedence
over those children on a waiting list.
Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is
declined admission to the school. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents
wishing to appeal should submit their appeal form within 20 school days of the date of the
letter advising that child has not been given a place.
Details of where an appeal should be sent will be provided on the decision letter or made
available on the schools website
Definitions of terms used in these arrangements:
Looked After
A looked after child is a child who is (a) in the care of a local authority, or (b) being provided
with accommodation by a local authority in the exercise of their social services functions in
accordance with section 22(1) of the Children Act 1989 at the time of making an application
to a school. An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and Children’s Action
2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order settling the
arrangements to be made as to the person with whom the child is to live under section 8 of
the Children Act 1989 as amended by section 14 of the Children and Families Act 2014.
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order
appointing one or more individuals to be a child’s special guardian (or special guardians).
Residence
This is defined as the child’s permanent place of residence which is deemed to be the
residential property at which the child normally and habitually resides with the person or
persons having parental responsibility for the child at the time of completion of the
application form. If a child’s parents live at separate addresses, whichever of the two
addresses the child permanently spends at least 3 school nights i.e. Sunday, Monday,
Tuesday, Wednesday or Thursday will be taken as the place of residence. Addresses of
other relatives or friends will not be considered as the place of residence even when the
child stays there for all or part of the week. Proof of permanent residence (minimum 12
months tenancy agreement from the date of application in the case of rented
accommodation) and other evidence from the court regarding parental responsibilities in
these matters may be required. Where a child is resident at two addresses for an equal
amount of time, the child’s permanent place of residence will be taken as the address shown
on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes Blue Bell Hill Primary School considers the following as
siblings:
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A brother or sister who share the same parents;



A half brother or half sister, where two children share one common parent;



A step brother or step sister, where two children are related by a parent’s marriage;



Adopted or fostered children living in the same household under the terms of a
Residence Order.

2. Blue Bell Hill Primary School does not consider these as siblings:


Cousins or other family relationships not included in 1 above;



Siblings who at 1 September 2020 will not be registered pupils at the school.

Where applications are received in respect of twins, triplets or children of other multiple
births, the authority will endeavour to offer places in the same school, admitting above the
planned admission number where necessary unless to do so would breach the key stage 1
class size limit. In these cases, the parent/carer will be asked which child(ren) should take
up the place(s). The parent/carer will still have a right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent, has
parental responsibility for a child or young person; and any person who, although not a
natural parent, has care of a child or a young person. Having parental responsibility means
assuming all the rights, duties, powers, responsibilities and authority that a parent of a child
has by law. People other than a child’s natural parent can acquire parental responsibility.
Catchment area
Details of the school’s defined catchment area can be found by visiting the website
www.mynottingham.gov.uk/schooladmissions, emailing the School Admissions Team at
schooladmissions@nottinghamcity.gov.uk or by telephoning the School Admissions Team at
the Nottingham City Council on 0115 8415568.
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Admission Arrangements 2020/21
Bluecoat Primary Church of England Academy
Bluecoat Primary Academy offers primary education from age 3 – 11. The Academy is both distinctively Christian
and inclusive. It is clear about its Christian ethos whilst welcoming children of other faiths or no faith.

How to apply:
Admission to the Reception year is carried out as part of the home authority’s co-ordinated admission arrangements.
The deadline for applications for those children applying for a Reception place starting September 2020 is 15th
January 2020. In addition to completing the Local Authority Common Application Form (Online Preference Form),
parents / carers should complete a Bluecoat Primary Academy supplementary form if they wish to be considered
under faith criterion. Failure to complete both may result in your application not being considered or not being
considered under all relevant criteria. Notification of school allocation for Reception year will be made by the
Home Local Authority on National Offer Day. For September 2020 entry, the National Offer day is 16th April 2020.

Admission Arrangements
Admission:
Bluecoat Primary Academy has a planned admission number of 60 places in Year R (Reception year). The admissions
process for the reception year is co-ordinated by Nottingham City Council on behalf of the governing body. All
decisions relating to admission applications will be taken by the governing body.

Consideration of applications:
The Academy will consider all applications for places. Where fewer than 60 applications are received, the
Academy will offer places to all those who have applied. Pupils, who have a statement of special educational
need or Education, Health and Care plan, naming Bluecoat Primary Academy, will be admitted first. This will
reduce the number of places available for other applicants.

Oversubscription criteria for Primary provision
(see notes on page 4 for definitions):

After the admission of pupils with a statutory right to a place at the Academy through a statement of special
educational need or Education, Health and Care plan, naming Bluecoat Primary Academy on the statement
the criteria will be applied in the order in which they are set out below.
a) Looked after and previously looked children;
b) Places will be offered to children with a sibling on roll at the Primary at the time of application and
admission.
c) Places will then be offered to children who are and/or parents are involved in the work and worship of a
Church of England Parish or another Christian Church that is a member of Churches Together in England or
Evangelical Alliance. In the event of oversubscription within this category, the following criteria will
apply:
i) whether the child or the child’s immediate family is at the heart of the Church;
ii) whether the child or the child’s immediate family is attached to the Church;
d) Places will then be offered to applicants who are and/or parents are involved, and committed to, the
work and worship of one of the other world faiths other than Christianity, such as Buddhism, Hinduism,
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Islam, Judaism, Shintoism or Sikhism. In the event of oversubscription within this category, the following
criteria will apply:
i) whether the child or the child’s immediate family is at the heart of the Faith Community;
ii) whether the child or the child’s immediate family is attached to the Faith Community;
e) Remaining places will then be allocated to other children who live the shortest *distance from their home
to the main entrance to Nottingham City Homes building, Beechdale Road at the closing date for
applications. *Distance will be measured in a straight line from the main entrance door to the child’s
home to the main entrance door to Nottingham City Homes building, Beechdale Road.
In the event of oversubscription within any criterion the following criteria will apply in this order:
i)
ii)

*The nearness of the child’s home to the main entrance to Bluecoat Primary Academy,
Harvey Road, Nottingham, NG8 3BB
In the event that such a measure is identical to the nearest metre for two or more
children and there are insufficient places available for both or all of them, the remaining
place/s will be awarded by random allocation using lots drawn by a person independent of
the Academy.

*Distance will be measured in a straight line from the centre of the child’s home to the main entrance to Bluecoat
Primary Academy, Harvey Road, Nottingham, NG8 3BB, for shared properties e.g. Flats, the measurement will be
taken from the centre of the building.

In-Year Admissions:
Applications for in-year admissions should be made directly to the Academy. If a place is available and there is no
waiting list then a place will be offered to the applicant. If more applications are received than there are places
available then applications will be ranked in accordance with the over subscription criteria for the relevant
provision. Parents and carers whose application is turned down are entitled to appeal to an independent appeal
panel.
* Please note the academy has different admission numbers for other year groups which have been
determined by the operational capacity of the Academy.

Admission numbers for other years during 2020/21:
Year 1 -

60

Year 2 -

60

Year 3 -

60

Year 4 -

60

Year 5 -

60

Year 6 -

30

Waiting list:
In accordance with the Co-ordinated Admissions Scheme the Nottingham LA will maintain a waiting list for all City
primary schools and academies where the number of applications received during the normal admissions round for
those schools and academies has exceeded the number of places available places in Year R. This waiting list will
operate on the offer day and will be maintained up to 28th August 2020 after which it will cease to operate,
thereafter the waiting list will be maintained by the Academy until the end of the autumn term. Names of children
will automatically be placed on the waiting list for a place where they have been refused a place and where it is
ranked above that primary school or Academy at which a place has been offered. For in-year applications, where
the Academy receives more applications than there are places available, the Academy will maintain a waiting list
until the end of the term of which the application was received. Where places become vacant in any year they will
be allocated to children on the waiting list in accordance with the oversubscription criteria.
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Admission to schools outside the normal year group:
Bluecoat Primary Academy will normally admit students to primary education at the beginning of the school year
in which they reach the age of 5. Parents have the right to defer admission until the term in which their children
become 5 years of age or start school on a part-time basis for a selected period of time or until the point of reaching
statutory school age (statutory school age is the term after the child’s fifth birthday), if you are considering
deferring admission or wish to discuss your child starting on a part-time basis for a selected period of time please
contact the Academy to discuss the reasons why with the Head teacher.
Bluecoat Primary Academy will consider requests for admission outside the normal year group and take account of
the circumstances of each case. Requests must be made in writing as a supplement to the application and sent to
the Clerk of the Governing Body. All requests to educate a child outside their normal year group must include
evidence of the child’s circumstances from a relevant professional detailing the child’s educational need which
makes education outside the normal age group necessary. Parents must consider the impact of a child being
educated with children of a different age both within primary school and at transition to secondary school where
admissions outside the cohort cannot be guaranteed.

Arrangements for appeals panels:
Where a parent/carer has been refused a place for their child at Bluecoat Primary Academy, they will have the
right of appeal to an appeal panel. The appeal panel will be independent of the Academy. The arrangements for
appeals will be in line with the School Admission Appeals Code published by the Department for Education.
The determination of the appeal panel will be made in accordance with the School Admission Appeal Code and is
binding on all parties. Appeals should be made to the Clerk to the Independent Appeals Panel, c/o Bluecoat Primary
Academy, Harvey Road, Bilbrough, Nottingham, NG8 3BB within 20 school days of the refusal.
Notwithstanding these arrangements, the Secretary of State may direct the school to admit a named student to the
Academy on application from any Local Authority. Before doing so the Secretary of State will consult the school.

General:
Late Applications:
The Local Authority and the Academy Trust may be willing to accept applications which are received late but before
5pm on 10th February 2020 for good reason, for example:





a family returning from abroad;
a lone parent/carer who has been ill for some time;
a family moving into Nottingham City from another area; or
other exceptional circumstances.

Each case will be treated on its merits. All other late applications that are received after 5pm on 10th February
2020 will be dealt with after the national offer day.

Infant class size (England) regulations 2012:
Infant classes (those where majority of children will reach the age of 5, 6 or 7 during the school year) must not
contain more than 30 students with a single teacher. Additional children can only be admitted under limited
exceptional circumstances. These children will remain an ‘excepted student’ for the time they are in an infant
class or until class numbers fall back to the current infant class size limit.

Fair access protocol:
The 2009 School Admissions Code required all local authorities to establish in-year fair access protocols to ensure
that access to education is secured quickly for children who have no education place, and to ensure that all schools
and academies in an area admit their fair share of vulnerable and challenging children and young people. The code
requires that all educational settings and academies must participate in their local authority’s protocol in order to
ensure that unplaced children are offered a place at a suitable educational setting as quickly as possible. This
includes admitting children above the published admission number to schools and academies that are already full.
Bluecoat Academy will participate fully in the Nottingham City Council’s fair access protocol.
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Notes:
1. Children in Public Care – A ‘looked after child’ or a child who was previously looked after but immediately
after being looked after became subject to an adoption, residence/child arrangements or special guardianship
order*. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition in
section 22(1) of the Children Act 1989), as amended by section 12 of the Children and Families Act 2014.
* A ‘residence/child arrangements order’ is an order settling the arrangements to be made as to the person
with whom the child is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special
guardian (or special guardians).
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children who
were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption orders).
2. The term sibling includes a child living in the same household under the care of the same parent(s) or
guardians(s) and children not normally resident in the same household but sharing a genetic or adoptive parent.
3. All applicants seeking places under criteria c) or d) should give the name and address of your parish priest,
minister or equivalent religious leader who will be contacted to confirm the level of your commitment to your
church or religious group. The reference will need the signature of two officers/leaders of the Church/Religious
Group. The Academy will send a reference to the named referee only once. Parents should inform the named
referee to expect a reference and ensure the referee receives, completes and returns the form to the Academy
within the mentioned timeline in order to be considered under the above criteria.
i) An applicant ‘at the heart of the church / religious group’ would be a frequent worshipper. This might mean
one who worships twice a month. To accommodate difficult patterns of work and family relationships account
should be taken of week-day worship. The worshipper could be the child for whom application is made or one
or both parents. This pattern of frequent worship may be typical of a member of the Church of England or
another Christian Church that is a member of Churches Together in England or Evangelical Alliance; however
it may differ for members of other faiths where the Religious Leader would provide the guidance relevant to
their faith.
ii) An applicant ‘attached to the church / religious group’ would be a regular but not frequent worshipper, by
which is meant (for example) one who usually attends a monthly family or church parade service or is regularly
involved in a weekday church activity including an element of worship. This pattern of regular worship may
be typical of a member of the Church of England or another Christian Church that is a member of Churches
Together in England; however it may differ for members of other faiths where the Religious Leader would
provide the guidance relevant to their faith.
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SUPPLEMENT FORM FOR ENTRY INTO YEAR R FOR

BLUECOAT PRIMARY ACADEMY

CLOSING DATE FOR RECEIPT OF SUPPLEMENTARY FORM – 15th January 2020
Guidance Information
1. Only complete this form if you are applying for a place at Bluecoat Primary Academy.
2. You MUST complete the school common application (SCAF) form as well as this form.
3. Please complete the form in block capitals in blue or black ink.
4. Notes of guidance to help you complete this form are in italics. They should be read together with the relevant
admissions arrangements.
5. Please return this form to Bluecoat Primary Academy by the closing date of 15th January 2020.

SECTION A – DETAILS OF CHILD AND FAMILY
First Name(s):
Surname/Family Name:

D.O.B:

Address:

Gender:
Postcode:

Name of the person completing this form:

Relationship to child applying:

Home Telephone No:

Mobile No:

Day Time Contact:

SECTION B – FAITH COMMITMENT

Complete this section if you are applying on the basis of your religious commitment. If the academy is oversubscribed in
this category then evidence of Christian / Other World Faith commitment and practices will be used to determine the
allocation of places. If a further tie-breaker criterion is required we will use the additional criteria outlined in the
Academy admission policy.

Please give the full name and address of the Church/Religious Group to which you/your child belongs.
Name:

Telephone No:

Address:

Post code:

E-mail address:
Please give the name and address of your parish priest, minister or equivalent religious leader who will be
contacted to confirm the level of your commitment to your church or religious group. The reference will
need the signature of two officers/leaders of the Church/Religious Group.
Name:

Telephone No:

Address:

Post code:

Please note: The academy will send a reference request to the named referee only once. It is advised that
parents communicate with the named referee to ensure they have received and returned the reference to the
academy, as this will affect the outcome of your application.
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What is the level of your commitment to your Church/Religious Group? Please see guidance set out below
the statements
Child
Parent (s)
‘At the heart of the Church / Religious
Group’
‘Attached to the Church / Religious Group’
Applicants for a faith priority place are asked to identify themselves as being; at the heart of the church /
religious group or attached to the church / religious group. The period in question should be the past two
years. Applicants new to the area should provide evidence from a previous church / place of worship.
Please see the notes on Page 4 of the Application Arrangments for a fuller description of the descriptors
below.




An applicant ‘at the heart of the church / religious group’ would be a regular worshipper. This
means one who worships usually twice a month. To accommodate difficult patterns of work and
family relationships account will be taken of weekday worship
An applicant ‘attached to the church / religious group’’ may be a regular, but not frequent
worshipper, for example one who usually attends a monthly family or religious occasion service or is
regularly involved in a weekday religious activity including an element of worship.

The worshipper could be the child for whom application is made or one or both parents.
SECTION C – PARENTAL DECLARATION – to be completed by those with legal parental responsibility
I/We apply for a place at Bluecoat Primary Academy for the child named overleaf in accordance with the
information and conditions of admission published by the Academy.
Signature:

Print Name:

Relationship to Child:

Date of Signing:

_______________________

__________________________

_________________

_____________
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BROCKLEWOOD PRIMARY AND NURSERY ACADEMY
ADMISSION POLICY (2020/21)

The published admission number for the intake year is 73 pupils.
All applications for places should be made on the applicant's home local authority
online or paper application form. In the majority of cases, this will be the School
Common Application Form (SCAF) which is available from the local authority,
parents and carers should complete their application, naming six preferences for
schools. Parents/carers resident in Nottingham City are strongly encouraged to apply
through the Council's website using the online admissions system. Alternatively, if
parents/carers resident in Nottingham City wish to apply using a paper application
form (SC AF), the SCAF should be returned to the School Admissions Team,
Access and Inclusion, LH Box 14, Loxley House, Station Street, Nottingham
NG2 3NG.
Although the Governing Body has responsibility for deciding on admissions, under
law the local authority will co-ordinate all admissions in its area and will communicate
all admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications
under the co-ordinated admission scheme is 15 January 2020. Offers of places will
be made on the national offer date of 16 April 2020 (for applicants who applied on
line, an email will be sent on 16 April 2020; letters will be sent to all applicants by
second class p9st and should be received on 18 or 20 April 2020 showing the
outcome of their application).
Late applications for reception year in 2020
Nottingham C ity C ouncil and the Governing Body may be willing to accept
applications which are received late, i.e. after the closing date of 15 January 2020,
but before 5.00 pm on 10 February 2020 for good reason for example:
•
•
•
•

a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with
good reason for being late, and where appropriate, with the agreement of the
Governing Body of the relevant academy will be included in the first cycle of
allocations and will be notified on the national offer day.
All other late applications for places at the academy received by Nottingham City
Council after 10 February 2020 will be dealt with after the offer day.
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Determined Admissions Policy
2020/2021
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1.

this document

1.1

Applicability
This document applies to all admissions to Bulwell St. Mary’s C of E Primary
School.
Owner: This document is owned by the Governing Body.

1.2

Review frequency
This document will be reviewed annually by the Governing Body, making it
available for consultation in line with its statutory responsibilities. The review
is the responsibility of the Personnel, Pupils and Admissions Committee.

1.3
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References
1.

School Admissions Code (2012)

2.

Primary Fair Access Protocol (2012)

2.

Admissions 2020/2021

2.1

Introduction
The Governing Body of Bulwell St. Mary’s C of E Primary School (The School)
is an Admissions Authority in its own right. The school primarily serves families
who live in the Ancient Parish of St. Mary the Virgin & All Souls, Bulwell who
wish their children to receive a primary education within a school that is proud
of its Christian ethos and heritage.
The Governing Body invites applications for admission of children who will
reach the age of five born between 01/09/2016 to 31/08/2017.
Parents should make formal application between November 2019 and
January 2020, regardless of when their child is due to actually join the school
during this year. The children will be admitted in September 2020.
Places will be given to all applicants unless the number of applicants exceeds
our admission limit of 30.
Application should be made on the applicant’s home local authority form and
Bulwell St. Mary’s C of E Primary School supplementary form which must be
returned by January 15th 2020. Parents will be notified of decisions on April
16th 2020.
If more children wish to come than there are places available, then the
oversubscription criteria below will be applied.

2.2

Oversubscription criteria
Pupils who have an Education, Health and Care Plan, where the school is
named in plan will be admitted. This will reduce the number of places available
for other pupils.
A place will be offered first to applicants in the following category:


A ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption,
child arrangement or special guardianship order 1.

The other criteria listed below contain a points weighting. Places will be
allocated to children with the most points, which are cumulative if several
criteria are satisfied. Words and phrases defined in the appendix to this
document are shown in bold.
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1 The child’s place of residence is within the catchment area, previously
defined by the local authority when the school was Voluntary Controlled. A
map is available to view in the school office.
10 points
2 .The child’s place of residence is outside the catchment area, previously
defined by the local authority when the school was Voluntary Controlled,
but within the Ancient Parish of St. Mary the Virgin & All Souls, Bulwell. (A
map of this area is available for viewing in the school office).
8 Points
3.

Whether the child will have a sibling/siblings in the school at the time
of entering the school the following point score will apply:
4 Points

4.

Whether the child and family attends the parish church of St. Mary the
Virgin & All Souls, Bulwell or the parish church of St. John the Divine,
Bulwell; as these are allocated in order, applicants will be required to
state on a supplementary form whether as worshippers they are:
(a) at the heart of,

4 Points

(b) attached to, or

3 Points

(c) is known to, the parish church.

2 Points

The Governing Body will seek written confirmation of that statement from
2 officers of the church.

5. Whether the child and family attend another Church recognised by
Churches Together in Britain and Ireland, or a garrison church in the case of
Members of the Armed Forces.
2 Points

6. Any other pupils.

1 Point

Where applicants have the same cumulative number of points from the above
categories, oversubscribed places preference will be given to applicants who
demonstrate the greatest involvement in their parish church, with parishioners
of St. Mary the Virgin & All Souls, Bulwell being allocated places before those
who reside outside the parish.
Where two or more pupils are equal in all respects, and it is therefore not
possible to differentiate between them, a method of random allocation by
drawing lots will be used to allocate places (supervised by someone
independent of the school).
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2.3

Special Considerations
Special consideration may be given to children with special educational needs
or pupils with exceptional medical, mobility, or social grounds that can only be
met at Bulwell St. Mary’s C of E Primary School.
Applications in these categories must be supported by a statement in writing
from a doctor, social worker or other relevant professional by the closing date
for applications. This is necessary because you will be asking the Admission
Authority to assess your child as having a stronger case than other children.
Each case will be considered on its merits by The Governing Body; who may
consult with the Local Authority and Diocese of Southwell and Nottingham as
appropriate.

2.4

Late applications
Late applications will be considered only after the on-time applications have
been considered and places offered, if and when there are vacancies, with
priority given in accordance with the admissions criteria stated above.
Nottingham City Council and the Governing Body may be willing to accept
applications which are received late but before the date set by the Local
Authority (5.00pm on 10th February 2020) for good reason, for example:
 A family returning from abroad
 A lone parent who has been ill for some time
 A family moving into Nottingham from another area
 Other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February
2020, with good reason for being late, and where appropriate, with the
agreement of the Governing Body will be included in the first cycle of
allocations and will be notified on the national offer day.
All other late applications received by Nottingham City Council after 10th
February 2020 will be dealt with after the offer day. Other local authorities
might have different policies when dealing with late applications. We would
advise you contact your home local authority to find out what their policies are.

2.5

In Year Admissions and Waiting list
Should there be more children wanting to join the school than the number of
places available, a waiting list will be drawn up and places offered if and when
vacancies occur, with priority given in accordance with the admissions criteria
listed above. For the intake year, this waiting list will operate in line with the
local authority co-ordinated scheme. The Governing Body will also hold a
waiting list for all other year groups where there are more applications than
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places available. These waiting lists will remain open until the last day of the
summer term (July 2020) and will be ranked in accordance with the published
admission criteria.
For applications into Foundation 2 from 1st September 2020 and in all higher
classes, any vacancies are filled as In-Year admissions. Applications for InYear admissions are made in the same way as those made during the normal
admissions round. If a place is available and there is no waiting list then the
Local Authority will communicate the Governing Body’s offer of a place to the
family. If more applications are received than there are places available then
applications will be ranked by the Governing Body in accordance with the
oversubscription criteria. If a place cannot be offered at this time then you may
ask us for the reasons and you will be informed of your right of appeal.
Key Stage 1 classes of 5, 6 and 7 year olds may not, by law, contain more than
30 pupils with a single qualified teacher. Parents/carers should be aware that
when the Governing Body is considering applications for places, they must
abide by the 30 pupil limit. Parents/Carers do have a right of appeal in
accordance with the Key Stage 1 Class Size Regulations if the school is
oversubscribed and their child is refused a place.

2.6

Appeals
If you wish to exercise your right of appeal against a decision in accordance
with the School Standards and Framework Act, 1998, you should write, within
20 school days of the date of your decision letter, to the Clerk to the Diocese
of Southwell & Nottingham Appeals Committee, c/o the school office.

2.7

Fraudulent information
Honesty and integrity are values that as a Christian school we hold dearly.
The Governing Body shall withdraw the offer or allocation of a place, if it has
been obtained as a result of fraudulent or misleading information.

2.8

Deferred entry
Parents of children who are offered a place at the school may choose to defer
the start of full-time education for their child until compulsory school age. If
parents/carers wish to take up this option, they may arrange the details with
the head teacher of the school. Where entry is deferred the place for that child
will be held and not offered to another child. Parents are, however, not able to
defer entry beyond the beginning of the term after the child’s fifth birthday, nor
beyond the academic year for which the original application was accepted.
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2.9

Multiple births
Where applications are received in respect of twins, triplets or children of other
multiple births, the Governing Body will endeavour to offer places in the same
school, admitting above the planned admission number where necessary. If
this is not possible, the parent/carer will be asked which child(ren) should take
up the place(s). The parent/carer will still have a right of appeal against a
refusal of a place.

2.10

Requests for admission outside of chronological age
Requests for admission outside of chronological age can be made

2.11

Accepting the place offered
Parents will have 14 days to accept the offer of a school place. Failure to
accept a place offered at the school within 14 days may lead to the withdrawal
of that offer.

2.12

Fair access protocol
Local Authorities are required to have Fair Access Protocols in order to make
sure that unplaced children, especially the most vulnerable, who live in the
home local authority area, are offered a place at a suitable school as quickly
as possible. This includes admitting children above the published admission
number to schools that are already full.
Children who are the subject of a direction by a Local Authority to admit or
who are allocated a place at the school in accordance with the In-Year Fair
Access Protocol, will take precedence over those children on a waiting list.
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Appendix of Definitions
Children in Public Care: A looked after child is a child who is (a) in the care
of a local authority, or (b) being provided with accommodation by a local
authority in the exercise of their social services functions (see the definition in
section 22(1) of the Children Act 1989)
An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and
Children’s Act 2002 (see section 46 adoption orders). A ‘child arrangements
order’ is an order settling the arrangements to be made as to the person with
whom the child is to live under section 8 of the Children Act 1989 as amended
by section 14 of the Children and Families Act 2014. Section 14A of the
Children Act 1989 defines a ‘special guardianship order’ as an order
appointing one or more individuals to be a child’s special guardian (or special
guardians).
Place of Residence: ‘Place of residence’ is defined as the parental home,
other than in the case of Looked After children, where either the parental
address or the foster parental address may be used. Where a child spends
part of the week in different homes, their place of residence will be taken to be
their parent’s or parents’ address. If a child’s parents live at separate
addresses, whichever of the two addresses where the child permanently
spends at least 3 ‘school nights’ [i.e. Sunday, Monday, Tuesday, Wednesday
or Thursday] will be taken as the place of residence. Addresses of other
relatives or friends will not be considered as the place of residence, even when
the child stays there all or part of the week. The Governing Body or the LA
may seek proof of residence and may require evidence from the courts
regarding parental responsibilities in these matters. Where a child is resident
at two addresses for an equal amount of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
Another Christian Church: A Church that is a member of Churches Together
in Britain and Ireland http://www.ctbi.org.uk/
Family commitment to the life and worship of the Church: Applicants
citing Christian faith are asked to identify themselves as being at the heart of
the church: attached to the church; or known to the church. The period in
question should be the two years prior to the date of application. Applicants
who are new to the area should provide evidence from a previous church. The
worshipper could be the child for whom the application is made or one or both
parents.
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An applicant or child ‘at the heart of the church’ (a) would be a regular
worshipper. This means one who worships usually at least twice a
month. To accommodate difficult patterns of work and family
relationships, account will be taken of week-day worship.



An applicant ‘attached to the church’ (b) would be a regular but not

frequent worshipper, by which is meant (for example) one who usually
attends a monthly family or church parade service or is regularly
involved in a weekday church activity including an element of worship.


An applicant ‘known to the church’ (c) would not be a frequent but an
occasional worshipper, or someone who is known through a family
connection, or one or more of whose family is involved in some church
activity, such as a uniformed or other church organisation.

Sibling/Siblings: A brother or sister who share the same parents; a half
brother or sister, where two children share a common parent; a step brother
or sister, where two children are related by a parent’s marriage; adopted or
fostered children living in the same household under terms of a child
arrangement order.
Parent: Section 576 of the Education Act 1996 defines ‘parent’ to include; all
natural parents, whether they are married or not; and any person who,
although not a natural parent, has parental responsibility for a child or young
person; and any person who, although not a natural parent, has care of a child
or a young person. Having parental responsibility means assuming all the
rights, duties, powers, responsibilities and authority that a parent of a child has
by law. People other than a child’s natural parent can acquire parental
responsibility.
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BULWELL ST. MARY’S
SUPPLEMENTARY FORM FOR SCHOOL
ADMISSIONS 2020-21

Applications to the school must be made using the
local authority admissions form as well as a
completed supplementary form.
Name of child:

Date of birth:
Residential address:
Postcode:
Name of applicant (parent/carer):
Telephone:
Email:

Now please complete the information required in the box below, if applicable:
Name of church attended:

Denomination:
Name of Priest/Minister/Pastor to whom a reference request may be sent:
Address:
Email:

Now please turn over and complete the other side.
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Please complete the following box for the child, if applicable:
Please circle the sentence that best describes your child’s affiliation to the church.

I declare that the child for whom this application is made is
a. At the heart of the church and worships there regularly, at least twice a month.
b. Attached to the church and worships there at least once a month.
c. Known to the church, worships there infrequently, or is known through a uniformed group, or
other affiliation.

Signature…………………………………………………. Date……………………………………………

Please return this form to:
The Chair of Governors,
Bulwell St. Mary’s C of E Primary School
Ragdale Road, Bulwell. NG6 8GQ
The Governing Body accept no responsibility for forms that do not arrive by the agreed dates and will
not chase up missing or incomplete forms.
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Burford Primary & Nursery School Admission Policy
Determined Admission Arrangements for the Academic Year 2020/2021

Introduction
The school policy for Admission for the academic year 2020/2021 has been written to closely
reflect Nottingham City Local Authority guidance. The policy was reviewed and updated in
February 2019.
The published admission number for the intake year is 30.
All applications for places should be made on the applicant’s home local authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the local
authority) common application form which is available from the local authority. Although the
Governing Body has responsibility for deciding on admissions, under law the local authority will
co-ordinate all admissions in its area and will communicate all admission decisions to parents.

Applications for places in reception year in 2020
For entrance to Burford Primary School in September 2020, the closing date for applications
under the coordinated admission scheme is 15th January 2020. Offers of places will be made on
the national offer date of 16th April 2020. (For applicants, who applied online, an email will be
sent on 16th April 2020; letters will be sent to all applicants by second class post on 18th April
2020 showing the outcome of the application.)
Late applications for reception year in 2020
Nottingham City Council and the Governing Body of Burford Primary School may be willing to
accept applications which are received late, i.e. after the closing date of 15th January 2020,
but before 5.00 p.m. on 10th February 2020 for good reason, for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February 2020, with good
reason for being late, and where appropriate, with the agreement of the Governing Body of
Burford Primary School will be included in the first cycle of allocations and will be notified on the
national offer day.
All other late applications for places at Burford Primary School received by Nottingham
City Council after 10th February 2020 will be dealt with after the offer day. Other local
authorities might have different policies when dealing with late applications. Applicants are
advised to contact their home local authority to find out what their policy is.
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Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from September
2020 onwards, will be made available on the school’s website nearer the time. If the respective
year group total is below the published admission number for that year group, the child will be
offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If
the respective year group total is full, the child will be only offered a place if there are very
exceptional circumstances and if the governors decide that the education of pupils in that year
group will not be detrimentally affected by the admission of an extra pupil. Parents will have 14
days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days of the date of the decision letter. Local
Authorities are required to have ‘Fair Access Protocols’ in order to make sure that unplaced
children, especially the most vulnerable, who live in the home local authority area, are offered a
place at a suitable school as quickly as possible. This includes admitting children above the
published admission number to schools that are already full. Burford Primary School will
participate fully in Nottingham City Council’s Fair Access Protocol.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given
to applicants who live closest to Burford Primary School, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at the
pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property Gazetteer.
Where two or more pupils are equal in all respects and it is therefore not possible to differentiate
between them, a method of random allocation by drawing lots will be used to allocate places
(supervised by someone independent of Burford Primary School).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan,
where Burford Primary School is named in the child’s statement or plan will be admitted. In this
event the number of places that remain available for allocation will be reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked after
but immediately after being looked after became subject to an adoption, child arrangements
or special guardianship order. A looked after child is a child who is (a) in the care of a local
authority, or (b) being provided with accommodation by a local authority in the exercise of
their social services functions (see the definition in section 22(1) of the Children Act 1989). An
adoption order is an order under the Adoption and Children’s Action 2002 (see section 46
adoption orders). A ‘Child Arrangement Order’ is an order setting the arrangements to be
made as to the person with whom the child is to live under Section 8 of the Children Act 1989
as amended by section 12 of the Children’s and Families Act 2014. Section 14A of the Children
act 1989 defines ‘A Special Guardianship Order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).
2. Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of Burford Primary School, whose parents have requested a place at Burford
Primary School and who, at the time of admission, will have a brother or sister attending
Burford Primary School.
3. Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area of Burford Primary School and whose parents have requested a
place at Burford Primary School.
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4. Places will then be allocated to pupils who live outside the catchment area of Burford Primary
School, whose parents have requested a place at Burford Primary School and who, at the time
of admission, will have a brother or sister attending the relevant academy.
5. Places will then be allocated to other pupils who live outside the catchment area of Burford
Primary School whose parents have requested a place at Burford Primary School.
The above criteria (2-5) may be overridden and priority given to an applicant who can establish
any of the following:
• pupils with special educational needs that can only be met at the relevant academy (e.g.
where the academy has specialist provision)*;
• children of travellers, pupils with exceptional medical, mobility, or social grounds that can
only be met at the relevant academy*.
*Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking Burford
Primary School to assess your child as having a stronger case than other children.
Each case will be considered on its merits by the Governing Body of Burford Primary School.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (e.g. a false
claim to residence in the catchment area of the relevant academy). Failure to accept a place
offered at Burford Primary School within the 14 days previously specified may also lead to the
withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, Burford Primary School will maintain a waiting
list. Waiting lists will be maintained until the last day of the summer half term for reception year
to year 5. Waiting lists will not be maintained for year 6. Inclusion in a school’s waiting list does
not mean that a place will eventually become available.
Where the number of students in a particular year group falls below the admission number and
where it will not result in a breach of the infant class size legislation, the person whose name
appears at the top of that particular year group’s waiting list will be offered a place. A child’s
position on this waiting list will be determined by the application of Burford Primary School’s
published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However, because
schools constantly receive applications for admission throughout the year, the waiting lists are
continually being re-ordered. Parents need to be aware that their position on the list may rise or
fall over time and therefore a higher position on the list is not necessarily a good indicator of the
likelihood of a place being offered. Length of time on the waiting list will not be a factor in offering
a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a
place at Burford Primary School in accordance with the In-Year Fair Access Protocol, will take
precedence over those children on a waiting list.
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Admission out of the normal age group
Parent/carers may request admission for their child outside their normal age group. In general,
it is considered that children should be educated in their normal age group, with the curriculum
differentiated as appropriate, and they should only be educated out of their normal age group in
very limited circumstances. You can contact the school or your home local authority for advice
on how to request admission for your child outside their normal age group.

