Job Description

	Job title: Casual Assistant Activity Leader (Coach/Sports Leader/Physical Activity Leader)
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	Department:       Communities
Service:              Sport, Culture & Parks
Grade: B                
Post reference number:    

	

	1 Job purpose

To assist in the delivery of enjoyable progressive and safe programme of activities.

	

	2 Principal duties and responsibilities

	1. To follow session plans ensuring classes are progressive, motivating, inclusive and adequate for the level and needs of the group. 

2. Assist in the organisation of all resources including registration documents; payment details and equipment are prepared prior to session. 

3. To report to the Head Activity Leader and ensure all appropriate paperwork is filled out in line with induction training. 

4. Support the Head Activity Leader to deliver high quality sessions along side other members of staff. 

5. To be a positive role model, creating a positive and fun environment in which to motivate and encourage young people to participate.

6. To contribute towards the targets/goals set by the programme. 

7. Actively promote session pathways and sustainable opportunities for participants to engage in when appropriate. 

8. Adhere to Nottingham City Council Safeguarding guidelines for coaches and ensure all relevant Health & Safety legislation and procedures are consistently followed by all staff in accordance with your induction pack.

9. To be committed to your own continuous professional development (CPD) relevant to the post and attend meetings and training as directed by the line manager. 

10. To adopt a fair and equitable approach to coaching and delivery at all times regardless of race, gender or disability. 
11. To have contact with the service user and internal staff.

	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	

	

	6 Post holder’s immediate supervisor: Head Activity Leader

	

	Prepared by/author: Cheryl Clark

Date: February 2014

	Job title: Assistant Manager


	Note: This section should only be included in job descriptions issued to employees and should not be sent to all job applicants.

I understand and accept the job duties and responsibilities contained in this job description.

Signature:







Date:


Person Specification

	Job title: Casual Assistant Activity Leader (Coach/Sports Leader/Physical Activity Leader)



	

	Areas of

responsibility/

requirements
	Requirements
	Measurement

	
	
	P
	A
	T
	I
	D

	Qualifications
	Qualification in sports leadership or sports coaching.
	
	(
	
	
	(

	
	Current First Aid qualification.
	
	(
	
	
	(

	
	A Safeguarding children qualification.


	
	(
	
	
	(

	
	A Disability Awareness training workshop.


	
	(
	
	
	(

	
	An Equity in your coaching qualification. 
	
	(
	
	
	(

	Knowledge

& Experience
	Knowledge of organising, promoting, coaching & leading sports activities for children and young people. 
	
	(
	
	(
	

	
	A knowledge of sport or physical activity pathways / opportunities linked to you area of work.
	
	(
	
	(
	

	
	Knowledge and understanding of equality, safeguarding children and welfare principles policies and procedures.
	
	(
	
	(
	

	Planning and Delivery
	Effective communication skills both written and oral.
	
	
	(
	(
	

	
	Planning and organisational skills.
	
	
	(
	(
	

	
	Ability to follow lesson plans.
	
	
	(
	(
	

	
	Ability to manage and motivate a group of children or young people effectively.
	
	
	(
	(
	

	
	Ability to work under pressure.
	
	
	(
	(
	

	
	Have effective problem solving skills.
	
	
	(
	(
	

	Personal Qualities & Attributes
	Ability to offer a committed and sensitive approach to ensuring equality of opportunity in service provision.
	
	
	
	(
	

	
	Ability to work under own initiative and as part of a team.
	
	(
	
	(
	

	
	To be understanding, approachable and able to appreciate the needs of children and young people.
	
	(
	
	(
	

	Working Arrangements
	Willingness to comply with the City Council’s non-smoking policy.
	
	
	
	(
	

	
	Willingness and commitment to working some unsociable hours, including evenings and weekends.
	
	(
	
	(
	

	
	Confirmation of appointment is subject to a satisfactory enhanced disclosure from the DBS
	
	(
	
	
	

	
	Willingness to attend further training and a commitment to continual professional development (CPD).
	
	(
	
	
	(

	
	Hold a full UK driving licence and have access to a motor vehicle for the purposes of work or ability to use public transport to get to different leisure centres within the city.
	
	
	
	(
	

	Work to Promote Mutual Respect and Good Relations
	Committed to equality and diversity and a willingness to promote access and inclusion.
	
	(
	
	(
	

	

	P: Pre-application      A: Application      T: Test      I: Interview      D: Documentary evidence
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