Independent appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to Burford Primary School. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents wishing to
appeal should submit their appeal form within 20 school days of the date of the letter advising
that child has not been given a place. Details of where an appeal should be sent will be provided
on the decision letter or made available on the schools website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property that is their only or main home on the closing date for applications and which their
parent, carer or guardian owns, leases or rents under a lease or written rental agreement. If more
than one person has parental responsibility for the child and those people live in separate homes,
the school/academy will consider the child’s home address to be the property at which they live
for most of the week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place
of residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes Burford Primary School considers the following as siblings:
• a brother or sister who share the same parents;
• a half-brother or half-sister, where two children share one common parent;
• a step-brother or step-sister, where two children are related by a parent’s marriage;
• adopted or fostered children living in the same household under the terms of a Residence
Order or Child Arrangements Order.

2. Burford Primary School does not consider these as siblings:
• cousins or other family relationships not included in 1 above;
• siblings who at 1 September 2020 will not be registered pupils at Burford Primary School.
Where applications are received in respect of twins, triplets or children of other multiple births,
Burford Primary School will endeavour to offer places to each of them, admitting above the
planned admission number where necessary. If this is not possible, the parent/carer will be asked
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which child(ren) should take up the place(s). The parent/carer will still have a right of appeal
against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent,
has parental responsibility for a child or young person; and any person who, although not a
natural parent, has care of a child or a young person. Having parental responsibility means
assuming all the rights, duties, powers, responsibilities and authority that a parent of a child
has by law. People other than a child’s natural parent can acquire parental responsibility.
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Djanogly Learning Trust
Admissions Policy 2020-21
All applications for places are made on the applicants home local authority application form. In
the majority of cases, this will be the Nottingham City Council or Derbyshire Council Council (the
Local Authority) common application form which is available from the local authority. Although the
Board of Trustees of the Djanogly Learning Trust (the Trust) has responsibility for deciding on
admissions, the local authority will co-ordinate all new academic year admissions for the Trust’s
academies and will communicate all admission decisions to parents. In-year admissions are
coordinated by the local authority for primary academies and by the academy itself for secondary
academies.
The Pupil Admission Number (PAN) for each of the Trust’s academies are:
Djanogly City Academy expanding PAN: 210 in Years 7 & 8, 150 in other year groups, ages 11 to 19
Djanogly Northgate Academy 60 per year group, ages rising 5 to 11
Djanogly Sherwood Academy 60 per year group, ages rising 5 to 11
Djanogly Strelley Academy 60 per year group, ages rising 5 to 11
Langley Mill Academy 90 per year group, ages 7 to 11
Springfield Academy 30 per year group, ages rising 5 to 11
Applications for the Reception/Juniors/Secondary Year in Autumn 2020-2021
For entrance in Autumn 2020 the closing date of the coordinated admission scheme is 15 January
2020 for primary academies and 31 October 2019 for secondary academies. Offers of places will
be made on the national offer date of 16 April 2020 for primary academies and 2 March 2020 for
secondary academies. Applicants who apply on line will receive an email on 16 April 2020 for
primary academies and 2 March 2020 for secondary academies, letters will be posted on 16 April
2020 for primary academies and 2 March 2020 for secondary academies.
Late applications for the normal Year of Entry
Derbyshire County Council do not set a late date after the national closing date. Any applications
made after the national closing date will be considered late unless the school were to instruct
differently. Derbyshire County Council aim to process all applications whether on time or late and
give a decision to the applicant on national offer day.
Nottingham City Council and the governing body at the respective academy may be willing to
accept applications which are received late but before the date set by the local authority of 10
February 2020 for primary academies and 29 November 2019 for secondary academies for good
reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by the local authority up to the date set, with good reason for being
late, and where appropriate, with the agreement of the respective governing body will be
included in the first cycle of allocations and will be notified on the national offer day.
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All other late applications for school places received by the local authority after the specified date
will be dealt with after the offer day.
Children whose fifth birthday falls between 1 September 2020 and 31 August 2021 will be admitted
to full-time school at the beginning of the 2020-21 school year regardless of the term start date.
Some parents/carers may choose to defer the start of full-time education for their child until
compulsory school age. If parents/carers wish to take up this option, they may arrange the details
with the head of the respective academy. However, if their child’s birthday falls between 1 April
and 31 August, deferring admission until compulsory school age would result in the child being
admitted into a different school year. In this case, the child could not be allocated a reception
place at the school during the 2021-22 year and the parent would have to apply for a place during
the 2021 summer term for admission into year 1 in September 2021. The local authority strongly
recommends that parents/carers do not defer the start of their child’s full-time education as
children’s learning chances are likely to be better if they start school with their peers at the
beginning of the appropriate school year. Parents/carers can request that their child takes up a
school place part-time until their child reaches compulsory school age.
Applications outside the normal year of entry
Requests for in-year applications (i.e. transfers outside the time of normal transfer from one stage of
education to another) are partially co-ordinated by the local authority in our primary academies
and by the academy admissions officer at our secondary (Djanogly City Academy). Parents/carers
must apply to the local authority for a place at the respective primary academy and directly to the
academy for a secondary place. The local authority and the respective academy will strongly
discourage parents/carers from transferring schools for their child where this is not as a result of a
change of address. This is because if children change schools they are less likely to achieve
educationally.
If the respective year group total is below the published admission number for that year group, the
child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are
applicable. If the respective year group total is full, the child will be only offered a place if there are
very exceptional circumstances and if the governors decide that the education of pupils in that
year group will not be detrimentally affected by the admission of an extra pupil. Parents will have
14 days to accept the offer of a school place.
If there is oversubscription within any year group the respective academy will maintain a waiting
list. Waiting lists will be maintained until the last day of the summer term. Details will be provided on
request. Inclusion in a academy’s waiting list does not mean that a place will eventually become
available.
Parents/carers are advised that they may be at risk of having to apply for a new school place if
their child does not attend school for a period of 20 or more school days.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days after the date of your decision letter
Local authorities are required to have Fair Access Protocols in order to make sure that unplaced
children who live in the home local authority, especially the most vulnerable, are offered a place at
a suitable school as quickly as possible. This includes admitting children above the published
admission number to schools that are already full.
All Trust academies participate in the respective local authority’s Fair Access Protocol.
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Applications outside the child’s age group
Parents may seek a place for their child outside of their age group. It is the policy of the Trust to
place children within their age group and seek to meet their needs through additional support if
appropriate. However, applications made on this basis will be considered if there is significant
evidence that it is in the child’s best interests.
Oversubscription Criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the school, as measured in a straight line (by a computerised
geographical information system) from a point on the school site to a point at the pupil’s home, i.e.
as the crow flies, both identified by the Local Land and Property Gazetteer. Where two or more
pupils are equal in all respects and it is therefore not possible to differentiate between them, a
method of random allocation by drawing lots will be used to allocate places (supervised by
someone independent of the Trust).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan,
where a Trust academy is named in the child’s statement will be admitted. In this event, the number
of places that remain available for allocation will be reduced.
1.

Places will first be allocated to a ‘looked after child’ or a child who was previously looked
after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order. A looked after child is a child who is (a) in the
care of a local authority, or (b) being provided with accommodation by a local authority in
the exercise of their social services functions in accordance with section 22(1) of the Children
Act 1989 at the time of making an application to a school. An adoption order is an order
under the Adoption Act 1976 (see section 12 adoption orders) and children who were
adopted under the Adoption and Children’s Action 2002 (see section 46 adoption orders). A
‘child arrangements order’ is an order settling the arrangements to be made as to the person
with whom the child is to live under section 8 of the Children Act 1989 as amended by section
12 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a
‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).

2.

Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area, whose parents have requested a place at a Trust academy and who, at
the time of admission, will have a brother or sister attending that academy.

3.

Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area and whose parents have requested a place at the respective
academy.

4.

Places will then be allocated to pupils who live outside the catchment area, whose parents
have requested a place at the school and who, at the time of admission, will have a brother
or sister attending the respective academy.

5.

Places will then be allocated to other pupils who live outside the catchment area whose
parents have requested a place at the respective academy.

Attendance at a particular nursery does not guarantee admission to the same academy for
primary education. All admission applications to Trust academies must be made to the respective
local authority and will be considered against the oversubscription criteria listed above.
The above criteria (2-5) may be overridden and priority given to an applicant who can establish
any of the following:
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pupils with special educational needs that can only be met at a particular Trust
academy(e.g. where the school has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that can only
be met at a particular Trust academy *.
*Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking the
academy to assess your child as having a stronger case than other children. Each case will be
considered on its merits by the governing body of the respective Trust academy.

Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (e.g. a false claim
to residence in the catchment area). Failure to accept a place offered at a Trust academy within
the 14 days previously specified will also lead to the withdrawal of that offer.
Waiting list
If, after the offer of available places has been made, a Trust academy is oversubscribed, all
unsuccessful applications will be placed on the waiting list which will be administered by the
governors of the respective academy in partnership with the local authority for the duration of the
co-ordinated admissions scheme. Once the co-ordinated scheme is closed, the waiting list will
remain open but will be administered by the governors of the respective academy. A waiting list
will also be in operation for any other years where the academy receives more applications than
places available. The waiting lists will remain open whilst the number of places in the year group is
full, or the last day of the summer term.
Where the number of pupils in a particular year group falls below the respective academy’s PAN,
the person whose name appears first on that particular year group’s waiting list will be offered a
place. A child’s position on this waiting list will be determined by the application of the academy’s
published oversubscription criteria.
Parents are welcome to ask what position they currently hold on the list. However, because
academies constantly receive applications for admission throughout the year, the waiting list is
continually being re-ordered. Parents need to be aware that their position on the list may rise and
fall over time and therefore a higher position on the list is not necessarily a good indicator of the
likelihood of a place being offered. Length of time on the waiting list will not be a factor in offering
a place.
Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to a Trust academy. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents wishing to
appeal should write to the Clerk to Governors at our secondary academy and to the local
authority for our primary academies, within 20 school days of notification that child has not been
given a place.
Any parent/carer whose child is refused a school place for which they have applied has the right of
appeal to an independent appeals panel***. (Full details will be provided at the time of refusal).
*** (Except, the parent/carer of a child who has been permanently excluded from two schools and
where at least one of those exclusions took place after 1 September 1997. This applies to a twice
excluded pupil for a period of two years beginning with the date the last exclusion took place).
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Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property at which the child normally and habitually resides with the person or persons having
parental responsibility for the child at the time of completion of the application form. If a child’s
parents live at separate addresses, which ever of the two addresses the child permanently spends
at least 3 school nights i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be taken as the
place of residence. Addresses of other relatives or friends will not be considered as the place of
residence even when the child stays there for all or part of the week. Proof of permanent residence
(minimum 12 months tenancy agreement from the date of application in the case of rented
accommodation) and other evidence from the court regarding parental responsibilities in these
matters may be required. Where a child is resident at two addresses for an equal amount of time,
the child’s permanent place of residence will be taken as the address shown on the child benefit
letter.
Brothers or sisters – sibling connection
For admission purposes the Trust considers the following as siblings:
 a brother or sister who share the same parents;
 a half brother or sister, where two children share one common parent;
 a step brother or sister, where two children are related by a parent’s marriage or civil
 partnership;
 adopted or fostered children or children living in the same household under the terms of a
child arrangements or special guardianship order.
Where applications are received in respect of twins, triplets or children of other multiple births, the
school will endeavour to offer places in the same school, admitting above the planned admission
number where necessary. If this is not possible, the parent/carer will be asked which child(ren)
should take up the place(s). The parent/carer will still have a right of appeal against a refusal of a
place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they
are married or not; and any person who, although not a natural parent, has parental responsibility
for a child or young person; and any person who, although not a natural parent, has care of a
child or a young person. Having parental responsibility means assuming all the rights, duties,
powers, responsibilities and authority that a parent of a child has by law. People other than a
child’s natural parent can acquire parental responsibility.
Catchment area
Details of the Trust academies’ respective catchment areas can be found on the individual
academy’s website.
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EDALE RISE PRIMARY AND NURSERY SCHOOL
ADMISSION POLICY (2020/2021)

The published admission number for the intake year is 30 pupils.
All applications for places should be made on the applicant’s home local authority
online or paper application form. In the majority of cases, this will be Nottingham City
Council’s (the local authority) common application form which is available from the
local authority. Although the Governing Body has responsibility for deciding on
admissions, under law the local authority will co-ordinate all admissions in its area
and will communicate all admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the school in September 2020 the closing date for applications under
the co-ordinated admission scheme is 15 January 2020. Offers of places will be
made on the national offer date of 16 April 2020 (for applicants who applied on line,
an email will be sent on 16 April 2020; letters will be sent to all applicants by second
class post on, April 16 2020 showing the outcome of their application

Late applications for reception year in 2020
Nottingham City Council and the Governing Body may be willing to accept
applications which are received late, i.e. after the closing date of 15 January 2020,
but before 5.00 pm on 10 February 2020 for good reason for example:
a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with
good reason for being late, and where appropriate, with the agreement of the
Governing Body of the relevant school will be included in the first cycle of allocations
and will be notified on the national offer day.
All other late applications for places at the school received by Nottingham City
Council after 10 February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late
applications. Applicants are advised to contact their home local authority to find out
what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year
from September 2020 onwards, will be made available on the school’s website
nearer the time. If the respective year group total is below the published admission
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number for that year group, the child will be offered a place unless paragraphs 2.15
nd 3.8 of the School Admissions Code are applicable. If the respective year group
total is full, the child will be only offered a place if there are very exceptional
circumstances and if the governors decide that the education of pupils in that year
group will not be detrimentally affected by the admission of an extra pupil. Parents
will have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see
‘Appeals’ below). Appeals should be lodged within 20 school days of the date of the
decision letter
Local Authorities are required to have Fair Access Protocols in order to make sure
that unplaced children, especially the most vulnerable, who live in the home local
authority area, are offered a place at a suitable school as quickly as possible. This
includes admitting children above the published admission number to schools that
are already full. The school will participate fully in Nottingham City Council’s fair
access protocol.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will
be given to applicants who live closest to the school, as measured in a straight line
(by a computerised geographical information system) from a point on the school site
to a point at the pupil’s home, i.e. as the crow flies, both identified by the Local Land
and Property Gazetteer. Where two or more pupils are equal in all respects and it is
therefore not possible to differentiate between them, a method of random allocation
by drawing lots will be used to allocate places (supervised by someone independent
of the school).
Pupils who have a Statement of Special Educational Need or an Education,
Health and Care Plan, where the school is named in the child’s statement or
plan will be admitted. In this event, the number of places that remain available
for allocation will be reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was
previously looked after but immediately after being looked after became subject
to an adoption, child arrangements, or special guardianship order. A looked
after child is a child who is (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of their social
services functions in accordance with section 22(1) of the Children Act 1989 at
the time of making an application to a school. An adoption order is an order
under the Adoption Act 1976 (see section 12 adoption orders) and children who
were adopted under the Adoption and Children’s Act 2002 (see section 46
adoption orders). A ‘child arrangements order’ is an order settling the
arrangements to be made as to the person with whom the child is to live under
section 8 of the Children Act 1989 as amended by section 12 of the Children
and Families Act 2014. Section 14A of the Children Act 1989 defines a ‘special
guardianship order’ as an order appointing one or more individuals to be a
child’s special guardian (or special guardians).
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2. Places will then be allocated to pupils who, at the closing date for applications,
live within the catchment area of the school, whose parents have requested a
place at the school and who, at the time of admission, will have a brother or
sister attending the school.
3. Places will then be allocated to other pupils who, at the closing date for
applications, live within the catchment area of the school and whose parents
have requested a place at the school.
4. Places will then be allocated to pupils who live outside the catchment area of
the school, whose parents have requested a place at the school and who, at the
time of admission, will have a brother or sister attending the school.
5. Places will then be allocated to other pupils who live outside the catchment area
of the school whose parents have requested a place at the school.
The above criteria (2-5) may be overridden and priority given to an applicant
who can establish any of the following:
pupils with special educational needs that can only be met at the school (e.g.
where the school has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds
that can only be met at the school *.
*Applications in these categories must be supported by a statement in writing
from a doctor, social worker or other relevant professional. This is necessary
because you will be asking the school to assess your child as having a stronger
case than other children. Each case will be considered on its merits by the
Governing Body of the school.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading
applications (e.g. a false claim to residence in the catchment area of the school).
Failure to accept a place offered at the school within the 14 days previously specified
may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group the school will maintain a waiting
list. Waiting lists will be maintained until the last day of the summer half term for
reception year to year 5. Waiting lists will not be maintained for year 6. Inclusion in a
school’s waiting list does not mean that a place will eventually become available.
Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the
person whose name appears at the top of that particular year group’s waiting list will
be offered a place. A child’s position on this waiting list will be determined by the
application of the school published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list.
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However, because the school constantly receives applications for admission
throughout the year, the waiting list is continually being re-ordered. Parents need to
be aware that their position on the list may rise or fall over time and therefore a
higher position on the list is not necessarily a good indicator of the likelihood of a
place being offered. Length of time on the waiting list will not be a factor in offering a
place.
Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the school in accordance with the In-Year Fair Access Protocol,
will take precedence over those children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is
declined admission to the school. Repeat applications in the same academic year
will not be considered unless there is a significant and material change in
circumstances. Parents wishing to appeal should submit their appeal form within 20
school days of the date of the letter advising that child has not been given a place.
Details of where an appeal should be sent will be provided on the decision letter or
made available on the school’s website.
Admission out of the normal age group
Parents/carers may request admission for their child outside their normal age group.
In general, it is considered that children should be educated in their normal age
group, with the curriculum differentiated as appropriate, and they should only be
educated out of their normal age group in very limited circumstances. You can
contact the school or your home local authority for advice on how to request
admission for your child outside their normal age group.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be
the residential property that is their only or main home on the closing date for
applications and which their parent, carer or guardian owns, leases or rents under a
lease or written rental agreement. If more than one person has parental
responsibility for the child and those people live in separate homes, the school will
consider the child’s home address to be the property at which they live for most of
the week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s
permanent place of residence will be taken as the address shown on the child
benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes the school considers the following as siblings:
a brother or sister who share the same parents;
a half brother or half sister, where two children share one common parent;
a step brother or step sister, where two children are related by a parent’s
marriage;
adopted or fostered children living in the same household under the terms of a
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Residence or Child Arrangements Order.
2. The school does not consider these as siblings:
cousins or other family relationships not included in 1 above;
siblings who at 1 September 2020 will not be registered pupils at the school.
Where applications are received in respect of twins, triplets or children of other
multiple births, the school will endeavour to offer places to each of them, admitting
above the planned admission number where necessary. If this is not possible, the
parent/carer will be asked which child(ren) should take up the place(s). The
parent/carer will still have a right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent,
has parental responsibility for a child or young person; and any person who,
although not a natural parent, has care of a child or a young person. Having parental
responsibility means assuming all the rights, duties, powers, responsibilities and
authority that a parent of a child has by law. People other than a child’s natural
parent can acquire parental responsibility.
Catchment area
The defined catchment area for the school is set out in the map below.
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Determined Admission Arrangements for the
Academic Year 2020/21
All references to 'academy' in this document refers to Firbeck
Academy. The published admission number for the intake year is: 30
All applications for places should be made on the applicant's home local
authority online or paper application form. In the majority of cases, this will be
Nottingham City Council's (the local authority) common application form, which
is available from the local authority. Although the Governing Body has
responsibility for deciding on admissions, under law the local authority will co
ordinate all admissions in its area and will communicate all admission decisions
to parents.

Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for
applications under the co-ordinated admission scheme is 15th January 2020. The
national offer date is 16th April 2020.

Late applications for reception year in 2020
Nottingham City Council and the Governing Body of the academy may be
willing to accept applications which are received late, i.e. after the closing
date of 15th January 2020, but before 5.00 pm on 10th February 2020 for good
reason for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February
2020, with good reason for being late, and where appropriate, with the
agreement of the Governing Body of the relevant academy will be included in
the first cycle of allocations and will be notified on the national offer day.
All other late applications for places at the academy received by
Nottingham City Council after 10th February 2020 will be dealt with after the
offer day.
Other local authorities might have different policies when dealing with late
applications.
are advised
to contact
their home
local authority to
Firbeck Academy:Applicants
Determined Admission
Arrangements
for the Academic
Year 2020/2021
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Glenbrook Primary Academy
PROPOSED ADMISSION ARRANGEMENTS – 2020/2021
The Published Admission Number (PAN) at Glenbrook Primary Academy is 60 pupils for
the intake year.
All applications for places should be made on the applicant’s home local authority online or
paper application form. In the majority of cases, this will be Nottingham City Council’s (the
local authority) common application form which is available from the local authority.
Although the Local Governing Body has responsibility for deciding on admissions, under
law the local authority will co-ordinate all admissions in its area and will communicate all
admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications under the
co-ordinated admission scheme is 15 January 2020. Offers of places will be made on the
national offer date of 16 April 2020.
Admission Oversubscription Criteria
In accordance with the School Admission Code, Glenbrook Primary Academy operates
within the Nottingham City Council’s Coordinated Admissions Scheme. We do not
currently require additional information to consider your application fully.
Special consideration for all year groups
The school’s Admissions Committee may give priority to children whose particular medical
needs, mobility support needs, special educational needs or other social circumstances can
only be met at Glenbrook Primary Academy. Such applications must be supported by
written evidence from a doctor, social worker or other relevant professional giving reasons
why the school is the only school which could cater for the child’s particular needs. The
evidence must be presented at the time of application. The school’s Admissions Committee
will consider the written evidence provided to decide whether the application may be
processed as special circumstances. Admission under special circumstances will have
priority over all but criterion 1.
In the event of oversubscription, the following criteria will be applied, in priority
order, to decide which applications will be granted once places have first been
allocated to pupils who have a statement of special educational needs or an
Education, Health and Care Plan which names the school.
Admission oversubscription criteria
1. Children who are looked after by a Local Authority –including previously looked after
children
2. Children who live in the catchment area at the closing date for applications and who at
the time of admission will have a brother or sister attending the school
3. Other children who live in the catchment area at the closing date for applications
4. Children who live outside the catchment area and who at the time of admission will have
a brother or sister attending the school
5. Other children who live outside the catchment area
Attending school is taken to be on roll at a school for the purposes of admissions.
In the event of oversubscription, within any criterion, preference will be given to children
who live nearest to the school as the crow flies. Distances are measured from the entrance
to the child’s home to the principal entrance of the main administrative building of the
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school using Nottingham City Council’s computerised distance measuring system. In the
event of two distances being equal the measurement will be taken from the next decimal
point. In the event that two distances remain equal, lots will be drawn by a person
independent of the school.
In Year Applications
Glenbrook Primary Academy participates in Nottingham City Council’s non-statutory In
Year Admissions Scheme to (a) assist in safeguarding matters and (b) to help prevent
parents/carers from having to make multiple applications.
Admission out of the normal age group
Parents/carers may request admission for their child outside their normal age group. In
general, it is considered that children should be educated in their normal age group, with
the curriculum differentiated as appropriate, and they should only be educated out of their
normal age group in very limited circumstances. You can contact the school or your home
local authority for advice on how to request admission for your child outside their normal
age group.
Definitions:
Looked After Children and Previously Looked After Children
A looked after child is a child who is (a) in the care of a local authority, or (b) being provided
with accommodation by a local authority in the exercise of their social services functions in
accordance with section 22(1) of the Children Act 1989 at the time of making an application
to a school. Previously looked after children are children who were previously looked after,
but immediately after being looked after subject to an adoption, a residence/child
arrangements or special guardianship order. An adoption order is an order under the
Adoption Act 1976 (see section 12 adoption orders) and children who were adopted under
the Adoption and Children Act 2002 (see section 46 adoption orders). A ‘residence/child
arrangements order’ is an order settling the arrangements to be made as to the person with
whom the child is to live under section 8 of the Children Act 1989 as amended by section
14 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a
‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).
Home Address
The child’s place of residence is taken to be the parental home, other than in the case of
children fostered by a Local Authority, where either the parental address or the foster
parent’s address may be used. Where a child spends part of the week in different homes,
one of which is not a parental address, their place of residence will be taken to be their
parent or parents’ address. If a child’s parents live at separate addresses, where the child
permanently spends at least 3 ‘school’ nights i.e. Sunday, Monday, Tuesday, Wednesday
or Thursday will be taken to be the place of residence. Addresses of other relatives or
friends will not be considered as the place of residence, even when the child stays there for
all or part of the week. Evidence that a child’s place of residence is permanent may also
be sought. Such evidence should demonstrate that a child lived at the address at the time
of the application. Informal arrangements, will not be taken into consideration. The school
Admissions Committee may also seek proof of residence from the courts regarding
parental responsibilities in these matters.
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Parents
For school admissions the school will consider the following as parents:
 the mother of the child
 an adoptive parent
 the father of the child where he was married to the mother either when the child was
born or at a later date
 the father of the child if (since 1 December 2003) he was registered as the father on
the birth certificate
 any other person who has acquired ‘parental responsibility through the courts
Siblings
For school admissions the school will consider the following as sibling:
 a brother or sister who share the same parents
 a half-brother or half-sister or legally adopted child living at the same address as the
child
 a child looked after by a local authority placed in a foster family with other school
age children
 stepchildren or children who are not related but live as a family unit, where parents
both live at the same address as the child.
Twins and multiple births - where one child of a multiple birth can be admitted, the other
child/children will also be admitted.
Waiting lists
During a normal admissions round where an application has been refused and the
number of applications received has exceeded the number of places available, waiting lists
will be maintained from offer day until the end of the 2020 Autumn term.
• Applications are only placed on the waiting list for a school where they have been refused
a place and where it is ranked above a preference that has been allocated
• Priority on the waiting list will be determined by reference to the admission
oversubscription criteria and not by the date an application was received. Waiting lists are
maintained until the end of the Autumn Term in partnership with Nottingham City Council.
Inclusion on a waiting list does not mean that a place will eventually become available.
For in-year applications, Glenbrook Primary Academy does not operate waiting lists for in
year applications. An exception is made for late applications for intake rounds (i.e.
Reception (F2)) where waiting lists are still in place for the Autumn term. These
applications will be included within waiting list processes albeit managed as an in-year
application.
Late Applications – normal admissions rounds only.
Nottingham City Council and the Local Governing Body may be willing to accept
applications which are received late, i.e. after the closing date of 15 January 2020, but
before 5.00 pm on 10 February 2020 for good reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with good
reason for being late, and where appropriate, with the agreement of the Local Governing
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Page 66

Body of the relevant academy will be included in the first cycle of allocations and will be
notified on the national offer day.
All other late applications for places at the academy received by Nottingham City Council
after 10 February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy is.
Admission Appeals
Glenbrook Primary Academy is responsible for determining its own admissions and
appeals arrangements. If your child is not allocated a place then you have a statutory right
of appeal, appeals should be lodged within 20 school days of the outcome of your
application. Currently, appeals received are forwarded to an Independent Appeal Clerk who
makes all the necessary arrangements for the Appeal to be heard by an Independent
Appeals Panel within the required timelines. The appeals timetable will be published on the
school website. Appeals will begin from June 2020 onwards.
False information
1. Where, under the scheme, the offer of a place is found to be based on fraudulent or
intentionally misleading information on the application, which effectively denied a place to a
child with a stronger claim to the place at the school, the offer of a place may be withdrawn.
3. Where the place or an offer has been withdrawn, the application will be reconsidered and
the usual statutory right of appeal made available if a place is subsequently refused.
Fair Access Protocol
Nottingham City Council operates a Fair Access Protocol to ensure that - outside the
normal admissions round - unplaced children who live in the Nottingham City area,
especially the most vulnerable, are found and offered a place quickly, so that the amount of
time any child is out of school is kept to the minimum.
Glenbrook Primary Academy participates in Nottingham City Council’s Fair Access
Protocol.
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2020/2021
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Highbank Primary School Admission Criteria 2020/21
The admission criteria set out below are used to allocate places at Highbank Primary
School for the 2020-21 school year.

The published admission number is 47 pupils.
All applications for places are made on the applicant's home local authority application form. In
the majority of cases, this will be the Nottingham City (the local authority) common application
form which is available from the local authority. Although the Governing Body has responsibility
for deciding on admissions, under law the local authority will co-ordinate all admissions in its
area and will communicate all admission decisions to parents.

Applications for the Reception Year in 2020
For entrance to the academy in September 2020 the closing date of the coordinated admission
scheme is 15 January 2020. Offers of places will be made on the offer date of 16th April 2020.

Late applications for the normal Year of Entry
Nottingham City Local Authority and the Governing Body may be willing to accept applications
which are received late but before the date set by the Local Authority (5.00 pm on 10 February
2020) for good reason for example:
·
·
·
·
Each

a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances
case will be treated on its merits.

Any preferences received by the Nottingham City Council up to the date set by the Local
Authority, with good reason for being late, and where appropriate, with the agreement of the
Governing Body will be included in the first cycle of allocations and will be notified on the
national offer day.
All other late applications for Highbank Primary School or other primary school places received
by Nottingham City Council after the specified date will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications. We
would advise that you contact your home local authority to find out what their policies are.

Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from
September 2020 onwards, will be made available on the academy’s website nearer the time. If
the respective year group total is below the published admission number for that year group,
the child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code
are applicable. If the respective year group total is full, the child will be only offered a place if
there are very exceptional circumstances and if the governors decide that the education of
pupils in that year group will not be detrimentally affected by the admission of an extra pupil.
Parents will have 14 days to accept the offer of a school place.
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If there is oversubscription within any year group the school will maintain waiting list. Waiting
lists will be maintained all-year round for all primary year groups, with the exception of year 6.
Parents/carers will be contacted on a half-termly basis to ask if they wish their child’s name to
remain on the waiting list. No waiting list is maintained for Year 6. Details will be provided on
request. Inclusion in a school’s waiting list does not mean that a place will eventually become
available. Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the person
whose name appears at the top of that particular year group’s waiting list will be offered a place.
A child’s position on this waiting list will be determined by the application of the academy’s
published oversubscription criteria. If a child is not allocated a place, parents have a statutory
right to appeal (see ‘Appeals’ below). Appeals should be lodged within four weeks (20 School
days) after the date of your decision letter.

Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to the academy. Repeat applications in the same academic year will not be considered
unless there is a significant and material change in circumstances. Parents wishing to appeal
should write to the Clerk to Governors, c/o Highbank Primary School, Winscombe Mount, Clifton,
Nottingham, NG11 9FP within 20 school days of notification that child has not been given a
place.
Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children who live in the home local authority, especially the most vulnerable, are
offered a place at a suitable school as quickly as possible. This includes admitting children above
the published admissions number to schools that are already full.

Oversubscription Criteria
In the event of oversubscription within any of the criteria listed below, preference will be given
to applicants who live closest to the school, as measured in a straight line (i.e. as the crow flies)
from a point on the school site to a point at the pupil's home (by a computerised geographical
information system) both identified by the Local Land and Property Gazetteer. Where two or
more pupils are equal in all respects and it is therefore not possible to differentiate between
them, a method of random allocation by drawing lots will be used to allocate places (supervised
by someone independent of the academy).

Pupils who have a Statement of Special Educational Need or
Education, Health and Care Plan, where that school is named in the
child's statement or plan will be admitted. This will reduce the
number of places available for other pupils.
1. Places will first be allocated to pupils looked after by the local authority or a child who was
previously looked after but immediately after being looked after became subject to an adoption,
child arrangements, or special guardianship order1. A looked after child is a child who is (a) in
the care of a local authority, or (b) being provided with accommodation by a local authority in
the exercise of their social services functions in accordance with section 22(1) of the Children
Act 1989 at the time of making an application to a school.
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2. Places will then be allocated to pupils who, at the closing date for applications, live within
the catchment area*, whose parents have requested a place at the school and who, at the
time of admission, will have a brother or sister attending the school.
3. Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area* and whose parents have requested a place at the school.
4. Places will then be allocated to pupils who live outside the catchment area, whose parents
have requested a place at the school and who, at the time of admission, will have a brother or
sister attending the school.
5. Places will then be allocated to other pupils who live outside the catchment area whose
parents have requested a place at the school.
* This relates to those pupils living in the catchment area for the school set for the 2020/21
school year. The above criteria (2-5) may be overridden and priority given to an applicant who
can establish any of the following:
pupils with special educational needs that can only be met at the academy (e.g. where
the academy has specialist provision);**
● children of travellers, pupils with exceptional medical, mobility, or social grounds that
can only be met at the academy.**
**Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking the
academy to assess your child as having a stronger case than other children. Each case will be
considered on its merits.
●

Please note that attending the Highbank's nursery class does not guarantee admission to the
main school for primary education. All applications for admission to the main school will be
considered against the oversubscription criteria set out in 1-5 on this page.

Brothers or sisters - sibling connection
For admission purposes Highbank Primary School considers a sibling connection to relate to any
of the following:
●
●
●
●
●
●

a brother or sister who share the same parents;
a half brother or half sister, where two children share one common
parent;
a step brother or step sister, where two children are related by a
parent's marriage;
adopted or fostered children living in the same household under the Child Arrangements
Orders

Highbank Primary School does not consider a sibling connection to relate to any of the following:
●
●
●

cousins or other family relationships not included in 1 above;
siblings who at 1 September 2020 will not be registered pupils at the
preferred school.

Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (e.g. a false
claim to residence in the catchment area). Failure to accept a place offered at the academy
within the 14 days previously specified will also lead to the withdrawal of that offer.
Page 71

Definitions of terms used in these arrangements:
Looked After
1 An adoption order is an order under the Adoption Act 1976 (see section 12 adoption orders) and

children who were adopted under the Adoption and Childrens Act 2002 (see section 46 adoption
orders). A ‘child arrangements order’ is an order settling the arrangements to be made as to the
person with whom the child is to live under section 8 of the Children Act 1989 as amended by
section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a
‘special guardianship order’ as an order appointing one or more individuals to be a child’s special
guardian (or special guardians)

Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property at which the child normally and habitually resides with the person or persons having
parental responsibility for the child at the time of completion of the application form. If a child’s
parents live at separate addresses, whichever of the two addresses the child permanently
spends at least 3 school nights i.e. Sunday, Monday, Tuesday, Wednesday or Thursday will be
taken as the place of residence. Addresses of other relatives or friends will not be considered as
the place of residence even when the child stays there for all or part of the week. Proof of
permanent residence (minimum 12 months tenancy agreement from the date of application in
the case of rented accommodation) and other evidence from the court regarding parental
responsibilities in these matters may be required. Where a child is resident at two addresses for
an equal amount of time, the child’s permanent place of residence will be taken as the address
shown on the child benefit letter.

Catchment area
Details of the school’s defined catchment area can be found on the school’s web site, obtained
from the School Office or by contacting the School Admissions Team at the Nottingham City
Council.

Admission outside the normal year group:
Highbank Academy will consider requests for admission outside the normal year group and take
account of the circumstances of each case. Requests must be made in writing and should detail
the child’s educational need which makes education outside the normal age group necessary.
Parents must consider the impact of a child being educated with children of a different age both
within primary school and at transition to secondary school where admissions outside the cohort
cannot be guaranteed.

Admission Arrangements for reception year:
Highbank Academy will normally admit pupils to reception year at the beginning of the school
year in which they reach the age of 5. Parents have the right to defer admission until statutory
school age or start school on a part-time basis for a selected period of time or until the point of
reaching statutory school age (statutory school age is the term after the child’s fifth birthday).
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Admissions Policy
Admissions Policy
2020/21
2015/16

1
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Admission Policy 2020/2021
The published admission numbers for the L.E.A.D. Academy Trust’s academies are:
60 pupils for Windmill L.E.A.D. Academy
60 pupils for Sycamore Academy
60 pupils for Huntingdon Academy
30 pupils for Warren Academy
30 pupils for Hogarth Academy
30 pupils for St Ann’s Well Academy
30 pupils for Edna G Olds Academy
30 pupils for Radford Academy
60 pupils for Jubilee L.E.A.D. Academy
60 pupils for Glapton Academy
This policy should be read alongside the School Admissions Code (Statutory guidance for
admission authorities, governing bodies, local authorities, school adjudicators and
admission appeals panels) December 2014. References to the ‘Code’ are to this document:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_
data/file/389388/School_Admissions_Code_2014_-_19_Dec.pdf
All applications for places are made on the applicant’s home local authority application form.
In the majority of cases, this will be the Nottingham City (the ‘Local Authority’) common
application form which is available from the Local Authority. Although the Academy Trust has
responsibility for deciding on admissions, under law the Local Authority will co-ordinate all
admissions in its area and will communicate all admission decisions to parents.
Places will be allocated in accordance with the academy’s admission arrangements.

If the year group total is below the published admission number for that year group, the
academy must offer a place to everyone who applies. Paragraph 3.8 of the Code confirms
that, subject to certain exceptions, if a child has been permanently excluded from 2 or more
schools/academies, the admissions authority are not required to take into account parental
preference for 2 years from the last date of exclusion.
If the published admission number total is met, the child will only be offered a place if there
are very exceptional circumstances (paragraph 2.15 of the Code confirms that infant classes
– those where the majority of children will reach the age of 5, 6 or 7 during the school yearmust not contain more than 30 pupils with a single school teacher but that additional children
may be admitted under exceptional circumstances if the child is classified as an excepted
pupil).
Subject to paragraphs 1.2 - 1.5, 2.15 and 3.6 – 3.7 of the Code, if the Academy Trust decides
that the admission of an additional pupil would not prejudice the provision of efficient
education or the efficient use of resources it can increase its published admission number,
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provided it notifies the required authorities.
Applications - Normal Year of Entry via normal admissions round
Applications for the Reception Year in 2020/21
For entrance to the academy in September 2020 the closing date of the coordinated
admission scheme is 15th January 2020. Applications received by this date will be considered
as part of the normal admissions process, will not be considered late and will be treated as
‘first cycle allocations’.
Subject to ‘Late Applications for the Normal Year of Entry’ (see below), applications received
after 15th January 2020 will be considered late.
Places will be allocated in accordance with the academy’s admission arrangements. The
academy will not refuse to admit a child in the normal year admissions round on the basis of
poor behaviour from elsewhere subject to paragraph 3.8 of the Code.
If there is oversubscription within any year group the academy will maintain a waiting list.
Details will be provided on request. Inclusion on the academy’s waiting list does not mean
that a place will eventually become available.
Offers of places will be made on the national offer date of 16th April 2020.
Parents will have 14 days to accept the offer of a school/academy place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below). Appeals should be lodged within 20 school days of the date of the decision letter.
Late Applications for the Normal Year of Entry
In very limited circumstances, Nottingham City Local Authority and the Academy Trust may
be willing to accept applications which are received late but before the date set by the
Local Authority (5.00 pm on 10th February 2020) for good reason for example:

a family returning from abroad

a lone parent who has been ill for some time

a family moving into Nottingham from another area

other exceptional circumstances
https://www.nottinghamcity.gov.uk/education-and-schools/school-admissions/nottinghamcity-admission-arrangements-2020-to-2021/
Each case will be treated on its merits. Supporting evidence should also be supplied by 5:00
pm 10th February 2020.

Page 75

Any application received by the Nottingham City Local Authority up to the date set by the
Local Authority (5.00 pm on 10th February 2020), with good reason for being late, and where
appropriate, with the agreement of the Academy Trust will be included in the first cycle of
allocations and will be notified on the national offer date.
All other late applications for the named academy or other primary school places received by
Nottingham City Local Authority after the specified date will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications. We
would advise that you contact your home local authority to find out what their policies are.
Applications Outside the Normal Year of Entry (“In-Year applications”)
Details of how to apply for places in any year group, made during the school year from
September 2020 onwards (i.e. outside the normal admissions round), will be made available
on the academy’s website nearer the time. If the respective year group total is below the
published admission number for that year group, the child will be offered a place subject to
paragraphs 2.15 and/or 3.8 of the Code.
Fair Access Protocols, Allocation, Acceptance of places and Appeals
Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children who live in the home local authority, especially the most vulnerable, are
offered a place at a suitable school/academy as quickly as possible.
The Fair Access Protocol applies to admissions outside the normal admissions round.
Admission of Children Below Compulsory School Age and Deferred Entry to School
Offers for entry to reception will be made for children to start in the September following
their fourth birthday. Where a child is below compulsory school age on 1 September, parents
may:


request that the date that their child is admitted to the academy is deferred
until later in the academic year but not beyond the term in which the child
reaches compulsory school age and not beyond the beginning of the final term
in which the offer is made; and



request that their child takes up the place part-time until their child reaches
compulsory school age.

Admission out of the normal age group
Parents/carers may request admission for their child outside their normal age group. In
general, it is considered that children should be educated in their normal age group, with the
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curriculum differentiated as appropriate, and they should only be educated out of their
normal age group in very limited circumstances (e.g. if the child is gifted and talented or has
experienced problems such as ill health). Decisions will be made on the basis of the
circumstances of each case and in the best interests of the child concerned and will take into
account the parent’s views, information about the child’s academic, social and emotional
development; where relevant their medical history and the views of the medical profession
and whether they have previously been educated outside of their normal age group. You can
contact the academy or your home Local Authority for advice on how to request admission
for your child outside their normal age group.
Oversubscription Criteria
Oversubscription occurs when the academy receives more applications than places. The
Academy will apply the following criteria in these circumstances.
Pupils who have a Statement of Special Educational Need or Education (SEN), Health and
Care Plan (EHC), where the relevant academy is named in the child’s statement or plan, will
be admitted. This will reduce the number of places available for other pupils.
In the event of oversubscription within any of the criteria listed below, preference will be
given to applicants who live closest to the academy, as measured in a straight line (by a
computerised geographical information system) from a point on the academy site to a point
at the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not possible
to differentiate between them, a method of random allocation by drawing lots will be used
to allocate places (supervised by someone independent of the Academy Trust).
1.

Places will first be allocated to a ‘looked after child’ or a child who was previously looked
after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order1.

2.

Places will then be allocated to pupils who, at the closing date for applications, are
resident within the relevant catchment area, whose parents have requested a place at
the relevant academy and who, at the time of admission, will have a brother or sister2
attending the academy.

A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school. An adoption order is an order
under the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted under the
Adoption and Childrens Act 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order
settling the arrangements to be made as to the person with whom the child is to live under section 8 of the
Children Act 1989 as amended by section 14 of the Children and Families Act 2014. Section 14A of the Children
Act 1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).
2
See later for the definition of ‘brother’ and ‘sister’
1
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3.

Places will then be allocated to other pupils who, at the closing date for applications,
are resident within the catchment area and whose parents have requested a place at
the academy.

4.

Places will then be allocated to pupils who are resident outside the relevant catchment
area, whose parents have requested a place at the academy and who, at the time of
admission, will have a brother or sister attending the relevant academy.

5.

Places will then be allocated to other pupils who are resident outside the catchment
area of the relevant academy, whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who can
establish any of the following:
 pupils with special educational needs that can only be met at the named academy (e.g.
where the academy has specialist provision)*;
 children of travellers, gypsies and Roma;
 pupils with exceptional medical, mobility, or social grounds that can only be met at
the named academy*.
*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will be
asking the academy to assess your child as having a stronger case than other children.
Each case will be considered on its merits by the Academy Trust.
Withdrawing an Offer
An offer of a place may be withdrawn in the following circumstances:




it was made in error;
it was made on the basis of a fraudulent or intentionally misleading application (e.g. a
false claim to residence in the catchment area);
a place offered at the relevant academy is not accepted within 14 days originally
specified or after a repetition of the offer allowing a further 7 days for acceptance and
specifying that the offer may be withdrawn if it is not accepted within that period.

The academy can withdraw and offer to a child who has started if the place was
fraudulently obtained. In deciding whether to do so, the academy will consider how long
the child has attended the academy.
Waiting List
If, after the offer of available places has been made, the academy is oversubscribed, all
unsuccessful applications will be placed on the waiting list which will be administered by the
governors of the academy in partnership with the local authority for the duration of the coordinated admissions scheme. Once the co-ordinated scheme is closed, the waiting list will
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remain open but will be administered by the governors of the academy. A waiting list will
also be in operation for any other years (see* below) where the academy receives more
applications than places available. The waiting lists will remain open whilst the number of
places in the year group is full, or until the end of the academic year (see* below). Parents do
not need to request their children’s names are added to the waiting list.
Where the number of students in a particular year group falls below the admission number
for the relevant academy, the person whose name appears first on that particular year
group’s waiting list will be offered a place. A child’s position on this waiting list will be
determined by the application of the academy’s published oversubscription criteria.
Parents are welcome to ask what position they currently hold on the list. However, because
the academies constantly receive applications for admission throughout the year, the waiting
list is continually being re-ordered. Parents need to be aware that their position on the list
may rise and fall over time and therefore a higher position on the list is not necessarily a good
indicator of the likelihood of a place being offered. Length of time on the waiting list will not
be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated
to the academy in accordance with the Fair Access Protocols, will take precedence over those
children on a waiting list.
*Waiting list for Glapton and Radford Primary Academies
Glapton – parents/carers will be contacted on a half-termly basis to ask if they wish their
child’s name to remain on the waiting list. No waiting list is maintained for year 6.
Radford – the waiting list is maintained until the last day of the summer half term. No waiting
list is maintained for year 6.
Independent Appeals
Should a child be refused a place at the academy, the academy will provide a reason why the
application has been refused, information about the parents’ right of appeal, the deadline for
lodging an appeal and contact details of the individual to whom the appeal should be made.
Any appeal panel will be independent and parents who exercise the right to appeal must set
out their grounds in writing. The academy will not limit parent’s grounds of appeal . Repeat
applications in the same academic year will not be considered unless there is a significant and
material change in circumstances. Parents wishing to appeal should write to the Clerk to
Governors at the Academy within 20 school days of notification that child has not been given
a place.
Definitions of terms used in these arrangements:
Resident in the Catchment Area
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A child will be considered ‘resident in the Catchment Area’ if the child’s permanent place of
residence which is deemed to be the residential property at which the child normally and
habitually resides with the person or persons having parental responsibility for the child at
the time of completion of the application form is within the Catchment Area designated for
the academy. If a child’s parents live at separate addresses the child’s permanent place of
residence will be whichever of the two addresses the child permanently spends at least 3
school nights i.e. Sunday, Monday, Tuesday, Wednesday or Thursday each week. Addresses
of other relatives or friends will not be considered as the place of residence even when the
child stays there for all or part of the week. Proof of permanent residence (minimum 12
months tenancy agreement from the date of application in the case of rented
accommodation) and other evidence from the court regarding parental responsibilities in
these matters may be required. Where a child is resident at two addresses for an equal
amount of time, the child’s permanent place of residence will be the address shown on the
child benefit letter.
Brothers or Sisters – sibling connection
1. For admission purposes the Academy Trust considers the following as siblings:






a brother or sister who share the same parents;
a half-brother or half-sister, where two children share one common
parent;
a step brother or step sister, where two children are related by a
parent’s marriage;
adopted or fostered children living in the same household under the
terms of a Child Arrangements Order.

2. The Academy Trust does not consider these as siblings:



cousins or other family relationships not included in 1 above;
siblings who at 1 September 2020 will not be registered pupils at the
relevant academy.

Where applications are received in respect of twins, triplets or children of other multiple
births, the relevant academy will endeavour to offer places in the same school, admitting
above the planned admission number where necessary. In these cases, the parent/carer will
be asked which child(ren) should take up the place(s). The parent/carer will still have a right
of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether
they are married or not; and any person who, although not a natural parent, has parental
responsibility for a child or young person; and any person who, although not a natural parent,
has care of a child or a young person. Having parental responsibility means assuming all the
rights, duties, powers, responsibilities and authority that a parent of a child has by law.
People other than a child’s natural parent can acquire parental responsibility.
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Catchment Area
Details of the relevant academy’s defined catchment area can be found on the Nottingham
City Council web site, obtained from the School Office or by contacting the School Admissions
Team at the Nottingham City Council.
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Nottingham Academy
ADMISSIONS POLICY
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2020/21

Page 82

PROCEDURE FOR ADMITTING PUPILS TO THE NOTTINGHAM ACADEMY
The Nottingham Academy provides for the needs of children within the 3 to 19 age range who live in
Bakersfield and Sneinton and the surrounding areas.
Pupils will be admitted at the age of 3+ without reference to ability or aptitude using the criteria set
out in this policy. Admission to our Academy is not dependent on any ‘voluntary’ contribution.
The Greenwood Academies Trust is the Admissions Authority for the Nottingham Academy.
The Academy participates in the Local Authority co-ordinated scheme and timelines. All deadlines
within that should be adhered to by applicants.

Admission number(s)
1.

The Nottingham Academy has the following Pupil Admission Numbers (PANs):
a)
b)
c)

150 for pupils in Year R (Reception)
210 for pupils in Year 7 (up to 2022, 150 thereafter)
20 for pupils in Year 12

Admission number for primary provision (age 5)
2.

The Nottingham Academy has a PAN of 150 places in the Reception Year.
All children are entitled to a full-time place in the September following their fourth birthday.
Parents offered a place in reception for their child have a right to defer the date their child is
admitted, or to take the place up part-time, until the child reaches compulsory school age.
Places cannot be deferred beyond the beginning of the final term of the school year for which
the offer was made.
Children reach compulsory school age on the prescribed day following their 5th birthday
(or on their fifth birthday if it falls on a prescribed day). The prescribed days are 31 August,
31 December and 31 March.

3.

The PAN for primary places includes pupils at both of the two sites on which primary education
is provided by the Nottingham Academy.
Placement on a particular Academy primary site is an internal decision of the Academy and is
therefore not subject to appeal, although the Academy will consider individual circumstances.
Placement will usually be by proximity to a particular site, pupils being given a place on the site
closest to their home. However, each site has a maximum number it can take in any one year
group and, if one site becomes full, all further placements for that year group will be to the
other site, up to the point the overall PAN is reached.

Admission number for secondary provision (age 11)
4.

The Nottingham Academy has a PAN of 210 pupils in Year 7 (up to 2022). The Nottingham
Academy will accordingly admit a maximum of 210 pupils in the relevant age group each year if
sufficient applications are received. The PAN applies only to those being admitted from outside
of the Academy. If fewer than 90 pupils intend to transfer from Year 6, the Academy will admit
more pupils than the PAN up to the overall size (300) of the Year 7 group.

2
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5.

From September 2022, the PAN at Year 7 reduces to 150 pupils as a consequence of the
increase in the PAN for Reception to 150 pupils from September 2016.

Admission number for Sixth Form provision (age 16)
6.

The Nottingham Academy has a PAN of 20 eligible pupils in addition to those eligible
pupils already in the Academy wishing to stay on in the Sixth Form.

7.

The Nottingham Academy has capacity for 260 pupils in the Sixth Form. Of these places,
20 will be offered to external applicants to Year 12 (the ‘admission number’).

Process of Application
8.

Arrangements for applications for places at the Nottingham Academy will be made in
accordance with the Nottingham City’s co-ordinated admission arrangements; parents
resident in Nottingham City can apply online at:
www.nottinghamcity.gov.uk/schooladmissions
Parents resident in other areas must apply through their home Local Authority.

9.

The Academy will use Nottingham LA’s timetable for applications to the Nottingham
Academy each year (exact dates within the months may vary from year to year).
a)

In September – the Nottingham Academy will publish in its prospectus information
about the arrangements for admission, including over- subscription criteria, for the
following September.

b) September/October - the Nottingham Academy will provide opportunities for parents
to visit the Academy.
c)

By 31 October (secondary) / 15 January (primary) – Parents complete the common
application form (CAF) and return it to the LA to administer.

d) 1 March (secondary) / 16 April (primary) – notification of offers made to parents.

Consideration of applications
10.

The Academy will consider all applications for places at the Nottingham Academy. Where
fewer than the PAN for the relevant year groups are received, the Academy will offer
places at the Nottingham Academy to all those who have applied.

11.

Each Local Authority’s co-ordinated scheme will allow for applications received late but
with ‘exceptional circumstances’ to be considered as being ‘on time’ and ‘late
applications’ will be considered in accordance with the relevant ‘home’ authorities’
coordinated scheme.

Procedures where the Nottingham Academy is oversubscribed
12.

Where the number of applications for admission is greater than the PAN in any age
group, applications will be considered against the criteria set out below.

Admission to Reception (statutory age 5) – oversubscription criteria
13.

The Nottingham Academy will first accept all pupils with a statutory right to a place at
the Academy through an Education Health and Care Plan naming the Nottingham
Academy.
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After the admission of these pupils, criteria will be applied for the remaining places in the
order in which they are set out below:
a)

Looked After children or previously Looked After children*.

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

A child of a newly appointed teacher where there is a demonstrable skills
shortage for the vacant post in question.

d)

Other children.

In the event of oversubscription in the above criteria, preference will be given to pupils
who live closer to the Academy’s relevant primary sites as the crow flies, using the
shorter of the following two distances:
• the straight line distance* from the Academy’s main office on the Greenwood
Road site to the front door of the child’s home.
• the straight-line distance* from the Academy’s main office on the Sneinton
Boulevard site to the front door of the child’s home.
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.

Admission to Year 7
Note: pupils already on the roll of the Nottingham Academy need not apply for admission to
Year 7, as they will automatically transfer from Year 6.
14.

The Academy will first accept all pupils with a statutory right to a place at the Academy
through a Statement of Special Educational Needs or Education Health and Care Plan
naming the Nottingham Academy. After the admission of these pupils, criteria will be
applied for the remaining places in the order in which they are set out below:
a)

Looked After children or previously Looked After children*.

b)

A child with a sibling* on roll at the Academy at the time of application and
admission.

c)

A child of a newly appointed teacher where there is a demonstrable skills
shortage for the vacant post in question.

Where there are more applications than places after application of the above criteria,
distance from the Academy to home will be taken into account. Preference will be given
to pupils who live closer to the Academy’s site as the crow flies*, using:




the straight line distance from the Academy’s main office on the Greenwood
Road site to the front door of the child’s home.

* See definitions
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
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Admission to Year 12 (Sixth Form) – oversubscription criteria
15.

The Academy will first accept all pupils with a statutory right to a place at the Academy
through a Statement of Special Educational Needs or Education Health and Care Plan
naming the Nottingham Academy.

16.

To be eligible to enter the sixth form both internal and external applicants will be
expected to meet minimum academic entry criteria for the sixth form as a whole.
When the sixth form is undersubscribed all applicants meeting the minimum academic
entry requirements will be admitted. They will also be expected to have met the
published academic standard for their chosen subjects to be permitted to follow their
preferred courses. If not suitably qualified for their preferred courses pupils will be
offered alternatives (if available).

17.

The Nottingham Academy will publish specific criteria in relation to minimum entrance
requirements for the sixth form and for the range of courses available based upon GCSE
grades or other measures of prior attainment. These criteria are the same for internal
and external transfers.
They will be published in the Academy’s prospectus and website and in the Nottingham
Composite Admissions booklet.

18.

In the event of oversubscription for the 20 sixth form places available in addition to those
allocated to existing students, and after the admission of children detailed in paragraph
15, the following criteria will be used, in order:
a)

‘Looked After’ children or previously ‘Looked After’ children*.

b)

Children of newly appointed teachers where there is a demonstrable skills
shortage for the vacant post in question.

c)

Other children.

In the event of oversubscription within the above criteria, preference will be given to
students who live nearest the Academy’s Post-16 site, as the crow flies*.

* See definitions
In the event that two or more distances are exactly the same, the Academy will use a
method of random allocation by lot, drawn by an independent person outside of the
Academy.
19.

There will be a right of appeal to an independent appeals panel for internal students
refused transfer and external applicants refused admission.

Admission of children outside their normal age group
20.

Parents may request that their child is admitted outside their normal age group, for
example, summer born children*, if the child is gifted and talented, has experienced
problems such as ill health or is born prematurely.

21.

Any parent wanting their child to be admitted out of the normal age group should submit
a request, in writing, to their Local Authority Admissions team as soon as is possible.
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22.

Any parent of a summer born child wanting their child to be admitted outside of the
normal age group should make an application to their Local Authority for their child’s
normal age group at the usual time but also submit a request for admission outside of
the normal age group at the same time.

23.

When such a request is made, the Academy will make a decision on the basis of the
circumstances of the case and in the best interests of the child concerned, taking into
account the views of the parent, the Principal and any supporting evidence provided by the
parent. The Academy is responsible, as the admissions authority, for making the decision
on which year group a child should be admitted to.
All such applications will be considered at the time they are submitted.

* The term ‘summer born’ is used to refer to children born from 1 April to 31 August.

Operation of waiting lists
24.

As required by the Schools Admissions Code, the Nottingham Academy will maintain a
waiting list until the end of the autumn term.

25.

Where in any year the Academy receives more applications for places than there are
places available, a waiting list will operate for unsuccessful applicants to, Reception Year,
Year 7 and Year 12. Waiting lists will also be maintained for other year groups (except
Year 13) when these year groups are full. Waiting lists will be maintained by the
Nottingham Academy and it will be open to any parent to ask for his or her child’s name to
be placed on a waiting list for the relevant year group following an unsuccessful
application.

26.

Children’s positions on the waiting list will be determined solely in accordance with the
criteria for admission set out in paragraphs 13, 14 and 15 above for the relevant age
group. Where places become vacant they will be allocated to children on the waiting list in
accordance with the oversubscription criteria. These lists will operate until the end of the
school year but parents will be asked to confirm if they wish their child’s name to remain
on the list after 1 October each year.

Arrangements for in-year admissions
27.

The Nottingham Academy will co-ordinate admissions for in-year applications and for
applications for year groups other than the normal point(s) of entry.

28.

Subject to any provisions in the LA’s co-ordinated admission arrangements relating to
applications submitted for years other than the normal year of entry, the Academy will
consider all such applications and if the year group applied for has a place available,
admit the child.

29.

If more applications are received than there are places available, the over-subscription
criteria in paragraphs 13, 14 and 15 for the relevant age group shall apply. Parents
whose application is refused shall be entitled to appeal.

Right of Appeal
30.

There will be a right of appeal to an Independent Appeals Panel for unsuccessful
applicants relating to admissions at age 5 (statutory school age) or above. Appeals
should be made within twenty (20) school days of the date of refusal.
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31.

If refused admission you should contact the Academy, in writing, at the address below
to lodge an appeal:
Nottingham Academy
Greenwood Road
Nottingham
NG3 7EB
Please mark your envelope ‘Admissions Appeals’.

Fair Access
32.

The Nottingham Academy participates in the Nottingham City Council’s Fair Access
protocol.
All schools, including Voluntary Aided Schools, Trust Schools and Academies must
participate in this protocol.
The purpose of the Fair Access Protocol is to ensure that vulnerable children are offered
a school place as quickly as possible and to evenly spread children with additional needs
across all schools in the county. The protocol only applies to mid- term applications; it
does not operate when children transfer from primary school to secondary school.

Fraudulent or Misleading Applications
33.

As an Admission Authority, we have the right to investigate any concerns we may have
about your application and to withdraw the offer of a place if we consider there is
evidence that you have made a fraudulent claim or provided misleading information, for
example a false address was given which denied a place to a child with a stronger claim.
We reserve the right to check any address and other information provided so we can
apply the oversubscription criteria accurately and fairly.
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Definitions
1.

Definition of ‘Looked After’ children and previously ‘Looked After’
children.

In accordance with Section 22 of the Children Act 1989, a ‘Looked After child’ is defined as:
 a child who is in the care of a Local Authority at the time an application for admission to the
Academy is made


a child who is being provided with accommodation by a Local Authority in the exercise of
their social services functions in accordance with section 22(1) of the Children Act
1989 at the time of making an application to the Academy.

Previously Looked After children are children who were looked after, but ceased to be so because
they were adopted¹ (or became subject to a child arrangements order or special guardianship
order). This includes children who were adopted under the Adoption Act 1976 and Section 46 of
the Adoption and Children Act 2002.

2.

Definition of siblings and the position of twins

Siblings are defined as:


children who live as brother or sister in the same house, including natural brothers or
sisters, adopted siblings, stepbrothers or sisters and foster brothers and sisters or another
child normally living for the majority of term time in the same household, where an adult
in the household has parental responsibility as defined by the Children Act 1989, or
any child in the household where an adult in the household is defined as a parent for the
purposes of Section 576 of the Education Act 1996. This could include a person who is not
a parent but who has responsibility for him/her.

In the case of twins or other siblings from a multiple birth, where there is only one place available
in the Academy, both will be considered together as one application. The Academy’s admission
number may be exceeded by one; the School Admissions Code makes an exception to the infant
class limit in this situation.
In the case of siblings in the same year group, where there is only one place available in the
Academy, both will be considered together as one application. The Academy may go above its
admission number as necessary to admit all the children, except in cases where infant class
regulations, as stated in the Schools Admissions Code, prevent this from happening.

3.

Definition of the distance to an intending pupil’s home

Distance as the crow flies will be determined using the Microsoft AutoRoute application, using
direct (straight line) measurement from the entrance to the child’s home to the principal entrance
of the main administrative building of the relevant Academy site.
Where two dwellings with the same front entrance are located on different floors of the same
building, a lower floor will be regarded as being closer to the Academy than any above it.

1.
An adoption order is an order under section 46 of the Adoption and Children Act 2002. A ‘child arrangements order’ is an order
under Section 12 of the Children and Families Act 2014 determining (a) with whom the child is to live, spend time or otherwise have
contact and (b) when a child is to live, spend time or otherwise have contact with any person. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or special
guardians)
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OLD BASFORD SCHOOL ADMISSION POLICY
(2020/2021)
All references to ‘academy’ in this document refers to Old Basford School.
The published admission number for the intake year is:

60 pupils

All applications for places should be made on the applicant’s home local authority online or
paper application form. In the majority of cases, this will be Nottingham City Council’s (the
local authority) common application form which is available from the local authority.
Although the Governing Body has responsibility for deciding on admissions, under law the
local authority will co-ordinate all admissions in its area and will communicate all
admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications under
the co-ordinated admission scheme is 15 January 2020. Offers of places will be made on
the national offer date of 16 April 2020.
Late applications for reception year in 2020
Nottingham City Council and the Governing Body of Old Basford School may be willing to
accept applications which are received late, i.e. after the closing date of 15 January 2020,
but before 5.00 pm on 10 February 2020 for good reason, for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council before 5 pm on 10 February 2020,
with good reason for being late, and where appropriate, with the agreement of the
Governing Body of Old Basford School, will be included in the first cycle of allocations and
will be notified on the national offer day.
All other late applications for places at the academy received by Nottingham City Council
after 5 pm on 10 February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from
September 2020 onwards, will be made available on the school’s website nearer the time.
If the respective year group total is below the published admission number for that year
group, the child will be offered a place unless paragraphs 2.15 and 3.8 of the School
Admissions Code are applicable. If the respective year group total is full, the child will be
only offered a place if there are very exceptional circumstances and if the governors
decide that the education of pupils in that year group will not be detrimentally affected by
the admission of an extra pupil. Parents will have 14 days to accept the offer of a school
place.
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If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below). Appeals should be lodged within 20 school days of the date of the decision letter
Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children, especially the most vulnerable, who live in the home local authority
area, are offered a place at a suitable school as quickly as possible. This includes
admitting children above the published admission number to schools that are already full.
Requests for admission outside the chronological age can be made
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be
given to applicants who live closest to the academy, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at
the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not
possible to differentiate between them, a method of random allocation by drawing lots will
be used to allocate places (supervised by someone independent of the academy).
Pupils who have a Statement of Special Educational Need or an Education Health
and Care Plan (EHCP), where the academy is named in the child’s statement or
EHCP will be admitted. This will reduce the number of places available for other
pupils.
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1.

Places will first be allocated to a ‘looked after child’ or a child who was previously
looked after but immediately after being looked after became subject to an adoption,
child arrangements, or special guardianship order.
A looked after child is a child who is (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of their social
services functions in accordance with section 22(1) of the Children Act 1989 at the
time of making an application to a school.
An adoption order is an order under the Adoption Act 1976 (see section 12 adoption
orders) and children who were adopted under the Adoption and Children’s Action
2002 (see section 46 adoption orders).
A ‘child arrangements order’ is an order settling the arrangements to be made as to
the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 14 of the Children and Families Act 2014.
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an
order appointing one or more individuals to be a child’s special guardian (or special
guardians).

2.

Places will then be allocated to pupils who, at the closing date for applications, live
within the catchment area of Old Basford School, whose parents have requested a
place at the academy and who, at the time of admission, will have a brother or sister
attending the academy.

3.

Places will then be allocated to other pupils who, at the closing date for applications,
live within the catchment area of Old Basford School and whose parents have
requested a place at the academy.

4.

Places will then be allocated to pupils who live outside the catchment area of Old
Basford School, whose parents have requested a place at the academy and who, at
the time of admission, will have a brother or sister attending the academy.

5.

Places will then be allocated to other pupils who live outside the catchment area of
Old Basford School and whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who
can establish any of the following:



pupils with special educational needs that can only be met at the academy (e.g.
where the academy has specialist provision)*.
children of travellers, pupils with exceptional medical, mobility, or social grounds that
can only be met at the academy*.
*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will
be asking the academy to assess your child as having a stronger case than other
children. Each case will be considered on its merits by the Governing Body of Old
Basford School.

Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading
applications (e.g. a false claim to residence in the catchment area of the academy).
Failure to accept a place offered at the academy within the 14 days previously specified
may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, the academy will maintain a waiting list.
Waiting lists will be maintained until the last day of the summer half term for year’s
reception to year 5. Waiting lists will not be maintained for year 6. Inclusion in a school’s
waiting list does not mean that a place will eventually become available.
Where the number of students in a particular year group falls below the admission number
and where it will not result in a breach of the infant class size legislation, the person whose
name appears at the top of that particular year group’s waiting list will be offered a place.
A child’s position on this waiting list will be determined by the application of the academy’s
published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However,
because the academy constantly receive applications for admission throughout the year,
the waiting lists are continually being re-ordered. Parents need to be aware that their
position on the list may rise or fall over time and therefore a higher position on the list is
not necessarily a good indicator of the likelihood of a place being offered. Length of time
on the waiting list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access Protocol, will
take precedence over those children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is
declined admission to the academy. Repeat applications in the same academic year will
not be considered unless there is a significant and material change in circumstances.
Parents wishing to appeal should submit their appeal form within 20 school days of the
date of the letter advising that child has not been given a place. Details of where an appeal
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should be sent will be provided on the decision letter or made available on the schools
website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the
residential property that is their only or main home on the closing date for applications
and which their parent, carer or guardian owns, leases or rents under a lease or written
rental agreement. If more than one person has parental responsibility for the child and
those people live in separate homes, the school/academy will consider the child’s home
address to be the property at which they live for most of the week (this includes weekends
as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent
place of residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:


a brother or sister who share the same parents;



a half brother or half sister, where two children share one common parent;



a step brother or step sister, where two children are related by a parent’s marriage;



adopted or fostered children living in the same household under the terms of a
Residence Order.

2. The academy does not consider these as siblings:


cousins or other family relationships not included in 1 above;



siblings who at 1 September 2020 will not be registered pupils at the academy.

Where applications are received in respect of twins, triplets or children of other multiple
births, the academy will endeavour to offer places in the same school, admitting above the
planned admission number where necessary. If this is not possible, the parent/carer will
be asked which child(ren) should take up the place(s). The parent/carer will still have a
right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent, has
parental responsibility for a child or young person; and any person who, although not a
natural parent, has care of a child or a young person. Having parental responsibility means
assuming all the rights, duties, powers, responsibilities and authority that a parent of a
child has by law. People other than a child’s natural parent can acquire parental
responsibility.
Catchment area
The defined catchment area for OLD BASFORD SCHOOL is set out in the map below.
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Admission Policy for Catholic Primary Voluntary Academies in the Our Lady of Lourdes Catholic
Multi-Academy Trust
Academy
Blessed Robert Widmerpool Catholic
Voluntary Academy, Listowel Crescent, Clifton,
Nottingham NG11 9BH
Our Lady & St. Edward Primary & Nursery
Catholic Voluntary Academy, Gordon Road,
Nottingham NG3 2LG
St Patrick’s Catholic Primary and Nursery
School, a Voluntary Academy,
Coronation Avenue, Wilford, Nottingham NG11
7AB
St Augustine’s Catholic Primary and
Nursery School, a Voluntary Academy
Park Avenue, Mapperley,
Nottingham NG3 4JS
admin@staugustines.nottingham.sch.uk
St Teresa’s Catholic Primary School
Kingsbury Drive, Aspley, Nottingham NG8 3EP

Parish(es) Served

Located within
Local Authority

Corpus Christi, Clifton

Nottingham City

30

Our Lady and St Edward,
Nottingham

Nottingham City

30

Our Lady and St Patrick in
the Meadows, Nottingham

Nottingham City

Cathedral Church of St
Barnabas, Nottingham
St Augustine, Apostle of
England, Nottingham,
45
60

Our Lady of Perpetual Succour Catholic
Primary and Nursery School,
Piccadilly, Bulwell, Nottingham NG6 9FN

30

St Mary’s Catholic Primary and Nursery
School, Beaconsfield Street, Hyson Green,
Nottingham NG7 6FL

30

30

Holy Cross Catholic Voluntary Academy,
Leen Mills Lane, Hucknall, Nottingham NG15 8BZ

30

Sacred Heart Catholic Voluntary Academy,
Southcliffe Road, Carlton, Nottingham NG4 1EQ

30

St Joseph’s Catholic Primary and Nursery
School, New Ollerton. A Voluntary
Academy, Main Road, Boughton, Newark,
Nottinghamshire NG22 9JE
St Patrick’s Catholic Voluntary Academy,
Lingforest Road, Mansfield, Nottinghamshire,
NG18 3NJ
St Philip Neri with St Bede Primary
Catholic Voluntary Academy,

Cathedral Church of St
Barnabas, Nottingham
St Teresa of Lisieux,
Aspley,
St Hugh of Lincoln,
Bilborough,
St Thomas More,
Wollaton,
The Assumption, Beeston.

Nottingham City

Nottingham City

Our Lady of Perpetual
Succour , Bulwell and
Divine Infant of Prague,
Bestwood Park

Nottingham City

St Paul, Lenton Boulevard
and St Mary, Hyson Green

Nottingham City

Good Shepherd,
Woodthorpe, (within the
City boundary)

St Margaret Clitherow Catholic Voluntary
Academy Bestwood Park, Nottingham NG5 5RS

The Good Shepherd Catholic Voluntary
Academy, Somersby Road, Woodthorpe,
Nottingham NG5 4LT
Holy Trinity Catholic Voluntary Academy,
Boundary Road, Newark, Nottinghamshire, NG24
4AU
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Published
Admissions
Number
30

60
45

30

30
60

Our Lady of Perpetual
Succour, Bulwell and
Divine Infant of Prague,
Bestwood Park
Holy Cross, Hucknall
Most Sacred Heart of
Jesus, Carlton with St
Bernadette’s, Sneinton
Good Shepherd ,
Woodthorpe, (within the
Gedling boundary)
Holy Trinity Newark
Our Lady of Victories,
Southwell with St
Anthony, Calverton
St Joseph’s, New Ollerton

St Patrick’s, Forest Town
with St George’s
Rainworth
St Philip Neri, Mansfield

Nottingham City

Nottinghamshire
Nottinghamshire
Nottinghamshire
Nottinghamshire

Nottinghamshire

Nottinghamshire
Nottinghamshire

Rosemary Street, Mansfield, Nottinghamshire,
NG19 6AA

St Edmund Campion School, a Catholic
Voluntary Academy, Tewkesbury Close, West
Bridgford, Nottingham NG2 5NH

60

St Joseph's Catholic Primary School, A
Voluntary Academy Langwith Road, Langwith
Junction, Nottinghamshire, NG20 9RP

30

Our Lady Help of
Christians, Kirkby-inAshfield
St Joseph the Worker,
Sutton-in-Ashfield
Holy Spirit, West
Bridgford, Our Lady of
Grace, Cotgrave, St
Anne’s, Radcliffe on Trent,
Margaret Clitherow,
Keyworth
St Joseph’s, Shirebrook
with
St Bernadette, Bolsover,
and St Teresa, Market
Warsop

Nottinghamshire

Derbyshire

This policy will apply for admission into Reception Class for the academic year 2020-21.
The Catholic schools listed above are under the Trusteeship of the Diocese of Nottingham and belong to the
Nottingham Diocesan family of schools. They are founded by and are part of the Catholic Church and seek at all times
to be a witness to Jesus Christ. Religious education and worship are in accordance with the teachings and doctrines of
the Catholic Church. This does not affect the right of parents or carers who are not of the faith of these schools to
apply for and to be considered for places, applications are welcome from all parents and carers, regardless of faith or
background, who would like their children to be educated in a Christian environment. However, we ask all parents or
carers applying for a place to respect this ethos and its importance to the school community.
The Our Lady of Lourdes Catholic Multi-Academy Trust is the admission authority for all the schools within the Trust
and is responsible for determining the admissions policy. On behalf of the Trust the admissions is coordinated by the
relevant Local Authority.
All decisions relating to admission applications will be taken by the local governing body of the school applied
for.

Dependent on place of residence parents/carers should consult their relevant home Local Authority
website for full details of the admissions process, including information on the admissions cycle. Details
are below:
Nottinghamshire: www.nottinghamshire.gov.uk
Nottingham City: www.nottinghamcity.gov.uk
Derbyshire: www.derbyshire.gov.uk
Application Procedure and Timetable
Applications must be made on the Common Application Form provided by your home Local Authority. Applications
must be made to your home Local Authority by the national closing date of 15 th January.
In addition all applicants wishing to apply for a place under a faith criterion (oversubscription criteria 1-7)
should complete the Supplementary Information Form. This form can be downloaded from the Local Authority website
within which the school is located and is also available from the schools. The completed form, together with any required
evidence, (see notes 3-8), should be returned to each Catholic school for which a preference has been specified, also,
by the national closing date of 15th January.
For ranking within one of the faith criteria. If you do not provide the additional required evidence and
return it by the closing date your child will be ranked in a lower admissions category and this may affect
your child’s chances of being offered a place.
All Applications - How places are allocated
The Local Authority forward details of all applicants to the relevant school local governing body. Using the information
on both the Common Application Form and the Supplementary Form, each school local governing body draws up a
ranked list using the oversubscription criteria listed below. The Local Authority then allocates places on behalf of the
school up to the admissions number. When a place can be offered at more than one of the schools listed on your
application, the Local Authority will offer a place at the highest preferred school where a place is available.
Admission of Children below Compulsory School Age, Deferred Entry and Summer Born Children
If your child is offered a full time place before s/he reaches compulsory school age, you have the option of deferring the
child’s entry up until the term in which the child reaches compulsory school age. A child reaches compulsory school age
on the prescribed day following his/her fifth birthday (or on his/her fifth birthday if it falls on a prescribed day). The
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prescribed days are 31st December, 31st March and 31st August. The place will be held and will not be offered to another
child provided the place is taken up within the same academic year.
Parents can request that their child attends school part-time until the child reaches compulsory school age.
Parents of summer born children, i.e. a child born between 1 st April and 31st August, may choose not to send their child
to school until the September following their fifth birthday and may request that they are admitted outside of their
normal age group to Reception Year rather than Year 1. However, parents need to be aware that if the request is
approved (see below on decisions on applications for ‘admission outside of normal age group) they will need to apply again in
the next admissions round for a place in that Reception Year and should be aware that a place is not guaranteed as the
application will be considered alongside all other applications in that year and the Oversubscription Criteria will still
apply.
Admission of children outside their normal age group
Parents may seek a place for their child outside of the normal age group for example if the child is exceptionally gifted
and talented or has experienced problems such as ill health. It is anticipated that children will be educated out of their
normal age group in only a small number of very exceptional circumstances.
Should you wish to seek a place for your child outside of their normal age group you should still make an application
for a school place for your child’s normal age group and you should also submit a request for admission out of the
normal age group at the same time, following the procedure set out by your home local authority.
In addition to taking into account the views of the head teacher, including the head teacher’s statutory responsibility for
the internal organisation, management and control of the school, the school local governing body will take into account
the views of the parents and of appropriate medical and education professionals. A decision will then be made on which
age group the child should be admitted taking into account the circumstances of each case and the best interests of the
child.
Once that decision has been made the oversubscription criteria will be applied to determine if a place can be offered at
the school.
Your statutory right to appeal against the refusal of a place at a school for which you have applied is unaffected. However
the right to appeal does not apply if you are offered a place at the school but it is not in your preferred age group.
The school is not required to honour a decision made by another admission authority on admission out of the normal
age group.
Late applications
Late applications will be administered in accordance with the Local Authority Primary Coordinated Admissions Scheme
within which the school is located. You are encouraged to ensure that your application is received on time.
Late applications – Nottingham City
Nottingham City Council and the school local governing body may be willing to accept applications which are received
late but before the date set by the Local Authority for good reason for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to the date set by the Local Authority, with good reason for
being late, and where appropriate, with the agreement of the school local governing body will be included in the first
cycle of allocations and will be notified on the national offer day.
All other late applications for primary school places received by Nottingham City Council after the specified date will
be dealt with after the offer day.
Late applications - Nottinghamshire
Certain late applications submitted in the normal admissions round that are received by Nottinghamshire County
Council up to the date set by Nottinghamshire County Council will be treated as on time. Such applications will be from
parents or carers who:
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have moved into Nottinghamshire; or
can establish at the time of completing the form that there were exceptional reasons for missing the closing
date and were, therefore, unable to meet the published closing date.

School local governing bodies will treat such applications as on time where it is practical to include them in their first
ranking. All other late applications for primary school places received by Nottinghamshire Local Authority after the
specified date will be dealt with after the offer day.
Applications during the school year (In-Year Applications)
Details of the application process are available from the school and from the Local Authority within which the school is
located. Once an application has been made, it will be passed to the school local governing body for consideration.
Offers of places may be withdrawn if they are offered in error, a parent has not responded within 10 school days of the
offer letter issue or it is established that an offer was obtained through a fraudulent or intentionally misleading
application.
In cases involving school transfers that do not require a house move or where there is no need for an immediate move,
arrangements may be made for the child to start school at the beginning of the following term to minimise disruption
to their own and other children’s education.
If your application is refused you have a statutory right to appeal (see ‘Appeals’ below). Your appeal should be lodged
within twenty school days after the date of the decision letter.
Waiting Lists
Parents whose children have not been offered a place at a school in the normal admissions round will be added to the
school’s Waiting List unless they have been offered a place at a higher preference school. The Waiting List will normally
remain open until the end of the Autumn Term in the application year. However, schools may maintain the Waiting List
until the end of the academic year. Please contact the school to request further details.
Waiting Lists are maintained in the same order as the oversubscription criteria listed below and not in the order in
which applications are received or added to the Waiting List. This means that your child’s position on the Waiting List
may change during the year.
Any late applications will be added to the Waiting List in accordance with the oversubscription criteria.
Inclusion on a school’s Waiting List does not mean that a place will eventually become available.
Parents must make a further application for a school place in respect of a later academic year and if a place is not
available the child’s name can be added to the Waiting List for that academic year.
Appeals
If a child is not offered a place, parents/carers have a statutory right to appeal. This should be done by writing to the
school setting out your grounds for appeal no later than twenty school days after the decision letter has been received.
The appeal will be arranged on behalf of the local school governing body by the Catholic Schools Appeals Service and
will be heard by an independent panel. The decision of the panel will be binding on the school.
Fair Access Protocols
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children, especially
the most vulnerable, are offered a place at a suitable school as quickly as possible. This includes admitting children above
the published admissions number to schools that are already full. The schools listed in this policy participate in the Fair
Access Protocols operated by the Local Authorities within which they are located.
Infant Class Size Regulations
Infant classes may not, by law, contain more than 30 pupils with a single qualified teacher. Parents/carers should be
aware that when the school local governing body is considering applications for places, they must keep to the 30 limit.
Parents do have a right of appeal in accordance with the Infant Class Size Regulations if the school is oversubscribed
and their child is refused a place.
Applications for twins / multiple birth children
Where the final place available is offered to a child from a twin or multiple birth the school local governing body will
normally offer places to both twins, triplets etc even if this means exceeding the published admission number as long as
the governing body decides that the education of pupils in that year group would not be detrimentally affected.
Attendance at Nursery Attendance at the school’s nursery or a pre-school setting on the site of the school does
not guarantee that a place will be offered at the school and does not give any priority within the oversubscription
criteria. In addition, for children attending the school’s nursery, application to the reception class of the school must be
made in the normal way, to the local authority and using the Common Application Form.

Page 98

Fraudulent Information
The school local governing body reserves the right to withdraw the offer of a place or, if a child is already attending the
school, the place itself, where it is satisfied that the offer or place was obtained on the basis of fraudulent or intentionally
misleading information.
Oversubscription Criteria
Where a school has more applications than places available, the school local governing body will draw up a ranked list
based on the criteria listed below and will allocate places accordingly.
In accordance with legislation Pupils with an Educational Health and Care Plan (EHCP) (a plan made by the Local
Authority under Section 37 of the Children and Families Act 2014 which specifies the special educational provision
required for a child) which names the school will be allocated a place first. This will reduce the number of places available.
1.

Catholic looked after or previously looked after children. (See Notes 1 and 2).

2.

Catholic (see Note 2) children living in the parish(es) served by the school

3.

Catholic (see Note 2) children living outside the parish(es) served by the school

4.

Other looked after or previously looked after children (see Note 1).

5.

Catechumens, Candidates and members of Eastern Christian Churches (see Notes 3, 4 and 5)

6.

Children of other Christian denominations whose membership is evidenced by a minister of religion (see note
6)

7.

Children of other faiths whose membership is evidenced by a religious leader (see note 7)

8.

Any other children not within categories 1-7.

First priority within the individual criteria will be given to applications for children who will have siblings (see Note 8)
attending the school in years R - 6 at the proposed time of admission.
Distance Measurement
Within each criterion applications will be ranked on distance with priority given to children who live nearest to the
academy using the same method of measurement as used by the Local Authority within which the academy is located
(see below).
Distance measurement – Nottingham City
Distance will be measured in a straight line (This will be calculated by Nottingham City Local Authority’s computerised
distance measuring software) from the centre of the school campus to a point at the pupil’s home address identified by
the Local Land and Property Gazetteer.
Distance measurement – Nottinghamshire
Distance measurements will be taken in a straight line from the entrance to the child’s home to the principal entrance
to the main administrative building of the school. This will be calculated by Nottinghamshire Local Authority’s
computerised distance measuring software. In the event of needing to discriminate between pupils living in the same
block of flats, where the same distance measurement is produced, the lower the number of the flat the closer it will be
judged to be to the school.
Tie Breaker
In a very few cases, it may not be possible to decide between the applications of those pupils who are the final qualifiers
for a place (e.g. children who live at the same address or have the same distance measurement). In this exceptional
situation, if there is no other way of separating the applications then the school local governing body will admit the
additional child above the published admission number. If however, admission would result in the legal limit of 30 children
being exceeded, then the place will be allocated by the drawing of lots supervised by someone independent of the
school.
Notes (these form part of the oversubscription criteria)
1. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation
by a local authority in the exercise of their social services functions in accordance with section 22(1) of the Children
Act 1989 at the time of making an application to a school.
Previously looked after children are children who were looked after, but ceased to be so because they were adopted
(or became subject to a child arrangements order or special guardianship order). This includes children who were
adopted under the Adoption Act 1976 and children who were adopted under section 46 of the Adoption and Children
Act 2002.
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Child arrangements orders are defined in section 8 of the Children Act 1989, as amended by section 12 of the Children and
Families Act 2014. Child arrangements orders replace residence orders and any residence order in force prior to 22
April 2014 is deemed to be a child arrangements order. Section 14A of the Children Act 1989 defines a ‘special guardianship
order’ as an order appointing one or more individuals to be a child’s special guardian (or special guardians).
2. ‘Catholic’ means a member of a Church in full communion with the See of Rome. This includes the Eastern Catholic
Churches. This will be evidenced by a certificate of baptism in a Catholic Church or a certificate of reception into full
communion with the Catholic Church signed by a Catholic Priest and stamped with the parish stamp. For the purposes
of this policy, it includes a looked after child who is part of a Catholic family where a letter from a priest demonstrates
that the child would have been baptised or received if it were not for their status as a looked after child (i.e. a looked
after child in the process of adoption by a Catholic family).
For a child to be ranked as Catholic within the oversubscription criteria, evidence of Catholic baptism or reception into
the Church will be required. Those who have difficulty obtaining written evidence of baptism should contact their Parish
Priest.
3. ‘Catechumen’ means a member of the catechumenate of a Catholic Church. This will be evidenced by a certificate of
reception into the order of catechumens or a letter of verification signed by the parish priest and stamped with the
parish stamp.
4. ‘Candidate’ means a candidate for reception into the Catholic Church. This will be evidenced by a letter of verification
signed by the parish priest and stamped with the parish stamp.
5. ‘Eastern Christian Church’ includes Orthodox Churches, and is evidenced by a certificate of baptism or reception
from the authorities of that Church.
6. ‘Children of other Christian denominations’ means children who belong to other churches and ecclesial communities
which, acknowledge God’s revelation in Christ, confess the Lord Jesus Christ as God and Saviour according to the
Scriptures, and, in obedience to God’s will and in the power of the Holy Spirit commit themselves: to seek a deepening
of their communion with Christ and with one another in the Church, which is his body; and to fulfil their mission to
proclaim the Gospel by common witness and service to the world to the glory of the one God, Father, Son and Holy
Spirit. An ecclesial community which on principle has no credal statements in its tradition, is included if it manifests faith
in Christ as witnessed to in the Scriptures and is committed to working in the spirit of the above.
All members of Churches Together in England (CTE) and Churches Together in Wales (CYTUN) are deemed to be
included in the above definition, as are all other churches and ecclesial communities that are in membership of any local
Churches Together Group (by whatever title) on the above basis.
Evidence will be a Baptism Certificate, a Certificate of Dedication or a letter of verification signed by the minister of
religion for that church.
7. ‘Children of other faiths’ means children who are members of a religious community that does not fall within the
definition of ‘other Christian denominations’ at note 7 above and which falls within the definition of a religion for the
purposes of charity law. The Charities Act 2011 defines religion to include:



A religion which involves belief in more than one God, and
A religion which does not involve belief in a God.

Case law has identified certain characteristics which describe the meaning of religion for the purposes of charity law,
which are characterised by a belief in a supreme being and an expression of belief in that supreme being through worship.
This is evidenced by a Baptism Certificate, a Certificate of Dedication or a letter of verification signed by the religious
leader of the community.
8. ‘Siblings’ means a child who lives as a brother or sister in the same house, including natural brothers or sisters with
either one or both parents in common, adopted brothers or sisters, stepbrothers or sisters, foster brothers or sisters,
or the child of a parent’s partner where the child for whom the school place is sought is living in the same family unit at
the same address as that sibling. It also includes natural brothers or sisters where the child for whom the school place
is sought is not living in the same family unit as the same address as that sibling.
9. A ‘parent’ means all natural parents, any person who is not a parent but has parental responsibility for a child, and
any person who has care of a child.
10. Home Address: The governors of each school use the same definition as used by the Local Authority within which
the school is located.
11. For the purposes of this policy, parish boundaries are as shown on the map available on the school website.
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SUPPLEMENTARY INFORMATION FORM
Admission to Catholic schools within the Our Lady of Lourdes Catholic
Multi-Academy Trust

If you are expressing a preference for a place for your child at a Catholic school within the
Our Lady of Lourdes Catholic Multi-Academy Trust and wish to apply under a faith
criterion you should complete this Supplementary Information Form and provide the
evidence required.
 The completed Supplementary Information Form, together with any required evidence,
(see below), should be returned to the school by the same closing date set by the
Local Authority for the return of the Common Application Form.
 If you are applying to more than one Catholic school you will need to complete a
separate Supplementary Information Form for each school.
 Your application will be ranked in a lower category if you do not provide the evidence
required as listed in the table overleaf.
 Remember – you must also complete the Common Application Form provided by
the Local Authority. When completing the Common Application Form it is important
that you provide details of any siblings (brothers or sisters) who will be attending the
school at the proposed time of admission. If this information is not provided your
application will be ranked lower and this may affect your child’s chance of being offered a
place.

Name of school
applying to:
Surname of child:
Forename(s) of

Date of

child:

birth

/

/

Parent(s) / carer(s)
Full Name
Child’s home
address

Telephone

Postcode

Mobile

Please read the relevant School’s Admissions Policy noting in particular, any faith definitions,
and your Local Authority Booklet before completing the form.

PLEASE ALSO COMPLETE PAGE 2
Supplementary Information Form Our Lady of Lourdes CMAT
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Feb 2019

Now complete the following by ticking the boxes which apply to your child.
Faith
Criterion
Please tick


My child is a:

Supporting
Evidence
Required

Supporting
Evidence
Enclosed *
Please tick

(Legible photocopies are acceptable)



A Catholic Baptism Certificate
or
A written statement or certificate
signed by a Catholic Priest and
stamped with the parish stamp
verifying that the child has been
received into full communion with the
Catholic church.

Catholic

My child is a:

A certificate of reception into the
order of catechumens
or

Catechumen /
Candidate

A letter of verification signed by the
parish priest and stamped with the
parish stamp.

My child is a:

or

A Baptism Certificate

member of an
Eastern Christian
Church

A certificate of reception from the
authorities of that Church.

My child is a:

A Baptism Certificate

or

A Certificate of Dedication

or

member of
another Christian
denomination

A letter of verification signed by the
minister of religion for that church.

My child is a:
member of
another faith

A Baptism Certificate

or

A Certificate of Dedication

or

A letter of verification signed by the
religious leader of the community.

* Extra supporting evidence may be requested if the written documents that are produced do not clarify the fact that a
person is a member of a church or religious community, (e.g. where the name and address of the Church is not on the
certificate). If you have difficulties in producing evidence, you should contact your Parish Priest or Religious Leader for
advice.

Your name(s) in
BLOCK
CAPITALS
Your signature(s)

Date
For School use only

Evidence provided

Date

Criterion

Supplementary Information Form Our Lady of Lourdes CMAT
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In compliance with the General Data Protection Regulation (GDPR) and the Data Protection
Act 2018, the Our Lady of Lourdes Catholic Multi-Academy Trust wishes to ensure that you
are aware of the purpose for which we collect and process the data we have asked you to
provide on this form.
1. As providers of Catholic education the Our Lady of Lourdes Catholic MultiAcademy Trust works closely with the Diocesan of Nottingham Education Service,
the Local Authority, the Catholic Education Service and the Department for
Education, and may share the information you provide on this application form if we
consider it is necessary in order to fulfil our functions.
2. The person responsible for data protection within our organisation is Mrs Karen
Rich (Data Protection Officer) and you can contact them with questions relating to
our handling of the data. You can contact them via the email address:

DPO@ololcatholicmat.co.uk
3. We require the information we have requested for reasons relating to our functions
as the admission authority of the School.
4. It is necessary for us to process personal data for the performance of a task carried
out in the public interest or in the exercise of official authority vested in the
controller (Article 6(1)(e) of the GDPR).
5. To the extent that you have shared any special categories of data this will not be
shared with any third parties except as detailed in paragraph 2 above, unless a legal
obligation should arise.
6. It is necessary for us to process special category data for the performance of a task
carried out in the public interest or in the exercise of official authority vested in the
controller (Article 6(1)(e) of the GDPR). Additionally, processing is necessary for
reasons of substantial public interest on the basis of Union or Member State law
which is proportionate to the aim pursued and which contains appropriate
safeguards (Article 9(2)(g) of the GDPR).
7. If the application is successful, the information you have provided on this form will
be migrated to the School’s enrolment system, and the data will be retained and
processed on the basis of the School’s fair processing notice and data protection
policies which apply to that data.
8. If the application is unsuccessful, the application form and any documents submitted
in support of the application will be destroyed after a period of 12 months. The
school may keep a simple record of all applications and their outcome as part of
their permanent archives in accordance with the School’s data retention policy.

9. To read about your individual rights you can refer to the St Thomas Aquinas
Catholic Multi-Academy Trust’s fair processing notice and data protection policies.

10. If you wish to complain about how we have collected and processed the information
you have provided on this form, you can make a complaint to our organisation by
referring to the Complaints Procedure of the relevant school and which is published
on the school website. If you are unhappy with how your complaint has been
handled, you can contact the Information Commissioners Office via their website at:
ico.org.uk.
By signing this form I confirm that I have read the Admissions Policy of the
school applied for and that the information I have provided is correct. I
understand that I must notify the school immediately if there is any change to
these details and that, should any information I have given prove to be
inaccurate, the offer of a place may be withdrawn even if the child has already
started school.
Supplementary Information Form Our Lady of Lourdes CMAT
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Portland Spencer
Academy
Admissions
Arrangements
2020-2021
The Local Governing Body of Portland Spencer Academy adopted this policy statement in February
2019.

It will be reviewed no later than February 2020.
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The published admission number for the intake year is 60 pupils.
All applications for places should be made on the applicant’s home local authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the local
authority) common application form which is available from the local authority. Although the
Governing Body has responsibility for deciding on admissions, under law the local authority will
co-ordinate all admissions in its area and will communicate all admission decisions to parents.

Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications under the coordinated admission scheme is 15th January 2020. Offers of places will be made on the national
offer date of 16th April 2020 (for applicants who applied on line, an email will be sent on 16th April
2020; letters will be sent to all applicants also on 16th April 2020 showing the outcome of their
application).

Late applications for reception year in 2020
Nottingham City Council and the Governing Body may be willing to accept applications which are
received late, i.e. after the closing date of 15th January 2020, but before 5.00 pm on 10 th
February 2020 for good reason for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February 2020, with good
reason for being late, and where appropriate, with the agreement of the Governing Body of the
relevant academy will be included in the first cycle of allocations and will be notified on the
national offer day.
All other late applications for places at the academy received by Nottingham City Council after
10th February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy is.

Working Together for Success
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from
September 2020 onwards, will be made available on the Academy’s website nearer the time. If
the respective year group total is below the published admission number for that year group, the
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child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are
applicable. If the respective year group total is full, the child will be only offered a place if there
are very exceptional circumstances and if the governors decide that the education of pupils in
that year group will not be detrimentally affected by the admission of an extra pupil. Parents will
have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days of the date of the decision letter.
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced
children, especially the most vulnerable, who live in the home local authority area, are offered a
place at a suitable school as quickly as possible. This includes admitting children above the
published admission number to schools that are already full. The academy will participate fully in
Nottingham City Council’s fair access protocol.

Admission out of the normal age group
Parents/carers may request admission for their child outside their normal age group. In general,
it is considered that children should be educated in their normal age group, with the curriculum
differentiated as appropriate, and they should only be educated out of their normal age group in
very limited circumstances. You can contact the Academy or your home local authority for advice
on how to request admission for your child outside their normal age group.

Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the academy, as measured in a straight line (by a computerised
geographical information system) from a point on the Academy site to a point at the pupil’s
home, i.e. as the crow flies, both identified by the Local Land and Property Gazetteer. Where two
or more pupils are equal in all respects and it is therefore not possible to differentiate between
them, a method of random allocation by drawing lots will be used to allocate places (supervised
by someone independent of the academy).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan,
where the Academy is named in the child’s statement or plan will be admitted. In this event, the
number of places that remain available for allocation will be reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked
after but immediately after being looked after became subject to an adoption, child
arrangements, or special guardianship order. A looked after child is a child who is (a) in the
care of a local authority, or (b) being provided with accommodation by a local authority in the
exercise of their social services functions in accordance with section 22(1) of the Children Act
1989 at the time of making an application to a school. An adoption order is an order under
the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted
under the Adoption and Children’s Action 2002 (see section 46 adoption orders). A ‘child
arrangements order’ is an order settling the arrangements to be made as to the person with
whom the child is to live under section 8 of the Children Act 1989 as amended by section 14
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of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a ‘special
guardianship order’ as an order appointing one or more individuals to be a child’s special
guardian (or special guardians).
2. Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of the academy, whose parents have requested a place at the academy and
who, at the time of admission, will have a brother or sister attending the academy.
3. Places will then be allocated to other pupils who, at the closing date for applications, live
within the catchment area of the academy and whose parents have requested a place at the
academy.
4. Places will then be allocated to pupils who live outside the catchment area of the academy,
whose parents have requested a place at the academy and who, at the time of admission, will
have a brother or sister attending the academy.
5. Places will then be allocated to other pupils who live outside the catchment area of the
academy whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who can establish
any of the following:
•
•

pupils with special educational needs that can only be met at the academy (e.g. where the
academy has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that can
only be met at the academy*.
*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will be
asking the academy to assess your child as having a stronger case than other children.
Each case will be considered on its merits by the Governing Body of the academy.

The LA will maintain in conjunction with own admission authorities, a waiting list for all city
schools where the number of applications received during the normal admissions round for those
schools has exceeded the number of available places in Foundation 2 (F2). The waiting list will
operate on the offer day and will be maintained by the LA in conjunction with the relevant
admission authority up to 28 August 2020 after which the relevant admission authorities will
operate their own waiting list in accordance with their own arrangements (see below).

Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (e.g. a false
claim to residence in the catchment area of the academy). Failure to accept a place offered at the
academy within the 14 days previously specified may also lead to the withdrawal of that offer.
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Waiting list
If there is oversubscription within any year group the academy will maintain a waiting list.
Waiting lists will be maintained until the last day of the summer half term for reception year to
year 5. Waiting lists will not be maintained for year 6. Inclusion in a school’s waiting list does not
mean that a place will eventually become available.
Where the number of students in a particular year group falls below the admission number and
where it will not result in a breach of the infant class size legislation, the person whose name
appears at the top of that particular year group’s waiting list will be offered a place. A child’s
position on this waiting list will be determined by the application of the academy’s published
oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However,
because the academy constantly receives applications for admission throughout the year, the
waiting list is continually being reordered. Parents need to be aware that their position on the list
may rise or fall over time and therefore a higher position on the list is not necessarily a good
indicator of the likelihood of a place being offered. Length of time on the waiting list will not be a
factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a
place at the academy in accordance with the In-Year Fair Access Protocol, will take precedence
over those children on a waiting list.

Independent appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to the academy. Repeat applications in the same academic year will not be considered
unless there is a significant and material change in circumstances. Parents wishing to appeal
should submit their appeal form within 20 school days of the date of the letter advising that child
has not been given a place. Details of where an appeal should be sent will be provided on the
decision letter or made available on the Academy’s website.

Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property that is their only or main home on the closing date for applications and which their
parent, carer or guardian owns, leases or rents under a lease or written rental agreement. If more
than one person has parental responsibility for the child and those people live in separate homes,
the Academy will consider the child’s home address to be the property at which they live for most
of the week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place
of residence will be taken as the address shown on the child benefit letter.
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Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:
• a brother or sister who share the same parents;
• a half brother or half sister, where two children share one common parent;
• a step brother or step sister, where two children are related by a parent’s marriage;
• adopted or fostered children living in the same household under the terms of a Residence
or Child Arrangements Order.
2. The academy does not consider these as siblings:
• cousins or other family relationships not included in 1 above;
• siblings who at 1 September 2020 will not be registered pupils at the relevant academy.

Where applications are received in respect of twins, triplets or children of other multiple births,
the academy will endeavour to offer places to each of them, admitting above the planned
admission number where necessary. If this is not possible, the parent/carer will be asked which
child(ren) should take up the place(s). The parent/carer will still have a right of appeal against a
refusal of a place.

Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether
they are married or not; and any person who, although not a natural parent, has parental
responsibility for a child or young person; and any person who, although not a natural parent, has
care of a child or a young person. Having parental responsibility means assuming all the rights,
duties, powers, responsibilities and authority that a parent of a child has by law. People other
than a child’s natural parent can acquire parental responsibility.

Catchment area
The defined catchment area for the academy is set out in the map.
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Portland Spencer Academy Catchment for 2020-2021
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ROBERT SHAW PRIMARY AND NURSERY SCHOOL
Determined Admissions Arrangements for 2020/21

Introduction:
The school policy for Admissions for the academic year 2020/2021, has been written to closely
reflect Nottingham City Local Authority guidance.
The published admissions number for intake year is 60 for EYFS and Key Stage 1 and 64 for Key
Stage 2.
All applications for places should be made on the applicant’s home Local Authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the Local
Authority). Although the Governing Body has a responsibility for deciding on admissions, under
law the Local Authority will co-ordinate all admissions in its area and will communicate all
admission decisions to parents.
Application for places in reception year in 2020
For entrance to Robert Shaw Primary and Nursery School in September 2020 the closing date for
applications under the coordinated admission scheme is 15th January 2020. Offers of places will
be made on the national offer date of 16th April 2020. (For applicants, who applied online, an email
will be sent on 16th April 2020; letters will be sent to all applicants by second class post on 16th
April 2020 showing the outcome of the application.)
Admission of children below compulsory school age and deferred entry to school
If your child is offered a full time place before s/he reaches compulsory school age, you have the
option of deferring the child’s entry up until the term in which the child reaches compulsory school
age. A child reaches compulsory school age on the prescribed day following his/her fifth birthday
or on his/her fifth birthday if it falls on a prescribed day. The prescribed days are 31st December,
31st March and 31st August. If parents wish to take up this option, they may arrange the details
with the Head of School. A place will be held and will not be offered to another child provided the
place is taken up within the same academic year. However, if their child’s birthday falls between 1
April and 31 August, deferring admission until compulsory school age would result in the child
being admitted into a different school year. In this case, the child could not be allocated a
Reception place at the school during the normal school year and the parent would have to apply
for a place during the summer term for admission into Year 1 in September 2021. The Academy
and the Local Authority (Nottingham City Council) strongly recommends that parents do not defer
the start of their child’s full-time education as children’s learning chances are likely to be better if
they start school with their peers at the beginning of the expected school year.
Late applications for reception year in 2020
Nottingham City Council and the Governing Body of Robert Shaw Primary and Nursery School
may be willing to accept applications which are received late, ie after the closing date of 15th
January 2020, but before 5:00pm on 10th February 2020 for good reasons, for example:
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A family returning from abroad
A lone parent who has been ill for some time
A family moving into Nottingham from another area
Other exceptional circumstances.

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10th February 2020, with good reason
for being late, and where appropriate, with the agreement of the Governing Body of Robert Shaw
Primary and Nursery School will be included in the first cycle of allocations and will be notified on
the national offer day.
All other late applications for places at Robert Shaw Primary and Nursery School received by
Nottingham City Council after 10th February will be dealt with after offer day. Other local
authorities might have different policies when dealing with late applications. Applicants are
advised to contact their home local authority to find out what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from September
2020 onwards, will be made available on the school’s website nearer the time. If the respective
year group total is below the published admission number for that year group, the child will be
offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If
the respective year group total is full, the child will only be offered a place if there are very
exceptional circumstances and if the Governors decide that the education of pupils in that year
group will not be detrimentally affected by the admission of an extra pupil. Parents will have 14
days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below).
Appeals should be lodged within 20 school days of the date of the decision letter. Local
Authorities are required to have ‘Fair Access Protocols’ in order to make sure that unplaced
children, especially the most vulnerable, who live in the home Local Authority area, are offered a
place at a suitable school as quickly as possible. This includes admitting children above the
published admission number to schools that are already full. Robert Shaw Primary and Nursery
School will participate fully in Nottingham City Council’s Fair Access Protocol.
Over subscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the school, as measured in a straight line (i.e. as the crow flies) from
a point at the school campus to a point at the pupil’s home, both identified by the Local Land and
Property Gazetteer (by a computerised geographical information system). Where two or more
pupils are equal in all respects, and it is therefore not possible to differentiate between them, a
method of random allocation by drawing lots will be used to allocate places (supervised by
someone independent of the Robert Shaw Primary and Nursery School).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care
Plan, where that school is named in the child’s statement or plan will be admitted. In this
event, the number of places that remain available for allocation will be reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their social services
functions in accordance with section 22(1) of the Children Act 1989 at the time of making an
application to a school. An adoption order is an order under the Adoption Act 1976 (see section 12
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adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (see
section 46 adoption orders). A ‘child arrangements order’ is an order settling the arrangements to
be made as to the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 12 of the Children and Families Act 2014. Section 14A of the Children Act
1989 defines a ‘special guardianship order’ as an order appointing one or more individuals to be a
child’s special guardian (or special guardians).
2.

Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of Robert Shaw Primary and Nursery School, whose parents have requested a
place at the school and who, at the time of admission, will have a brother or sister attending the
school, or Individual Needs Centre.

3.

Places will then be allocated to other pupils who, at the closing date for applications, live within the
catchment area of Robert Shaw Primary and Nursery School and whose parents have requested a
place at the school.

4.

Places will then be allocated to pupils who live outside the catchment area of Robert Shaw Primary
and Nursery School, whose parents have requested a place at the school and who, at the time of
admission, will have a brother or sister attending the school.

5.

Places will then be allocated to other pupils who live outside the catchment area of Robert Shaw
Primary and Nursery School whose parents have requested a place at the school.

The above criteria (2-5) may be overridden and priority given to an applicant who can establish
any of the following:



pupils with special educational needs that can only be met at a specific school (e.g. where the
school has specialist provision)**;
children of travellers, pupils with exceptional medical, mobility, or social grounds that can only be
met at a specific school**.
**Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking Robert
Shaw Primary and Nursery School to assess your child as having a stronger case than other
children.
Each case will be considered on its merits by the Governing Body of Robert Shaw Primary and
Nursery School.
Attendance at a particular nursery does not guarantee admission to the main school for
primary education. All applications for admission to the main school must be made to the
Local Authority and will be considered against the oversubscription criteria listed in 1-5
below.
Withdrawal of an offer of a place.
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn.
Such examples would include fraudulent or intentionally misleading applications (eg. A false claim
to residence in the catchment area of Robert Shaw Primary and Nursery School). Failure to
accept a place offered at Robert Shaw Primary and Nursery School within the 14 days previously
specified may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, Robert Shaw Primary and Nursery School will
maintain waiting lists until the last day of the summer half term for reception year to year 5 (i.e.
May 2021). Waiting lists will not be maintained for year 6.
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Where the number of students in a particular year group falls below the admission number and
where it will not result in a breach of the infant class size legislation, the person whose name
appears at the top of that particular year group’s waiting list will be offered a place. A child’s
position on the waiting list will be determined by the application of Robert Shaw Primary and
Nursery School’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However, because
schools constantly receive applications for admission throughout the year, the waiting lists are
continually be re-ordered. Parents need to be aware that their position on the list may rise or fall
over time and therefore a higher position on the list is not necessarily a good indicator of the
likelihood of a place being offered. Length of time on the waiting list will not be a factor in offering
a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a
place at Robert Shaw Primary and Nursery School in accordance with the In Year Fair Access
Protocol, will take precedence over those children on a waiting list.
Admission out of the normal age group
Parents/carers may request admission for their child outside of their normal age group. In general,
it is considered that children should be educated in their normal age group, with the curriculum
differentiated as appropriate, and they should only be educated out of their normal age group in
very limited circumstances. You can contact the school or your home local authority for advice on
how to request admission for your child outside of their normal age group.
Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to Robert Shaw Primary and Nursery School. Repeat applications in the same
academic year will not be considered unless there is a significant and material change in
circumstances. Parents wishing to appeal should submit their appeal form within 20 school days
of the date of the letter advising that the child has not been given a place. Details of where an
appeal should be sent will be provided on the decision letter or made available on the school’s
website.
Definitions of terms used in these arrangements;
Residence:
This is defined as the child’s permanent place of residence which is deemed to be the residential
property that is their only or main home on the closing date for applications and which their
parent/carer/guardian own, leases or rents under a lease or written rental agreement. If more than
one person has parental responsibility for the child and those people live in separate homes, the
school will consider the child’s home address to be the property at which they live for most of the
week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
For admission purposes the Local Authority considers a sibling connection to relate to any of the
following:
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a brother or sister who share the same parents;





a half brother or sister, where two children share one common parent;
a step brother or sister, where two children are related by a parent’s marriage;
adopted or fostered children or children living in the same household under the terms of a
child arrangements or special guardianship order.

Where applications are received in respect of twins, triplets or children of other multiple births
Robert Shaw Primary and Nursery School will endeavour to offer places to each of them, admitting
above the planned admission number where necessary. If this is not possible, the parent/carer will
be asked which child(ren) should take up the place(s). The parent/carer will still have a right of
appeal against a refusal of a place.

Parent:
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they
are married or not; and any person who, although not a natural parent, has a parental
responsibility for a child or young person. Having parental responsibility means assuming all the
rights, duties, powers, responsibilities and authority that a parent of a child has by law. People
other than a child’s natural parent can acquire parental responsibility.
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Rosslyn Park Primary & Nursery School Admission Policy
Determined Admission Arrangements for the Academic Year 2020/2021
Introduction
The school policy for Admission for the academic year 2020/2021 has been closely written to reflect
Nottingham City Local Authority guidance. It has been further developed by the Rosslyn Park Primary Policy
working group. The policy was reviewed, updated and ratified by the Governing Body during the Spring Term
2019.
The published admission number for the intake year is 90.
The transition for this is demonstrated on the table below:

F2
Year 1
Year 2
Year 3
Year 4
Year 5
Year 6

2019/20
90
90
90
90
90
90
90

2020/21
90
90
90
90
90
90
90

2021/2022
90
90
90
90
90
90
90

2022/2023
90
90
90
90
90
90
90

All applications for places should be made on the applicant’s home local authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the local authority) common
application form which is available from the local authority. Although the Governing Body has responsibility
for deciding on admissions, under law the local authority will co-ordinate all admissions in its area and will
communicate all admission decisions to parents.
Applications for places in reception year in 2020
For entrance to Rosslyn Park Primary School in September 2020 the closing date for applications under the
coordinated admission scheme is 15th January 2020. Offers of places will be made on the national offer date
of 16th April 2020. (For applicants, who applied online, an email will be sent on 16th April 2020; letters will be
sent to all applicants by second class post on 16th April 2020 showing the outcome of the application.)
Late applications for reception year in 2020
Nottingham City Council and the Governing Body of Rosslyn Park Primary School may be willing to accept
applications which are received late, i.e. after the closing date of 15th January 2020, but before 5.00 p.m. on
10th February 2020 for good reason, for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances
Each case will be treated on its merits.
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Any preferences received by Nottingham City Council up to 10th February 2020, with good reason for being
late, and where appropriate, with the agreement of the Governing Body of Rosslyn Park Primary School will
be included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for places at Rosslyn Park Primary School received by Nottingham City Council
after 10th February 2020 will be dealt with after the offer day. Other local authorities might have different
policies when dealing with late applications. Applicants are advised to contact their home local authority to
find out what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from September 2020
onwards, will be made available on the school’s website nearer the time. If the respective year group total is
below the published admission number for that year group, the child will be offered a place unless
paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If the respective year group total is
full, the child will be only offered a place if there are very exceptional circumstances and if the governors
decide that the education of pupils in that year group will not be detrimentally affected by the admission of
an extra pupil. Parents will have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below). Appeals
should be lodged within 20 school days of the date of the decision letter. Local Authorities are required to
have ‘Fair Access Protocols’ in order to make sure that unplaced children, especially the most vulnerable,
who live in the home local authority area, are offered a place at a suitable school as quickly as possible. This
includes admitting children above the published admission number to schools that are already full. Rosslyn
Park Primary School will participate fully in Nottingham City Council’s Fair Access Protocol.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to applicants
who live closest to Rosslyn Park Primary School, as measured in a straight line (by a computerised
geographical information system) from a point on the school site to a point at the pupil’s home, i.e. as the
crow flies, both identified by the Local Land and Property Gazetteer. Where two or more pupils are equal in
all respects and it is therefore not possible to differentiate between them, a method of random allocation by
drawing lots will be used to allocate places (supervised by someone independent of Rosslyn Park Primary
School).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan, where
Rosslyn Park Primary School is named in the child’s statement or plan will be admitted. In this event the
number of places that remain available for allocation will be reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of their social services functions (see
the definition in section 22(1) of the Children Act 1989). An adoption order is an order under the
Adoption and Children’s Action 2002 (see section 46 adoption orders). A ‘Child Arrangement Order’ is an
order setting the arrangements to be made as to the person with whom the child is to live under Section
8 of the Children Act 1989 as amended by section 12 of the Children’s and Families Act 2014. Section 14A
of the Children act 1989 defines ‘A Special Guardianship Order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).
2. Places will then be allocated to pupils who, at the closing date for applications, live within the catchment
area of Rosslyn Park Primary School, whose parents have requested a place at Rosslyn Park Primary
School and who, at the time of admission, will have a brother or sister attending Rosslyn Park Primary
School.
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3. Places will then be allocated to other pupils who, at the closing date for applications, live within the
catchment area of Rosslyn Park Primary School and whose parents have requested a place at Rosslyn Park
Primary School.
4. Places will then be allocated to pupils who live outside the catchment area of Rosslyn Park Primary
School, whose parents have requested a place at Rosslyn Park Primary School and who, at the time of
admission, will have a brother or sister attending the relevant academy.
5. Places will then be allocated to other pupils who live outside the catchment area of Rosslyn Park Primary
School whose parents have requested a place at Rosslyn Park Primary School.
The above criteria (2-5) may be overridden and priority given to an applicant who can establish any of the
following:
• pupils with special educational needs that can only be met at the relevant academy (e.g. where the
academy has specialist provision)*;
• children of travellers, pupils with exceptional medical, mobility, or social grounds that can only
be met at the relevant academy*.
*Applications in these categories must be supported by a statement in writing from a doctor, social
worker or other relevant professional. This is necessary because you will be asking Rosslyn Park Primary
School to assess your child as having a stronger case than other children.
Each case will be considered on its merits by the Governing Body of Rosslyn Park Primary School.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such
examples would include fraudulent or intentionally misleading applications (e.g. a false claim to residence in
the catchment area of the relevant academy). Failure to accept a place offered at Rosslyn Park Primary
School within the 14 days previously specified may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, Rosslyn Park Primary School will maintain a waiting list.
Waiting lists will be maintained until the last day of the summer half term for reception year to year 5.
Waiting lists will not be maintained for year 6. Inclusion in a school’s waiting list does not mean that a place
will eventually become available.
Where the number of students in a particular year group falls below the admission number and where it will
not result in a breach of the infant class size legislation, the person whose name appears at the top of that
particular year group’s waiting list will be offered a place. A child’s position on this waiting list will be
determined by the application of Rosslyn Park Primary School’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However, because schools
constantly receive applications for admission throughout the year, the waiting lists are continually being reordered. Parents need to be aware that their position on the list may rise or fall over time and therefore a
higher position on the list is not necessarily a good indicator of the likelihood of a place being offered. Length
of time on the waiting list will not be a factor in offering a place.
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Children who are the subject of a direction by a Local Authority to admit or who are allocated a place
at Rosslyn Park Primary School in accordance with the In-Year Fair Access Protocol, will take precedence over
those children on a waiting list.
Admission out of the normal age group
Parent/carers may request admission for their child outside their normal age group. In general, it is
considered that children should be educated in their normal age group, with the curriculum differentiated as
appropriate, and they should only be educated out of their normal age group in very limited circumstances.
You can contact the school or your home local authority for advice on how to request admission for your
child outside their normal age group.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to Rosslyn Park Primary School. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents wishing to appeal
should submit their appeal form within 20 school days of the date of the letter advising that child has not
been given a place. Details of where an appeal should be sent will be provided on the decision letter or made
available on the schools website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential
property that is their only or main home on the closing date for applications and which their parent,
carer or guardian owns, leases or rents under a lease or written rental agreement. If more than one
person has parental responsibility for the child and those people live in separate homes, the school/academy
will consider the child’s home address to be the property at which they live for most of the week (this
includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes Rosslyn Park Primary School considers the following as siblings:
• a brother or sister who share the same parents;
• a half-brother or half-sister, where two children share one common parent;
• a step-brother or step-sister, where two children are related by a parent’s marriage;
• adopted or fostered children living in the same household under the terms of a Residence
Order or Child Arrangements Order.
2. Rosslyn Park Primary School does not consider these as siblings:
• cousins or other family relationships not included in 1 above;
• siblings who at 1 September 2020 will not be registered pupils at Rosslyn Park Primary School.
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Where applications are received in respect of twins, triplets or children of other multiple births, Rosslyn Park
Primary School will endeavour to offer places to each of them, admitting above the planned admission
number where necessary. If this is not possible, the parent/carer will be asked which child(ren) should take
up the place(s). The parent/carer will still have a right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they
are married or not; and any person who, although not a natural parent, has parental responsibility for a child
or young person; and any person who, although not a natural parent, has care of a child or a young person.
Having parental responsibility means assuming all the rights, duties, powers, responsibilities and authority
that a parent of a child has by law. People other than a child’s natural parent can acquire parental
responsibility.
Catchment area
The defined catchment area for Rosslyn Park Primary School is set out on page 6 of the policy.
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Rosslyn Park Primary Catchment Area - Street List
This database is collated from Ordinance Survey and Nottingham City Property Data, therefore some streets that are within catchment areas have not been included in the list as they have
no properties applicable to catchment areas.

Name of Street / Building

House Numbers / Properties

AINSDALE CRESCENT

All

AMESBURY CIRCUS

All

ANCHOR CLOSE

All

ARKLOW CLOSE

All

ATHERTON RISE

All

BELLS LANE

All

BIANT CLOSE

All

BRECON CLOSE

All

BROXTOWE LANE

Evens 2-144, Odds 25-155

BROXTOWE RISE

All

DEEPDENE WAY

Evens 2-32, Odds 1-35

DULVERTON VALE

All

ELTHAM CLOSE

All

ELTHAM DRIVE

All

HALSTEAD CLOSE

All

HARPENDEN SQUARE

All

HARWILL CRESCENT

Odds 1-93

HOLCOMBE CLOSE

All

KELSTERN CLOSE

All

LIME TREE AVENUE (NG8 6)

All

MUNFORD CIRCUS

All

NORBRECK CLOSE

All

NUTHALL ROAD

Odds 571-673 Inc Tyne Crt & Pretoria Villas

PAIGNTON CLOSE

All

ROSSLYN DRIVE

Evens 24-66, Odds 23-67

SURBITON SQUARE

All

TAVERN AVENUE

Odds All

TILBURY RISE

All

WALBROOK CLOSE

All

WAREHAM CLOSE

All

WELSTEAD AVENUE

All

WENDOVER DRIVE

Evens 2-100

The information contained is correct as of 14/10/ 15. However, please do not assume that there will be no change to the information in the future.
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Scotholme admissions
arrangements 2020/2021
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This policy will be reviewed autumn 2019 for arrangements for 2021/2022
1.

Determined admission policy (2020/2021)

1.1 All references to ‘academy’ in this document refer to Scotholme Primary and Nursery
School – their published admission number for the intake year is 60.
1.2 All applications for places should be made on the applicant’s home local authority online
or paper application form. For residents living in Nottingham City this will be Nottingham
City Council’s (the local authority’s) common application form which is available from their
website https://www.nottinghamcity.gov.uk/education-and-schools/school-admissions/ or
from Schools Admissions, Loxley House, Station Street, Nottingham NG2 3NG
Tel: 0115 841 5568. Although the SHINE Board of Trustees and its nominated Local
Governing Body (Governing Body) have responsibility for deciding on admissions, under law
Nottingham City, as the local authority, will co-ordinate all admissions in its area and will
communicate all admission decisions to parents.

2. Applications for places in reception
2.1 For entrance to the academy in September 2020 the closing date for applications under
the coordinated admission scheme is 15 January 2020. Offers of places will be made on the
national offer date of 16 April 2020.
2.2 Parents of summer born children can choose to defer their child’s admission until later
in the school year. A child must be in school at the start of the new term after they have
turned 5, which is compulsory school age. A child born after the start of the summer term
and into the holiday period must attend school in the final term of the academic year. Or if
parents wish, children may attend part-time until later in the school year but not beyond
the point at which they reach compulsory school age. The admissions authority will make a
decision on the basis of the circumstances of each individual case. Parents wishing to defer
admissions should still apply by 15 January 2020.
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3.

Late applications for reception

3.1 Nottingham City Council and the Governing Body of the relevant academy may be willing
to accept applications which are received late, i.e. after the closing date of 15 January 2020,
but before 5 pm on 10 February 2020 for good reason. For example:
•

A family returning from abroad

•

A lone parent who has been ill for some time

•

A family moving into Nottingham from another area

•

Other exceptional circumstances

Each case will be treated on its merits.
3.2 Any preferences received by Nottingham City Council before 5 pm on 10 February 2020,
with good reason for being late, and where appropriate, with the agreement of the
Governing Body of the relevant academy will be included in the first cycle of allocations and
will be notified on the national offer day.
3.3 All other late applications for places at the academy received by Nottingham City Council
after 5 pm on 10 February 2020 will be dealt with after the offer day.
3.4 Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy is.

4. Applications outside the normal year of entry
4.1 Details of how to apply for places in any year group, made during the school year from
September 2020 onwards, will be made available on the academy’s website. If the
respective year group total is below the published admission number for that year group,
the child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions
Code1 are applicable. If the respective year group total is full, the child will be only offered a
place if there are very exceptional circumstances and if the governors decide that the
education of pupils in that year group will not be detrimentally affected by the admission of
an extra pupil. Parents will have 14 days to accept the offer of a school place.

1

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/389388/School_Ad
missions_Code_2014_-_19_Dec.pdf
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4.2 If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below). Appeals should be lodged within 20 school days of the date of the decision letter.

5. Admissions outside of chronological age can be made
5.1 Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children, especially the most vulnerable, who live in the home local authority area,
are offered a place at a suitable school as quickly as possible. This includes admitting
children above the published admission number to schools that are already full.
5.2 Parents may seek a place for their child outside of their normal age group, for example,
if their child is gifted and talented or has experienced problems such as ill health, effectively
in the year group below or above their chronological age group.
5.3 Such requests will involve the Headteacher completing an educational assessment to
determine whether or not it is appropriate for the individual child to delay or accelerate
their entry into school and be taught outside of their chronological age group. Any
admission outside normal age group will be subject to application for that year using the
same criteria as above (4.2). The admissions authority cannot guarantee that, although a
child may be offered a place in their normal year of entry, this place will be available in
another year of entry as this application will be subject to the application of the admissions
priority criteria.

6. Oversubscription criteria
6.1 In the event of oversubscription within any of the criteria listed below, preference will
be given to applicants who live closest to the academy, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at
the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not
possible to differentiate between them, a method of random allocation by drawing lots will
be used to allocate places (supervised by someone independent of the academy).
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6.2 Pupils who have a Statement of Special Educational Need or Education, Health and Care
Plan, where the academy is named in the child’s statement or plan will be admitted. This
will reduce the number of places available for other pupils.
Criterion 1. Places will first be allocated to a ‘looked after child’ or a child who was
previously looked after but immediately after being looked after became subject to an
adoption, child arrangements, or special guardianship order. A looked after child is a child
who is (a) in the care of a local authority, or (b) being provided with accommodation by a
local authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school. An adoption
order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption
orders). A ‘child arrangements order’ is an order settling the arrangements to be made as to
the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 14 of the Children and Families Act 2014. Section 14A of the Children
Act 1989 defines a ‘special guardianship order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).
Criterion 2. Places will then be allocated to pupils who, at the closing date for applications,
live within the catchment area2 of the academy, whose parents have requested a place at
the academy and who have a sibling already attending the school whom is expected still to
be on roll at the proposed date of admission of the applicant sibling.
Criterion 3. Places will then be allocated to other pupils who, at the closing date for
applications, live within the catchment area of the academy and whose parents have
requested a place at the academy.
Criterion 4. Places will then be allocated to pupils who live outside the catchment area of
the academy, whose parents have requested a place at the academy and who, at the time of
admission, will have a sibling attending the academy.
Criterion 5. Places will then be allocated to other pupils who live outside the catchment
area of the academy whose parents have requested a place at the academy.

2

This relates to those pupils living in the catchment area for the academy set for the 2020/2021 academic
year.
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The above criteria (2-5) may be overridden and priority given to an applicant who can
establish any of the following:
•

Pupils with special educational needs that can only be met at the academy (e.g.
where the academy has specialist provision)*;

•

Children of travellers, pupils with exceptional medical, mobility, or social grounds
that can only be met at the academy*.

*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will be
asking the academy to assess your child as having a stronger case than other children. Each
case will be considered on its merits by the Governing Body of the relevant academy.
Note: Parent/carers should be aware that no preference will be given to children attending
the Nursery provision of Scotholme Primary School – only the criteria above will be applied.

7.

Accepting or Withdrawing an offer of a place

7.1 In the normal admissions round (i.e. when offers are made for first-time admissions
national offer date 16 April), all admissions decisions will be communicated to parents by
Nottingham City Council. Parents are requested to confirm to Nottingham City Council
whether or not they wish to take up any place that is offered. Once the academic year
begins the school place should be taken up within 20 school days. Mid-term applications
(outside the normal round) should be made via Nottingham City Council who will coordinate admissions on behalf of the Academy3.
7.2 Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading applications
(e.g. a false claim to residence in the catchment area of the relevant academy). Failure to
accept a place offered at the academy within the 14 days previously specified may also lead
to the withdrawal of that offer.
3

The School Admissions Code does not allow an admission authority (in this case the Academy) to withdraw an
offer unless it has been offered in error, a parent has not responded within a reasonable period of time, or it is
established that the offer was obtained through a fraudulent or intentionally misleading application. (see 2.12
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/389388/
School_Admissions_Code_2014_-_19_Dec.pdf ).
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8.

Waiting list

8.1 If there is oversubscription within any year group the academy will maintain a waiting
list. Waiting lists for reception year and years 1 to 5 will be maintained all-year round from
the date of refusal of a place up until the summer half term. Waiting lists will not be
maintained for year 6. Inclusion in a school’s waiting list does not mean that a place will
eventually become available.
8.2 Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the person
whose name appears at the top of that particular year group’s waiting list will be offered a
place. A child’s position on this waiting list will be determined by the application of the
academy’s published oversubscription criteria.
8.3 Parents are welcome to ask what position their child currently holds on the list.
However, because the academy constantly receives applications for admission throughout
the year, the waiting lists are continually being re-ordered. Parents need to be aware that
their position on the list may rise and fall over time and therefore a higher position on the
list is not necessarily a good indicator of the likelihood of a place being offered. Length of
time on the waiting list will not be a factor in offering a place.
8.4 Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access Protocol4, will
take precedence over those children on a waiting list.

9. Independent appeals
9.1 Parents have the right to an independent appeals panel in the event that their child is
declined admission to the academy. Repeat applications in the same academic year will not
be considered unless there is a significant and material change in circumstances. Parents
wishing to appeal should submit their appeal form within 20 school days of the date of the
letter advising that child has not been given a place. Details of where an appeal should be
sent will be provided on the decision letter or made available on the school’s website.

4
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published on our website http://www.shine-mat.com/admissions/

10. Definitions of terms used in these arrangements
10.1 Residence
10.1.1 This is defined as the child’s permanent place of residence which is deemed to be the
residential property that is their only or main home on the closing date for applications and
which their parent, carer or guardian owns, leases or rents under a lease or written rental
agreement. If more than one person has parental responsibility for the child and those
people live in separate homes, we will consider the child’s home address to be the property
at which they live for most of the week (this includes weekends as well as weekdays).
Note: Parent/carers should be aware the academy may request proof of residency.
10.1.2 If the child lives at two separate homes for an equal length of time, the child’s
permanent place of residence will be taken as the address shown on the child benefit letter.
10.2 Brothers or sisters – sibling connection
10.2.1 For admission purposes the academy considers a sibling connection to relate to any
of the following:
•

A brother or sister who share the same parents;

•

A half-brother or half-sister, where two children share one common parent;

•

A step brother or step sister, where two children are related by a parent’s marriage
or civil partnership;

•

Adopted or fostered children living in the same household under the terms of a Child
Arrangements or Special Guardianship Order.

10.2.2 The academy does not consider these as siblings:
•

Cousins or other family relationships not included in 1 above;

•

Siblings who at 1 September 2020 will not be registered pupils at the relevant
academy.

10.2.3 Where applications are received in respect of twins, triplets or children of other
multiple births, the academy will endeavour to offer places in the same school, admitting
above the planned admission number where necessary. If this is not possible, the
parent/carer will be asked which child (ren) should take up the place(s). The parent/carer
will still have a right of appeal against a refusal of a place.
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10.3 Parent
10.3.1 Section 576 of the Education Act 1996 defines ‘parent’ to include; all-natural parents,
whether they are married or not; and any person who, although not a natural parent, has
parental responsibility for a child or young person; and any person who, although not a
natural parent, has care of a child or a young person. Having parental responsibility means
assuming all the rights, duties, powers, responsibilities and authority that a parent of a child
has by law. People other than a child’s natural parent can acquire parental responsibility.

11. Catchment area
11.1 The defined catchment area for the academy is set out via the following link
http://geoserver.nottinghamcity.gov.uk/primarycatchment/ and on the map below.
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If you require this information in an alternative version such as large print, Braille, tape or help
in understanding it in your own language, please contact the SHINE Team on 0115 9786351.
Jeśli potrzebujesz tej informacji w alternatywnej wersji, takich jak duży druk, Braille'a, taśmy lub
pomoc w zrozumieniu go w swoim języku, skontaktuj się z zespołem połysk na 0115 9786351.
Jei jums reikia šią informaciją alternatyvi versija pvz stambiu šriftu, Brailio raštu, juostos ar padėti
suprasti savo gimtąja kalba, prašome susisiekti su valymo komanda 0115 9786351.
यदि आप एक वैक

क संस्क

म इस जानकारी की आवश्य

ा है जैसे बडे दरंट, ेल, टे प या इसे अपनी

खुि की भाषा म समझने म मिि , कृपया 0115 9786351पर शाइन टीम से संपकककर.
Dacă aveţi nevoie de această informaţie într-o versiune alternativă, cum ar fi imprimare mari,
Braille, bandă sau ajutor în înţelegerea-l în limba dumneavoastră, vă rugăm să contactaţi echipa
de pantofi pe 0115 9786351.
 ٹیپ یا اس کو اپن زبان می سمجھن، بریل،اگر آپ اس معلومات می ایک متبادل ورژن جیےس بڑے حروف می چھپائ
 الئن پر شائن ٹیم ےس رابطہ کریں ۔9786351 ،می مدد یک ضورت ہوئ ےہ
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2020/21 Arrangements for the admission of pupils to
Sneinton St Stephen's C of E Primary School
1
1.1
1.2
1.3
1.4
1.5

The Governing Body has determined Sneinton St Stephen's School shall:
Be a Church of England Co-educational Primary School.
Cater for the age range 3 - 11 years.
Have no geographical catchment area.
Offer places up to the overall accommodation number of 210 in total in the main school.
All applications for places should be made on the applicant’s home Local Authority School Common
Application Form. This will be Nottingham City Council’s common application form, which is available on the
Local Authority website https://www.nottinghamcity.gov.uk/education-and-schools/school-admissions/
Although the Governing Body has the responsibility for deciding on admissions, under law the Local
Authority will co-ordinate all admissions in its area and will communicate all admission decisions to parents.
The closing date for applications under the co-ordinated scheme is 15 January 2020.
A Supplementary Form and Church Reference Request Form should be completed alongside the Common
Application Form. This is available on the school website www.sneintoncofeprimaryschool.co.uk

1.6. Use the following criteria, in order, to determine preferences in the event of over subscription
to any year group.
1. A ‘looked after child’ or a child who was previously looked after but immediately after being looked after
became subject to an adoption, child arrangements or special guardianship order.
2. A child or their parent/carer who can demonstrate a regular or strong worshipping commitment to a
Church of England Church and the child has a sibling on roll at Sneinton St Stephen’s C of E Primary School,
at the time of the child’s admission.
3. A child or their parent/carer who can demonstrate a regular or strong worshipping commitment to a
Church of England Church.
4. A child or their parent/carer who can demonstrate a regular or strong worshipping commitment to a
Church/Organisation, which is affiliated to ‘Churches Together in England’ and the child has a sibling on
roll at Sneinton St Stephen’s C of E Primary School, at the time of the child’s admission.
5. A child with a sibling on roll at Sneinton St Stephen’s C of E Primary School at the time of the child’s
admission.
6. A child or their parent/carer who can demonstrate a regular or strong worshipping commitment to a
Church/Organisation, which is affiliated to ‘Churches Together in England’.
7. A child/children with special, educational, social or medical needs, which can be best met at Sneinton St
Stephen’s C of E Primary School.
8. A child whose family are seeking a Christian environment for their child’s education.
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1.7 Oversubscription
In the event of oversubscription within any of the criteria listed above, preference will be given to applicants who
live closest to the school, as measured in a straight line (by a computerised geographical information system) from
the school site (e.g. reception door) to a point at the pupil’s home, i.e. as the crow flies, both identified by the Local
Land and Property Gazetteer. Where two or more pupils are equal in all respects and it is therefore not possible to
differentiate between them, a method of random allocation by drawing lots will be used to allocate places
(supervised by someone independent of the school).
1.8 Late Applications
Applications received by the closing date are considered first, late applications are only considered after all of those,
which have been received on time. Nottingham City Local Authority and the Governing Body may be willing to
accept applications which are received after the date set by the Local Authority, for example:
• a family returning from abroad
• a lone parent who has been ill for some time
• a family moving into Nottingham from another area
• other exceptional circumstances
Each case will be treated on its merits.
Any applications received by Nottingham City Council, falling within the above, with the agreement of the Governing
Body, will be included within the first cycle of allocations and will be notified on the national offer day. All other late
applications received by Nottingham City Council will be dealt with after the offer day. Other Local Authorities may
have different policies when dealing with late applications and we would advise you to contact your home LA to find
out what their home policies are.
1.9 In Year Admissions and Waiting list.
1.9.1 All applications for places should be made on the applicant’s home Local Authority School Common
Application Form. In the majority of cases, this will be Nottingham City Council’s common application form,
which is available on the Local Authority website.
1.9.2

1.9.3.

A completed application form, supplementary form and faith reference form, will be considered by the
Governors' Admission Group who will meet half termly, or as required, to consider recent applications and
existing waiting lists. These waiting lists will operate in line with the Local Authority Co-Ordinated Scheme.
Waiting lists will remain open until the summer term of the academic year in question and will be ranked in
accordance with the admission criteria listed in section 1.6.
The Admission Group may recommend to the Governing Body that it:
-
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Offers a child a place immediately.
Offers a place in the future.
Refuses a child a place
Maintains a child on a waiting list.
Requests additional information.

1.9.4.
A record of the above meeting will be presented at subsequent Governors' meetings to approve any
recommendations.
1.9.5

Parents shall be informed of any decisions made regarding the admission of pupils as soon as possible after
approval.

1.10 Appeals
1.10. 1 Parents who are denied a place at the school have the right to appeal against the decision of the Governing
Body and their appeal will be processed through Rothera Sharp Solicitors.
1.10.2 An appeal application should be made to the Clerk to the Governors, c/o Sneinton St Stephen’s C. of E.
Primary School, Windmill Lane, Sneinton, Nottingham NG2 4QB within 20 school days from the date of the decision
letter.
1.10.3 Results of these appeals will be reported to subsequent Governors Meetings.
1.10.4 Applications for Foundation One can be requested from the school office or via email
admin@sneinton.nottingham.sch.uk Applications will be considered at the earliest opportunity after the
submission.
1.11 Fraudulent information
Honesty and integrity are values that as a Christian school we hold dearly. The Governing Body shall withdraw the
offer or allocation of a school place, if it has been obtained as a result of fraudulent or misleading information.
1.12
1.12.1
1.12.2
1.12.3

The Governing Body has agreed that:
The standard admission number for each intake year is 30
Infant classes of 5, 6 and 7 year olds may not contain more than 30 pupils with a single qualified teacher.
Children whose fifth birthday falls between 1 September 2020 and 31 August 2021, will be admitted to fulltime school at the beginning of the 2020/21 school year, regardless of the term start date.
1.12.4 The maximum roll in Foundation One is 26 children per session.
1.12.5 Admission to the school shall usually be at the start of the Academic Year in which the child’s 5th birthday
falls.
1.12.6 Six weeks will normally lapse between a request for transfer of schools that is not arising from a change of
address, and enrolment, to enable all relevant matters to be considered.
1.12.7 When there is over subscription to the school, a waiting list will be kept with children being ranked according
to the published over-subscription criteria. This list will be kept until the end of the academic year. Parents
must re-apply for subsequent academic years. For the intake year, the waiting list will be administered in
accordance with the Primary Co-ordinated Scheme.
1.12.8 If the school is named in an Education, Health and Care Plan, the child will be admitted to the school. This
will reduce the number of places available to other pupils.
1.12.9 There are separate admission arrangements for the nursery and the main school. Attendance at the nursery
does not guarantee admission to the school for primary education.
1.12.10 Placing a child's name on the waiting list will not affect the parent's right of appeal against an unsuccessful
application.
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1.13

Admission out of the normal age group
Parents/carers may request admission for their child outside of their normal age group. All requests should
be made in writing to the Governing Body. The Governing Body will make a decision in conjunction with
multi-agencies, on the basis of the circumstances of the case and in the best interests of the child concerned.
At Sneinton St Stephens C of E Primary School we strongly recommend, that parent/carers do not defer the
start of their child’s full time education as children’s learning chances are likely to be better, if they start
school with their peers at the beginning of the 2020/21 school year.
Parents/carers of summer born children can request that their child attends part-time until the child reaches
compulsory school age. If Parents/Carers wish to take up this option, they may arrange the details with the
Head Teacher of the school. The child must attend school full time at the beginning of the term following
their fifth birthday but not beyond the academic year of which the original application was accepted.
Admissions to the Nursery shall be following the child’s third birthday, as places become available and the
admissions criteria applied.

1.14

Accepting the place offered
Parents will have 14 days to accept the offer of a school place. Failure to accept a place offered within 14
days may lead to the withdrawal of that offer.

1.15

Fair Access Protocol
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children,
especially the most vulnerable, who live in the home Local Authority area are offered a place at a suitable
school as quickly as possible. Children who are the subject of a direction by a LA to admit or are allocated a
place at the academy in the accordance with the in year fair access protocol, will take precedence over those
children on a waiting list.
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DEFINITIONS
(1)

A LOOKED AFTER CHILD is a child who is a) in the care of a local authority, or b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the definition in
section 22(1) of the Children Act 1989), at the time of making an application to a school. An adoption order
is an order under the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted
under the Adoption and Children’s Action 2002 (see section 46 adoption order). A ‘child arrangements
order’ is an order settling the arrangements to be made as to the person with whom the child is to live under
section 8 of the Children Act 1989 as amended by section 12 of the Children and Families Act 2014. Section
14A of the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).

(2)

A REGULAR/STRONG WORSHIPPING COMMITMENT is defined as attendance at a C of E. or
Church/organisation on average, at least monthly. The appropriate priest or minister must confirm this by
reference.

(3)

SPECIAL NEEDS, EDUCATIONAL, SOCIAL OR MEDICAL applications in this category must be supported with
written supporting evidence from an appropriate outside agency i.e. doctor, social worker or other relevant
professional. The Governing Body will consider each case on its merits.

(4)

A SIBLING is defined as:
•
•
•
•

A brother or sister who share the same parent
A half brother or sister, where two children share one common parent
A step brother or step sister, where two children are related by a parent’s marriage;
Adopted or fostered children living in the same household under the terms of a residence order

Where applications are received in respect of twins, triplets or children of other multiple births, the authority will
endeavour to offer places in the same school, admitting above the planned admission number where necessary. If
this is not possible, the parent/carer will be asked which child/children should take up the place(s). The parent/carer
will still have a right of appeal against a refusal of a place.
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SNEINTON ST. STEPHEN'S
CE PRIMARY SCHOOL
Windmill Lane
Sneinton
Nottingham NG2 4QW
Tel: 0115 915 1370

SOUTH WILFORD ENDOWED
CE VA PRIMARY SCHOOL
Main Road
Wilford
Nottingham NG11 7AL
Tel: 0115 915 2967/8

1. Please complete this form as well as the common application form
2. Only complete this form, in addition to the Common application form, if you are applying for a place at Sneinton
St. Stephen's CE Primary School or South Wilford Endowed CE Primary School.
3. You should read the Admission Policy for the school at www.nottinghamcity.gov.uk/education-and-schools/school-

admissions
4. Please return this form to the school directly.
First
Name(s):

Surname/
Family Name:

DOB:

Gender:
Pupil ID:

Address:
Home
Tel No:

Mobile
Tel No:

If any of the information entered above is incorrect, please enter changes here:

SECTION A - TYPES OF PLACES APPLIED FOR
If you are applying for a place at South Wilford Endowed CE Primary, do you live within the Ancient Parish of Wilford?
(A map of this area is available for viewing in the school office and on the school website www.wilford.org .)

YES

NO

SECTION B - FAITH COMMITMENT
Complete this section if you have a religious commitment. However, it is not essential to have a religious commitment to apply for a
place. Give the church information for both parents/carers and the child, especially if this is different.
1. Which Church/Religious Group(s) do you attend? (Please give the full name and address of the church/religious group(s).
Name:…………..……………………………………………………………………………………………………………

Telephone No: ……………………………………………………………….

Address:……………………………………………………………………………………………………………………………………………………………………………………………………………...
2. Which Church/Religious Group(s) does your child attend?
Name:…………..…………………………………………………………………………………………………………

Telephone No: ……………………………………………………………

Address: ……………………………………………………………………………………………………………………………………………………………………………………………………………
3. Please give the name and address of your parish priest, minister or equivalent religious leader who will be contacted to provide a
reference. (Please give the full name and address )
Name: …………………………………………………………………………………………

Telephone No: ………………………………………………………………

Address: …………………………………………………………………………………………

Post Code: ……………………………………………………………………

E-mail address (if known): ……………………………………………………………………………………………………………………………………………………………………………
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4.

(a) How often do you attend your church/place of worship? (Please indicate the normal pattern of attendance)
Weekly

Fortnightly

Monthly

Occasionally

(b) How often does your child attend your church/place of worship? (Please indicate the normal pattern of attendance)
Weekly

Fortnightly

Monthly

Occasionally

SECTION 3 - Declaration
I/We understand that the school(s) I/we have applied for is a Church of England School and I/we have read the school(s) information
and understand its beliefs and aims:
Signature: ............................................................................................................................................................ Date: ..................................................
Full Name of Parent/Carer ...............................................................................................................................................................................................

This form must be returned to the school directly, by 15th January 2020.
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REFERENCE REQUEST FOR APPLICATION TO SNEINTON ST STEPHEN’S C OF E PRIMARY SCHOOL
THIS WILL BE AN OPEN REFERENCE-Please return this form to the school directly, by 15th January 2020.
Name of Parent(s) / Carers:
Name of Child:
Address:
Present School:
Applicants for a faith priority place are asked to provide the name and address of their parish priest, minister or
equivalent religious leader who will be willing to complete this reference form to confirm the level of their
/their child’s commitment to a church or religious group. The period in question should be the past year.
Please tick the appropriate box (see guidance set out below the statements):
Child

Parent/Carer(s)

At the heart of the church / religious group





Attached to the church / religious group





 An applicant ‘at the heart of the church/religious group’ would be a regular worshipper. This means one who
worships usually twice a month. To accommodate difficult patterns of work and family relationships
account will be taken of weekday worship.
 An applicant ‘attached to the church/religious group’’ may be a regular, but not frequent worshipper, for
example one who usually attends a monthly family or religious parade service or is regularly involved in a
weekday religious activity including an element of worship.
SIGNATURES – to be signed by two officers / leasers of the Church / Religious Group:
Church / Place of Worship:
__________________________________________________________________________________________
Name : ____________________________________

Name: ____________________________________

Position: ___________________________________

Position: __________________________________

Signature:__________________________________

Signature:_________________________________

Date:

Date: _____ / _____ / _____
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____ ______ / ______

South Wilford Endowed
Church of England Primary
School

Admissions Policy 2020/21
Version:

1.0

Signed (Headteacher)

J Marshall

Date:

5 March 2019

Policy Approved by:

Pupil and Resources Committee

Signed (Chair of PRC):

E Pope

Date:

5 March 2019

Review Date:

January 2020
Committed to Excellence
Confident in Christ
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OUR MISSION STATEMENT
Discovering Together, Fullness of Life
Confident in Christ
Captivated by Learning
Committed to Excellence
Mission Statement

Our Mission Statement was created after consultation with all members of our
school community. Now, in our day to day activities, particularly in collective
worship, we think about what the statement means and how we can relate it to
our everyday life at South Wilford.
We try, in everything we do, to encourage children to demonstrate the thinking
behind each phrase. This includes the three C’s of confidence, captivation and
commitment, so that we can help each other learn more and make the most of the
opportunities we are given. We want all of our school community to be working
with us towards our mission in the thoughts that we have, words that we say and
things that we do.

Christian Values

We have thought long and hard about which of the very many Christian Values are
important to us and will support us in our mission. We focus on these values in our
Collective Worship and how we can apply our learning within our everyday life.

Fellowship

Respect

Encouragement

Forgiveness

Joy

Love

Confident in Christ
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About this document
Applicability

This document applies to all admissions to South Wilford Endowed C of E Primary School.

Owner

This document is owned by the Governing Body.

Review frequency

This document will be reviewed annually by the Governing Body, making it available for
consultation in line with its statutory responsibilities. The review is the responsibility of the
Personnel, Pupils and Admissions Committee.

References
1.
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School Admissions Code (2012)

Admissions 2020/21
Introduction

The Governing Body of South Wilford CE School (The School) is an academy as part of the
Transform Multi-Academy Trust (MAT). Transform Trust is an Admissions Authority in its own
right. The school primarily serves families who live in the Ancient Parish of Wilford who wish
their children to receive a primary education within a Christian framework.
The Governing Body invites applications for admission of children who will be entering school for
the first time during the school year in which they reach the age of five.
Parents should make formal application between 15th November 2019 and 15th January 2020,
regardless of when their child is due to actually join the school during this year. The children will
be admitted in September 2020.
Places will be given to all applicants unless the number of applicants exceeds our admission limit
of 60.
Application should be made on the applicant’s home local authority form and South Wilford CE
School supplementary form which must be returned by 15th January 2020. Parents will be
notified on 16th April 2020 of the result of their application.
If more children wish to come than there are places available, then the oversubscription criteria
below will be applied.

Oversubscription criteria

Pupils who have an Education, Healthcare Plan where the school is named in the child’s plan will
be admitted. This will reduce the number of places available for other pupils.
A place will be offered first to applicants in the following category:
 A ‘looked after child’ or a child who was previously looked after but immediately
after being looked after became subject to an adoption, child arrangement or
special guardianship order 1.
The other criteria listed below contain a points weighting. Places will be allocated to children with
the most points, which are cumulative if several criteria are satisfied. Words and phrases defined
in the appendix to this document are shown in bold.
1 The child’s place of residence is within the Ancient Parish of Wilford. (A map of this
area is available for viewing in the school office).
9 Points
2 Whether the child will have a sibling in the school at the time of entering the school.
5 Points
3 Whether the family attends a Church of England or another Christian Church; as
these are allocated in order applicants will be required to state on a supplementary
form whether as worshippers they are:
(a) at the heart of,
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4 Points

(b) attached to, or
3 Points
(c) is known to, a Church of England or another Christian Church.
2 Points
The Governing Body will seek written confirmation of that statement from the family’s
religious leader.
4 Any other pupils.

1 Point

Where applicants have the same cumulative number of points from the above categories
oversubscribed places preference will be given to applicants who live closest to the school, as
measured in a straight line (by computerised geographical information system) from the point of
the school campus to the point at the child’s place of residence both identified by the Local Land
and Property Gazetteer (i.e. as the crow flies). Where two or more pupils are equal in all
respects, and it is therefore not possible to differentiate between them, a method of random
allocation by drawing lots will be used to allocate places (supervised by someone independent of
the school).

Special Considerations

Special consideration may be given to children with special educational needs or pupils with
exceptional medical, mobility, or social grounds that can only be met at South Wilford Endowed
C of E Primary School.
Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional by the closing date for applications. This is necessary
because you will be asking the Admitting Authority to assess your child as having a stronger case
than other children. Each case will be considered on its merits by The Governing Body; who may
consult with the Local Authority and Diocese of Southwell and Nottingham as appropriate.

Late applications

Late applications will be considered only after the on-time applications have been considered and
places offered, if and when there are vacancies, with priority given in accordance with the
admissions criteria stated above. Nottingham City Council and the Governing Body may be willing
to accept applications which are received late but before the date set by the Local Authority
(5.00pm on 10th February 2020) for good reason for example:
 A family returning from abroad
 A lone parent who has been ill for some time
 A family moving into Nottingham from another area
 Other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council before 5:00pm 10th February 2020, with
good reason for being late, and where appropriate, with the agreement of the Governing Body
will be included in the first cycle of allocations and will be notified on the national offer day.
All other late applications received by Nottingham City Council after 5:00pm 10th February 2020
will be dealt with after the offer day. Other local authorities might have different policies when
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dealing with late applications. We would advise you contact your home local authority to find out
what their policies are.

In Year Admissions and Waiting list

Should there be more children wanting to join the school than the number of places available, a
waiting list will be drawn up and places offered if and when vacancies occur, with priority given
in accordance with the admissions criteria listed above. For the intake year, this waiting list will
operate in line with the local authority co-ordinated scheme. The Governing Body will also hold a
waiting list for all other year groups where there are more applications than places available.
These waiting lists will remain open until the end of the summer term 28 August 2020 and will
be ranked in accordance with the published admission criteria.
For applications into reception year from 1st September 2020 and in all higher classes, any
vacancies are filled as In-Year admissions. Applications for In-Year admissions are made in the
same way as those made during the normal admissions round. If a place is available and there is
no waiting list then the Local Authority will communicate the Governing Body’s offer of a place to
the family. If more applications are received than there are places available then applications will
be ranked by the Governing Body in accordance with the oversubscription criteria. If a place
cannot be offered at this time then you may ask us for the reasons and you will be informed of
your right of appeal.

Appeals

If you wish to exercise your right of appeal against a decision in accordance with the School
Standards and Framework Act, 1998, you should write, within 20 school days of the date of your
decision letter, to the Clerk to the Independent Appeals Committee, c/o the school office.

Fraudulent information

The Governing Body may withdraw the offer or allocation of a place, if it has been obtained as a
result of fraudulent or misleading information which has denied a place to a child with a stronger
claim to the place at the school.

Deferred entry

Parents of children who are offered a place at the school may choose to defer the start of fulltime education for their child until compulsory school age. If parents/carers wish to take up this
option, they may arrange the details with the head teacher of the school. Where entry is
deferred the place for that child will be held and not offered to another child. Parents are,
however, not able to defer entry beyond the beginning of the term after the child’s fifth birthday,
nor beyond the academic year for which the original application was accepted.

Multiple births

Where applications are received in respect of twins, triplets or children of other multiple births,
the Governing Body will endeavour to offer places in the same school, admitting above the
planned admission number where necessary. If this is not possible, the parent/carer will be
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asked which child(ren) should take up the place(s). The parent/carer will still have a right of
appeal against a refusal of a place.

Accepting the place offered

Parents will have 14 days to accept the offer of a school place. Failure to accept a place offered
at the school within 14 days may lead to the withdrawal of that offer.

Fair access protocol

Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced
children, especially the most vulnerable, who live in the home local authority area, are offered a
place at a suitable school as quickly as possible. This includes admitting children above the
published admission number to schools that are already full.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a
place at the academy in accordance with the In-Year Fair Access Protocol, will take precedence
over those children on a waiting list.

Admission out of the normal age group

In line with current guidance parents may seek to request admission to the school for a child out
of their chronological age group. If parents wish to make such an application a further
information should be sought from the School or through the Nottingham City Council School
Admissions Team.
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Appendix of Definitions
Children in Public Care: A looked after child is a child who is (a) in the care of a local
authority, or (b) being provided with accommodation by a local authority in the exercise of their
social services functions in accordance with section 22(1) of the Children Act 1989 at the time of
making an application to a school. An adoption order is an order under the Adoption Act 1976
(see section 12 adoption orders) and children who were adopted under the Adoption and
Children’s Act 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order
settling the arrangements to be made as to the person with whom the child is to live under
section 8 of the Children Act 1989 as amended by section 14 of the Children and Families Act
2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order
appointing one or more individuals to be a child’s special guardian (or special guardians).
An adoption order is an order under section 46 of the Adoption and Children Act 2002.
A ‘residence order’ is an order settling the arrangements to be made as to the person
with whom the child is to live under section 8 of the Children Act 1989. Section 14A of
the Children Act 1989 defines a ‘special guardianship order’ as an order appointing one
or more individuals to be a child’s special guardian (or special guardians)
1

Place of Residence: ‘Place of residence’ is defined as the parental home, other than in the
case of Looked After children, where either the parental address or the foster parental address
may be used. Where a child spends part of the week in different homes, their place of residence
will be taken to be their parent’s or parents’ address. If a child’s parents live at separate
addresses, whichever of the two addresses where the child permanently spends at least 3
‘school nights’ [i.e. Sunday, Monday, Tuesday, Wednesday or Thursday] will be taken as the
place of residence. Addresses of other relatives or friends will not be considered as the place of
residence, even when the child stays there all or part of the week. The Governing Body or the LA
may seek proof of residence and may require evidence from the courts regarding parental
responsibilities in these matters. Where a child is resident at two addresses for an equal amount
of time, the child’s permanent place of residence will be taken as the address shown on the child
benefit letter.
Another Christian Church: A Church that is a member of Churches Together in Britain and
Ireland or the Evangelical Alliance – more information can be found at their respective websites.
http://www.ctbi.org.uk/
http://www.eauk.org/
Local Land and Property Gazetteer: An address database maintained by local authorities in
the United Kingdom. For more details see http://www.nlpg.org.uk/
Family commitment to the life and worship of the Church: Applicants citing Christian faith
are asked to identify themselves as being at the heart of the church: attached to the church; or
known to the church. The period in question should be the two years prior to the date of
application. Applicants who are new to the area should provide evidence from a previous church.
The worshipper could be the child for whom the application is made or one or both parents.
 An applicant or child ‘at the heart of the church’ (a) would be a regular
worshipper. This means one who worships usually at least twice a month. To
accommodate difficult patterns of work and family relationships, account will be
taken of week-day worship.
 An applicant ‘attached to the church’ (b) would be a regular but not frequent
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worshipper, by which is meant (for example) one who usually attends a monthly
family or church parade service or is regularly involved in a weekday church
activity including an element of worship.
 An applicant ‘known to the church’ (c) would not be a frequent but an
occasional worshipper, or someone who is known through a family connection, or
one or more of whose family is involved in some church activity, such as a
uniformed or other church organization.
Sibling: A brother or sister who share the same parents; a half brother or sister, where two
children share a common parent; a step brother or sister, where two children are related by a
parent’s marriage; adopted or fostered children living in the same household under terms of a
residence order.
Parent: Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent, has
parental responsibility for a child or young person; and any person who, although not a natural
parent, has care of a child or a young person. Having parental responsibility means assuming all
the rights, duties, powers, responsibilities and authority that a parent of a child has by law.
People other than a child’s natural parent can acquire parental responsibility.
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SNEINTON ST. STEPHEN'S
C of E PRIMARY SCHOOL
Windmill Lane
Sneinton
Nottingham NG2 4QW
Tel: 0115 915 1370

SOUTH WILFORD ENDOWED
C of E PRIMARY SCHOOL
Main Road
Wilford
Nottingham NG11 7AL
Tel: 0115 915 2967/8

1. Please complete this form as well as the on-line application
2. Only complete this form, in addition to the online form, if you are applying for a place at Sneinton St. Stephen's
CE Primary School or South Wilford Endowed CE Primary School.
3. You should read the Admission Policy for the school (see school website)
4. Please return this form to the school directly no later than 15 January 2020.
First
Name(s):

Surname/
Family Name:

DOB:

Gender:
Pupil ID:

Address:
Home
Tel No:

Mobile
Tel No:

If any of the information entered above is incorrect, please enter changes here:

SECTION A - TYPES OF PLACES APPLIED FOR
If you are applying for a place at South Wilford Endowed CE Primary, do you live within the Ancient Parish of Wilford?
(A map of this area is available for viewing in the school office and on the school website www.wilford.org .)

YES

NO

SECTION B - FAITH COMMITMENT
Complete this section if you have a religious commitment. However, it is not essential to have a religious commitment to apply for a
place. Give the church information for both parents/carers and the child, especially if this is different.
1. Which Church/Religious Group(s) do you attend? (Please give the full name and address of the church/religious group(s).
Name:…………..……………………………………………………………………………………………………………

Telephone No: ……………………………………………………………….

Address:……………………………………………………………………………………………………………………………………………………………………………………………………………...
2. Which Church/Religious Group(s) does your child attend?
Name:…………..…………………………………………………………………………………………………………

Telephone No: ……………………………………………………………

Address: ……………………………………………………………………………………………………………………………………………………………………………………………………………
3. Please give the name and address of your parish priest, minister or equivalent religious leader who will be contacted to provide a
reference. (Please give the full name and address )
Name: …………………………………………………………………………………………

Telephone No: ………………………………………………………………

Address: …………………………………………………………………………………………

Post Code: ……………………………………………………………………

E-mail address (if known): ……………………………………………………………………………………………………………………………………………………………………………
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4.

(a) How often do you attend your church/place of worship? (Please indicate the normal pattern of attendance)
Weekly

Fortnightly

Monthly

Occasionally

(b) How often does your child attend your church/place of worship? (Please indicate the normal pattern of attendance)
Weekly

Fortnightly

Monthly

Occasionally

I/We understand that the school(s) I/we have applied for is a Church of England School and I/we have read the school(s) information
SECTION
Declaration
and
understand3its-beliefs
and aims:
Signature: ............................................................................................................................................................ Date: ..................................................
Full Name of Parent/Carer ...............................................................................................................................................................................................

You should return this form no later than 15 JANUARY 2020. Applications received after
this date will be considered as late and may affect your child's chances of getting a place
at your preferred school.
This form must be returned to the school(s) directly.
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Southwark Primary School
Park Lane
Old Basford
Nottingham
NG6 0DT
Head of School: Mr. B. Skirton

ADMISSION POLICY
(2020/2021)

The published admission number is 90 pupils.
All applications for places are made on the applicants home local authority application form. In the majority of
cases, this will be the Nottingham City (the local authority) common application form which is available from the
local authority. Although the Governing Body has responsibility for deciding on admissions, under law the local
authority will co-ordinate all admissions in its area and will communicate all admission decisions to parents.

Applications for the Reception Year in 2020
For entrance to the academy in September 2020 the closing date of the coordinated admission schemes 15th
January 2020. Offers of places will be made on the National offer date of 16th April 2020.
Some parents/carers may choose to defer the start of full-time education for their child until compulsory school
age. If parents/carers wish to take up this option, they must arrange the details with the head teacher of the school.
However, if their child’s birthday falls between 1 April and 31 August, deferring admission until compulsory school
age would result in the child being admitted into a different school year. In this case, the child could not be allocated
a reception place at the school during the 2020/21 year and the parent would have to apply for a place during the
2021 summer term for admission into year 1 in September 2021. Parents/carers can request that their child takes
up a school place part-time until their child reaches compulsory school age. Southwark Primary School strongly
recommends that parents/carers do not defer the start of their child’s full-time education as children’s learning
chances are likely to be better if they start school with their peers at the beginning of the 2020/21 school year.

Late applications for the normal Year of Entry
Nottingham City Local Authority and the Governing Body may be willing to accept applications which are received
late but before the date set by the Local Authority (5pm on 10th February 2020) for good reason, for example:
•

a family returning from abroad

•

a lone parent who has been ill for some time

•

a family moving into Nottingham from another area

•

other exceptional circumstances

Each case will be treated on its merits.
Equality - Courage - Co-operation - Respect - Empathy - Love - Liberty - Trust - Patience - Positivity – Honesty
Tel: 0115 915 0466/69

Email: admin@southwarkprimary.net Website: southwarkprimary.net Twitter: @southwarkps

Southwark Primary School is a company, limited by guarantee, registered in England and Wales, number 7726568.
Our fair processing policy statement explains how data is collected, shared and used across Believe Academy Trust and all its academies.
This is available via www.believeacademytrust.net
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Any preferences received by the Nottingham Local Authority up to the date set by the Local Authority, with good
reason for being late, and where appropriate, with the agreement of the Governing Body will be included in the first
cycle of allocations and will be notified on the national offer day.
All other late applications for Southwark Primary School or other primary/infant school places received by
Nottingham Local Authority after the specified date will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications. We would advise that you
contact your home local authority to find out what their policies are.
Applications outside the normal year of entry

Details of how to apply for places in any year group, made during the school year from September 2020 onwards,
will be made available on the Academy's website nearer the time. If the respective year group total is below the
published admission number for that year group, the child will be offered a place unless paragraphs 2.15 and 3.8
of the School Admissions Code are applicable. If the respective year group total is full, the child will be only
offered a place if there are very exceptional circumstances and if the Governors decide that the education of pupils
in that year group will not be detrimentally affected by the admission of an extra pupil. Parents will have 14 days
to accept the offer of a school place.
If there is oversubscription within any year group, the school will maintain a waiting list. Details will be provided on
request. Inclusion in a school's waiting list does not mean that a place will eventually become available. If a child
is not allocated a place, parents have a statutory right to appeal (see 'Appeals' below). Appeals should be lodged
within 20 school days after the date of your decision letter.
Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced children who live
in the home local authority, especially the most vulnerable, are offered a place at a suitable school as quickly as
possible. This includes admitting children above the published admissions number to schools that are already full.

Applications outside of normal age group
Parents may request that their child is admitted outside their normal age group, for example, children born between
1st April to 31 August, if the child is gifted and talented, has experienced problems such as ill health or is born
prematurely.
For Reception year, any parent of a summer born child wanting their child to be admitted outside of the normal age
group should make an application to their Local Authority for their child’s normal age group at the usual time but
also submit a request for admission outside of the normal age group at the same time.
For other year groups, any parent, wanting their child to be admitted out of the normal age group should submit a
request, in writing, to Southwark Primary School as soon as possible.
When a request is made, the Academy will make a decision on the basis of the circumstances of the case and in
the best interests of the child concerned, taking into account the views of the parent, the Head of School and any
supporting evidence provided by the parent. The Academy is responsible, as the admissions authority, for making
the decision on which year group a child should be admitted to.
All applications will be considered at the time they are submitted.
Equality - Courage - Co-operation - Respect - Empathy - Love - Liberty - Trust - Patience - Positivity – Honesty
Tel: 0115 915 0466/69

Email: admin@southwarkprimary.net Website: southwarkprimary.net Twitter: @southwarkps

Southwark Primary School is a company, limited by guarantee, registered in England and Wales, number 7726568.
Our fair processing policy statement explains how data is collected, shared and used across Believe Academy Trust and all its academies.
This is available via www.believeacademytrust.net

Page 153

Oversubscription Criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to applicants who
live closest to the school as measured in a straight line (by a computerised geographical information system) from
a point on the school site to a point at the pupil's home, i.e. as the crow flies, both identified by the Local Land and
Property Gazetteer. Where two or more pupils are equal in all respects and it is therefore not possible to
differentiate between them, a method of random allocation by drawing lots will be used to allocate places
(supervised by someone independent of Southwark Primary School).

Pupils who have a Statement of Special Educational Need or Education, Health and Care plan, where that school
is named in the child's statement will be admitted. This will reduce the number of places available for other pupils.
1.
Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements, or special guardianship
order. A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school. An adoption order is an order under
the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted under the Adoption and
Children’s Action 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order settling the
arrangements to be made as to the person with whom the child is to live under section 8 of the Children Act 1989
as amended by section 14 of the Children and Families Act 2014. Section 14A of the Children Act 1989 defines a
‘special guardianship order’ as an order appointing one or more individuals to be a child’s special guardian (or
special guardians).
2. Places will then be allocated to pupils who, at the closing date for applications, live within the catchment area,
whose parents have requested a place at the academy and who, at the time of admission, will have a brother or
sister attending the academy.
3. Places will then be allocated to other pupils who, at the closing date for applications, live within the catchment
area and whose parents have requested a place at the academy.
4. Places will then be allocated to pupils who live outside the catchment area, whose parents have requested a
place at the academy and who, at the time of admission, will have a brother or sister attending the academy.
5. Places will then be allocated to other pupils who live outside the catchment area whose parents have requested
a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who can establish any of the following:
• pupils with special educational needs that can only be met at the Southwark Primary School. (e.g. where the
academy has specialist provision) *;
• children of travellers, pupils with exceptional medical, mobility, or social grounds that can only be met at
Southwark Primary School.
Applications in these categories must be supported by a statement in writing from a doctor, social worker or other
relevant professional. This is necessary because you will be asking the academy to assess your child as having a
Equality - Courage - Co-operation - Respect - Empathy - Love - Liberty - Trust - Patience - Positivity – Honesty
Tel: 0115 915 0466/69

Email: admin@southwarkprimary.net Website: southwarkprimary.net Twitter: @southwarkps

Southwark Primary School is a company, limited by guarantee, registered in England and Wales, number 7726568.
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stronger case than other children. Each case will be considered on its merits by the Governing Body of Southwark
Primary School.
Withdrawing the offer of a place

Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such examples
would include fraudulent or intentionally misleading applications (e.g. a false claim to residence in the catchment
area). Failure to accept a place offered at the academy within the 14 days previously specified will also lead to the
withdrawal of that offer.

Waiting List
If, after the offer of available places has been made, the academy is oversubscribed, all unsuccessful applications
will be placed on the waiting list which will be administered by the governors of the academy in partnership with
the local authority for the duration of the co-ordinated admission scheme. Once the co-ordinated scheme is closed,
the waiting list will remain open but will be administered by the governors of the academy. A waiting list will also
be in operation for any other years where the academy receives more applications than places available. The
waiting lists will remain open whilst the number of places in the year group is full, or until 31st May of each year.
Where the number of students in a particular year group falls below 90 students, the person whose name appears
first on that particular year group's waiting list will be offered a place. A child's position on this waiting list will be
determined by the application of the academy's published oversubscription criteria.
Parents are welcome to ask what position they currently hold on the list. However, because the academy
constantly receives applications for admission throughout the year, the waiting list is continually being re-ordered.
Parents need to be aware that their position on the list may rise and fall over time and therefore a higher position
on the list is not necessarily a good indicator of the likelihood of a place being offered. Length of time on the waiting
list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated to the academy in
accordance with the In-Year Fair Access Protocols, will take precedence over those children on a waiting list.

Independent Appeals
Parents have the right to an independent appeals panel in the event that their child is declined admission to the
academy. Repeat applications in the same academic year will not be considered unless there is a significant and
material change in circumstances. Parents wishing to appeal should write to the Chair of Governors, c/o Southwark
Primary School, Park Lane, Old Basford, Nottingham NG6 ODT within 20 school days of notification that child has
not been given a place.

Equality - Courage - Co-operation - Respect - Empathy - Love - Liberty - Trust - Patience - Positivity – Honesty
Tel: 0115 915 0466/69

Email: admin@southwarkprimary.net Website: southwarkprimary.net Twitter: @southwarkps

Southwark Primary School is a company, limited by guarantee, registered in England and Wales, number 7726568.
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Definitions of terms used in these arrangements:

Looked After
An adoption order is an order under section 46 of the Adoption and Children Act 2002. A 'Residence Order or
Child Arrangements Order is an order settling the arrangements to be made as to the person with whom the child
is to live under section 8 of the Children Act 1989. Section 14A of the Children Act 1989 defines a 'special
guardianship order' as an order appointing one or more individuals to be a child’s special guardian (or special
guardians.

Residence
This is defined as the child's permanent place of residence which is deemed to be the residential property at which
the child normally and habitually resides with the person or persons having parental responsibility for the child at
the time of completion of the application form. If a child's parents live at separate addresses, whichever of the two
addresses the child permanently spends at least 3 school nights i.e. Sunday, Monday, Tuesday, Wednesday or
Thursday will be taken as the place of residence. Addresses of other relatives or friends will not be considered as
the place of residence even when the child stays there for all or part of the week. Proof of permanent residence
(a tenancy agreement in the case of rented accommodation) and other evidence from the court regarding parental
responsibilities in these matters may be required. Where a child is resident at two addresses for an equal amount
of time the child's permanent place of residence will be taken as the address shown on the child benefit letter.

Brothers or sisters – sibling connection
For admission purposes Southwark Primary School considers the following as siblings:
• A brother or sister who share the same parents;
• A half-brother or half-sister, where two children share one common parent;
• A step brother or step sister, where two children are related by a parent's marriage;
•

Adopted or fostered children living in the same household under the terms of a
Residence Order or Child Arrangements Order.

Southwark Primary School does not consider these as siblings:
• Cousins or other family relationships not included in 1 above;
• Siblings who at 1 September 2020 will not be registered pupils at the academy.
Where applications are received in respect of twins, triplets or children of other multiple births, the academy will
endeavour to offer places in the same school, admitting above the planned admission number where necessary
unless to do so would breach the key stage 1 class size limit. In these cases, the parent/carer will be asked which
child(ren) should take up the place(s). The parent/carer will still have a right of appeal against a refusal of a place.
Equality - Courage - Co-operation - Respect - Empathy - Love - Liberty - Trust - Patience - Positivity – Honesty
Tel: 0115 915 0466/69
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Parent
Section 576 of the Education Act 1996 defines 'parent' to include; all natural parents, whether they are married or
not; and any person who, although not a natural parent, has parental responsibility for a child or young person and
any person who although not a natural parent, has care of a child or a young person. Having parental responsibility
means assuming all the rights, duties, powers, responsibilities and authority that a parent of a child has by law.
People other than a child's natural parent can acquire parental responsibility.
Catchment area
Details of the school's defined catchment area can be found on the school's web site, obtained from the School
Office or by contacting the Admissions & Exclusion Team at the Nottingham City Council.
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Admission Policy
Stanstead Primary School
2020-2021
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Admission arrangements for children starting school
Admissions for children about to start school are decided by the governors of the school,
but coordinated by your home local authority. In most cases this will be Nottingham City
Council’s School Admissions who you can contact by calling 0115-8415568 or
schooladmissions@nottinghamcity.gov.uk
All applications for places should be made on the applicant’s home Local Authority School
Common Application Form. In the majority of cases, this will be Nottingham City Council’s
common application form, which is available on the Local Authority website. Although the
Governing Body has responsibility for deciding on admissions, under law the Local Authority
will co-ordinate all admissions in its area and will communicate all admission decisions to
parents. The closing date for applications under the co-ordinated admission scheme is 15
January 2020.
Late applications: please note the date of 10 February 2020 in line with the Local Authorities
coordinated scheme. All applications received after this date will be classed as Late
Applications and dealt with after the national offer day in line with the Nottingham City
coordinated scheme.
The admission authorities within Nottingham City may be willing to accept applications which
are received late but before 5 pm on 10 February 2020 for good reason, for example those
from:
•
•
•
•

a family returning from abroad;
a lone parent/carer who has been ill for some time;
a family moving into Nottingham City from another area; or
other exceptional circumstances.

Details of the exceptional circumstances must be given in writing and attached to the
SCAF. Each case will be treated on its merits.
The published admission number per year group is 30.
Admission oversubscription criteria
In the event of over subscription, the following criteria will be applied, in priority order, to
determine which applications will be granted once places have first been allocated to pupils
who have a statement of special educational needs which names the school:
1. Children looked after by a local authority and previously looked after children
2. Children who live in the catchment area and who, at the time of admission, will
have a brother or sister attending the school (please see appendix 1 for map of the
catchment area).
3. Children who live in the catchment area
4. Children who have a parent working at the school where the member of staff has
been employed at the school for two or more years at the time at which the
application for admission is made or the member of staff is recruited to fill a vacant
post for which there is a demonstrable skill shortage
5. Children who live outside the catchment area and who, at the time of
admission, will have a brother or sister attending the school
6. Other children
In the event of over subscription within all but the first criterion, preference will be given to
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children who live nearest to the school as the crow flies. Distances are measured from the
entrance to the child’s home to the principle entrance to the main administrative building of
the school using the Local Authority computerised distance measuring software.
In the event of two distances being equal, random allocation will be used as tie-break.
This process will be independently verified.
Where one child of a multiple birth can be admitted, the other child/children will
also be admitted.
Waiting lists are held for the reception intake year and will be held until 31st December of
the intake year. This will also be the case for in-year admissions.
Children offered a place in our school who were born between 1 September and 31 August
of the appropriate admission year, have the option to start full-time school from the
beginning of the autumn term.
Parents may choose to defer their child’s admission to the following term or until the
beginning of the term following their child’s fifth birthday, provided that the child’s
admission takes place within the current school year and subject to discussion with the
Headteacher.
Should parents of summer born children choose to defer their child’s admission until the
September after their fifth birthday and request their child enter the reception class the
admission authority will make a decision on the basis of the circumstances of each
individual case.
The child’s parents can defer the date their child is admitted to the school until later in the
school year but not beyond the point at which they reach compulsory school age and not
beyond the beginning of the final term of the school year for which it was made; and
Where the parents wish, children may attend part-time until later in the school year but not
beyond the point at which they reach compulsory school age.
Special Circumstances
The following groups of children will be given special consideration in their application for a
particular school: children whose particular medical needs, mobility support needs, Statement
of Special Educational Needs or an Education, Health and Care Plan, where that school is
named in the child’s statement or plan will be admitted. The evidence must be presented at
the time of the application.
The governors will consider each case on its merits and determine the allocation of any
such place on the basis of the written evidence. Admission under ‘special circumstances’
will take precedence over all but the first of the numbered criteria.
There is no statutory barrier to children being admitted outside their normal age group, but
parents do not have the right to insist that their child is admitted to a particular age group.
All requests should be forwarded or referred to the School Admissions Team at Children and
Adults. Such requests will need to made in writing and can be from the parent/carer of a
child and/or the Head Teacher of the child’s present school. The admission authority will
make a decision on the basis of the circumstances of the case and in the best interests of the
child concerned.
In Year Admissions
Admission into school is decided by the governors of the school, but coordinated by
Nottingham City Council. Application forms can be obtained from Nottingham City
Council and schooladmissions@nottinghamcity.gov.uk or
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https://www.nottinghamcity.gov.uk/school-admissions
Applications for admission to year groups other than the intake year group will be considered
in relation to the published admission limit which applied when the year group was first
admitted to the school, subject to infant class size restrictions. If places are available within
the year group, the child will be admitted. If there are more applications than places
available, the oversubscription criteria above will be used to determine which child can be
offered a place.
The governors use the same definitions (sibling, parent, home address) as those of
Nottingham City Council – these are published in the “Going to School in Nottingham 202021”.
A definition of a “looked after child” is a child who is:
(a) In the care of a local authority, or (b) being provided with accommodation by a local
authority in the exercise of their social services functions (see the definition in section 22(1)
of the Children Act 1989) at the time of making an application to a school.
A definition of a “previously looked after child” is a child who:
(a) ‘child who was previously looked after but immediately after being looked after became
subject to an adoption, child arrangements, or special guardianship order. An adoption
order is an order under the Adoption Act 1976 (see section 12 adoption orders) and
children who were adopted under the Adoption and Children’s Act 2002 (see section 46
adoption orders). A ‘child arrangements order’ is an order settling the arrangements to be
made as to the person with whom the child is to live under section 8 of the Children Act
1989 as amended by section 12 of the Children and Families Act 2014. Section 14A of the
Children Act 1989 defines a ‘special guardianship order’ as an order appointing one or
more individuals to be a child’s special guardian (or special guardians).’
Further guidance on the way in which applications are dealt with can be found in the current
Nottingham City Council’s “Going to School in Nottingham 2020-21” booklet and the City
Council website www.nottinghamcity.gov.uk. This also outlines how the co-ordinated
admissions scheme and late applications are processed.
Appeals
In the event of oversubscription and applications being refused, applicants have the right to
an independent appeal. Applicants wishing to appeal should contact the school within 20
school days of the refusal letter to obtain the necessary forms.

Fair Access Protocol
Stanstead Primary School participates in Nottingham City Council’s Fair Access Protocol.
Fair Access Protocols have been successfully operating in Nottingham City since 2005 and
include all primary and secondary mainstream schools and academies.
The School Admission Code (December 2014) requires each local authority (LA) to have a
Fair Access Protocol in operation in which has been agreed with the majority of schools in
the area to ensure that - outside the normal admissions round - unplaced children, especially
the most vulnerable, are offered a place at a suitable school as quickly as possible. In
agreeing a protocol, no school - including those with available places - is asked to take a
disproportionate number of children who have been excluded from other schools, or who
have challenging behaviour (School Admissions Code, 3.9).
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The Fair Access Protocol exists to ensure that access to education is secured quickly for
children who have no school place, but for whom a place at a mainstream school/Academy
or alternative provision is appropriate, and to ensure that all schools/Academies in an area
admit their fair share of children with challenging behaviour. Paragraph 3.10 of the school
admissions code states that, “The operation of Fair Access Protocols is outside the
arrangements of co-ordination and is triggered when a parent of an eligible child has not
secured a school place under in-year admission procedures”. However, our protocol seeks to
intervene as quickly as possible and identify children applying through the in-year process to
determine a placement quickly and ensure equitable distribution, therefore, pupils meeting
the Fair Access triggers will not go through the normal admissions process first.
The Protocol ensures local authorities, schools and Academies to work together as mutual
stakeholders to improve behaviour and tackle persistent absence. All admission authorities
must participate in the Fair Access Protocol in order to ensure that unplaced children are
allocated a school place quickly. This includes admitting children above the published
admission number where the year group is already full or priority over waiting list or
admission appeals for the school/academy. Although, the School Admissions Code stipulates
that, “There is no duty for local authorities or admission authorities to comply with parental
preference when allocating places through the Fair Access Protocol” (School Admissions
Code, 3.11).
Children with an Education, Health and Care Plan will not be considered through the Fair
Access Protocol but through the Special Education Needs Team processes.
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Appendix 1 – Catchment area map
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The Milford Academy Admission Policy
2020/2021
All references to ‘academy’ in this document refers to The Milford Academy.
The published admission number for the intake year is:

60 pupils

All applications for places should be made on the applicant’s home local authority
online or paper application form. In the majority of cases, this will be Nottingham City
Council’s (the local authority) common application form which is available from the
local authority. Although the Governing Body has responsibility for deciding on
admissions, under law the local authority will co-ordinate all admissions in its area
and will communicate all admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications
under the co-ordinated admission scheme is 15 January 2020. The national offer
date is 16 April 2020.
Late applications for reception year in 2020
Nottingham City Council and the Governing Body of the academy may be willing to
accept applications which are received late, i.e. after the closing date of 15 January
2020 but before 5.00 pm on 10 February 2020 for good reason for example:
•
•
•
•

a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with
good reason for being late, and where appropriate, with the agreement of the
Governing Body of the academy will be included in the first cycle of allocations and
will be notified on the national offer day.
All other late applications for places at the academy received by Nottingham City
Council after 5pm on 10 February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late
applications. Applicants are advised to contact their home local authority to find out
what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year
from September 2020 onwards, will be made available on the school’s website
nearer the time. If the respective year group total is below the published admission
number for that year group, the child will be offered a place unless paragraphs 2.15
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and 3.8 of the School Admissions Code are applicable. If the respective year group
total is full, the child will be only offered a place if there are very exceptional
circumstances and if the governors decide that the education of pupils in that year
group will not be detrimentally affected by the admission of an extra pupil. Parents
will have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see
‘Appeals’ below). Appeals should be lodged within 20 school days of the date of the
decision letter
Local Authorities are required to have Fair Access Protocols in order to make sure
that unplaced children, especially the most vulnerable, who live in the home local
authority area, are offered a place at a suitable school as quickly as possible. This
includes admitting children above the published admission number to schools that
are already full.
Requests for admission outside the chronological age can be made
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will
be given to applicants who live closest to the academy, as measured in a straight line
(by a computerised geographical information system) from a point on the school site
to a point at the pupil’s home, i.e. as the crow flies, both identified by the Local Land
and Property Gazetteer. Where two or more pupils are equal in all respects and it is
therefore not possible to differentiate between them, a method of random allocation
by drawing lots will be used to allocate places (supervised by someone independent
of the academy).
Pupils who have a Statement of Special Educational Need or an Education
Health and Care Plan (EHCP), where the academy is named in the child’s
statement or EHCP will be admitted. This will reduce the number of places
available for other pupils.
1.
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Places will first be allocated to a ‘looked after child’ or a child who was
previously looked after but immediately after being looked after became subject
to an adoption, child arrangements, or special guardianship order.
A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their
social services functions in accordance with section 22(1) of the Children Act
1989 at the time of making an application to a school.
An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and
Children’s Act 2002 (see section 46 adoption orders).
A ‘child arrangements order’ is an order settling the arrangements to be made
as to the person with whom the child is to live under section 8 of the Children
Act 1989 as amended by section 14 of the Children and Families Act 2014.
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as

an order appointing one or more individuals to be a child’s special guardian (or
special guardians).
2.

Places will then be allocated to pupils who, at the closing date for applications,
live within the catchment area of the academy, whose parents have requested a
place at the academy and who, at the time of admission, will have a brother or
sister attending the academy.

3.

Places will then be allocated to other pupils who, at the closing date for
applications, live within the catchment area of the academy and whose parents
have requested a place at the academy.

4.

Places will then be allocated to pupils who live outside the catchment area of
the academy, whose parents have requested a place at the academy and who,
at the time of admission, will have a brother or sister attending the academy.

5.

Places will then be allocated to other pupils who live outside the catchment area
of the academy whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant
who can establish any of the following:
• pupils with special educational needs that can only be met at the academy (e.g.
where the academy has specialist provision)*;
• children of travellers, pupils with exceptional medical, mobility, or social grounds
that can only be met at the academy*.
*Applications in these categories must be supported by a statement in writing
from a doctor, social worker or other relevant professional. This is necessary
because you will be asking the academy to assess your child as having a
stronger case than other children. Each case will be considered on its merits by
the Governing Body of the academy.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading
applications (e.g. a false claim to residence in the catchment area of the academy).
Failure to accept a place offered at the academy within the 14 days previously
specified may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within any year group the academy will maintain a waiting
list. Waiting lists will be maintained until the last day of the summer half term for
years reception to year 5. Waiting lists will not be maintained for year 6. Inclusion in
a school’s waiting list does not mean that a place will eventually become available.
Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the
person whose name appears at the top of that particular year group’s waiting list will
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be offered a place. A child’s position on this waiting list will be determined by the
application of the academy’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list.
However, because the academies constantly receive applications for admission
throughout the year, the waiting lists are continually being re-ordered. Parents need
to be aware that their position on the list may rise or fall over time and therefore a
higher position on the list is not necessarily a good indicator of the likelihood of a
place being offered. Length of time on the waiting list will not be a factor in offering a
place.
Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access
Protocol, will take precedence over those children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is
declined admission to the academy. Repeat applications in the same academic year
will not be considered unless there is a significant and material change in
circumstances. Parents wishing to appeal should submit their appeal form within 20
school days of the date of the letter advising that child has not been given a place.
Details of where an appeal should be sent will be provided on the decision letter or
made available on the schools website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be
the residential property that is their only or main home on the closing date for
applications and which their parent, carer or guardian owns, leases or rents under a
lease or written rental agreement. If more than one person has parental responsibility
for the child and those people live in separate homes, the school/academy will
consider the child’s home address to be the property at which they live for most of
the week (this includes weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s
permanent place of residence will be taken as the address shown on the child benefit
letter.

Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:
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•

a brother or sister who share the same parents;

•

a half brother or half sister, where two children share one common parent;

•

a step brother or step sister, where two children are related by a parent’s
marriage;

•

adopted or fostered children living in the same household under the terms of a
Child Arrangements Order.

2. The academy does not consider these as siblings:
•

cousins or other family relationships not included in 1 above;

•

siblings who at 1 September 2020 will not be registered pupils at the
academy.

Where applications are received in respect of twins, triplets or children of other
multiple births, the academy will endeavour to offer places in the same school,
admitting above the planned admission number where necessary. If this is not
possible, the parent/carer will be asked which child(ren) should take up the place(s).
The parent/carer will still have a right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent,
has parental responsibility for a child or young person; and any person who, although
not a natural parent, has care of a child or a young person. Having parental
responsibility means assuming all the rights, duties, powers, responsibilities and
authority that a parent of a child has by law. People other than a child’s natural
parent can acquire parental responsibility.
Catchment area
The defined catchment area for The Milford Academy is set out in the map below.
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Admissions Policy
Autumn 2020 to Autumn 2021

Admission to Victoria Primary School – School Places in Reception Year to Year 6
All references to ‘academy’ in this document refer to Victoria Primary School (Primary and
Nursery).
The published admission number for Reception Year is 45. In Years 1 to 6, the admissions
number is 45. The academy may, however, admit up to 60 pupils in cohorts where the
published admission number was 60 for a cohort in Reception year AND where the roll has
been maintained in the cohort.
All applications for places should be made on the applicant’s home Local Authority School
Common Application Form (SCAF). In the majority of cases, this will be Nottingham City
Council’s common application form, which is available on the Local Authority website.
Although the Governing Body has responsibility for deciding on admissions, under law the
Local Authority will co-ordinate all admissions in its area and will communicate all admission
decisions to parents.
Admission to Victoria Primary School – Nursery Places
The combined number of Nursery places available is 39. The school admits children to
Nursery from the month after the child’s third birthday.
All applications for Nursery places should be made on the school Admissions Form which is
available on the school website or via the School Office. The Governing Body has
responsibility for deciding on Nursery admissions, will co-ordinate all such admissions and will
communicate all admission decisions to parents directly.
Places are allocated in line with the Oversubscription criteria detailed on page 2 - 3 with
children of Nursery 2 age (age 3-4) given preference over children of Nursery 1 age (age 3).

Applications for places in Reception Year in 2020 – 2021
For entrance to the academy in 2020 – 2021 the closing date for applications under the
coordinated admission scheme is 15 January 2020.
Late applications for Reception Year in 2020 – 2021
Nottingham City Council and the Governing Body of Victoria Primary School may be willing to
accept applications that are received late with good reason as long as the applicant provides
evidence and can establish at the time of completing their application form that there were
exceptional reasons for missing the closing date. Any preferences received by Nottingham
City Council up to 10 February 2020, with good reason for being late, and where appropriate
with the agreement of the Governing Body of Victoria Primary Academy, will be included in
the first cycle of allocations and will be notified on the national offer day. All other late
applications for places at the academy received by Nottingham City Council after 10 February
2020 will be dealt with after the offer day. Other Local Authorities might have different policies
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when dealing with late applications. Applicants are advised to contact their home Local
Authority to find out what their policy is.
In-Year Admissions
Details of how to apply for places in any year group made during the school year are available
on the academy’s website. If the respective year group total is below the published admission
number for that year group, the child will be offered a place unless paragraphs 2.15 and 3.8
of the School Admissions Code are applicable. If the respective year group total is full, the
child will be only offered a place if there are very exceptional circumstances and if the
governors decide that the education of pupils in that year group will not be detrimentally
affected by the admission of an extra pupil. Parents will have 14 days to accept the offer of a
school place. If a child is not allocated a place, parents have a statutory right to appeal (please
see ‘Appeals’ below). Appeals should be lodged within 20 school days of the date of the
decision letter. Admissions outside of chronological age can be made.
Fair Access Protocols
Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children, especially the most vulnerable, who live in the home Local Authority area,
are offered a place at a suitable school as quickly as possible. This includes admitting children
above the published admission number to schools that are already full. Victoria Primary
School will participate fully in Nottingham City Council’s fair access protocol.
Children with an Education, Health and Care Plan (EHCP)
Children who have an Education, Health and Care Plan (EHCP) where Victoria Primary
School is named in the child’s Education, Health and Care Plan, will be admitted.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given
to applicants who live closest to the academy, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at
the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not possible
to differentiate between them, a method of random allocation by drawing lots will be used to
allocate places (supervised by someone independent of the academy).
1. Looked-After, Previously Looked After Children and named school Education, Health
and Care Plans (EHCP)
Places will first be allocated to a ‘looked after child’, a child who was previously looked after
but immediately after being looked after became subject to an adoption, child arrangements,
or special guardianship order or those children who have an Education, Health and Care Plan
(EHCP) where Victoria Primary School is named in the child’s Education, Health and Care
Plan, will be admitted. A looked after child is a child who is (a) in the care of a local authority,
or (b) being provided with accommodation by a Local Authority in the exercise of their social
services functions in accordance with section 22(1) of the Children Act 1989 at the time of
making an application to a school. An adoption order is an order under the Adoption Act 1976
(see section 12 adoption orders) and children who were adopted under the Adoption and
Children’s Act 2002 (see section 46 adoption orders). A ‘child arrangements order’ is an order
settling the arrangements to be made as to the person with whom the child is to live under
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section 8 of the Children Act 1989 as amended by section 12 of the Children and Families Act
2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order
appointing one or more individuals to be a child’s special guardian (or special guardians).
2. In Catchment; siblings in school
Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of the academy, whose parents have requested a place at the academy and
who, at the time of admission, will have a brother or sister attending the academy.
3. In Catchment; Premium Nursery
For entry to Reception Year, places will then be allocated to pupils who, at the closing date
for applications, live within the catchment area of the academy, whose parents have requested
a place at the academy and who are eligible for the early years pupil premium, the premium
or the service premium who are in the nursery class which is part of the school.
4. In Catchment
Places will then be allocated to other pupils who, at the closing date for applications, live within
the catchment area of the academy and whose parents have requested a place at the
academy.
5. Out of Catchment; siblings in school
Places will then be allocated to pupils who live outside the catchment area of the academy,
whose parents have requested a place at the academy and who, at the time of admission, will
have a brother or sister attending the academy.
6. Out of Catchment; Premium Nursery
For entry to Reception Year, places will then be allocated to pupils who, at the closing date
for applications, live outside the catchment area of the academy, whose parents have
requested a place at the academy and who are eligible for the early years pupil premium, the
premium or the service premium who are in the nursery class which is part of the school.
7. Out of Catchment
Places will then be allocated to other pupils who live outside the catchment area of the
academy whose parents have requested a place at the academy.
The above criteria (2-7) may be overridden and priority given to an applicant who can establish
any of the following:
· pupils with special educational needs that can only be met at the academy (e.g. where the
academy has specialist provision)*;
· children of travellers, pupils with exceptional medical, mobility, or social grounds that can
only be met at the academy*.
*Applications in these categories must be supported by a statement in writing from a doctor,
social worker or other relevant professional. This is necessary because you will be asking the
academy to assess your child as having a stronger case than other children. Each case will
be considered on its merits by the Governing Body of Victoria Primary School.
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Deferred Admission – Reception Class
If your child is offered a full time place before s/he reaches compulsory school age, you have
the option of deferring the child’s entry up until the term in which the child reaches compulsory
school age. A child reaches compulsory school age on the prescribed day following his/her
fifth birthday or on his/her fifth birthday if it falls on a prescribed day. The prescribed days are
31st December, 31st March and 31st August. If parents wish to take up this option, they may
arrange the details with the Head of School. A place will be held and will not be offered to
another child provided the place is taken up within the same academic year. However, if their
child’s birthday falls between 1 April and 31 August, deferring admission until compulsory
school age would result in the child being admitted into a different school year. In this case,
the child could not be allocated a Reception place at the school during the normal school year
and the parent would have to apply for a place during the summer term for admission into
Year 1 in September 2021. The Academy and the Local Authority (Nottingham City Council)
strongly recommends that parents do not defer the start of their child’s full-time education as
children’s learning chances are likely to be better if they start school with their peers at the
beginning of the expected school year.

Requests for Admission Outside the Normal Age Group
Parents may request admission for their child outside their normal age group. In general, it is
considered that children should be educated in their normal age group, with the curriculum
differentiated as appropriate, and they should only be educated out of their normal age group
in very limited circumstances. The decision to allow a child to repeat a year or to admit a child
into a cohort outside their chronological year group, in most cases lies with the school.
Most requests can be made through the Head of School, however, the following requests must
be referred to the School Admissions Team at Children and Adults for consideration and
advice:
For children who are chronologically due to start Reception/Foundation 2, parents are required
to make an application for their child’s normal age group at the usual time (by 15 January) but
should also submit a request for admission out of the normal age group at the same time
1) the relevant admission authority will be required to make a decision on which age
group the child should be admitted to. One admission authority is not required to
honour the decision made by another admission authority on admission out of the
normal age group
2) if the request is agreed by all admission authorities, the application for the normal age
group may be withdrawn before a place is offered. Parents will then need to make a
new application for reception/ Foundation 2 as part of the main admissions round for
the following year. The application will then be considered alongside other applications
received and determined against the admission arrangements
3) if the request to be admitted out of age group is refused, the parent must decide
whether or not accept the offer of a place for the normal age group, or to refuse it
All requests should be forwarded or referred to the School Admissions Team at Children and
Adults. Such requests will need to made in writing and can be from the parent/carer of a child
and/or the Head Teacher of the child’s present school. The admission authority will make a
decision on the basis of the circumstances of the case and in the best interests of the child
concerned.
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Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading applications
(e.g. a false claim to residence in the catchment area of the academy). Failure to accept a
place offered at the academy within the 14 days previously specified may also lead to the
withdrawal of that offer.
Waiting list
If there is oversubscription within any year group, the academy will maintain a waiting list.
Waiting lists for Reception Year and Years 1 to 5 will be maintained all-year round from the
date of refusal of a place up until the summer half term. Waiting lists will not be maintained
for Year 6. Inclusion in a school’s waiting list does not mean that a place will eventually
become available. Where the number of pupils in a particular year group falls below the
admission number and where it will not result in a breach of the infant class size legislation,
the person whose name appears at the top of that particular year group’s waiting list will be
offered a place. A child’s position on this waiting list will be determined by the application of
the academy’s published oversubscription criteria. Parents are welcome to ask what position
their child currently holds on the list. However, because the academy constantly receive
applications for admission throughout the year, the waiting lists are continually being reordered. Parents need to be aware that their position on the list may rise and fall over time
and therefore a higher position on the list is not necessarily a good indicator of the likelihood
of a place being offered. Length of time on the waiting list will not be a factor in offering a
place. Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access Protocol, will
take precedence over those children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is declined
admission to the academy. Repeat applications in the same academic year will not be
considered unless there is a significant and material change in circumstances. Parents
wishing to appeal should submit their appeal form within 20 school days of the date of the
letter advising that child has not been given a place. Details of where an appeal should be
sent will be provided on the decision letter or made available on the schools website.

Page 174

Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the
residential property that is their only or main home on the closing date for applications and
which their parent, carer or guardian owns, leases or rents under a lease or written rental
agreement. If more than one person has parental responsibility for the child and those people
live in separate homes, we will consider the child’s home address to be the property at which
they live for most of the week (this includes weekends as well as weekdays). If the child lives
at two separate homes for an equal length of time, the child’s permanent place of residence
will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
For admission purposes the academy considers the following as siblings:
· a brother or sister who share the same parents;
· a half brother or half sister, where two children share one common parent;
· a step brother or step sister, where two children are related by a parent’s marriage;
· adopted or fostered children living in the same household under the terms of a Child
Arrangements Order or Special Guardianship Order.
The academy does not consider these as siblings:
· cousins or other family relationships not included in (1) above;
· siblings who at 1 September 2020 will not be registered pupils at the Victoria Primary School.
Where applications are received in respect of twins, triplets or children of other multiple births,
the academy will endeavour to offer places in the same school, admitting above the planned
admission number where necessary. If this is not possible, the parent/carer will be asked
which child(ren) should take up the place(s). The parent/carer will still have a right of appeal
against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include:
 all natural parents, whether they are married or not;
 any person who, although not a natural parent, has parental responsibility for a child
or young person; and
 any person who, although not a natural parent, has care of a child or a young person.
Having parental responsibility means assuming all the rights, duties, powers, responsibilities
and authority that a parent of a child has by law. People other than a child’s natural parent
can acquire parental responsibility.
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Catchment area
The defined catchment area for the academy is set out below.
AINSWORTH DRIVE All Victoria Primary
ALDERMENS CLOSE All Victoria Primary
ANMER CLOSE All Victoria Primary
BARRA MEWS All Victoria Primary
BEARDSLEY GARDENS All Victoria Primary
BOSWORTH WALK All Victoria Primary
BRIAR COURT All Victoria Primary
CARROLL GARDENS All Victoria Primary
CASTLETON CLOSE All Victoria Primary
CAVAN COURT All Victoria Primary
CAUSEWAY MEWS All Victoria Primary
CHEYNY CLOSE All Victoria Primary
COLLIERY CLOSE All Victoria Primary
CRAMMOND CLOSE All Victoria Primary
CREMORNE DRIVE All Victoria Primary
DOYNE COURT All Victoria Primary
FERNGILL CLOSE All Victoria Primary
GLARAMARA CLOSE All Victoria Primary
HATLEY CLOSE All Victoria Primary
HAWTHORN CLOSE All Victoria Primary
HAWTHORN VIEW All Victoria Primary
HELVELLYN CLOSE All Victoria Primary
HOOPERS WALK All Victoria Primary
HOPE CLOSE All Victoria Primary
KELSO GARDENS Evens 34-40, Odds 33- 39 Victoria Primary
LOTHMORE COURT All Victoria Primary
LOUGHRIGG CLOSE All Victoria Primary
LYBSTER MEWS All Victoria Primary
MEREDITH CLOSE All Victoria Primary
MICKLEDON CLOSE All Victoria Primary
MIDDLE FURLONG GARDENS Evens 2-24, Odds1-23 Victoria Primary
MIDDLE FURLONG MEWS All Victoria Primary
OSIER ROAD All Victoria Primary
OSMAN CLOSE All Victoria Primary
OXBOW CLOSE All Victoria Primary
PHOENIX CLOSE All Victoria Primary
QUEENS DRIVE Part Industrial No Houses Victoria Primary
QUEENS WALK All Residential Addresses Victoria Primary
RIVERSIDE WAY All Victoria Primary
RISLEY DRIVE All Victoria Primary
ROBIN HOOD WAY All Victoria Primary
ROYSTON CLOSE All Victoria Primary
SAFFRON GARDENS All Victoria Primary
SANDAYS CLOSE All Victoria Primary
SOUDAN DRIVE All Victoria Primary
SWEET LEYS ROAD All Victoria Primary
TARBERT CLOSE All Victoria Primary
THRUMPTON DRIVE All Victoria Primary
VICTORIA EMBANKMENT Toll Bar House only Victoria Primary
WETHERLAM CLOSE All Victoria Primary
WILLOWBROOK COURT All Victoria Primary
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WHITEGATE PRIMARY AND NURSERY SCHOOL
ADMISSION POLICY (2020/2021)

The published admission number for the intake year is 60 pupils.
All applications for places should be made on the applicant’s home local authority online or paper
application form. In the majority of cases, this will be Nottingham City Council’s (the local authority)
common application form which is available from the local authority. Although the Governing Body has
responsibility for deciding on admissions, under law the local authority will co-ordinate all admissions in its
area and will communicate all admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020, the closing date for applications under the co-ordinated
admission scheme is 15 January 2020. Offers of places will be made on the national offer date of 16 April
2020 (for applicants who applied on line, an email will be sent on 16 April 2020; for applicants who applied
on a paper application form letters will be sent by second class post on 16 April 2020 showing the
outcome of their application).
Late applications for reception year in 2020
Nottingham City Council and the Governing Body may be willing to accept applications which are received
late, i.e. after the closing date of 15 January 2020, but before 5.00 pm on 10 February 2020 for good
reason for example:





a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances

Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with good reason for being
late, and where appropriate, with the agreement of the Governing Body of the relevant academy will be
included in the first cycle of allocations and will be notified on the national offer day.
All other late applications for places at the academy received by Nottingham City Council after 10
February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications. Applicants are
advised to contact their home local authority to find out what their policy is.
Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from the beginning of
the 2020 autumn term onwards, will be made available on the academy’s website nearer the time. If the
respective year group total is below the published admission number for that year group, the child will be
offered a place unless paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If the
respective year group total is full, the child will be only offered a place if there are very exceptional
circumstances and if the governors decide that the education of pupils in that year group will not be
detrimentally affected by the admission of an extra pupil. Parents will have 14 days to accept the offer of a
school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’ below). Appeals
should be lodged within 20 school days of the date of the decision letter
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Local Authorities are required to have Fair Access Protocols in order to make sure that unplaced
children, especially the most vulnerable, who live in the home local authority area, are offered a place at a
suitable school as quickly as possible. This includes admitting children above the published admission
number to schools that are already full. The academy will participate fully in Nottingham City Council’s fair
access protocol.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be given to
applicants who live closest to the school, as measured in a straight line (i.e. as the crow flies) from a point
at the school campus to a point at the pupil’s home, both identified by the Local Land and Property
Gazetteer (by a computerised geographical information system). Where two or more pupils are equal in all
respects, and it is therefore not possible to differentiate between them, a method of random allocation by
drawing lots will be used to allocate places (supervised by someone independent of the academy).
Pupils who have a Statement of Special Educational Need or an Education, Health and Care Plan,
where the academy is named in the child’s statement or plan will be admitted. In this event, the
number of places that remain available for allocation will be reduced.
1.

Places will first be allocated to a ‘looked after child’ or a child who was previously looked after but
immediately after being looked after became subject to an adoption, child arrangements, or special
guardianship order. A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their social services
functions in accordance with section 22(1) of the Children Act 1989 at the time of making an
application to a school. An adoption order is an order under the Adoption Act 1976 (see section 12
adoption orders) and children who were adopted under the Adoption and Children’s Act 2002 (see
section 46 adoption orders). A ‘child arrangements order’ is an order settling the arrangements to be
made as to the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 12 of the Children and Families Act 2014. Section 14A of the Children Act 1989
defines a ‘special guardianship order’ as an order appointing one or more individuals to be a child’s
special guardian (or special guardians).

2.

Places will then be allocated to pupils who, at the closing date for applications, live within the
catchment area of the academy, whose parents have requested a place at the academy and who, at
the time of admission, will have a brother or sister attending the academy.

3.

Places will then be allocated to other pupils who, at the closing date for applications, live within the
catchment area of the academy and whose parents have requested a place at the academy.

4.

Places will then be allocated to pupils who live outside the catchment area of the academy, whose
parents have requested a place at the academy and who, at the time of admission, will have a
brother or sister attending the academy.

5.

Places will then be allocated to other pupils who live outside the catchment area of the academy
whose parents have requested a place at the academy.

The above criteria (2-5) may be overridden and priority given to an applicant who can establish any
of the following:



pupils with special educational needs that can only be met at the academy (e.g. where the academy
has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that can only be met
at the academy*.
*Applications in these categories must be supported by a statement in writing from a doctor, social
worker or other relevant professional. This is necessary because you will be asking the academy to
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assess your child as having a stronger case than other children. Each case will be considered on its
merits by the Governing Body of the academy.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be withdrawn. Such
examples would include fraudulent or intentionally misleading applications (e.g. a false claim to residence
in the catchment area of the academy). Failure to accept a place offered at the academy within the 14
days previously specified may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within year groups’ reception to year 5 the academy will maintain a waiting list.
Waiting lists will be maintained until the last day of the summer half term (i.e. May 2021) for reception year
to year 5. Waiting lists will not be maintained for year 6. Inclusion in a school’s waiting list does not mean
that a place will eventually become available.
Where the number of students in a particular year group falls below the admission number and where it
will not result in a breach of the infant class size legislation, the person whose name appears at the top of
that particular year group’s waiting list will be offered a place. A child’s position on this waiting list will be
determined by the application of the academy’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list. However, because the
academy constantly receives applications for admission throughout the year, the waiting list is continually
being re-ordered. Parents need to be aware that their position on the list may rise or fall over time and
therefore a higher position on the list is not necessarily a good indicator of the likelihood of a place being
offered. Length of time on the waiting list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are allocated a place at
the academy in accordance with the In-Year Fair Access Protocol, will take precedence over those
children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is declined admission
to the academy. Repeat applications in the same academic year will not be considered unless there is a
significant and material change in circumstances. Parents wishing to appeal should submit their appeal
form within 20 school days of the date of the letter advising that child has not been given a place. Details
of where an appeal should be sent will be provided on the decision letter or made available on the
Academy’s website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the residential property
that is their only or main home on the closing date for applications and which their parent, carer or
guardian owns, leases or rents under a lease or written rental agreement. If more than one person has
parental responsibility for the child and those people live in separate homes, the Academy will consider
the child’s home address to be the property at which they live for most of the week (this includes
weekends as well as weekdays).
If the child lives at two separate homes for an equal length of time, the child’s permanent place of
residence will be taken as the address shown on the child benefit letter.
Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:


a brother or sister who share the same parents;
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a half brother or half sister, where two children share one common parent;



a step brother or step sister, where two children are related by a parent’s marriage;



adopted or fostered children or children living in the same household under the terms of a child
arrangements or special guardianship order.

2. The academy does not consider these as siblings:


cousins or other family relationships not included in 1 above;



siblings who at 1 September 2020 will not be registered pupils at the academy.

Where applications are received in respect of twins, triplets or children of other multiple births, the
academy will endeavour to offer places to each of them, admitting above the planned admission number
where necessary. If this is not possible, the parent/carer will be asked which child(ren) should take up the
place(s). The parent/carer will still have a right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents, whether they are
married or not; and any person who, although not a natural parent, has parental responsibility for a child or
young person; and any person who, although not a natural parent, has care of a child or a young person.
Having parental responsibility means assuming all the rights, duties, powers, responsibilities and authority
that a parent of a child has by law. People other than a child’s natural parent can acquire parental
responsibility.
Deferred Admission
If your child is offered a full-time place before s/he reaches compulsory school age, you have the option of
deferring the child’s entry up until the term in which the child reaches compulsory school age (a child
reaches compulsory school age on the prescribed day following his/her fifth birthday or on his/her fifth
birthday if it falls on a prescribed day. The prescribed days are 31 December, 31 March and 31 August. A
place will be held on will not be offered to another child provided the place is taken up within the same
academic year.
Parents can request that their child attends part-time until the child reaches compulsory school age.
Requests for admission outside of a child’s normal age group
Parents/carers may request admission for their child outside their normal age group. In general, it is
considered that children should be educated in their normal age group, with the curriculum differentiated
as appropriate, and they should only be educated out of their normal age group in very limited
circumstances. However, applications made on this basis will be considered if there is significant evidence
that it is in the child’s best interests.
Catchment area
The defined catchment area for the academy is set out in the map below.
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arrangements 2020/2021
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This policy will be reviewed autumn 2019 for arrangements for 2021/2022
1.

Determined admission policy (2020/2021)

1.1 All references to ‘academy’ in this document refer to Whitemoor Academy (Primary and
Nursery) – their published admission number for the intake year is 60.
1.2 All applications for places should be made on the applicant’s home local authority online
or paper application form. For residents living in Nottingham City this will be Nottingham
City Council’s (the local authority’s) common application form which is available from their
website https://www.nottinghamcity.gov.uk/education-and-schools/school-admissions/ or
from Schools Admissions, Loxley House, Station Street, Nottingham NG2 3NG
Tel: 0115 841 5568. Although the SHINE Board of Trustees and its nominated Local
Governing Body (Governing Body) have responsibility for deciding on admissions, under law
Nottingham City, as the local authority, will co-ordinate all admissions in its area and will
communicate all admission decisions to parents.

2. Applications for places in reception
2.1 For entrance to the academy in September 2020 the closing date for applications under
the coordinated admission scheme is 15 January 2020. Offers of places will be made on the
national offer date of 16 April 2020.
2.2 Parents of summer born children can choose to defer their child’s admission until later
in the school year. A child must be in school at the start of the new term after they have
turned 5, which is compulsory school age. A child born after the start of the summer term
and into the holiday period must attend school in the final term of the academic year. Or if
parents wish, children may attend part-time until later in the school year but not beyond
the point at which they reach compulsory school age. The admissions authority will make a
decision on the basis of the circumstances of each individual case. Parents wishing to defer
admissions should still apply by 15 January 2020.
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3.

Late applications for reception

3.1 Nottingham City Council and the Governing Body of the relevant academy may be willing
to accept applications which are received late, i.e. after the closing date of 15 January 2020,
but before 5 pm on 10 February 2020 for good reason. For example:
•

A family returning from abroad

•

A lone parent who has been ill for some time

•

A family moving into Nottingham from another area

•

Other exceptional circumstances

Each case will be treated on its merits.
3.2 Any preferences received by Nottingham City Council before 5 pm on 10 February 2020,
with good reason for being late, and where appropriate, with the agreement of the
Governing Body of the relevant academy will be included in the first cycle of allocations and
will be notified on the national offer day.
3.3 All other late applications for places at the academy received by Nottingham City Council
after 5 pm on 10 February 2020 will be dealt with after the offer day.
3.4 Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy is.

4. Applications outside the normal year of entry
4.1 Details of how to apply for places in any year group, made during the school year from
September 2020 onwards, will be made available on the academy’s website. If the
respective year group total is below the published admission number for that year group,
the child will be offered a place unless paragraphs 2.15 and 3.8 of the School Admissions
Code1 are applicable. If the respective year group total is full, the child will be only offered a
place if there are very exceptional circumstances and if the governors decide that the
education of pupils in that year group will not be detrimentally affected by the admission of
an extra pupil. Parents will have 14 days to accept the offer of a school place.
1

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/389388/
School_Admissions_Code_2014_-_19_Dec.pdf
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4.2 If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below). Appeals should be lodged within 20 school days of the date of the decision letter.

5. Admissions outside of chronological age can be made
5.1 Local Authorities are required to have Fair Access Protocols in order to make sure that
unplaced children, especially the most vulnerable, who live in the home local authority area,
are offered a place at a suitable school as quickly as possible. This includes admitting
children above the published admission number to schools that are already full.
5.2 Parents may seek a place for their child outside of their normal age group, for example,
if their child is gifted and talented or has experienced problems such as ill health, effectively
in the year group below or above their chronological age group.
5.3 Such requests will involve the Headteacher completing an educational assessment to
determine whether or not it is appropriate for the individual child to delay or accelerate
their entry into school and be taught outside of their chronological age group. Any
admission outside normal age group will be subject to application for that year using the
same criteria as above (4.2). The admissions authority cannot guarantee that, although a
child may be offered a place in their normal year of entry, this place will be available in
another year of entry as this application will be subject to the application of the admissions
priority criteria.

6. Oversubscription criteria
6.1 In the event of oversubscription within any of the criteria listed below, preference will
be given to applicants who live closest to the academy, as measured in a straight line (by a
computerised geographical information system) from a point on the school site to a point at
the pupil’s home, i.e. as the crow flies, both identified by the Local Land and Property
Gazetteer. Where two or more pupils are equal in all respects and it is therefore not
possible to differentiate between them, a method of random allocation by drawing lots will
be used to allocate places (supervised by someone independent of the academy).
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6.2 Pupils who have a Statement of Special Educational Need or Education, Health and Care
Plan, where the academy is named in the child’s statement or plan will be admitted. This
will reduce the number of places available for other pupils.
Criterion 1. Places will first be allocated to a ‘looked after child’ or a child who was
previously looked after but immediately after being looked after became subject to an
adoption, child arrangements, or special guardianship order. A looked after child is a child
who is (a) in the care of a local authority, or (b) being provided with accommodation by a
local authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school. An adoption
order is an order under the Adoption Act 1976 (see section 12 adoption orders) and children
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption
orders). A ‘child arrangements order’ is an order settling the arrangements to be made as to
the person with whom the child is to live under section 8 of the Children Act 1989 as
amended by section 14 of the Children and Families Act 2014. Section 14A of the Children
Act 1989 defines a ‘special guardianship order’ as an order appointing one or more
individuals to be a child’s special guardian (or special guardians).
Criterion 2. Places will then be allocated to pupils who, at the closing date for applications,
live within the catchment area2 of the academy, whose parents have requested a place at
the academy and who have a sibling already attending the school whom is expected still to
be on roll at the proposed date of admission of the applicant sibling.
Criterion 3. Places will then be allocated to other pupils who, at the closing date for
applications, live within the catchment area of the academy and whose parents have
requested a place at the academy.
Criterion 4. Places will then be allocated to pupils who live outside the catchment area of
the academy, whose parents have requested a place at the academy and who, at the time of
admission, will have a sibling attending the academy.
Criterion 5. Places will then be allocated to other pupils who live outside the catchment
area of the academy whose parents have requested a place at the academy.

2

This relates to those pupils living in the catchment area for the academy set for the 2020/2021 academic
year.
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The above criteria (2-5) may be overridden and priority given to an applicant who can
establish any of the following:
•

Pupils with special educational needs that can only be met at the academy (e.g.
where the academy has specialist provision)*;

•

Children of travellers, pupils with exceptional medical, mobility, or social grounds
that can only be met at the academy*.

*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will be
asking the academy to assess your child as having a stronger case than other children. Each
case will be considered on its merits by the Governing Body of the relevant academy.
Note: Parent/carers should be aware that no preference will be given to children attending
the Nursery provision of Whitemoor Academy – only the criteria above will be applied.

7. Accepting or Withdrawing an offer of a place
7.1 In the normal admissions round (i.e. when offers are made for first-time admissions
national offer date 16 April), all admissions decisions will be communicated to parents by
Nottingham City Council. Parents are requested to confirm to Nottingham City Council
whether or not they wish to take up any place that is offered. Once the academic year
begins the school place should be taken up within 20 school days. Mid-term applications
(outside the normal round) should be made via Nottingham City Council who will coordinate admissions on behalf of the Academy3.
7.2 Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading applications
(e.g. a false claim to residence in the catchment area of the relevant academy). Failure to
accept a place offered at the academy within the 14 days previously specified may also lead
to the withdrawal of that offer.

3

The School Admissions Code does not allow an admission authority (in this case the Academy) to withdraw an
offer unless it has been offered in error, a parent has not responded within a reasonable period of time, or it is
established that the offer was obtained through a fraudulent or intentionally misleading application. (see 2.12
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/389388/
School_Admissions_Code_2014_-_19_Dec.pdf ).
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8. Waiting list
8.1 If there is oversubscription within any year group the academy will maintain a waiting
list. Waiting lists for reception year and years 1 to 5 will be maintained all-year round from
the date of refusal of a place up until the summer half term. Waiting lists will not be
maintained for year 6. Inclusion in a school’s waiting list does not mean that a place will
eventually become available.
8.2 Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the person
whose name appears at the top of that particular year group’s waiting list will be offered a
place. A child’s position on this waiting list will be determined by the application of the
academy’s published oversubscription criteria.
8.3 Parents are welcome to ask what position their child currently holds on the list.
However, because the academy constantly receives applications for admission throughout
the year, the waiting lists are continually being re-ordered. Parents need to be aware that
their position on the list may rise and fall over time and therefore a higher position on the
list is not necessarily a good indicator of the likelihood of a place being offered. Length of
time on the waiting list will not be a factor in offering a place.
8.4 Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access Protocol4, will
take precedence over those children on a waiting list.

9. Independent appeals
9.1 Parents have the right to an independent appeals panel in the event that their child is
declined admission to the academy. Repeat applications in the same academic year will not
be considered unless there is a significant and material change in circumstances. Parents
wishing to appeal should submit their appeal form within 20 school days of the date of the
letter advising that child has not been given a place. Details of where an appeal should be
sent will be provided on the decision letter or made available on the school’s website.

4
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published on our website http://www.shine-mat.com/admissions/

10. Definitions of terms used in these arrangements
10.1 Residence
10.1.1 This is defined as the child’s permanent place of residence which is deemed to be the
residential property that is their only or main home on the closing date for applications and
which their parent, carer or guardian owns, leases or rents under a lease or written rental
agreement. If more than one person has parental responsibility for the child and those
people live in separate homes, we will consider the child’s home address to be the property
at which they live for most of the week (this includes weekends as well as weekdays).
Note: Parent/carers should be aware the academy may request proof of residency.
10.1.2 If the child lives at two separate homes for an equal length of time, the child’s
permanent place of residence will be taken as the address shown on the child benefit letter.
10.2 Brothers or sisters – sibling connection
10.2.1 For admission purposes the academy considers a sibling connection to relate to any
of the following:
•

A brother or sister who share the same parents;

•

A half-brother or half-sister, where two children share one common parent;

•

A step brother or step sister, where two children are related by a parent’s marriage
or civil partnership;

•

Adopted or fostered children living in the same household under the terms of a Child
Arrangements or Special Guardianship Order.

10.2.2 The academy does not consider these as siblings:
•

Cousins or other family relationships not included in 1 above;

•

Siblings who at 1 September 2020 will not be registered pupils at the relevant
academy.

10.2.3 Where applications are received in respect of twins, triplets or children of other
multiple births, the academy will endeavour to offer places in the same school, admitting
above the planned admission number where necessary. If this is not possible, the
parent/carer will be asked which child (ren) should take up the place(s). The parent/carer
will still have a right of appeal against a refusal of a place.
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10.3 Parent
10.3.1 Section 576 of the Education Act 1996 defines ‘parent’ to include; all-natural parents,
whether they are married or not; and any person who, although not a natural parent, has
parental responsibility for a child or young person; and any person who, although not a
natural parent, has care of a child or a young person. Having parental responsibility means
assuming all the rights, duties, powers, responsibilities and authority that a parent of a child
has by law. People other than a child’s natural parent can acquire parental responsibility.

11.

Catchment area

11.1 The defined catchment area for the academy is set out via the following link
http://geoserver.nottinghamcity.gov.uk/primarycatchment/ and on the map on the next the
page.

Page 190

Page 191

If you require this information in an alternative version such as large print, Braille, tape or help
in understanding it in your own language, please contact the SHINE Team on 0115 9786351.
Jeśli potrzebujesz tej informacji w alternatywnej wersji, takich jak duży druk, Braille'a, taśmy lub
pomoc w zrozumieniu go w swoim języku, skontaktuj się z zespołem połysk na 0115 9786351.
Jei jums reikia šią informaciją alternatyvi versija pvz stambiu šriftu, Brailio raštu, juostos ar padėti
suprasti savo gimtąja kalba, prašome susisiekti su valymo komanda 0115 9786351.
यदि आप एक वैक

क संस्क

म इस जानकारी की आवश्य

ा है जैसे बडे दरंट, ेल, टे प या इसे अपनी

खुि की भाषा म समझने म मिि , कृपया 0115 9786351पर शाइन टीम से संपकककर.
Dacă aveţi nevoie de această informaţie într-o versiune alternativă, cum ar fi imprimare mari,
Braille, bandă sau ajutor în înţelegerea-l în limba dumneavoastră, vă rugăm să contactaţi echipa
de pantofi pe 0115 9786351.
 ٹیپ یا اس کو اپن زبان می سمجھن، بریل،اگر آپ اس معلومات می ایک متبادل ورژن جیےس بڑے حروف می چھپائ
 الئن پر شائن ٹیم ےس رابطہ کریں ۔9786351 ،می مدد یک ضورت ہوئ ےہ
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WILLIAM BOOTH PRIMARY AND NURSERY SCHOOL
ADMISSION POLICY (2020/2021)
The published admission number for the intake year is 30 pupils.
All applications for places should be made on the applicant’s home local authority online
or paper application form. In the majority of cases, this will be Nottingham City Council’s
(the local authority) common application form which is available from the local authority.
Although the Governing Body has responsibility for deciding on admissions, under law
the local authority will co-ordinate all admissions in its area and will communicate all
admission decisions to parents.
Applications for places in reception year in 2020
For entrance to the academy in September 2020 the closing date for applications under
the coordinated admission scheme is 15 January 2020. Offers of places will be made on
the national offer date of 16 April 2020 (for applicants who applied on line, an email will
be sent on 16 April 2020; for applicants who applied on a paper application form letters
will be sent by second class post on 16 April 2020 showing the outcome of their
application).
Late applications for reception year in 2020
Nottingham City Council and the Governing Body may be willing to accept applications
which are received late, i.e. after the closing date of 15 January 2020, but before 5.00
pm on 10 February 2020 for good reason for example:
a family returning from abroad
a lone parent who has been ill for some time
a family moving into Nottingham from another area
other exceptional circumstances
Each case will be treated on its merits.
Any preferences received by Nottingham City Council up to 10 February 2020, with
good reason for being late, and where appropriate, with the agreement of the Governing
Body of the relevant academy will be included in the first cycle of allocations and will be
notified on the national offer day.
All other late applications for places at the academy received by Nottingham City
Council after 10 February 2020 will be dealt with after the offer day.
Other local authorities might have different policies when dealing with late applications.
Applicants are advised to contact their home local authority to find out what their policy
is.

Page 193

Applications outside the normal year of entry
Details of how to apply for places in any year group, made during the school year from
the beginning of the 2020 autumn term onwards, will be made available on the
academy’s website nearer the time. If the respective year group total is below the
published admission number for that year group, the child will be offered a place unless
paragraphs 2.15 and 3.8 of the School Admissions Code are applicable. If the
respective year group total is full, the child will be only offered a place if there are very
exceptional circumstances and if the governors decide that the education of pupils in
that year group will not be detrimentally affected by the admission of an
extra pupil. Parents will have 14 days to accept the offer of a school place.
If a child is not allocated a place, parents have a statutory right to appeal (see ‘Appeals’
below).
Appeals should be lodged within 20 school days of the date of the decision letter.
Local Authorities are required to have Fair Access Protocols in order to make sure
that unplaced children, especially the most vulnerable, who live in the home local
authority area, are offered a place at a suitable school as quickly as possible. This
includes admitting children above the published admission number to schools that are
already full. The academy will participate fully in Nottingham City Council’s fair access
protocol.
Oversubscription criteria
In the event of oversubscription within any of the criteria listed below, preference will be
given to applicants who live closest to the school, as measured in a straight line (i.e. as
the crow flies) from a point at the school campus to a point at the pupil’s home, both
identified by the Local Land and Property Gazetteer (by a computerised geographical
information system). Where two or more pupils are equal in all respects, and it is
therefore not possible to differentiate between them, a method of random allocation by
drawing lots will be used to allocate places (supervised by someone independent of the
academy).
Pupils who have a Statement of Special Educational Need or an Education, Health
and Care Plan, where the academy is named in the child’s statement or plan will
be admitted.
In this event, the number of places that remain available for allocation will be
reduced.
1. Places will first be allocated to a ‘looked after child’ or a child who was previously
looked after but immediately after being looked after became subject to an adoption,
child arrangements, or special guardianship order. A looked after child is a child who is
(a) in the care of a local authority, or (b) being provided with accommodation by a local
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authority in the exercise of their social services functions in accordance with section
22(1) of the Children Act 1989 at the time of making an application to a school. An
adoption order is an order under the Adoption Act 1976 (see section 12 adoption
orders) and children who were adopted under the Adoption and Children’s Act 2002
(see section 46 adoption orders). A ‘child arrangements order’ is an order settling the
arrangements to be made as to the person with whom the child is to live under section 8
of the Children Act 1989 as amended by section 12 of the Children and Families Act
2014. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an
order appointing one or more individuals to be a child’s special guardian (or special
guardians).
2. Places will then be allocated to pupils who, at the closing date for applications, live
within the catchment area of the academy, whose parents have requested a place at
the academy and who, at the time of admission, will have a brother or sister attending
the academy.
3. Places will then be allocated to other pupils who, at the closing date for applications,
live within the catchment area of the academy and whose parents have requested a
place at the academy.
4. Places will then be allocated to pupils who live outside the catchment area of the
academy, whose parents have requested a place at the academy and who, at the time
of admission, will have a brother or sister attending the academy.
5. Places will then be allocated to other pupils who live outside the catchment area of
the academy whose parents have requested a place at the academy.
The above criteria (2-5) may be overridden and priority given to an applicant who
can establish any of the following:
pupils with special educational needs that can only be met at the academy (e.g. where
the academy has specialist provision)*;
children of travellers, pupils with exceptional medical, mobility, or social grounds that
can only be met at the academy*.
*Applications in these categories must be supported by a statement in writing from a
doctor, social worker or other relevant professional. This is necessary because you will
be asking the academy to assess your child as having a stronger case than other
children. Each case will be considered on its merits by the Governing Body of the
academy.
Withdrawing an offer of a place
Any offers of a place found to be made on the basis of inaccurate information can be
withdrawn. Such examples would include fraudulent or intentionally misleading
applications (e.g. a false claim to residence in the catchment area of the academy).
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Failure to accept a place offered at the academy within the 14 days previously specified
may also lead to the withdrawal of that offer.
Waiting list
If there is oversubscription within year groups’ reception to year 5 the academy will
maintain a waiting list. Waiting lists will be maintained until the last day of the summer
half term (i.e. May 2021) for reception year to year 5. Waiting lists will not be maintained
for year 6. Inclusion in a school’s waiting list does not mean that a place will eventually
become available.
Where the number of students in a particular year group falls below the admission
number and where it will not result in a breach of the infant class size legislation, the
person whose name appears at the top of that particular year group’s waiting list will be
offered a place. A child’s position on this waiting list will be determined by the
application of the academy’s published oversubscription criteria.
Parents are welcome to ask what position their child currently holds on the list.
However, because the academy constantly receives applications for admission
throughout the year, the waiting list is continually being re-ordered. Parents need to be
aware that their position on the list may rise or fall over time and therefore a higher
position on the list is not necessarily a good indicator of the likelihood of a place being
offered. Length of time on the waiting list will not be a factor in offering a place.
Children who are the subject of a direction by a Local Authority to admit or who are
allocated a place at the academy in accordance with the In-Year Fair Access Protocol,
will take precedence over those children on a waiting list.
Independent appeals
Parents have the right to an independent appeals panel in the event that their child is
declined admission to the academy. Repeat applications in the same academic year will
not be considered unless there is a significant and material change in circumstances.
Parents wishing to appeal should submit their appeal form within 20 school days of
the date of the letter advising that child has not been given a place. Details of where an
appeal should be sent will be provided on the decision letter or made available on the
Academy’s website.
Definitions of terms used in these arrangements:
Residence
This is defined as the child’s permanent place of residence which is deemed to be the
residential property that is their only or main home on the closing date for applications
and which their parent, carer or guardian owns, leases or rents under a lease or written
rental agreement. If more than one person has parental responsibility for the child and
those people live in separate homes, the Academy will consider the child’s home
address to be the property at which they live for most of the week (this includes
weekends as well as weekdays).

Page 196

If the child lives at two separate homes for an equal length of time, the child’s
permanent place of residence will be taken as the address shown on the child benefit
letter.
Brothers or sisters – sibling connection
1. For admission purposes the academy considers the following as siblings:
a brother or sister who share the same parents;
a half brother or half sister, where two children share one common parent;
a step brother or step sister, where two children are related by a parent’s marriage;
adopted or fostered children or children living in the same household under the terms
of a child arrangements or special guardianship order.
2. The academy does not consider these as siblings:
cousins or other family relationships not included in 1 above;
siblings who at 1 September 2020 will not be registered pupils at the academy.
Where applications are received in respect of twins, triplets or children of other multiple
births, the academy will endeavour to offer places to each of them, admitting above the
planned admission number where necessary. If this is not possible, the parent/carer will
be asked which child(ren) should take up the place(s). The parent/carer will still have a
right of appeal against a refusal of a place.
Parent
Section 576 of the Education Act 1996 defines ‘parent’ to include; all natural parents,
whether they are married or not; and any person who, although not a natural parent,
has parental responsibility for a child or young person; and any person who, although
not a natural parent, has care of a child or a young person. Having parental
responsibility means assuming all the rights, duties, powers, responsibilities and
authority that a parent of a child has by law. People other than a child’s natural parent
can acquire parental responsibility.
Deferred Admission
If your child is offered a full-time place before s/he reaches compulsory school age, you
have the option of deferring the child’s entry up until the term in which the child reaches
compulsory school age (a child reaches compulsory school age on the prescribed day
following his/her fifth birthday or on his/her fifth birthday if it falls on a prescribed day.
The prescribed days are 31 December, 31 March and 31 August. A place will be held
on will not be offered to another child provided the place is taken up within the same
academic year.
Parents can request that their child attends part-time until the child reaches compulsory
school age.
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Requests for admission outside of a child’s normal age group
Parents/carers may request admission for their child outside their normal age group. In
general, it is considered that children should be educated in their normal age group,
with the curriculum differentiated as appropriate, and they should only be educated out
of their normal age group in very limited circumstances. However, applications made on
this basis will be considered if there is significant evidence that it is in the child’s best
interests.
Catchment area
The defined catchment area for the academy is set out in the map below.
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